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Overview 
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Dear Westside Montessori School Community, 

The first day of school is quickly approaching, and we would like to share more details 
about how Westside Montessori School will maintain COVID-19 safety as we open for 
the school year. According to Public Health authorities, the new variants of the 
coronavirus (delta and lambda) have become increasingly significant. As a result, we 
have decided that WMS will retain many of the measures for in-person learning that 
were in place during the 2020-21 school year. We will remain ready to shift to more or 
less restrictive safety measures based on the course of the pandemic in the coming 
weeks and months. Some of the essential measures that we know will be in place at the 
start of the school year will be: 

• Required masking for all staff
• Required masking for students enrolled in Elementary through Middle School grade

levelsΦ aŀǎƪƛƴƎ ƛǎ ƘƛƎƘƭȅπŜƴŎƻǳǊŀƎŜŘ ŦƻǊ ǎǘǳŘŜƴǘǎ н ȅŜŀǊǎ  ŀƴŘ ƻƭŘŜǊ ǇŜǊ /5/Φ
• Mandatory self-health checks and screening for everyone prior to entering the building
• Frequent and thorough hand washing
• Social distancing
• Complete the Travel Notification Form prior to travel and self-quarantine upon returning

from locations that have increased levels of threat

We are providing this revised COVID-19 handbook, to answer any additional 
questions you may have as we continue to navigate this global situation. I encourage 
you to contact us directly with any questions or concerns you may have. 

Thank you for your patience and understanding as we work together to ensure the 
safest learning environment for our community. 

Warm Regards, 

Dr. David F. LaViscount 

Interim Head of School 

Please Note: This document will be updated throughout the school year based on further guidance from 
the Center for Disease Control and Texas Government and is subject to change. 

Revised: August 17, 2021    

Managing a safe environment while we continue serving our students is a community effort. We 
maximize our ability to keep ourselves and our community safe by respecting the measures that 
WMS has in place to minimize the chances of spreading COVID-19 within our community. 

UPDATED 

https://docs.google.com/forms/d/e/1FAIpQLSfP2eGpOMHWgiFmnbKhSg0a4mNxSadjCBeNgunVydTpkoysJA/viewform


What steps is the school taking to ensure safety? 

4 

WMS campus will observe the following general safety guidelines: 

• Parents will sign an acknowledgement of School Safety Protocols (based on the 
CDC Checklist for Parents). These protocols apply both on and off school 
premises, and violation can be cause for barring parents and children from the 
school.”

• Staff will sign an acknowledgement of School Safety Protocols (based on Nanshan 
EDB Letter of Commitment for the Prevention and Control of Novel Coronavirus).

• No staff or student may enter the building if they have a high temperature (above 
100.4 degrees F or 38 degrees C).

• No parents or visitors may enter the building without prior approval from the 
school office.

• Masks will be worn by all staff and will be required for all students in elementary 
and middle school. Toddlers and primary students ages 2 years and older 
are strongly encouraged to mask in order to keep with the most current CDC 
and government guidelines.

• Throughout this document, “staff” includes faculty, administration, and all 
service contractors.

• All staff will be educated on coronavirus basics, including the prevention of 
infection and the spread of the disease, hand washing, hygiene, personal 
protective equipment, as well as signs and symptoms of the coronavirus 
infection. Staff will be required to take an online course that provides 
information on infectious disease along with general health and safety.

• Plastic face shields for staff are also available to be used for language base 
learning.

UPDATED



What is the daily schedule? 
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WMS recognizes that the optimal learning environment for children is one in which they 
are learning from their teachers and follow students in person. 

WMS will operate on a daily schedule with staggered carline times by division: 

Elementary 8:00-8:15 a.m. 

Primary/Toddler: 8:30-8:45 a.m. 

Middle School 8:00-8:30 a.m. 

• Please note: Students arriving prior to the stated arrival time will not be allowed 
into the building. The ONLY exception are families with children that span 
multiple divisions. If they are signed up for morning care, they will be screened 
upon entry and directed to a waiting area.

