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Title: Coach  Reports to: Athletic Director  Classification: Part time/ Exempt 
 

SUMMARY OF POSITION, FUNCTION AND DUTIES_____________________________________ 
Under direction of the athletic director, the coach is expected to provide an environment where FBCA students will 

maximize their ability to perform effectively in the assigned sport.   

Ultimately, the coach is to fulfill the mission of honoring the Lord Jesus Christ by providing students an education based 

upon academic excellence with a biblical worldview. The coach serves as a called minister of Christian education and 

plays a significant role in conveying the gospel message, in fulfilling the Great Commission and Philosophy of Christian 

Education and religious mission of First Baptist Christian Academy and is responsible in educating and forming students 

in the development of Christian faith. The school administration may assign additional duties or specify other functions 

needed as may be appropriate for specific posts. 

ESSENTIAL JOB QUALIFICATIONS AND REQUIREMENTS_______________________________ 

PERSONAL BELIEF & BEHAVIOR 
• Must be a born-again Christian (John 3:3, 1 Peter 1:23) whose lifestyle and character demonstrate obedience to 

God and the Holy Scriptures, and express agreement with the Statement of Faith, doctrinal positions, and 
Christian lifestyle requirement of the school. 

• Must manifest by precept and example the highest Christian virtue and personal decorum, serving as a Christian 

role model (1 Timothy 4:12) to students (Luke 6:40), both in and out of school, and as an example to parents and 

fellow faculty members in judgment, dignity, respect, and Christian living.   

• Must faithfully attend a local church whose fundamental beliefs are in agreement with the Statement of Faith of 

FBCA (Hebrews 10:24-25). 

• Must understand and loyally endorse First Baptist Christian Academy’s purposes, objectives, aims, standards, 

and doctrines 

• Must give testimony that he/she believes that working in the assigned position at First Baptist Christian Academy 

represents good stewardship of his/her talents, and that the employee believes that being an employee and 

minister of Christian education at First Baptist Christian Academy is pleasing to God and consistent with God’s 

direction for his/her life. 

• Must be qualified through education and experience to fill his/her respective position and perform the essential 

functions of the job with or without reasonable accommodation 

• Must possess the ability to impart a biblical worldview in the context of the assigned sport. 

PROFESSIONAL 
• Must have excellent knowledge of the assigned sport and ability to coach students in the sport.  

• Possess strong oral and written communication skills, including ability to properly use the English language.   

• Work cheerfully under the authority of the Athletic Director, Principal, Head of School and School Board. 

• Represent the school in a favorable and professional manner to the school’s constituency and the general public. 

• Work to maintain positive working relationships with staff and parents.  Avoid gossip. 

INDIVIDUAL KNOWLEDGE, SKILLS, ABILITIES 

• Enjoys working with young people. 

• Strong interpersonal relationship and customer service skills. 
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• Strong work ethic and self-motivated. 

• Possess physical stamina required to fulfill the professional obligations of the teaching profession and their 

specific assignment as described in Physical Characteristics Chart associated with professional positions.  

• Flexibility and adaptability to schedule and other changes. 

• Excellent judgment and discretion. 

MAJOR RESPONSIBILITIES AND DUTIES 

Facilities & Equipment 

1.  As a coach, you are responsible for the condition of our athletic facilities.  This generally means that while our 

team is using any facility (ours or that of someone else) it becomes your job to see that it is kept clean, and that it is 

locked or secured after you have finished.  Coaches should report any damages to the appropriate authority.   

2. The coach should always be the last one out of the facility after use unless the school custodian is finishing clean 

up.   

3. It is also the coach’s responsibility to see that the facilities are ready prior to a practice or game.  This does not 

mean that you must do the work, but only that you see that it gets done. 

4. The use of athletic equipment and uniforms is the responsibility of the coach through the athletes. 

5. Check to see that athletes do not lose or abuse materials.  Develop a workable system by which you can get all 

uniforms returned and in good shape.  Report any lost, broken, or stolen equipment to the office. 

Supervision 

1. Coaches must supervise all players until they are picked up or have gone to extended care.   

2. Unattended players may not be allowed to arrive before or remain after team practice for unsupervised workouts 

or practice. 

