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August 26, 2021: EXPLORE New Opportunities for Learning and Connection   
 
Dear Spectrum Parents and Families,  
 
Welcome and Welcome Back! Many people have been hard at work preparing for this school year, all 
with the intention of providing outstanding learning opportunities and experiences for your children.  
 
We also aim to nurture our entire Spectrum community with opportunities for connection and 
relationship building. We want all parents, grandparent, grandfriends, and close family members and 
friends to feel a valued and valuable part of this school family.  
 
Please leverage this Handbook for your informational needs, but always feel free to reach out to other 
parents, our PTO, staff, and teachers if you have questions related to being a Spectrum parent or 
guardian or managing some aspect of your child’s experience at Spectrum School.  
 

 
Dr. Mary Beth Cunat  
Principal  
Spectrum Progressive School of Rockford  
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Spectrum Progressive School - School Handbook 2021-2022 

Every brain is unique. Shouldn’t each child’s education be personal and unique as well? When 
considering the whole child, current educational research and 21st Century skills needed for the 
future, what should school be like? What do you want the end result of your child’s education to be? 
The factory model of schooling created in the early 1900’s is still the model used in traditional 
programs, but producing workers for industries that no longer thrive and creating “direction followers” 
is no longer relevant. Most of the jobs today’s children will have in their lifetimes do not currently exist. 
How does Spectrum Progressive School tackle this issue? 
 
Overview of Spectrum Progressive School 

● Serves students ages 3 through Middle School, with a student to teacher ratio of 8:1, 10:1, and 
12:1  

● Is based on the educational theories of John Dewey (active learning), Jean Piaget (learning is 
personal and developmental) and Howard Gardner (multiple intelligences- we are smart in 
many ways.) 

● Uses a personalized approach to learning with meaningful technology integration for process and 
products 

● Focuses on health and well-being through fitness, outdoor education, movement, dance, and 
yoga 

● Offers a 21st Century World Language Lab in several languages with Culture Studies/Enrichment   
● Encourages students to be actively involved in making, executing, and reviewing their learning 
● Uses an arts integrated, interdisciplinary approach to learning that honors the many ways our 

students are gifted 
● Art, drama, and music instruction are provided every week (general music, and band for ages 9 

and older)  
● Assesses students on their own j-shaped curve, eliminating a learning ‘ceiling’ or negative 

competition 
● Promotes active engagement, reflective learning, and collaboration 
● Guides students to examine their own performance consciously and deliberately in different 

contexts to evaluate their strengths and areas in need of work 
● Provides opportunities for everyone at Spectrum to be both a learner and a teacher 
● Develops strong relationships with families so that an entire team of adults support the student in 

the learning process 
 
Mission 
Thinking, Creating, Reflecting: Impacting the Future 
Prior to 2018: To create mindful, self-directed learners for life 
 
Our Vision 
Spectrum Progressive School will be known as the leader in education where the discovery and 
development of an individual’s full potential is mutually nurtured by student, family, school, and 
community through contemporary and progressive research-based methods. 

 
We Believe It Is Important to: 
● Recognize the unique and inherent gifts of all learners 
● Believe that every child deserves a Spectrum Progressive School education 
● Have students who have pride in their school and alumni who value their experience 
● Attract and retain high quality staff 
● Be committed to community engagement and social responsibility 
● Utilize the most innovative and current research-based educational methods 
● Be the school where teachers send their children 
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● Guide students through an arts integrated curriculum emphasizing active, experiential learning 
● Be committed to having a diverse school at all levels 
● Be committed to a plan for funding that supports long term growth and development of Spectrum 

Progressive School 
 
Teacher and Board Retreat work summer 2018: 
 
“Why Spectrum?" Spectrum students have the confidence to be deeply engaged in learning, work, and 
communication. They have the skills to think critically and creatively. They understand how to 
collaborate and know how to ask questions. They can solve problems in a variety of contexts, applying 
what they know to what they need to do. They care about their communities, humanity, and the natural 
environment. They work to make a positive difference in the world.  

 
At Spectrum, we believe.... 

● Learning is a process that involves the whole child. It doesn't happen by children plugging in a 
formula or plugging children into a formula.  

● Children learn differently and need multiple ways to express and demonstrate their learning.  
● Deeper learning happens when children are given a chance to figure things out for themselves.  
● Every child is gifted, and it is up to the educator to figure out how to honor, develop and expand 

upon each child's gifts.  
● Children deserve individually designed learning that meets them where they are at and helps 

them advance at their own pace.  
● Learning is fundamentally social, connecting the learner with others and the world.  
● Children need to feel safe at every level: socially, emotionally, academically, and physically. This 

helps them build relationships, take risks, follow their passions, and develop empathy. 
● School should be a place that grows leaders who change their communities and the world for the 

better. 
 
Guarantee of Non-Discrimination   
Spectrum Progressive School does not discriminate in its programs on the basis of color, race, 
national origin, sex, refugee status, disability, or age in its programs and activities. However, as a 
small private school, we may not be able to ensure specialized services. For questions regarding this 
policy, please contact Principal Mary Beth Cunat at 815-877-1600 or m.cunat@spectrumschool.org 
 
 

Overarching Theme 2021-2022: EXPLORE    
 
2021-22 Staff Organization, Roles, Responsibilities 
 
Administrative Team 

• Dr. Mary Beth Cunat, Principal: instructional leadership, student relationships, vision and mission 
implementation, teacher/staff support and development, school improvement, overall operations, 
communications and marketing, ongoing innovation, obtaining grants and grants management, community 
partnership, Board interactions, family engagement, new student recruitment, events coordination, 
community building, [Incident Commander] m.cunat@spectrumschool.org  

• Marci Hallgren, Director of Finance and Operations: payroll, tuition, enrollment as related to tuition, 
fundraising inputs, Empower Illinois, expenditures, financial reporting, maintaining financial database, grant 
support, student relationships, some student supervision and supports as needed, advising to principal on 
financial matters, [Safety Officer] m.hallgren@spectrumschool.org  

• Gloria Gustafson, Administrative Coordinator: Front office management, student information system, family 
engagement and relationships, student relationships, communications, some student supervision and 
supports as needed, calling substitutes [Public Information Officer] g.gustafson@spectrumschool.org  

mailto:m.cunat@spectrumschool.org
mailto:m.cunat@spectrumschool.org
mailto:m.hallgren@spectrumschool.org
mailto:g.gustafson@spectrumschool.org
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• Aly Vavra, Outreach Coordinator: PTO Liaison, New Family Orientation and Relationship Building, 
community partnerships, family engagement, , events coordination, community building 
a.vavra@spectrumschool.org 

• Rickey Barnett, Communications and Media Coordinator: Newsletter, social media, website management, 
media outreach, videography, support development of promotional materials r.barnett@spectrumschool.org  

 
Classroom Teachers and Assistants  

• Early Childhood Education Team: Lead - Jacque Lind Shelley Forss, Lashonta Gilbreath Heather Kulpa,  
Kristin Bileto, Isabel Maas; Claire Rotolo (support)   ROOM 2A, 2B, 3 by front office 

• Early Intermediate: Sally Wonder with Aly Vavra  ROOM 9 

• Late Intermediate: Kelli Greenfield with Aly Vavra   ROOM 8 

• Middle School: Kathy Hopkins, Lindsay Passwaters-Cordero, Dawn Nimmo   ROOM 6 
 
Specialists 

• Music and Band: Sue Puetz 

• Sign Language (re- starting 2nd semester): Aly Vavra  

• Japanese Language: Upper Intermediate, Lower Middle School; Culture- Lower Intermediate: Keiko Hall 

• Spanish Language (Middle School near grads and grads) Mary Beth Cunat and MEG instructor (world 
language program taught remotely)  