• The WMS Campus has capacity for the current enrollment, and we can  
accommodate physical distancing within the school. For this reason, there are no 
plans to hold school on alternate days. We will plan to provide as much on 
campus instruction as possible for all students every day.

• We expect all students to attend school every day. If this is a problem for your 
family, please contact the school.



What are the school entry and exit procedures? 
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• Parents will not leave the car during drop-off. We will have staff assisting 
students at this time.

• We will maintain an emergency exit space for any person with a fever. That 
person would move to an isolated holding area and will be supervised by a staff 
member from a 6-foot distance until collected by the parent, pre-designated 
adult, or an ambulance.

• Students will not congregate in the lobby prior to pick-up. All arriving cars should 
have their car tag displayed. Students will be called from the classroom and the 
student will be released to follow procedure for departure.

• During the carpool, the staff member will wear a mask and sanitize their hands 
between each vehicle. Students will wash their hands upon entering the 
classroom and we will take their temperatures with a touchless thermometer. If 
you do not make the drop-off window, you will park and walk your child to the 
building. Wait in the designated spots outside of the building if someone is at the 
door. All students must arrive at school no later than 9:30 a.m. to be admitted 
into the school.

• At drop off, you will be asked if you performed your daily home screening for 
your child.

• Students will need an extra pair of shoes to use when inside the building. The 
shoes they wear to school (outside shoes) will be removed once coming into the 
building and will be replaced with their inside shoes.

https://drive.google.com/file/d/1WJO9h0D_bYr6wsM4hg-PVBLVRRvn5qgs/view?usp=sharing


How do I protect myself and others? 
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• Do not come to the school building if you are experiencing symptoms of 
COVID-19 unless your symptoms are documented to be unrelated to 
COVID-19. Please contact the front office if you are experiencing symptoms 
related to COVID-19.

• Cover your mouth and nose with a cloth face cover when around others.

• Wash your hands often.

• Avoid close contact by maintaining 3 feet between yourself and others.

• Always cover your mouth and nose with a tissue or the inside of your 
elbow when you cough and sneeze.

UPDATED
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The following classroom protocols are preliminary and will be revised on forthcoming 
official guidance: 

• Toddler Classrooms Student to Teacher Ratio 7:1
Primary Classrooms Student to Teacher Ratio 11:1
Elementary Classrooms Student to Teacher Ratio 15:1
Elementary Distance Learning Student to Teacher Ratio 15:1

• Any shared spaces for specials classes (i.e. Spanish, Music, etc.) during the school 
day will be disinfected between groups. PE will take place outside whenever the 
weather permits.

• Student groups will remain with their classroom and will maintain at least three 
feet social distancing from others.

• Teachers will enforce frequent hand-washing and hand sanitization practice. 
Teachers will also perform ongoing training of proper hygiene including hands 
and feet, proper washing of masks, proper disinfecting, and other healthy 
behaviors.

• Classroom manipulatives and toys will be routinely cleaned and disinfected. The 
CDC states: "In general, cleaning once a day is usually enough to 
sufficiently remove potential virus that may be on surfaces" (Aug. 5, 
2021).

• Students’ personal items shall be placed in plastic containers, or a container of 
their choice, by the students and then placed in a designated area.

• Classroom doors will remain closed during class times. Only teachers may open 
doors (except in an emergency).

• Students will move through hallways in single columns with appropriate spacing.

UPDATED

What are the procedures to ensure safety 
in classroom                   spaces? 



What will lunch look like? 
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The following dining protocols are preliminary and will be revised on forthcoming 
official guidance: 

• Students will eat in their classrooms, nap area, or outside.

• Staff will plate food and serve to students. 

• Disposable plates and utensils will be available.

• Snacks will be provided daily by WMS.

• Students will not share dishes, drinking glasses, cups, and eating utensils.
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The following protocols are preliminary and will be revised based on forthcoming 
official guidance: 

• After school activities and off-campus excursions have been reinstated. However,
WMS will continue to monitor COVID-19 developments and inform the
community should we need to cancel after school and off-campus activities.

