
The Community         
 
Jefferson Township was first established in 1836 along the banks of the Rock and Crawfish 
Rivers.  What is now the City of Jefferson operated under Town government until 1857, when 
the City of Jefferson was incorporated.    

Jefferson’s location was selected to make use of the area’s waterpower and transportation 
opportunities provided by the Rock River.  The City of Jefferson is the seat of Jefferson County. 
According to the U.S. Census 2020, the City of Jefferson is home to 7,793 residents which is a 
slight decrease from the 2010 U.S. Census figure of 7,973.  

Jefferson is located only 9 miles south of Interstate 94 and has regional access to major 
economic and cultural centers such as Madison (25) miles, Milwaukee (35) miles and Chicago 
(130) miles.  

Jefferson, Wisconsin is a quaint Wisconsin community.  Main Street shows off its vintage 
buildings and steepled churches built by German craftsmen.  Two picturesque rivers flow 
through the middle of the city.  The rivers are a focal point for both visitors and residents where 
they can float up, catch a concert, meal and even camp along the riverbank.  The motto for the 
City of Jefferson is “We’re going outside”. 

The School District of Jefferson encompasses an area of 94 square miles and operates five 
schools, including 3 elementary schools (PreK-5), one middle school (6-8) and one high school 
(9-12).  The school district serves an enrollment of about 1900 students. 

The Position 
 
The City Director of Public Works/City Engineer leads the Public Works Department of the City 
and is responsible for the planning, directing, managing, and overseeing the activities and 
operations of the Department.  The city government is comprised of a Mayor and Eight 
Alderpersons elected on a non-partisan basis.  The Public Works Director/City Engineer reports 
to the City Administrator. The City provides a full range of public works municipal services 
including Yard Waste & Sanitation, Street Maintenance, Fleet, Engineering (contracted) and 
stormwater utility. There are 12 Full-Time and Part-time Employees currently working for the 
Public Works Department.  
 
The Director of Public Works/City Engineer supports the work of the Common Council and City 
Administrator by coordinating official business and providing leadership and direction to the 
Department. The Director of Public Works/City Engineer is actively contributing to the overall 
management of the city as a member of the City’s Senior Administrative Team.  The Director 
advises and supports the City Administrator in consideration of general City policies, programs, 
and concerns and performs related work as required including the oversight of public works 
employees.  
 



The Director of Public Works/City Engineer will administer an annual operating budget for FY 
2022 that is $2.2 M and a Capital Improvement Projects budget of $ 2.5 M. 
 
To be successful as the Director of Public Works this individual must be able to: 
 
1) Clearly and articulately provide information to the City Administrator and Common Council, 

other City Staff, and community stakeholders.  
 

2) Possess an open and approachable demeanor in community engagement.  
 

3) Serve as a role model for the Department in displaying dedication, energy, vitality, and the 
ability to accept new and exciting challenges, while at the same time being able to learn 
from and bounce back from setbacks,  
 

4) Have the experience, capabilities, and confidence to assume full management 
responsibility for all public works services, activities and operations including 
administration, engineering, construction and maintenance of streets, yard waste, storm 
water, sanitation, fleet/facility and to be able to recommend and administer policies and 
procedures. 

 
Future Challenges and Opportunities 
 
Jefferson’s key assets include existing economic assets, natural/geographic assets, and 
community connections. The City’s economic development vision guides redevelopment that 
builds off these assets. The City Engineer/DPW Position helps implement this vision by 
identifying catalytic elements/projects which can act as stimulants to initiate expanded private 
development interest in the City of Jefferson while also considering public access to the two 
rivers which flow through the community, infrastructure improvements and changes, high-
quality job creation, and sustainability.  
 
Jefferson has the potential to expand its economic footprint and ability to accommodate 21st 
Century employers by addressing aging industrial and commercial stock and presenting 
companies with the potential locational and cost-saving advantages found in Jefferson. This is 
essential to recruiting and retaining businesses in a variety of sectors including heavy and light 
manufacturing, warehousing and storage, and assembly manufacturing.  
 
 



Key highway interchanges and corridors bring travelers to Jefferson every day. These areas 
present opportunities for commercial and retail development, enticing travelers to stop and 
visit businesses – enhancing the quality of life for Jefferson residents, and providing new 
economic opportunities in the community. The City Engineer/DPW Position assists in the 
identification and improvement of these key corridors to promote economic growth and 
stimulation. 
 
The city has several sites that are currently underutilized and poised for infill development that 
will return them to productive uses while limiting the City’s need to expand boundaries through 
annexation. This Position assists with the development of strategies that further efforts to 
repurpose these sites for new productive uses.  
 
Like many Wisconsin communities the City is experiencing a significant shortage of housing that 
appeals to varied demographics, including rehab of existing housing stock as well as new build. 
The City Engineer/DPW Director assists community leaders with efforts to develop new markets 
for families, young adults, and empty nesters. 
 
The Ideal Candidate 
 
The City of Jefferson is seeking candidates who have demonstrated leadership in their past 
positions and exemplify creativity and innovation. The city desires a department leader who has 
the experience of leading a multi divisional department through a period of growth and 
challenges while possessing the strong ability to cultivate positive and productive relationships.    
The successful candidate will demonstrate a high level of both personal and professional 
integrity; open and positive communication skills with a willingness to be active and engaged in 
the Jefferson community, while leading by example.  
 
The next Jefferson Director of Public Works/City Engineer must have excellent communications 
skills and be able to establish a good rapport with a wide variety of community members. 
Carrying oneself with a high degree of professionalism with personal integrity is a given. The 
city desires a candidate who fosters teamwork and who will support and encourage a positive 
working environment and professional development opportunities for public works staff.  
 
The next Director must be able to work with other area stakeholders such as Wisconsin 
Department of Transportation, Wisconsin Department of Natural Resources, Jefferson County 
and others seeking additional funding for public works projects. 
 
 
 
 



The Position requires advanced professional knowledge in modern theories, principles and 
practices of public works administration, engineering, capital project construction management, 
field maintenance operations, program development and administration.  Requires advanced 
knowledge of applicable laws, codes, ordinances, and regulations governing modern and 
accepted public works construction, maintenance, and engineering practices.  Requires advanced 
knowledge in the principles and practices of budget preparation and administration and the 
financial management of projects.  Requires advanced knowledge of research and analytical 
methods.  Requires sufficient math skills necessary to perform statistical analysis and interpret 
complex construction plans and maps.  Requires sufficient knowledge of personal computer 
operations needed to properly operate common office software and used to construct relational 
databases that support department operations.  The Position requires effective written and oral 
communication skills necessary to interact with a wide variety of individuals including members 
of the public, vendors, contractors, City staff, and elected officials.  
 
The individual must possess or be able to obtain a valid Wisconsin license as a professional 
engineer within six months of employment. The individual must possess a valid Wisconsin driver’s 
license. Possession of a commercial driver license, or the ability to obtain withing six months of 
employment, is preferable and desirable. Residency in the nearby area is needed for emergency 
response.   
 
Salary Range 
 
Starting salary range: $95K-$115K DOQ, plus excellent benefits. 
 
How to Apply 
 
Send cover letter, resume, salary history and five work-related references (one PFD) to Public 
Administration Associates, LLC, Attn: Bruce G. Stelzner, Associate, 18968 75th Avenue, 
Chippewa Falls, WI 54729; e-mail:  bruce.stelzner@yahoo.com;  phone 715-577-1330 by 
October 14, 2022.  
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