• Art Support: Melissa Prete, Kris Gasparini  
 
Facilities and Compass 

• Facilities/Operations: Marci Hallgren 

• Compass Coordinator: Megan Granados 

• Morning Compass: Krystal Scroggins 

• Custodial: Michelle White 
 

Spectrum School Board of Directors and Officers for the 2021 - 2022 academic year The Spectrum Board 
oversees and supports the function and sustainability of our school. (seeking more current parents for Board 
membership) 

• Dave Diamond, President 

• Charles Barnes, Past President, Building and Grounds Committee Chair  

• Andrew Mertzenich, Vice President Community Member, Prime Law Group  

• Melissa Prete, Secretary, Acting Finance Chair  

• Mary Baldauf, Past President, current Spectrum Parent 

• Beverly Broyles, Community Partner 

• Carole Carbone, Former Spectrum Teacher, Education Committee 

• Robert Marske, Current Spectrum Parent 

• Mary Williams, Marketing Chair 

• Dave DiCastris, Current Spectrum parent (joined Jan 2021) 

• Dr. Alan Robinson, Community, current grandparent  
 

Committees and Parent Volunteer Opportunities (Note: All subject to new health protocols and 
guidelines) 

• Building and Grounds Committee 

• Fundraising Committee  

• New Family Support and Outreach Committee  

• Gardening  

• Field trip chaperone / driver 

• Interest group mentoring, apprenticeship mentor, tutoring (these have additional requirements)  
 

mailto:a.vavra@spectrumschool.org
mailto:r.barnett@spectrumschool.org
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Education Committee (Joint Task Force) 
 
Purpose:  

• To provide ongoing thought partnership and feedback to Spectrum leadership and teachers on efforts 
at increasing curricular coherence and relevance.  

• To provide insights on best practices for assessing process and product as we seek to sustain and 
build assessment models based on the learner rather than random academic standards and numbers. 

• To sustain and build on opportunities for community partnerships, especially with local universities and 
colleges.  

• To provide insights into areas of innovation and grant-seeking to ensure Spectrum is staying at the 
cutting edge of best practices and innovations.  

 
Current participants:  

• Claire Rotolo, Chair  

• Carole Carbone, Board Member  

• Paige Rauh 

• Chris Rauh 

• Mary Jean Voigt 

• Dr. Alan Robinson 

• Sally Wonder 

• Kelli Greenfield 

• Alan Robinson 

• Mary Beth Cunat  
 

Spectrum School 2021 - 2022 Academic Calendar  
 

 
 
 



Updated October 2021             9 

 

 

 
Parent Responsibilities 

Home/School Communication 

If you have concerns, questions, issues, or confusion related to something that happens in school, as your 
first point of contact please connect with your child’s teacher or the teacher/staff member most directly 
involved with the situation. Spectrum teachers are responsive and accessible by email or phone. Many 
times what children bring home is limited in scope, and it is important you give the teachers a chance to 
address your concern.  
 
We would like all parents to bear in mind that not every conflict that occurs between children is bullying. 
Social learning is developmental. Learning to care and share takes time. Learning to take responsibility 
rather than blaming takes time.  
 
Please do not hesitate to escalate serious concerns to the principal.  If it involves a staff member, the 
principal will mediate a solution-finding conversation. If there is something that merits a mediated 
conversation with the principal, we ask you to contact the Board president.  
 
It is recommended that you stay in close contact with the school by:  

● Attending scheduled conference days: Beginning Year intake/Goal setting, ProcessFolio Nights, 
Winter and Spring Progress Conferences (see most current school calendar on website) 

o If you desire a more in-depth conference or a conference at any other time, write a note to 
the teacher or leave a message for your child’s teacher at the office requesting a 
conference. 

o To make parent- teacher conferences more effective, they must be scheduled when the 
teacher does not have a class or other responsibilities.  

● Attending Curriculum Night in the fall 
● Attending the Spectrum PTO meetings, joining committees, and/or volunteering at the school.  
● Reading the weekly eBlasts and other emails and social media posts 
● Reading all information that comes home with your child in the Wednesday folders          
● Helping your child talk about and reflect on his/her school day. 
● Visiting our web site at www.spectrumschool.org  
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Knowledge of Spectrum School Levels of Urgency - Scenarios and Communication Protocols  

 

Level  Sample scenarios Actions Communication 

Peer-to-Peer Fight or aggression  
Bullying 
 
Possible “trauma” to a witness 
 
 
 

Behavior contracts 
 
Safety Plan  
 
Determine impact on 
individuals  

Staff  
 
Parent conferences 
 
Parents of students involved  

Concern A child is hurt and has to leave for 
medical attention  
 
Unexpected inappropriate 
exposure to some website or other 
material   
(Incidental vs intentional) 
 
Children feeling unsafe with 
comment or behavior in the 
classroom  
 
Negative behavior impacting 
classroom culture  

Address with problematic 
child(ren) 
 
If classroom time is 
taken to address the 
situation as a whole 
group 
  
Team meeting to discuss 
approaches and options 

Inform parents of students in 
class where incident occurred, 
and how it happened   
 
Teachers and/or admin will let 
parents of level know with 
suggestions for conversations 
at home  

Threat Threat of bodily harm to self or 
others  
 
School wide  
Classroom 
Individual (adult) 
Individual (child)  

Ensure the safety of all 
students and staff  
 
Alert authorities 
 
Follow threat protocol  
 

Communication incident has 
occurred - no immediate 
danger, but process is in place  
 
See below  
Processes for managing threats 

Emergency  Evacuation  
Disaster   
Actual intrusion  
Violent action 

Call 911 
 
Walkie Talkie in all 
emergency  

See below: Communication of 
threat or emergency  
 

 

Process to manage threat  

● Ensure immediate safety of all students and staff  

● Determine level of threat and where it occurred  

○ School wide, classroom, individual  

● Implement this level of our protocol as far as action and communication  

● Contact Rockford Police Department  

● Ensure internal communication with all staff  

● Contact parents of students directly involved  

● Communicate by phone and/or email with school parents that this has happened  

● Ensure follow up communication with parents, including who to go to with questions  
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Communication of threat or emergency  

● 911 or Police Department (report)  

● Administrative Team  

● If before or after school, Compass Staff (Megan Granados, Krystal Scroggins, Melissa Prete),  

● Church if 911 called, notify office/Matthew Johnson  

○ Tues-Wed-Thur- UU’s Woodsong   

○ Staff at home 

● Emergency Alert - blast call/text  -via Bright Arrow  

● Board Executives  

 

Student Instruction  

Clarity regarding unacceptable or inappropriate language or action: 

● Teaching all children levels and that this extends to social media  

○ Sign a contract about language and safe behavior  

○ Internet and behavioral safety  

● Peer response to statements and actions of others 

● Say Something Week  

● Confidentiality  

● Strategies for when you don’t feel safe  

 

Scheduled Drills 

● Mock Disaster Drill 

● Evacuation Drill  

● Shelter in Place Drill  

● Intruder Alert Drill 

 

Firearms, Drugs, Battery & Student Information Reporting System 

 

Battery against school personnel: 

#1. The chief school administrator shall immediately notify local law enforcement officials of written 
complaints from school 

personnel concerning instances of battery committed against school personnel; and, 

#2. The chief school administrator shall notify the Illinois State Police within 3 days of each incident of 
battery (#1) through the School Incident Reporting System (SIRS) in IWAS. 

 

Firearms & Drugs: 

For purposes of #1 and #2 only, school grounds are defined as the real property comprising any school, 
any conveyance owned, leased, or contracted by a school to transport students to or from school or a 
school related activity, or on a public way within 1,000 feet of a school 

#1. The chief school administrator shall immediately notify a local law enforcement agency of firearm 
incidents on school grounds. If a student is in possession of a firearm, then the school administrator 
shall also immediately notify the student’s parent or guardian. 