What is the impact on after school activities 
and school-wide   events? 



What happens when someone is sick? 
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• Students who are ill will be isolated and sent home rather than be treated at the 
school. Families in that classroom will be notified that a student went home
sick. (i.e. fever, vomiting, diarrhea).

• If a child is sick and needs to go home, a parent or guardian must come pick up 
the child.

• Campus staff will observe all safety protocols described herein and report any 
violations directly to the Head of School.

• If a student is discovered with signs or symptoms while at school, they will be 
sent home as soon as possible. The student will be isolated to limit exposure to 
others. Coughs and sneezes should be covered. If a child shows signs of illness 
upon arrival to the school, parents will be contacted for immediate pick up. The 
student will not be able to return to school for a minimum of 72 hours and must 
display no signs of fever or other symptoms. (e.g. vomiting, diarrhea, continuous 
coughing and sneezing.)

• If any child is having trouble breathing, inability to keep down any liquids, chest 
pain or pressure, confusion, inability to awaken, or bluish lips, staff will call 911 
immediately and request emergency medical assistance.
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• If a staff member or student who has been present in the school tests positive for 
COVID-19, that information will be reported to the Houston Health Department.

• If a staff member or student who was in school tests positive, the building in 
which they work will be immediately closed for a minimum of 24 hours to
allow for extra cleaning and sanitation, as well as information gathering.

• After 24 hours we will decide if we can return to the building safely.

• The school community will be informed by email in the event of any positive test 
of someone who has been present in the school, although the name will be 
withheld for privacy purposes.

• WMS will comply with any tracing protocols from local health authorities to 
identify all persons that may have been a close contact with the individual who 
tested positive. The CDC defines close contact as having been within 6ft. of a 
positive case for a cumulative total of 15 minutes or more over a 24-hour 
period. The infectious period for identifying close contacts include the 48 
hours before the day the person became sick (or 48 hours before specimen 
if asymptomatic) until the person was isolated. Those individuals will also be 
notified.

• In the event of positive tests, the school will first follow any government or public 
health recommendation with respect to suspending or re-opening its operations. 
The school may also use its own judgment about closing in the event closure is 
not required by a public agency.

• In the event of a campus-wide temporary closure, the closure modality would 
shift to a distance learning format that may include a combination of technology, 
paper-based resources, and hands-on activities.

What  happens  if  a  community  member  tests 
positive  for COVID-19? 

UPDATED
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• Please notify the school as soon as possible.

• The information provided will help the school to respond appropriately to
notify others if they have been exposed, initiate facility cleaning if needed, and
monitor the health of the community.

What  do  I  do  if  a  member of   my   family    tests 
positive for COVID-19 or is symptomatic?



What if the school must resume distance learning? 
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• Families would not be charged for morning and after care.

• A 10% discount will be given to each student in elementary and middle
school during distance learning.

• Price changes will be made for Primary and Toddler programs.

• Teachers will communicate classroom specific plans for continuing
teaching and learning.

• WMS will provide periodic reassessment reports for decisions about
continuing the distance learning format or returning to in-person
learning.

UPDATED



How will the school be cleaned? 
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Every classroom will follow the cleaning and sanitation recommendations 
of government and public health agencies. WMS general practices will 
include:  

• Thorough daily cleaning and disinfection of all occupied rooms.

• Cleaners shall use EPA approved disinfectant.

• Although the CDC states that "in general, cleaning once a day is 
usually enough to sufficiently remove potential virus that may be 
on surfaces" (Aug. 5, 2021), WMS will continue cleaning and 
disinfection of high traffic areas multiple times per day. (toilets, 
counters, and frequently touched surfaces).

UPDATED



Will there be Before and After Care programming? 
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• All school programs and participants will follow these guidelines.

• Programs will provide afterschool coverage and enrichment classes that
are possible within guidelines.

• Students enrolled will have separate materials to use. Games, books, and
supplies will not be shared.

• Parents will come to the desk when dropping off and picking up their
children and a staff member will escort the child.

