Greensburg YMCA Scrolling Message Board Request Form
Important Information
What types of messages can be displayed on the Scrolling Message Board?
Messages from non-profit and other community service entities for events that provide a clear
benefit to the local community are eligible.
The Greensburg YMCA reserves the right to reject any message.
Who can request to have their message displayed on the Scrolling Message Board?
In general, the Scrolling Message Board is to serve non-profit, service, public safety, educational and
government entities.
How and when are messages displayed?
All messages are displayed on a weekly basis. Accordingly, messages are displayed Monday
through Sunday 24 hours a day.
How many times per day will a message be displayed?
Any one message will be displayed quite often. The specific number of times is dependent on
the total number of messages being displayed on any given day.
What is the maximum length of a message?
The maximum message length is 150 characters. Use the grid below to prepare your message
content. Remember SHORTER IS BETTER as your message can be displayed and retained
quicker and easier by the motoring public. (Note: Use this table to draft your message prior to
filling out the form.)
What message size works best?
While the maximum message size is 3 frames (2 lines per frame) for maximum readability and delivery
of a message to the motoring public, shorter is preferable. It is suggested that some time and
thought be given to preparing a message that effectively delivers the required information in
as few characters as possible.
Is there a fee to display a message?
Yes. While the Pepsi Corporation funded the acquisition and installation of the sign, the project
criteria specified that the sign be self-sufficient for day-to-day operation. Therefore, a per message fee
has been established to cover, utilities, insurance, maintenance, and eventual replacement of the sign.
Currently, the cost to display a message is $14/week with a one-week minimum.
What are the message request submission timelines?
With the message display week starting any day Monday-Friday, a properly submitted message request
form must be received by the Greensburg YMCA 2 days before the start date of your message, 3 days if
you wish your message to begin on a Monday.
Is there a minimum or maximum time period that a message can be displayed?
Event messages can be displayed for a one-week minimum and a one-year maximum in two week
increments. The Greensburg YMCA reserves the right to restrict the time period any message is
displayed. A week is defined as 7 days.

What payments methods are accepted?
The accepted payment methods are by check made payable to the Greensburg YMCA, credit card
(MasterCard, Visa & Discover) or we can invoice the company with the provided information included
with the request.

The requesting organization must meet all of the following requirements:
1. The message must clearly serve or promote an educational, charitable, or public service
event or purpose.
2. Political organizations will be denied.
3. Requests to display message content of a for-profit or religious nature will be denied except for
fundraising events for religious organizations.
4. The Greensburg YMCA retains the right to deny any request for any reason.
5. The Greensburg YMCA retains the right to modify a message to improve its display.
6. Since the Greensburg YMCA reserves the right to change requirements without notice,
visit www.greensburgymca.org to download and use the latest version of this document.
7. Only one event or message may display per request.
8. Clearly and legibly complete all of the information required by this form.
9. Mail or drop off the completed form including which type of payment method you will be using.

Name of Agency ______________________________________________________________________
Address: ____________________________________________________________________________
____________________________________________________________________________
Contact Person: _______________________________________________________________________
Phone Number of Contact Person: ________________________________________________________

Please check one:

 Profit (A$50.00/wk)

 Non-Profit ($14.00/wk)

Dates ad will run: _________________________________________________________
Message:

OFFICE USE ONLY
Amount Paid: ______________________________________
Receipt #: __________________________________________

Date Paid: ___________________
Emp. Initial: _________________