#2. The chief school administrator shall immediately notify a local law enforcement agency of verified 
incidents involving drugs occurring on school grounds. 

#3. The chief school administrator shall notify the Illinois State Police of such incidents (#1 – 2) through 
the School Incident Reporting System (SIRS) in IWAS. 
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Volunteerism  - Please be advised these are subject to health protocols and may be adjusted 

 
Spectrum School Regular Volunteer Requirements  

Every school’s success depends upon parent/guardian willingness to share time and talents to 

strengthen and expand the educational program and/or help operations run safely, smoothly, and 

efficiently. The partnership between parents, staff, and Board is what makes the difference between a 

great school and an outstanding one.  

 

The school will check any adults who will interact with children through sexual offender database.   

 

Regular volunteers are those adults working with children in any capacity during the school day.   

 

Regular Volunteers must complete: 

● Background check 

● Mandated Reporter Training 

● Volunteer Orientation  

 

This policy also applies to after school program providers as well.  We will ask them for their bond 

information as applies.  

 

Event volunteers do not need to meet this requirement.  

 

Student Teachers – Prior to approval. all student teachers and pre-clinical students must meet all 
requirements for their program, pass a fingerprint-based criminal history records check, and be subject 
to a review of the sexual offenders database.  
 

Parent Teacher Organization 
Spectrum’s Parent Teacher Organization (PTO) seeks to enhance the partnership between parents and 
the school by providing community building opportunities for families and enrichment opportunities for 
students. It also seeks to support the teachers on a variety of levels through appreciation and funding 
projects and Interest Groups. Our PTO leadership, yet to be determined for the 2021-22 school year, will 
keep families apprised of any PTO events and priorities for the coming year.  
 
We eagerly welcome parent and grandparent participation, involvement, and leadership.  
 
Room Parents  
The PTO and teachers will determine and coordinate with Room Parents, who will act as PTO Liaison 
for events, as well as coordinate/support class field trips, volunteer needs, and communication.  
 
Fundraising  
Tuition and fees do not cover the entire operating costs of the Spectrum School. This gap is closed each 
year through various fundraisers. The largest and most important fundraising effort of the year is the 
Annual Fund/Monthly Giving Campaign. This drive is the yearly opportunity to help sustain and improve 
Spectrum School through a financial contribution. Each family is expected to participate in the school’s 
fundraising activities and gather donations toward these efforts.  
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Spectrum Progressive School Tuition, Past Due Policy 
Payment of Tuition & Fees 
Payment Plans Families selecting a payment plan (other than one single payment) are required to use 
Direct Withdrawal from their bank account, with funds transferable either on the 5th or 20th of each 
billable month. A credit card guaranty of payment is also required to be kept on file. 
 
Compass fees are billed on a monthly basis. Please see the sections Fee Payment and Termination 
from Compass, under the Compass Program procedures for payment and past due account information 
for the before and after school care program. 
 
Past Due Account Procedures  
Spectrum policy requires prompt payment of tuition and fees. The Board of Directors has the 
responsibility of supporting the school's mission and vision by ensuring that the school is both fiscally 
and educationally sound. To address their fiscal responsibilities, the Policy and Finance Committees 
developed the following past due account procedures at the March 17, 2003 Board Meeting. They have 
been revised at the March 22, 2016 Board of Directors meeting. 
 
Immediately after receiving notice that an ACH or other approved method of payment has not been 
honored, staff will notify the family via phone, email or mail within five days to let them know the credit 
card on file will be billed for the missed tuition payment. If the credit card on file rejects the payment, 
than the family has 15 days to pay the past due tuition or the child(ren) will be unenrolled. 
 
Students' whose families have a past due balance are not allowed to attend elective field trips that 
require additional money beyond the enrichment fee. 
 
Registration for the following school year is not allowed if there is past due tuition. All previous year's 
tuition must be paid prior to the student attending class at the beginning of the school year. Past due 
tuition that cannot be collected by voluntary efforts will be sent to collection. All costs of collection, 
including attorney's fees, shall be the responsibility of and charged against the past due account. 
Revised: 4/26/2016 
 
There is a process to apply for tuition assistance, funding for which is very limited and for which in-kind 
volunteering is required. Please see the principal for more information.  
 
Communication from School 

 
Weekly Envelopes 
The weekly envelopes provide our most consistent vehicle for communicating with our families. Each 
Wednesday, each student will bring home an envelope containing important information. The 
envelope may contain the Spectrum newsletter, a monthly classroom calendar with information about 
field trips, school events, meetings, as well as special information about extra-curricular activities. It is 
crucial that all parents are aware of the information included in the envelope and return appropriate 
responses and forms in that same envelope by the specified date. 
 
Spectrum Weekly Principal and School Email Blasts 
Spectrum utilizes the email addresses given on the annual registration form to keep families up to date 
on a variety of events. Teachers also utilize email and Facebook groups to keep parents informed on 
classroom curriculum, homework due dates, events, and discussions covered each week. Please 
remember to check your email for these regular updates. If you need to update your email, please do 
so at the front office. 
 

 
 



Updated October 2021             14 

 

 

Classroom and Other Facebook Groups, Social Media   
Every classroom has set up a Facebook Group to post information and news about what is happening at 
school. The PTO also has a Facebook group.  
 
Look for updates regarding a new approach to streamlining school-home communications in the coming 
year via a free mobile app called Class Tag.   
 
Emergency School Cancellations or Delays 
Spectrum Progressive School will alert you as soon as possible via email of school cancellations or 
delays due to weather or other emergencies. To ensure you receive these messages, please keep your 
email address(es) up to date with the school. Notifications will also be announced on local media and 
TV stations.  

 
Weather closures and delays at Spectrum School are at the discretion of the Principal. Information 
monitored to inform the decision includes other closures in the area and any weather data available. 
During predicted weather events and when other closures are being published on local media - snow 
storm, ice or dangerous wind chills - please begin monitoring your emails or the local TV and media to 
see if Spectrum is closed. It is the responsibility of Spectrum families to monitor emails and local media 
regarding closures. 

 
Reporting Student Progress 
The reporting process varies throughout the school year program. Early in the school year, teachers 
will inform families of how and when their students will be assessed. Conferences regarding your 
child’s progress will also be scheduled. We expect and encourage parental questions and 
suggestions. For additional opportunities to discuss your child’s progress, please contact your child’s 
teacher. If a conference is needed or requested, it can be scheduled. Conferences are generally 
scheduled before or after school hours and not when classes are in session. It is mandatory for all 
families to attend regular conferences. If you have questions, the teacher is the first point of contact. 
Questions regarding programming, the school’s approaches to instruction, curriculum, and 
assessment can be directed to Spectrum’s principal Dr. Mary Beth Cunat 
m.cunat@spectrumschool.org. You can also schedule a meeting with her through our Administrative 
Coordinator Gloria Gustafson g.gustafson@spectrumschool.org 
 
School Life 
Expectations of a Spectrum Student  
At Spectrum, we meet children where they are. While we do not have the capacity to provide specialized 
services, we are willing to work with children who show an effort and want to be here. As necessary, we 
ask parents to obtain additional support to help children maintain a trajectory of growth. We also seek to 
enrich and accelerate students with high capacity. The benefit of being a small private school is being 
flexible to meet children’s needs no matter where they are on an academic continuum. Small class 
sizes, multiage classrooms, integrated curriculum, and project-based learning all support individualized 
approaches to benefit students.  
 

● A Spectrum student has some “skin in the game” both academically and socially- he or she 
cares about learning and cares about others – as people and as learners. 