• NEW: After 5 p.m. Toddler and Primary parents will park and walk to the
gym doors to pick-up after care students.

• NEW: Elementary and Middle School parents will park and walk to the
auditorium to pick-up after care students.



What is the role of the family? 
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• Perform the provided daily home screening for your child every morning.

• Keep your child home if they are sick.

• Discuss and practice proper hygiene with your child.

• Practice wearing a mask at home with your child, especially for 
younger children.

• Inform the school if there are high risk members in your family.

• Comply with the broader state health recommendations.

• Please avoid unnecessary travel.

• If you have out of town house guest that traveled by plane, please keep your 
child home from school.

• If you have out of town guest that traveled by car, please consider 
monitoring your child’s symptoms and adhering to social distancing 
guidelines.

• Limit the items your child brings to school.



What is the visitor and volunteer policy? 
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• Visitor access in our buildings and on campus will be significantly limited and
discouraged, and until further notice.

• Volunteers will be permitted on campus on a limited basis.

• Admissions will conduct tours and will only welcome guest on campus by
request only. Guest must adhere to wearing a mask at all times, practice
physical distancing and successfully complete health screening. Guest must also
provide contact information for contact tracing purposes.

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html#:~:text=CDC%20recommends%20universal%20indoor%20masking,layered%20prevention%20strategies%20in%20place.


What do we do as the weather gets colder? 
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• Students will continue to go outside.

• Please dress appropriately for the weather.

• Practice mask-wearing with younger students to help suppress possible indoor
virus spread.



Additional Information 
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We recognize that any plan that we design to respond to external health conditions 
must be flexible and able to adapt to circumstances beyond our control. Our main goal 
is to create a continuous learning structure that is durable enough to adapt to possible 
future coronavirus infections while still allowing us to maintain as much in person 
instruction as possible. 

• No unnecessary contact will be permitted. For adults, this includes hugs, 
shaking hands, patting on the back, any type of unnecessary touching.

• All individuals should be discouraged from touching their eyes, ears, mouth, 
and face.

• Hand washing with soap is preferred. Ensure all staff and children are washing 
hands for at least 20 seconds - scrubbing their fingers, under the fingernails 
and between the fingers. Hands should be washed frequently throughout the 
day, including: immediately upon drop off to the program, after any contact 
with bodily fluids, before and after playtime or any touching of toys, after any 
coughing or sneezing, before and after meal or snack time, when returning 
inside from any outside activity, before leaving at the end of the day.

• For occasions when soap and water are not immediately available, hand 
sanitizing products with at least 70% alcohol may be used. It is important to 
store hand sanitizer out of reach of children when not in use. Even after using 
sanitizer, hands should be thoroughly washed with soap and water as soon 
thereafter as possible.

• All Elementary and Middle School students are required to wear masks, except 
when eating or drinking. All teachers will be required to wear a mask. Simple 
surgical masks and cloth- based masks can limit the spread of the virus, as this 
will limit the water droplets expelled from their mouths. Mesh masks and 
masks with breathing ports are not allowed. Please see the CDC guidance for 
masks.

• Toys, plush animals, and pillows will not be allowed in school. All student
bedding for nap time will be placed in a plastic bag. We will have labeled
storage for each student’s bedding.

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html#:~:text=CDC%20recommends%20universal%20indoor%20masking,layered%20prevention%20strategies%20in%20place.
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html#:~:text=CDC%20recommends%20universal%20indoor%20masking,layered%20prevention%20strategies%20in%20place.


COVID-19 Monitoring 
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Our overall goal will be to calibrate our school operations and instructions to the 
public health conditions present at the time. Based on recommendations from the 
Harris County Public Health System and CDC, we will issue an update of the overall
health risk status of the school in the form of a five-tiered Color Code system. The 
WMS weekly newsletter will include both the county-wide COVID-19 status 
and an internal status update of WMS cases (see appendix for example). 
Decisions regarding learning format and other safety measures will be based 
on the status of both county-wide conditions and WMS conditions. 

