
Step by Step:
1.Navigate to the Race Page.
2.Select Sign Up to begin the registration process.
3.Enter in all participant information and click Continue
4.First you need to create a Fundraiser.
5.Select Become a Fundraiser.
6.Enter in a name for your new Fundraiser
7.Enter in a goal for your new Fundraiser
8.Add a message to describe your Fundraiser
9.Now you will create the Fundraising Team
10.Enter in a name for your Fundraising Team.
11.Enter in a goal for your new Fundraising Team.
12.Add a message to describe your Fundraising Team
13.Now select any donation levels that you would like  
To donate towards your Fundraiser
1.Select who this donation will be on behalf of
2.Click Continue
3.Complete your registration

Create or Join a Fundraising Team



Fundraising Team Page URL
The option to create a custom “Fundraising Team Page URL” can be found after the fundraising 
team is created. Simply go to your “Profile”, click “My Fundraisers”, and then select “Edit 
Fundraiser” on the fundraising team. Here you can create a custom “Fundraising Team Page 
URL”, which allows for easier sharing of your fundraising team page amongst friends and 
family. Simply enter in text that is unique to your fundraising team after 
“https://runsignup.com/”, and remember that spaces are not permitted in a URL. The URL 
must contain only alphanumeric characters, underscores (_), or dashes (-).



Personal Message
You can enter in a "Personal Message to Display on Your Fundraising Page". This text can 
be customized with different headings and content, including links and lists, and will 

appear on your RunSignUp fundraiser page.



MANAGING YOUR FUNDRAISING TEAM

• After your fundraising team is created, you can go to your “Profile” page and click on “My Fundraisers” in 
order to manage your fundraising team. You can also access your fundraising team management features 
by going to your “Fundraising Team Page URL” and opening up the “Manage Fundraiser” menu.

Edit Fundraiser

• By clicking the “Edit Fundraiser” button, you will be able to edit all of your fundraising team settings as you 
were when you first created your team. For more information on this topic, please refer to “How to 
Create/Join a Fundraising Team”.

View Donations

• The “View Donations” section will allow you to view a report of all donations attributed to your fundraising 
team. You will be given the name of the donor, the amount they donated, their email, address, and the 
name of the fundraiser the donation was brought in by (if applicable). This information can be used for 
sending out “Thank you” messages if necessary.

Links/Sharing

• The “Links/Sharing” tab (or “Links/Embed” button) is there to help you spread the word about your 
fundraising team. Here you will find your fundraising team URL, which you can copy and send to anyone 
wishing to donate to your fundraising team, and the “Send Email” button will draft an email including your 
fundraising team URL.

Note: The “Send Email” button will only work if your “Mailto” function is enabled.

• You will also find the code for embedding a donation widget into your own webpage, which you can copy 
and paste into your HTML file.


