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BUILDING INSPECTOR 
 

POSITION DEFINITION 
The purpose of this position is to perform inspection work to ensure compliance with the Massachusetts Building 
Code and local zoning bylaws; performs all other related work as required. 
 

ESSENTIAL FUNCTIONS 
Reviews building plans and permit applications to confirm compliance with the International Building Code, local 
zoning by-laws, AAB regulations and NFPA Regulations. Performs field inspections as required to verify building 
construction is according to all applicable codes. Verifies that contractors have the proper licenses to perform 
work in Massachusetts. Conducts building inspections to ensure compliance with the Massachusetts State Building 
Code; maintains related records; issues certificates of occupancy. Records and maintains plan documents; 
investigates code violations and complaints. 
 

Reviews and approves plans and building permits; ensures compliance with local zoning By-laws; monitors open 
and aging building permits. Investigates code and zoning violations and complaints; prepares compliance letters 
and follow-up to completion. Enforces the sign by-laws. Performs annual inspections of places of assembly to 
verify that life safety fixtures and equipment are in working order and issue certificates. Performs 5 year 
inspections to multi-family homes (over two units) for compliance with the building code. 
 

Responds to public requests for information, which includes but not limited to plot plans, building plans, and 
building jackets. Provides information and assistance to contractors and homeowners pertaining to building 
construction; responds to inquiries and complaints. Performs the duties of the Building Commissioner/Zoning 
Enforcement Officer in his/her absence or at Stadium Events. Responds to emergency situations occasionally on 
an on-call basis.  
 

Performs similar or related work as required, directed or as situation dictates. Regular attendance at the 
workplace is required. 
 

SUPERVISION 
Works under the general direction of the Building Commissioner. 
 

WORK ENVIRONMENT 
Work is generally performed partially in the office and mostly in the field. Employee is occasionally exposed to 
variable outdoor weather conditions and the hazards associated with construction sites including temperature 
extremes and loud noises. 
 

Regularly operates an automobile, computer, telephone, and standard office machines. Makes frequent contacts 
with town departments, other local officials, contractors, the general public, real estate agents, and appraisers. 
Has access to records of legal proceedings, which requires the application of appropriate judgment, discretion and 
professional protocols. 
 

RECOMMENDED MINIMUM QUALIFICATIONS 
 

EDUCATION AND EXPERIENCE 
High school graduation supplemented by related vocational training; Associate’s Degree preferred plus five years 
of experience in the supervision of building construction or design; or any equivalent combination of education 
and experience. 
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ADDITIONAL REQUIREMENTS 
Must possess a valid State Driver’s License issued by an authorized Department of Motor Vehicles, a current 
Construction Supervisor license and certification as a Local Inspector with the Commonwealth of Massachusetts. 
 

KNOWLEDGE, ABILITY AND SKILL 
Thorough knowledge of the materials and methods of building construction and of the state building code, local 
zoning bylaws and other applicable state statutes, rules and regulations. Knowledge of materials, methods, and 
equipment used in building construction; general knowledge of the accepted requirements for building 
construction. Proficient in Microsoft Office Suite 
 

Ability to read and interpret drawings and plans. Ability to enforce regulations firmly, tactfully and impartially. 
Ability to remain calm, concentrate and perform all responsibilities in a competent manner at all times. Able to 
communicate effectively and efficiently verbally and in writing at all times. Ability to establish and maintain 
effective working relationships with town and state officials, members of the building community, and the general 
public. Ability to stay informed of code changes. 
 

PHYSICAL REQUIREMENTS 
Employee is regularly required to walk, stand, sit, talk, and hear; Employee may occasionally lift and/or move 
objects weighing up to 50 pounds such as tools, equipment, supplies, etc. Employee must be able to access all 
levels of a construction site and traverse uneven terrain. Vision and hearing at or correctable to normal ranges; 
ability to distinguish colors. 
 

NOTES 
The essential functions or duties listed herein are illustrations of the type of work that is performed. The omission 
of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical 
assignment to the position. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.  
 

This job description does not constitute an employment agreement between the employer and employee, and is 
subject to change by the employer, as the needs of the employer and requirements of the job change. 
 
 

 

 

 CURRENT STATUS:  40 HOURS 
 

JOB CODE: T140   GRADE: B5 
 

STEELWORKERS UNION-UNIT B FLSA STATUS: NON-EXEMPT 