GREEN YELLOW ORANGE RED PURPLE

The color code will be shared on the WMS school website and any changes in status 
will be communicated to families. To support the need for families to have as much 
information as possible, we will also send out a weekly email with important updates 
and information that parents need. At all times, we will strive to provide families 
with as much preparation time as possible for any potential changes to our risk 
status. 

The following is a detailed description for each level of alert. 

PURPLE: The school will shut down if mandated by local government and will 
maintain distance learning for students 4.6 and older. The school will not have any 
instruction for toddler and primary students younger than 4.6. 

RED: The school will open fully for toddler and primary students. Elementary may 
continue on a A-Day/B-Day system with in-person and distance learning instruction. 
Middle School may move to online learning.

ORANGE: The school is open for all students. Elevated safety measures are in place. 
Limited activities may be held on campus. 

YELLOW: The school is open to all students. Elevated safety measures are in place. 
Some activities may be held on campus. 

GREEN: The school is open to all students. Safety measures are followed. Small 
meetings on campus with parents are allowed.



COVID-19 Monitoring 
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LEVEL OF ALERT CONDITIONS LEARNING ENVIRONMENT 

GREEN 

•Minimal and controlled level of
COVID-19 in Harris County

•No known cases at school
•Families, faculty, and staff closely

adhering to safety protocols

• Campus is open
• All students on campus
• Open all days
• Safety measure and PPE
• Limited cohort mixing

YELLOW 

•Moderate, but controlled level of
COVID-19 in Harris County

•Possible cases in school
community

•Families, faculty, and staff not
adhering as closely to safety
protocols

• Campus is open
• All students on campus
• Open all days
• Elevated safety measures

and PPE
• Limited cohort mixing

ORANGE 

•Significant and uncontrolled level
of COVID-19 in Harris County

•Several possible cases in school
community

•Families, faculty, and staff
struggling to adhere to safety
protocols

• Campus is Open
• All students on campus
• Open all days
• Elevated safety measures

and PPE
• Limited cohort mixing

RED 

•Severe and uncontrolled level of
COVID-19 in Harris County

•Multiple new infections in the
school community

• In-Person and Distance
learning Elementary
Students.

• Middle School online
learning.

• In-person for toddler
and primary

• Limited cohort mixing

PURPLE 

•Extreme amount of cases of
COVID -19 in Harris County

•Government mandated shut down

• Campus is closed to all
• Distance learning for

students 4.6 and older
• No classes for toddler

and primary students 4.6
and younger
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How do we celebrate during COVID-19? 

• Continue to wear mask, social distance and wash hands frequently.

For safer ways to celebrate events and holidays please visit the CDC Holiday Tips page. 

https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/holidays/winter.html


What do we do if we decide to travel? 
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• Complete the Travel Notification form provided by the school. The school will
contact you if any steps need to be taken before returning to campus.

• Visit the CDC Travel page for travel guidance.

https://docs.google.com/forms/d/e/1FAIpQLSfP2eGpOMHWgiFmnbKhSg0a4mNxSadjCBeNgunVydTpkoysJA/viewform
https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html


WMS COVID-19 Monitoring

Indicator
“To move down the ladder of the threat level 

system all of the thresholds indicators must be 
met”

Indicator Status
25 May 2021

Hospital Population Trends
Negative 14-day trends for COVID-19 hospital 

population

Indicator Met
COVID-19 General Population and ICU trends is 

negative

Hospital Usage
14-day average of COVID-19 hospital population 

below 15%

Indicator Met for Threat Level 2
14-day average is 10.4% of capacity

New Cases: Trend
14-day trend for new COVID-19 cases is negative

Indicator Met
14-day trend is decreasing by 2 cases per day

New Cases: Total
Weekly total new COVID-19 cases in Harris 

County per 100,000 residents below 50

Indicator Met for Threat Level 3
Weekly total new cases per 100,000 

residents is 30.1

Overall Harris County Threat Level ORANGE

Secondary Indicator
Positivity Rate

14-day average of COVID-19 test
positivity is 6.8%

https://www.readyharris.org/metrics-for-success & WMS COVID-19 Handbook 
Harris County Risk Indicators and Threat Level WMS Risk Indicators and Threat Level

