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Title:           Performing Arts Technical Manager at the Bronx Music Hall 
Location:   Bronx Music Hall @ Bronx Commons (438 E. 163rd Street, Bronx, NY 10451)  
Reports to:   Elena Martinez, Artistic Director 
 

About Us: 

The Women’s Housing and Economic Development Corporation (WHEDco) is a community 
development organization founded on the radically simple idea that all people deserve to live in 
healthy, vibrant communities. We build award-winning, sustainable, affordable homes – but our 
work is not over when our buildings are complete. WHEDco believes that to be successful, affordable 
housing must be anchored in strong communities of which residents can be proud. WHEDco’s 
mission is to create and bridge access to resources in the South Bronx that support thriving 
neighborhoods – from high-quality early education and after-school programs, to fresh, healthy food, 
cultural programming, and economic opportunity. See www.whedco.org for more information. 

WHEDco emphasizes the arts through all of its programs and through the Bronx Music Heritage 
Center (BMHC), which it founded in 2010 to highlight the cultural legacy of the Bronx, cultivate Bronx 
artists and create paid opportunities for them to perform in their own borough, and provide free and 
low-cost cultural programs that reflect the local community. This year, the BMHC will transition its 
programming from a temporary space into its permanent home at the Bronx Music Hall (BMH), 
WHEDco’s newly constructed performance venue and community arts center. The 14,000 square 
foot BMH includes a flexible performance theater (capacity 250) with moveable seating, lobby and 
exhibit hall, multi-use classroom, and amphitheater-style seating in two adjacent plazas for outdoor 
performances. At full operations and capacity, the BMH is expected to attract 20,000+ in-person 
audience members annually. 

Job Summary: 

The Performing Arts Technical Manager will be responsible for the production and technical aspects 
of the day-to-day operation of the Bronx Music Hall (BMH), a state-of-the-art 14,000 square foot 
venue featuring flexible performance space at Bronx Commons.  

 
Responsibilities:  

 Oversees the technical management of the BMH and manages activities for approximately 
120 events per year 

 Provides input on event planning, scheduling and goal-setting 
 Manages equipment and inventory, including evaluating, selecting and implementing system 

upgrades and new equipment 
 Responsible for the recruitment cycle of all stage hands and technical personnel 
 Supervises and trains stage hands and technical personnel 
 Develops production budgets and schedules for each event, including set and lighting designs 

to load-in and performance to load-out 
 Prepares and maintains accurate drafting and technical information for BMH facilities 
 Collaborates with facilities management and maintenance 
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 Designs lighting for events 
 Plans and oversees all capital improvement, maintenance, and safety programs for the BMH 
 Ensures compliance with appropriate regulations regarding safety and building 

characteristics 
 Collaborates with Operations Manager in devising security plans for events 
 Other duties as deemed necessary or as directed 

 

Qualifications: 

 Bachelor's degree required 
 At least 6 years of experience overseeing the technical management of a performing arts 

facility and its productions required 
 Proven effective management of multi-faceted projects and deadlines in a fast-paced 

environment 
 Demonstrated ability in taking on a leading role when necessary 
 High attention to detail and ability to remain organized at all times 
 Experience in Microsoft Office suite (including Excel and Word) and excellent overall 

computer and technical skills 
 Excellent written and verbal communications skills, including the ability to successfully 

communicate with the public, coworkers, vendors, industry personnel and community 
members 

 Proven job reliability, diligence, and dedication 
 Must be available to work nights, weekends and holidays 
 Must be able to lift up to 30 pounds 

Excellent benefits and competitive salary ($70,000-$75,000) based on experience.   

All new hires must provide proof of having received at least one dose of a U.S. Food and Drug 

Administration (“FDA”) authorized COVID-19 vaccine by their first day of employment, and proof of 

full vaccination within 30 calendar days. 

To apply, please send a cover letter and resume to emartinez@whedco.org. Please include 

“Performing Arts Technical Manager” and your name in the subject line. 

WHEDco affords all qualified applicants equal employment opportunities without discrimination 

because of race, creed (religion), color, sex, gender, national origin, sexual orientation, military 

status, age, disability, predisposing genetic characteristic, marital status or domestic violence victim 

status, or any other category protected by law.  WHEDco follows the requirements of the New York 

Human Rights Law with regard to non-discrimination on the basis of prior criminal conviction and 

prior arrest. 
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