
JOB DESCRIPTION --  DEAN OF STUDENTS/DEAN OF WOMEN 
 
It is the preference of the school that the Dean of Students be a man, since he will be dealing 
mostly with the male dress code and male-related disciplinary areas. 
 
The Dean of Women deals with ALL dress code concerns for CLCS female students. She will 
also deal with all female specific related disciplinary concerns. 
 
Both Deans will work harmoniously to provide a consistent approach of fairness, 
discernment, mercy, and grace to all disciplinary or counselling matters. Using the demerit 
system is a last resort in enforcing the guidelines of the school. There are many avenues to 
apply correction and counselling to get a desired result and level of maturity in acceptance of 
one’s responsibility for decisions and actions.    
 
GENERAL DESCRIPTION: 
 

1. Serves at the direction of the Administrator of Cross Lanes Christian School and directly 
reports to the person in that position, carrying out such responsibilities as may be 
assigned. He/she shall confer daily with the School Administrator regarding his duties. 

 
2. Serves as the second level decision maker for the day-to-day activities of Cross Lanes 

Christian School.  He/she shall be responsible for maintaining discipline within the 
student body and such other special projects as may be assigned by the School 
Administrator. 

 
3. Possess a minimum of a bachelor’s degree plus years of successful teaching experience. 

Have an excellent and working knowledge of the Bible and its applications to daily 
struggles. A strong commitment to Christian education and a growing spiritual life is 
needed to deal with disciplinary issues.   

 
TERM: 
Responsibilities for the Dean of Students begin on the first Monday in August and extend 
until the last day of the academic year for teachers.  The Administrator will determine the 
need for occasional work during the summer months, and the  
Dean will be adequately and accordingly compensated. 
 
Currently the Dean position is a part-time position that is customarily added (stipend) to a 
full time teacher, who is on campus and available throughout the day.  

 
 
 
 
 
 



SPECIFIC RESPONSIBILITIES: 
 
Discipline System:  The Dean of Students shall oversee the operation of the school’s discipline 
system for students.  In doing this, he/she shall: 
 

1. Monitor the behavior patterns of students within the school, including the dress code. 
Consistently enforce the general conduct code and expectations of the school.  

 
2. Counsel with students experiencing a pattern of misbehavior while applying the various 

provisions of the discipline system approved within policy. The Dean must be able to 
accurately apply Biblical counselling to direct the heart from which all issues originate.  

 
3. Communicate with parents regarding behavior problems of their children, either by 

letter, by phone, or by parental conference. 
 

4. Oversee the record keeping system to support the efficient operation of the discipline 
program. 

 
5. Consult with the School Administrator about major offenses that may demand 

suspension or expulsion. 
 
6.  Must be very familiar with the school’s discipline system to be able to make discernable 

decisions to apply the standards and guidelines in a loving, merciful, fair, and gracious 
manner.    

 
Spiritual Life:  The Dean of Students must maintain a positive Christian testimony in his/her 
personal life.  In doing this, he shall: 
 

1. Maintain an active church attendance for public worship and service to God. 
Teachers/employees that move into the area to work at CLCS are expected to become 
active members of Cross Lanes Bible Church. Those already established in a local Bible-
believing church of like faith will not be required to become a member of CLBC. 

 
2. Refrain from both public and private patterns of sin that will be harmful to his personal 

testimony and harmful to the ministry of the school. 
 

3. Maintain a wholesome relationship within his family, including children and spouse, so 
that his testimony will not be hindered. 

 
4. Keep children in subjection to parental authority in accordance with the Biblical 

pattern. 
 

5. Provide a Christian setting and a Christian education for his children and thereby 
convince others of his commitment to Christian education. 