● A Spectrum student has respect for the learning environment, for other people, for property, for 
the community  

● A Spectrum student is curious. She or he knows how to ask questions and is unafraid to do so.  
● A Spectrum student is at least willing to try to do his or her best most of the time. We do not 

expect success every time; as a matter of fact, we expect mistakes. However, a willingness to 
try, to learn from mistakes (both academic and social), to recognize and take responsibility for 
one’s own effort.  

mailto:m.cunat@spectrumschool.org
mailto:g.gustafson@spectrumschool.org
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● A Spectrum student takes time to reflect, but in a guided way and in a self-directed way. He or 
she uses the tools and opportunities to think about learning and interactions and to improve over 
time.  

● A Spectrum student, over time, learns how to learn. He or she may not be as familiar with 
content or skills being taught, but has the will and courage to ask questions, seek support, 
research, and find out what is needed to be successful.  

● A Spectrum student is willing to grow in self-management – both in behaviors, academic tasks, 
social interactions, projects, and interests.   

 
Expectations of a Spectrum Parent/Guardian 
Having your child attend Spectrum isn’t only about having your child attend a private school. There is an 
expectation that the parent understands and supports progressive educational approaches. These are 
not “political” in their orientation except that typical “power” in schools, that is decisions about what to 
learn, how to learn, and when to learn, are shared with children. Children have choice and voice, 
therefore parents need to listen in a different way: not for grades or percentages, but for process and the 
child’s sense of ownership and self in his or her learning. Progressive approaches involve a focus on the 
child, making the child’s experience of school more important than a system, curriculum, or grade.  
Teachers develop a deep understanding of the children and use this understanding in making 
educational decisions.  
 
As a small private school, a parent’s full participation in the work and life of school is critical. It is rare for 
a school of our size to make in tuition what the actual education and operations cost. This would make 
tuition prohibitive for many families. Volunteering, fundraising, and participation in community events is 
what makes a school great.  
 

● A Spectrum parent understands and values progressive educational approaches which include a 
responsive curriculum, project-based learning, cultivation of creativity, problem-solving, and 
student choice and voice.  

● A Spectrum parent understands and values that assessment is more than a score or a grade, 
but is an ongoing set of interactions related to student progress and growth.  

● A Spectrum parent communicates directly with the relevant teacher or staff member if there is an 
issue or concern affecting his/her child.  

 

Social Behavior 

In today’s world, helping children grow socially in developmentally appropriate ways is challenging for 
both parents and teachers. Traditional family support systems have declined and environmental 
stresses have increased. Spectrum Progressive School teachers and administrators are committed to 
working with parents to facilitate their children’s social and academic growth.  

 

Frequent communication between teachers and parents is essential to a team approach in this most 
important aspect of a child’s overall development. The following statements outline Spectrum’s 
philosophy and methods for fostering social skills. We expect parents to join with us in this vital effort. 
  
Helping students to learn to be responsible for their own actions is a major goal of Spectrum 
Progressive School’s educational philosophy. We believe that this is accomplished when 
children: 

 
● Have the opportunity, in a non-threatening community, to experience natural consequences of 

their own actions. 

● Begin to understand the viewpoint of others. 

● Are close to adults who share mutual respect. 

● Construct for themselves appropriate rules of social behavior. 
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To accomplish these goals, students and teachers discuss the idea that at Spectrum School each 
person shows respect for oneself and for another person’s rights, feelings, needs and property. Since 
physically aggressive acts and rude or abusive language do not show respect, these actions cannot be 
tolerated. A few simple rules are made for each classroom based upon these concepts. The rules are 
then enforced by pointing out to individuals and groups of students the occurrences of proper behavior, 
as outlined in their list of rules. 
 
When inappropriate behavior occurs, children are reminded of the rules. Techniques for solving conflicts 
such as talking together, looking for alternatives, and compromising are discussed with children in 
individual and group situations. When necessary, an appropriate consequence is applied.  

 
● Exclusion from the group for a limited time until the child expresses readiness to comply with the 

rules. 

● Pointing out the consequences of the child’s act. 

● Helping the child see how the act affected the situation and the group. 

● Devising with the child alternative actions which would be more acceptable next time. 

● Depriving the child of the time that was misused. 

● Helping the child make restitution for the act. 
 
Teachers also share with parents any significant difficulties and successes children have in their growth 
in self-discipline and the understanding of others’ viewpoints. Parents may be asked to be involved in a 
conference with the child and the teacher. Through such conferences, the children know that we are all 
concerned and can gain new information they can use to further construct a system of values that 
respects both themselves and others. 

 
  When appropriate behavior is not achieved in a reasonable length of time, the parents will be asked 

to come to a meeting with the teachers and the principal to create a plan to help the child. A plan in 
the form of a contract may include such strategies as daily parent and teacher communication, a 
check-list monitoring system, and/or professional counseling.  Any services outside of Spectrum will 
be the financial responsibility of the parents. 
 
If, after implementation of the special plan and an agreed upon amount of time, it does not appear that 
the child is going to achieve appropriate behavior at Spectrum School, the parents will be asked to 
withdraw the child from the school and seek another placement which may be more appropriate for the 
child’s particular needs. 
 
Clothing Requirements 

Spectrum Progressive School does not impose a formal dress code. Students should feel free to wear 

clothing that is casual and comfortable. The way one dresses is a form of self-expression we do no wish 
to unduly restrict. We simply expect our students to make appropriate, sensible, and responsible 
decisions that do not disrupt or distract from the learning and working environment. 

 

Learning to dress appropriately for different situations and occasions is an important part of growing 
up. When choosing what to wear each morning, students (with the help and guidance of their 
parents) should keep the weather and possible physical activity in mind. At all times, students’ 
choices should reflect respect for self, others, and the learning environment.  

 
● Student clothing should be neat and clean. 
● Student clothing should not display wording or depictions that might offend members of our diverse 

community including, but not limited to, sensitive political issues and depictions, gore, etc.  
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● For other than religious reasons, caps, hats, and other headgear are not appropriate inside the 
school building. Students may, however, wear hats during outdoor activities and on special 
occasions at school which involves costumes and/or “dressing-up”. 
 

Clothing for Fitness, Movement, and P.E.  

● Student should always have clothing and footwear on hand that will allow them to enjoy outdoor 
relaxation and exercise. 

● Student should wear, or be able to quickly change into, clothing appropriate for their classes 
entailing activity and exercise (i.e.,P.E. and movement). Such activities require athletic footwear and 
clothing that is loose fitting and that will not expose the student in an embarrassing manner. 

● The student’s name should be written (in indelible ink) on all articles of clothing that may be 
stored in common areas of the school and, thus, might be misplaced. 

● At times, we may benefit from Rockford University’s PE Student teachers providing instruction 
to our students at Rockford University’s gym.  
 

Outdoor Activities and Cold Weather 
Going outdoors for fresh air and exercise is very important for our students. However, in the event of 
extreme cold weather, we will not allow the students outdoors. The school’s guidelines state that the 
students will not go out if the wind chill is 5 degrees or below. If the wind chill is between 6 and 15 
degrees, teachers will use their own judgment if going outdoors is appropriate. Their decision is based 
on wind speed and amount of sunshine. If the wind chill is 16 degrees or above the students will be 
taken outside. Students should keep appropriate cold weather clothing at school including coat, snow 
pants, boots, hats and gloves. 
 
Birthday Observances  

 

We honor every child on his/her birthday in appropriate ways such as singing special songs, reading 
birthday stories, and giving him/her the opportunity to personally choose satisfying activities. 
 
Each month a special celebration is held in each classroom for all the children who had a birthday, or 
half-birthday for those with summer dates. (Preschool and Early Elementary groups celebrate birthdays 
on or close to each child’s birthday).  If contributing, parents/guardians of the celebrants are asked to 
send individually store packaged snacks and paper products needed for a classroom celebration. 
 