Budget 

1. Each coach is responsible for submitting a list of needed items at the end of the season so that needed items can 

be ordered.  

2.  Purchases must be approved by the athletic office following appropriate protocols.   

3. Coaches who make purchases without securing the necessary forms and permission will be personally 

responsible for purchase cost. 

Pre-Season Duties 

1. Coaches will participate in training for FBCA Child Abuse Reporting Procedures.  Training must be repeated 

every three years with documentation on file. 

2. Coaches are to compile a list of rules and procedures that they desire their athletes to follow in their particular 

sport.  This list should be approved by the Athletic Director before being distributed to the athletes. 

3. Physical screening of athletes should be coordinated through the Athletic Director’s office.  Coaches are 

responsible for making sure their athletes have been examined by a physician and that the appropriate form is on file in 

the office.  These forms must be on file in the office within one week from the initial orientation meeting for the sport or 

one week from the scheduled school physicals given at the beginning of the school year.  An athlete may not participate in 

any scheduled games until this is done.   

4. Coaches shall prepare a squad list and submit it to both the Athletic Director and the secondary principal within 

one week from the initial orientation meeting for the sport. 

Selection of Team Members 
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1. FBCA views participation in athletics as an opportunity to encourage students to build relationships, broaden 

horizons, challenge themselves, encourage classmates, and celebrate the abilities and talents given to each of them by 

God. It is the desire of FBCA to allow as many students to participate in athletics as possible.   

2. Coaches are responsible for maintaining grade checks in order to comply with TAPPS and FBCA policies 

regarding academic eligibility. In order to participate in extra-curricular activities, a student must pass all subjects with at 

least a 70 average and keep at least a C in conduct.  Students lose eligibility one week (Friday at 8:00 a.m.) after the end 

of quarter.  Grade checks will be taken at 3-week intervals during the semester for academic grades and an overall 

conduct grade, which will appear next to the student’s homeroom class.  Students may regain eligibility on the Friday 

(8:00 a.m.) after these progress reports were issued, but they may only lose eligibility after report cards have been issued 

following the end of a quarter.   

3. If in the opinion of the coaches, due to the large number of students trying out for a team, adequate supervision 

cannot be given, and skills are not adequately taught, students may be cut from the team. 

4. The number of students accepted for a team is also dependent upon the number of coaches available to teach 

skills, the size of the available facility being used, available transportation, and the number of students who can play in the 

game at any one time according to the rules of the game.   

5. Coaches shall hold individual meetings with each athlete that is cut and explain why he/she was not chosen for 

the team. 

In Season Responsibilities for Coaches 

1. The coach is responsible for the physical and spiritual well being of the athletes during the sporting activity.  It is 

important that all coaches exemplify a Christ like character both on and off the field. 

2. Prayer is required before each game. 

3. The coach is responsible for all equipment during practice sessions and games. 

4. The coach is responsible to notify all players and the Athletic Director of times and places in regard to games and 

practices. 

5. The coach shall handle any discipline situations that occur on the team and may seek the assistance of the 

Athletic Director or Secondary Principal if necessary. 

6. The coach needs to ensure proper conduct of players at all time during practice, games, or trips. 

7. The coach shall issue equipment, maintain records of issued equipment, and be responsible for storage of the 

equipment. 

8. The coach shall ensure the athletic equipment is properly worn and is not abused at any time. 

9. The coach shall discourage the wearing of athletic equipment and clothing at unauthorized places or times. 

10. The coach shall call to the attention of the administrator any incidents of conduct on the part of coaches, officials, 

players, or spectators which seem to be detrimental to the best interest of the sport, school, and our Lord Jesus Christ. 

11. The coach shall maintain good rapport with the official associated with the administration of the contest and shall 

handle himself in such a manner that he represents Christ in a positive manner and sets an example for the athletes. 

12. If an injury should occur, immediate, qualified assistance should be sought if the coach determines it to be 

necessary.  The coach should report serious injuries to the administrator and to the parent of the injured student. 

Post Season Duties for Coaches 

1. Coaches are to turn in a list of all game statistics to the principal (wins, losses, scores, any special recognition or 

awards given to student athletes). 

2. Coaches are responsible for the collection of all uniforms after they have been cleaned. 