Threat Level Conditions

GREEN
(Current Status 25 May 2021)

- No known cases at school
- Families, faculty, and staff closely adhering to safety

protocols

YELLOW
- Possible cases in school community
- Families, faculty, and staff not fully adhering closely

to safety protocols

ORANGE
- Several possible cases in school community
- Families, faculty, and staff struggling to adhere

to safety protocols

RED - Multiple infections in the school community

Appendix A

Example COVID-19 Report that 
will be included in the WMS 
Weekly Newsletter

https://www.readyharris.org/metrics-for-success%20&%20WMS%20COVID-19


COVID-19 symptoms include 
but are not limited to:
-Fever ≥ 100.4 °F
-Shortness of breath
-Chest pain
-Increasingly nonproductive (dry) cough
-Body aches or fatigue
-GI symptoms (nausea, diarrhea)
-Loss of taste and/or smell
-Other flu or cold like symptoms such
as headache, sore throat, or congestion

This chart follows the most recent CDC 
guidelines. (August 2021)

COVID-19 Screening Decision Tree: 
Responding to a Symptomatic Student or Staff Member

Experiencing COVID-like symptoms

Go Home/Stay in School Isolation Area 
Until Guardian Picks Up Student

Student or staff member must do one of the following:

Get a COVID-19 Test Get Evaluated by 
Healthcare ProviderOR

*If no test result or healthcare provider
evaluation has been confirmed, individual 
should complete end of isolation criteria. If 

neither is confirmed within 48 hrs. of symptoms 
onset, close contacts should quarantine. 

(+) Positive Test (-) Negative Test

Return to School with Documentation

ISOLATE & Stay Home Until
• Fever free w/ no medications for 24 hrs.,

AND
• Symptoms improve, AND
• 10 Days since EITHER 1st symptom

appeared OR date positive test
administered (whichever comes first),
AND

• Notify close contacts

Stay Home Until
• Symptoms improve, AND
• Fever free with no meds for

24 hours

Advises to get a 
COVID-19 Test

Gives Alternate 
Diagnosis AND 

Determines 
COVID-19 Test is 

Not Indicated 

PCR/molecular test 
confirmation required if 
antigen test is negative for 
a symptomatic individual

Appendix B



Close Contact =
-Within 6 feet of a COVID-19 infected 
person, for a cumulative total of 15 
minutes or more over a 24-hour 
period;

-The infectious period for identifying 
close contacts include the 48 hours 
before the day the person became sick 
(or the 48 hours before specimen 
collection if asymptomatic) until the 
person was isolated. 

This chart follows the most recent CDC 
guidelines. (August 2021)

COVID-19 Screening Decision Tree: 
Responding to Close Contact (Student or Staff Member)

Close Contact Do Not Quarantine if…
• Fully vaccinated (≥2 weeks following receipt 

of the second dose in a 2-dose series, or ≥2 
weeks following receipt of one dose of a 
single-dose vaccine). OR 

• If both the positive individual and the contact 
were engaged in consistent and correct use of 
a well-fitting face mask, AND were ≥3 feet 
from each other 

• Only applies to students who are ≥3 feet 
from other students in a K-12indoor 
classroom setting. Does not apply to 
teachers, staff or other adults.

• Must mask 14 days following last exposure
• Must isolate and test if symptoms develop

Recommendation:
Seek COVID-19 Test 

Return to School after 
10-Day Quarantine *

Strongly Recommend:
Repeat COVID-19 Test 

5-7 Days Post Exposure

(+) Positive Test (-) Negative Test

*Must be symptom-free; masks 
should continue to be worn for a 
full 14 days; self-isolate and seek 
COVID-19 testing immediately 
should COVID-19 symptoms 
develop during 14- day period

Follow Symptomatic 
Decision Tree

Follow Symptomatic 
Decision Tree

Quarantine

(-) Negative Test

Remain in School

(+) Positive Test
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