The observance of a child’s birthday at school is not intended to take the place of an “at home” party 
and must blend in with the regular daily program. Invitations for “home” parties should not be 
distributed at school unless all the children in the class are invited. Transportation to after school 
parties is the responsibility of parents. The school will not release a child for a party to a parent other 
than his/her own without written permission from his/her parent or guardian (email consent is fine). 
Please use the same consideration for after-school party transportation as you would for invitation 
distribution. 
 
Field Trips - New Protocols and Safety Rules  
 

Field trips are a valuable part of a child’s education and expand his/her learning experiences. Every 
field trip at Spectrum Progressive School serves an educational purpose. Extra precautions are taken 
to ensure the safety of every student while participating in the field trip.  

 

Parents/Guardians indicate their permission of the student to attend field trips by enrolling their child 
at Spectrum Progressive School and by signing both the registration form and the field trip form. 
Parents are always informed of field trips prior to the event. 
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During the summer of 2019, staff decided to institute a policy similar to public schools and not have 
teachers as drivers. Teachers need to be able to get to and from the location to manage the 
excursion, and need to be available to manage emergencies. It is critically important for parents and 
guardians to sign up to drive. If we do not have enough drivers, the trip will be cancelled.  

 

Also, we do not want to put teachers and staff in the position of having to install car seats. This will 
require driving chaperones and parents of children with car seats to show up early enough to put the 
car seats in before school or before the start of the trip. Teachers will determine who is going in which 
car well enough in advance to coordinate this for families. We know this is inconvenient but we 
strongly believe in field-based experiential learning and that it is worth it both for learning and safety.  

 
Parent Drivers 

The success of field trips depends upon the help of the parent drivers. 
Our school staff requests that families make child care arrangements for siblings while parents are 
driving for, or chaperoning a field trip. Spectrum requires a copy of your automobile insurance card for 
anyone transporting our students during school-sponsored field trips and activities.  
 
Extended Trip 
On occasion, middle school students will have the opportunity to participate in an overnight trip. The 
goal of the trip is to expand learning outside the school walls, in an area of the United States different 
from Rockford and/or the Midwest, and allow students to experience independence in a safe and fun 
environment. 
 

Chaperones are selected by a lottery from the pool of parents that have agreed to and signed the 
Responsibilities of a Chaperone form. A health officer will also be selected by a lottery from the pool 
of parents that have agreed to and signed the Responsibilities of a Chaperone form and who meet 
the health officer credentials. In addition to the school forms, any forms/policies from the camp must 
also be agreed to and signed. Students will have the opportunity to participate in fundraising to reduce 
the cost of his/her trip. 
 

Special Events 

During the school year, student learning activities may culminate in an evening presentation for 
parents as well as sharing times for the student body during the day. Parents are invited to come to 
any of the daytime presentations. Several times a year, evening programs may also be held and 
parents should plan on attending. 
 

Interest Groups 
Spectrum School is rich in its tradition of providing Interest Groups, which are small groups of students 
led by a facilitator in deep inquiry on a topic of interest. The inquiry lasts over several days and often 
includes special guests, field trips, and intensive experiential learning. Interest Groups will be held twice 
this year, and will culminate in showcases for all. 

 
Homework 
Family time is an important productive time for social interaction and enjoyment of group projects 
planned by the family. To accommodate this essential sharing time, homework is not regularly 
scheduled. We do, however, suggest time each day to be set aside for quiet activities, thus building a 
time for study. We also encourage daily independent reading at home as well as reading as a family. If 
you go on a trip, we ask you leverage opportunities to reflect and talk about new experiences. Every 
shopping trip, restaurant visit, museum, or event provides an opportunity to talk about money and 
budget. Look for shapes and patterns. Have fun playing board games that require thinking and 
interaction.  



Updated October 2021             19 

 

 

 
Homework may be assigned as children mature, especially in Middle School, in order to develop 
organizational skills, study skills and time management. When assigned, homework is an extension and 
expansion of daily class work. It is usually part of the student’s plan implementation; the work portion of 
his/her self-selected activity. Homework could also be the result of a specific contract that has been 
agreed upon by both the teacher and student. Your child may need the materials or equipment which 
you have at home, resources from the public library, or he/she may need more time than the school day 
allows for completing the work. 
 
It is important that the student accepts and carries out the responsibilities she/he has assumed in school 
and that the child know that his or her parents are interested in the project and are supportive by helping 
to provide time and space at home to do school work. 

 
Parents need to facilitate and guide their child in their project but not do it for him/her. If your child’s 
homework seems to be stressful, feel free to contact the teacher to discuss the problem. Homework 
should be satisfying, not stressful. 

 
Lunch    
Please send your child daily with a healthy lunch and beverage.  
 
Snacks 
In addition to lunch, a healthy snack from home should be provided each day. Consider sending fruits, 
vegetables, crackers, yogurt, or other healthy options, as well as a juice box or water. Soda and gum 
are not allowed at school.  
 
Supplies COVID specific – due to health guidelines, regularly used supplies must be 
individualized and not shared.  

 

Tote Bags/Backpacks 
It is essential that each child have a tote bag or backpack large enough to accommodate a lunchbox,   
books, and papers. Even children who do not carry lunch boxes often have art and construction projects 
to transport. If every child’s belongings are in a well- secured single container, arrival and dismissal 
procedures run more efficiently with few delays. Some teachers may request specifications for these 
totes and will let parents know before school begins in the fall. 
 
General Supplies 
At the beginning of each school year, teachers provide a list of supplies which students need to bring to 
school. Occasionally, additional supplies are needed throughout the year as supplies are depleted or 
new needs become evident. You will be notified if and when these supplies are needed. 
 
Arrival, Dismissal, Traffic, Safety and Drills  PLEASE SEE COVID RELATED UPDATES 
REGARDING ALL ROUTINES AND PROCEDURES – APPENDIX 1 
 

      School parking lots can be incredibly busy places in the morning when children arrive and in 

the afternoon when children are leaving.  Safety is a primary concern of the school staff, but it 

requires everyone’s participation. 
 

Arrival and Dismissal  
 

Arrival:  Preschool and families needing extra time or assistance 

• Please enter off of Turner St. and park in Spectrum’s parking lot (lot on the left).   
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• Walk your child up the long blacktop sidewalk and enter Spectrum’s main door under the 

blue Spectrum banner. 

Arrival: Early Elementary through Middle School Students 

• Please enter off of Turner St. and continue up the driveway to the upper part of the campus; 

circling around the island and dropping off at the courtyard (red line on the map).   

• There will be a staff person and/or parent volunteer to escort your child into Spectrum’s 

secondary door off of the courtyard. 

Regular Afternoon Dismissal:  Early Elementary-Intermediate 1 

• Please continue up the driveway to the upper part of the campus; circling around the island 

and picking up at the courtyard (red line on the map).  

• Please pull as far forward as you are safely able to allow space for other vehicles.   

• School staff will wave your car forward as far as possible.   

• Vehicles that stop and drop off too far back create backups in the dismissal line.  

• To ensure everyone’s safety and to keep the line moving smoothly, please remain in your 

vehicle until a staff person directs your student to his/her vehicle.    

• Spectrum staff will not secure safety belts, so please plan to ensure your child (ren)’s seat 

belts are securely fastened.  

• Safety is our priority! Crossing the car line can be dangerous! Please do not park and cross the 

car line to pick up your child.   

• For parents who walk up to pick their child up please park in the lower Spectrum lot and pick 

your child (ren) up at Spectrum’s main door.  Please notify the teacher and/or administrative 

coordinator.  

Regular Afternoon Dismissal:  Intermediate 2 and Middle School 

• Please continue up the driveway to the upper part of the campus; pulling into the middle 

upper parking lot (yellow box on map). 

Afternoon Preschool Arrival and Compass Arrival / Dismissal 

• Please come to the main office. For Compass, come to the main office and sign your child in 

and out for before and after school programs sessions.  

Late Arrival / Early Dismissal  

• Please plan to walk your child to the office to ensure safe arrival. If you need to pick your 

child up early, please notify the teacher and/or administrative coordinator.  
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Safety Drills 

Fire, natural disaster, and intruder drills are held regularly to train the students in evacuation and 
safety procedures. Spectrum follows an Incident Command System that is reviewed by the local 
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police and fire departments annually. Please see pages 10-11 of this Handbook for more detailed 
information.  
 
Health Information 

 

Medical Certificates 

To comply with the school code of the State of Illinois and the rules and regulations of the Department 
of Public Health, all children who enroll in Spectrum School shall have a health examination within six 
months prior to entering Spectrum School for the first time and in the years when they will be five or ten 
years of age. Evidence of these examinations, which must include documentation of required 
immunizations, will be presented, on an official State of Illinois form, no later than the first day of the 
school year or the first day of attendance. 
 
In addition, all children who will become four or five years old during the school year shall become 
appropriately immunized or present a schedule of planned immunizations approved by the child’s 
doctor at the time of their birthday. Failure to comply with these rules may result in your student’s 
exclusion from class until complete records are available. Children, whose parents or legal guardians 
object to health or dental examinations, or to the required immunizations, may submit a letter 
explaining their religious beliefs and request an exception to the law. 
 
Per Illinois School Code, students will be excluded from school by October 15 if requirements for 
health examinations and immunizations have not been met. 
 
Absence Because of Illness - We must be informed if COVID-like symptoms if and when 
reporting a child’s absence.  

 

If your child becomes ill and you are keeping him/her home, please contact the office with that 
information. Your child should be kept at home if his/her temperature is elevated or a suspicious rash 
occurs. Your child must be fever free for 24 hours before returning to school. If your child is taking 
antibiotics, he/she needs to be kept at home for 24 hours after the first dose of the antibiotic has been 
administered.  

 
Because disease is easily spread among young children by means of coughs and nasal discharge, we 
urge parents to keep their children at home when they have these symptoms, even when not 
accompanied by a fever. Those children returning to school after an illness may miss outdoor recess 
with a note from a physician. Please keep your child home until fully recovered. 
 
Illness or Injury at School 

If your child becomes ill in school and develops a fever, the school will contact you first and then the 
emergency number, if necessary, to arrange for pick-up. Each parent is required to sign an emergency 
waiver, giving the staff at Spectrum permission to administer emergency first aid and/or transport to a 
health care facility for treatment and to obtain medical care in an emergency. 
 
Medications 

Our school policy states that all prescription and non-prescription medications that are to be given 
during school hours must have completed the Authorization for Administration of Medication Form. 
Classroom staff members at Spectrum School are not authorized to administer any medications to 
your child. When requested, most doctors will schedule dosages around school times. If such 
scheduling is not possible, the parent must sign a special permission form for each prescription. These 
forms are always available in the office. Medication will not be given to your child without such 
permission. All medication sent to the school must be brought to the office: 
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● In the original prescription bottle or, for non-prescription medication, in the original manufacturer’s 

package. 

● Properly labeled with the name of the student, prescribing physician, the name of the 
medication, dosage, route, and time to be given, as well as the name of the pharmacy. 

● By the Parent/Guardian or other responsible adult. 
 
The school is not responsible for returning unused medication. Students are not allowed to take any 
medications in school without parent and school knowledge.   
 
Asthma, Diabetes, and Allergy Medications - Please ask the administration for COVID 
Nebulizer guidelines if this applies to your child  
 
The school and school personnel incur no liability for injuries occurring when administering asthma 
medication, an epinephrine auto-injector, or an opioid antagonist. The parents or guardians must sign 
a statement acknowledging this protection. A Safety Plan is required annually for children with 
Asthma, Diabetes, or any other chronic health concern.  
 
The school allows the self-administration and/or self-carry of asthma medication, epinephrine 
injectors, and diabetes medication upon receipt of the necessary documents.  
 
Use of Sunscreen  
A student may possess and use a topical sunscreen product while on school property or at a school-
sponsored event or activity without a physician's note or prescription if the product is approved by the 
United States Food and Drug Administration. 
 
Medical Cannabis 
 
Per Illinois School Code, Spectrum School has adopted a policy for the administration of a medical 
cannabis infused product to a student who is a registered qualifying patient. The policy/procedures 
allow a parent or guardian or other designated caregiver to administer the product subject to the 
restrictions outlined in 105 ILCS 5/22-33. The policy/procedures allow for a school administrator or 
school nurse to administer the product and may also allow a student who is a registered qualifying 
patient to self-administer the product under the supervision of a school administrator or school nurse, 
subject to the restrictions outlined in 105 ILCS 5/22-33.   
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Attendance Policies and Procedures 
 
School Hours  
 
Full Day Programs 
Greeting Times:  8:10 - 8:30 a.m. 
Classes Begin: 8:30 a.m.   
Classes End: 3:00 p.m.  
 
Half-Day Preschool  
Morning: 
Greeting Times:  8:10 - 8:30 a.m. 
Classes Begin: 8:30 a.m.  
Classes End: 11:30 a.m.  
Pick-Up Begins: 11:30 a.m. 
 
 
Attendance and Absences 

Spectrum School’s educational program is built on the premise that regular DAILY attendance is vital to 
a student’s success. Ensuring that a student maintains regular attendance requires a cooperative effort 
by the student, parent(s)/guardian(s), and school personnel. A student who is frequently absent or who 
is tardy misses class instruction and discussion as well as social interaction even if written work is made 
up. Please schedule family vacations and excursions accordingly.  
 
Attendance expectations: 

● DAILY attendance is REQUIRED of all K-8 students.  
● Spectrum expects parents or guardians to make reasonable efforts to ensure the regular 

attendance of their children. 
● Parents or guardians are expected to inform the school of any absences and their 

causes by calling the school each day the student is not in attendance by 9:00 a.m. 
● The school records each student’s daily attendance, and a teacher or staff member 

will call you if you have not reported a student absence. 
● A student’s attendance record is provided to you with the progress report. 

 
Attendance related issues: 

● Students accumulating 10 or more absences during the school year will receive a call or 
letter from the principal to discuss the student’s attendance record. 

● Absences of more than 10% of the school year (approximately 16 days) requires a 
conference with teachers and/or an administrator to discuss educational implications 
including, but not limited to, repeating a level or denial of enrollment for the next academic 
year. 

● Tardiness counts as ½ day absence if a child is more than 1 hour late. Students are 
recorded as a full day absence if they are tardy more than half of the school day. 

 
Appointments and Vacations 
Spectrum encourages parents to schedule dental, doctor, and other appointments as well as 
vacations outside school hours whenever possible. If an appointment must be scheduled on school 
time, students must be signed in and out of the office. Spectrum realizes the value of extended trips 
and requests that families taking an extended vacation during school months contact the office and 
teachers, at least one week in advance of the trip. Homework assignments will be given to the 
student after he/she returns to school. Please do not request homework before the vacation as actual 
assignments may change during the absence.  
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Compass: Before and After School Program  
Please see the separate guide for our Compass program, which includes early morning drop off 
beginning at 7:00 a.m. and inclusive of a healthy breakfast, after school play, snack, and enrichment 
sessions, and opportunities for group trips and activities and professional development days. The 
calendar and sign up for Compass is provided monthly, as well as the fee scale.  
  

Assessments and Testing 
New students applying for enrollment are assessed for personal learning needs and appropriate class 
placement before acceptance. The very nature of the program at Spectrum requires that teachers use 
both formal and informal methods of assessment throughout the entire academic year.  
 
Standardized achievement tests are administered to students in Middle School, and optional for older 
Intermediate students. Spectrum piloted the NWEA MAP test in spring of 2019. This assessment is used 
throughout the country to evaluate student growth in math and reading. We are planning to administer 
winter and spring time assessments to Middle School.  
 
Specialized Services 

 In specific cases, parents may request, or teachers may recommend that a student be evaluated their 
home district’s educational specialist or by another private educational diagnostician. Generally, this 
recommendation is made when a student is not making satisfactory school progress either academically 
or socially. After completion of an appropriate evaluation, parents and Spectrum Progressive School 
staff will determine any necessary changes in the child’s educational program. If necessary, 
personalized plan that may involve special tutoring and/or counseling may be developed. Services 
outside the regular classroom program will be the financial responsibility of the student’s family. When 
appropriate professional expertise outside the field of education is needed for a child to successfully 
continue in the education program, continued enrollment in Spectrum Progressive School is contingent 
upon the parents providing that professional help. 
 
Private and Parochial Special Services 

Children may receive special education testing by their home school district via the Private and 
Parochial Special Services program of the public-school systems. Contact the principal or your local 
school district for scheduling and other details. 

 
Toys, Electronics & Computer Policies Subject to health protocols and guidelines  

Toys from Home 
Unless requested by the teacher or given permission by a teacher for special times, toys, trading cards, 
and sports items should not be brought to school. The school accepts no responsibility for them. If such 
items become a problem, they will be kept in the office until they can be sent back home. 
 
Electronics Policy 
Spectrum Progressive School recognizes the fast-paced changes in technology and therefore allows 
students in Intermediate Elementary and Middle School to bring technology from home for academic 
purposes. Technology may include iPads, laptops, smart phones, iPods, e- readers and cameras. They 
are for approved instructional purposes only and use requires permission from a teacher or staff 
member. These items are not allowed to be in the student’s possession at any other time. If electronic 
devices are being used inappropriately, they will be confiscated and released only to a parent/guardian. 
In the case that the use of an iPod or other music device, is approved, the music is not to be shared with 
other students and headphones must be used, unless being supervised by an adult. 

 
Cell phones may be brought to school by students in intermediate elementary and middle school. They 
MUST be turned off unless use is approved by a teacher for an educational purpose. Cell phones may 
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be used at dismissal time for contacting parents or guardians. They must be put away during Compass 
time. Students are not to text or receive texts from parents or friends during the school day. This is 
incredibly disruptive and undermines a student’s focus on learning. If a parent needs to reach a student 
between 8:30 and 3:00/3:30, please call the school office at 815-877-1600. 
 
 
Computer and Internet Access Policies 
Internet access is available to students, teachers, and guests at Spectrum School. Our goal in providing 
this service is to promote educational excellence in our school by facilitating research, resource sharing, 
innovation, and communication. 
 
With access to information and people from all over the world, also comes the availability of material that 
may not be considered to be of educational value in the context of the school setting. 

 
On a global network it is impossible to control all material. While the school Internet access has set 
filters to limit accessibility, new technology such as 3G and 4G internet access, make it impossible for 
the school to control all the material that is available on the Internet. We firmly believe that valuable 
information and interaction on the Internet far outweighs the possibility that users may procure material 
that is not consistent with the educational goals of Spectrum. Therefore, we rely on proper conduct and 
adherence to guidelines. 
 
All users are expected to conduct their online activities in an ethical and legal fashion. The use of these 
resources is a privilege, not a right. Misuse of these resources will result in the suspension or loss of 
these privileges and may have additional disciplinary, legal and/or monetary consequences. 

 
Spectrum staff will never require a password to a staff, student, or parent account. We may reset 
passwords of our school email system as necessary. To ensure the proper use of email, computer 
network and/or related equipment, Spectrum Progressive School reserves the right to monitor and 
access those systems and equipment, including the listing of Internet sites visited, downloaded material, 
and the contents of any hard drive, network drive or storage media. Such monitoring or accessing may 
occur at any time and without notice. 
 
Appropriate and acceptable educational uses of these resources include: 

● Accessing the Internet to retrieve information from libraries, databases, and World Wide 
Web sites to enrich and expand curriculum and as an aid to research projects. 

● Using e-mail to facilitate distance learning projects. 

● Using Listservs and newsgroups to gain access to current information on local, state, national 
and world events. 

● Practicing appropriate network etiquette. 
 
Unacceptable practices include and are not limited to: 

● Using the network for any illegal activity, including violation of copyright, contracts, or 
transmitting any material in violation of any U.S. or state regulations. 

● Downloading copyrighted material for other than personal use. 

● Unauthorized downloading of software. 

● Wastefully using shared resources, such as file space. 

● Invading the privacy of others, including accessing or retrieving files without proper authorization. 

● Using another user’s password or account. 

● Posting anonymous messages or using pseudonyms or anonymous sign-ons. 
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● Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, 
obscene, pornographic, threatening, racially offensive, harassing, illegal material, and/or 
materials that are inconsistent with the objectives and/or teachings of Spectrum School. 

● Vandalizing in any way or form, including but not limited to, attempting to harm or destroy the 
data of another user, the internal school network, or any networks or sites that are connected 
to the network/Internet or introducing a virus into the computer or the network. 

 
Attempting to breach security codes and/or passwords will also be considered a form of vandalism.  
 
Student Internet, Social Media & Technology Contract 
Prior to bringing in technology from home and using the Internet at Spectrum Progressive School, 
students must sign and agree to abide by the Student Internet, Social Media & Technology Contract.  
 
As a condition of using the Internet, students and parents/guardians accept that access is for 
educational purposes and that Spectrum Progressive School prohibits the access of materials that 
may be defamatory, inaccurate, offensive or otherwise inappropriate in the school setting or violate 
this policy. 
 
The school may not request or require a student to provide a password or other related account 
information to gain access to the student’s account or profile on a social networking website. 
However, the school will require the student’s cooperation in an investigation if there is sufficient 
evidence to suggest the student’s social network account violates the school’s disciplinary policy; 
and the school may require the student to share content during such an investigation. Such 
investigations will be conducted by school administration, and if necessary, involve 
authorities. Students will be given due process and the results of any investigation will be 
shared with parents in a timely fashion.  

 
Students and parents/guardians further accept that the school does not control the content of the 
Internet and it is impossible for Spectrum Progressive School to control or restrict access to all 
controversial and/or inappropriate materials. 

 
Students and parents/guardians agree to hold harmless Spectrum Progressive School, its employees, 
administration, Board, and agents from any harm caused by materials or software obtained by 
themselves or their child via the Internet and any associated costs. 
 

Parents/guardians agree to discuss the terms of this policy with their child, and accept all 
responsibilities and/or liabilities arising from their child’s compliance or non-compliance with this 
policy and/or Internet use. We will also be providing supports and workshops for parents to build 
strategies to help their children manage the increasingly complex world of social media in a digital 
universe they find almost irresistibly compelling.  
 
Licensing/Copyright 

Spectrum Progressive School licenses the use of computer software from various outside companies 
and does not own this software. All users are required to use the software only in accordance with the 
License Agreement. Computer software is copyrighted, therefore, duplication (except for back-up 
purposes or as permitted in the license agreement) is against the law. 
 
Most license agreements limit the use of the software to a single registered machine or to non-
concurrent use through a server/client network, unless specifically authorized by a school 
administrator. Users are prohibited from installing or copying software on school computers or 
borrowing licensed school software for installation on non-school computers. 
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This prohibition on copying does not extend to individual or shared user files, but only to licensed 
computer software. Penalties for infringement include liabilities for damages or lost profits attributed to 
the copying, or statutory damages of up to $100,000. Unauthorized duplication is a federal crime with 
individual penalties of up to $250,000 and imprisonment up to five years. These penalties can be 
extended to both the individual and the school. 

 
Compliance with school policy, software licenses, software agreements and copyright law is the 
responsibility of each user. This policy will be strictly enforced. Any student or employee found 
copying software without authorization, other than for back-up purposes, is subject to disciplinary 
action ranging up to suspension or expulsion or immediate discharge as deemed appropriate by 
school administrators. 
 
Students, teachers, or staff who learns of misuse of school software must immediately notify a school 
administrator.  

 
 

 
If you have any questions,  

please do not hesitate to ask administrative team.  
 

Thank you for choosing Spectrum Progressive School! 
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Appendix A: 2021-22 Students and Staff COVID-19 Safety Protocols  

(Look for regular updates on the Spectrum website) 

 
Entering into the 2021-22 school year the safety, health and well-being of our students, staff, and 
visitors while providing a first-class education remains our top priority.  

Note:  The protocols outlined in this guide are based on guidance from the Illinois State Board of 
Education (ISBE), the Illinois Department of Health (IDPH) and the Winnebago County Health 
Department (WCHD) and are subject to change as guidelines evolve. 

The major elements of the updated guidance from CDC and IDPH include: 

• Masks should be worn indoors by all individuals regardless of vaccination status. 
• CDC recommends schools maintain at least 3 feet of physical distance between students within 

classrooms, combined with indoor mask wearing by all staff, students, and visitors, to reduce 
transmission risk. 

• Screening testing, ventilation, handwashing and respiratory etiquette, staying home when sick 
and getting tested, contact tracing in combination with quarantine and isolation, and 
cleaning/disinfection are important layers of prevention to keep everyone safe. 

• This guidance is subject to change pursuant to changing public health conditions and updates 
from the CDC.  

Parent and Visitor Requirements  

• Administrative clearance will be required for any classroom or school visitors.  
• All parents/guardians, including visitors, entering the building will be required to wear a face 

covering.  
• All individuals will be subject to the COVID-19 symptom screening as stated in the student and 

staff entry protocol. 

 
Arrival 

• Face masks will be required prior to entering the building. 
• Staff, students, and visitors/volunteers will be required to self-screen for COVID-19 symptoms 

prior to reporting to school each day.  
• It is important to note, students will not be penalized for missing school and are encouraged to 

stay home when not feeling well.  
• Families should NOT send their student to school if they suspect that the student (or a close 

family member) has been exposed to COVID-19. 
• Regardless of vaccination status, the school’s best defense against COVID-19 is 

cooperation and commitment from our staff and families to remain home if any of the 
following symptoms are present: 
  

COVID-19 Symptoms for screening 

o Feeling feverish or a measured temperature greater than or equal to 100.4 degrees 
Fahrenheit 

o Cough 
o Shortness of breath or difficulty breathing 
o Chills 
o Muscle or body aches 
o Headache  
o New loss of taste or smell  
o Sore throat  
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o Congestion or runny nose  
o Nausea or vomiting  
o Diarrhea 
o Known close contact with a person who is lab confirmed to have COVID-19  

• Students and staff with any of the following symptoms referenced above, regardless of 
vaccination status, must remain home until tested:  families and staff should report possible 
cases to the school to initiate contact tracing.  

• For health and safety reasons, the school is responsible for tracking which students are in the 
building on any given day.  

 
The Winnebago County Health Department will determine who needs to be quarantined and/or isolated.  

 https://www.isbe.net/Documents/IDPH-COVID19-Exclusion-Decison-Tree.pdf 

 

 
• If a student presents with symptoms at school, the student’s parent(s) will be contacted. The 

student will be separated from their peers into an isolation space in the building and should be 
picked up within 30 minutes and no later than 1 hour from the time contact has been made to the 
parent(s). 

• Other students will be removed from the classroom and taken to an alternate space (e.g. outside 
learning space, move to a different room, etc.) so that the classroom can be disinfected. 

• Staff members displaying symptoms will follow the same protocols including isolation from 
students and other staff members until they are fever-free and symptom-free for 48  

 
Student and Staff Expectations  

• Masks will be required for all students, staff, and visitors in hallways, common areas and during 
arrival and dismissal, including in the classroom when social distancing is not possible.   

• A physician’s note is required to be given to the school principal for students and staff who are 
not able to wear a face mask due to extenuating circumstances.  The note should address the 
condition that makes the individual unable to wear a face mask. Please email Mary Beth Cunat 
at m.cunat@spectrumschool.org. 

• Masks are not required for activities outdoors. We want to be outdoors as much as feasible. 
• Each staff member, student, and visitor/volunteer will maintain three feet of physical distance 

from others whenever possible. 
  

Daily School Cleaning  

• Each classroom and restroom will be disinfected frequently throughout the day,  
• Increased disinfecting efforts will be used on all high touch areas  

o Countertops 
o Tabletops 
o Door handles 
o Handrails 
o Light switches 
o Restroom fixtures 

• Staff will have access to disinfectant wipes to sanitize working surfaces and shared objects after 
each use and during breaks in instruction.  

• Common spaces will be disinfected frequently throughout the day,  

 

https://www.isbe.net/Documents/IDPH-COVID19-Exclusion-Decison-Tree.pdf
mailto:m.cunat@spectrumschool.org
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Handwashing and Sanitizing  

• Hand washing and sanitizing will be encouraged at all times during the day 
• Hand sanitizer will be available in all classrooms, office, and common areas. 
• Before or after meals 
• After washroom breaks 
• After sneezing and coughing, or blowing your nose 
• After touching frequently touched surfaces (door knobs, handrails, etc.) 

 
Signage and Markers 

• Signage will be posted in all classrooms, office areas, and common areas regarding health 
protocols and hygiene.  

• Multiple locations of hand sanitizer, tissues, and disinfectant wipes will be available in several 
locations to limit student and staff movement. 

 
Learning Spaces  

• Assigned seating will be given to students. 
• Hallway scheduling will be organized to maintain distancing. 
• The use of outdoor space for learning will be utilized when possible.  
• Tables or workspaces will be physically distanced as much as possible.  
• Small group or pair projects can be implemented with physical distancing. 
• Shared instructional and recreational items will be used within cohorts as much as possible and 

sanitized between uses. 
• Soft items such as stuffed animals, pillows, and blankets are not allowed, with the exception of 

teacher-approved materials that are kept only by that child in that child’s space and must be 
taken home and washed before it comes back to school. 

• Students are encouraged to bring their own technology (Chromebooks, tablets, laptops, etc.) if 
possible, to minimize the sharing of electronic devices. 

• Students should not bring personal items into school they are not needed for classes.  

 
Lunch  

• Students must bring their own healthy snack and lunch from home.  
• Food cannot be shared.  
• Lunch will be eaten in the classrooms physically distanced to the greatest extent possible.  
• Classroom tables used for lunch will be cleaned and disinfected after eating prior to resuming 

classroom activities.  

Bathrooms  

• Bathrooms will be cleaned and sanitized throughout the day, with physical dividers between 
sinks and urinals and no touch dispensers for drying towels.  

• Two people at a time will be allowed in the restrooms. Maintain three feet physical distance when 
possible. 

Water 

• Every child should bring a labeled water bottle filled every day. A refill station is available.  If your 
child drinks a lot of water, send two, or send an iced bottle of water to refill his/her water bottle 
later in the day.  

• To limit the number of people in contact with the refill stations, staff and/or volunteers will refill 
student water bottles.  
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Dismissal 

• Parents picking up students during the day will call ahead so that students can be sent to the 
office or accompanied to parent vehicles.  

• Sibling connections will be done outside the building.  

 


