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About Trinity Lutheran School
MISSION
Through God, we strive for academic excellence, spiritual growth, and lifelong service to Him, family, and community.

PHILOSOPHY
Parents are the primary educators of their children. The goal of Trinity Lutheran School is to
establish an environment for Christian learning which aids parents in the development of the
whole child.
To this end it is imperative that parents, the School Council, the administration, and the faculty
be strong and unified. This unification grows when these vital elements have open, effective and
truthful communications.
The School Council sets policy and supports the administration and its faculty. The
administration implements this policy, supervises staff, and motivates them toward continued
professional growth. The faculty accepts the responsibility of being not only qualified and
professional but, most importantly Christ-like role models for the students.
In conjunction with this atmosphere of positive and effective interaction among these groups,
the structure is completed when placed on the solid foundation of God’s Word. Trinity Lutheran
Church & School is built on that foundation and is committed both spiritually and financially to
the achievement of this goal, a CHRIST -CENTERED ENVIRONMENT.
Within this environment, it is the purpose of Trinity Lutheran School to provide a Christ-centered
education, which focuses on developing the whole child as a disciple of Christ. Growth opportunities
that integrate God’s Word are provided in these areas: spiritual, scholastic, emotional, social,
physical, and aesthetic.
The learning process takes place in a sound, Christian environment where faith attitudes are
developed and fostered by religious instruction and formation. Teachers endeavor to know,
understand, and treat each student as an individual. They model their faith convictions by word
and example. In this school community all strive for evident friendliness, care for one another,
trust and respect for each person, service to others, and especially service and witness to Christ.
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BELIEF STATEMENT
__________________________________________________________________________________
Trinity Lutheran Church, School and Early Childhood Center are part of the Lutheran Church Missouri Synod (LCMS or Synod). The LCMS is a mission-oriented and Bible-based denomination
that confesses the historic, orthodox Christian faith in the Triune God, Father, Son and Holy
Spirit, a faith built on “the foundation of the apostles and prophets, Christ Jesus himself being the
cornerstone” (Eph. 2:20). With the universal Christian Church, The Lutheran Church - Missouri
Synod teaches and responds to the love of the Triune God, who created all that exists; became man
to suffer, die, and rise again for the world’s redemption; and brings people to faith and new life
through His Word and Sacraments. The three persons of the Trinity - Father, Son, and Holy
Spirit - are coequal and coeternal, one God.
Trinity Lutheran School and Early Childhood Center are part of the mission and ministry of
Trinity Lutheran Church. Trinity Lutheran Church voluntarily chooses to belong to the Synod,
and although diverse in many ways, all LCMS congregations hold a shared confession of Jesus
Christ as taught in Holy Scripture. We believe without reservation that the Scriptures of the Old
and the New Testament are the written Word of God and the only rule and norm of faith and of
practice. In addition, the Synod accepts without reservation the writings contained in the Book of
Concord; The Confessions of the Evangelical Lutheran Church. Believing in the authority of Holy
Scripture and that the Lutheran Confessions are a correct interpretation and presentation of
biblical doctrine, our congregations agree to conform all their teaching and practice to the
Scriptures and the Confessions.
The Synod “is not an ecclesiastical government, exercising legislative or coercive powers” (LSMS
Constitution, Article VII) concerning its member congregations and ministers. However, the
voluntary association of member congregations and ministers includes their agreement to respect
and honor and uphold (Bylaw 1.7.2, 1.8.1) decisions (resolutions) made by the Synod in its
national conventions regarding the understanding of the teachings of Scripture and the Lutheran
Confessions and practices that are consistent with such teaching. The Synod in convention is the
“principle legislative assembly” of the LCMS (Bylaw 3.1.1) and its resolutions and statements are
the position of the Synod in matters of doctrine and life. The Constitution and Bylaws of the
LCMS provide specific guidance for the implementation and supervision of the teaching and
practice of its members (congregations and rostered church workers).
Congregations of the LCMS, while upholding teachings and practices that are consistent with
Scripture and the Lutheran Confessions and while honoring Synod convention resolutions, are
self-governed and establish policies based on local circumstance and expediency. An LCMS
congregation or ministry operates according to its own constitution and bylaws - which are
required by the Synod Bylaws to be reviewed by the District through which the congregation holds
membership in the Synod - and therein establishes an orderly way of making decisions and
determines which individuals or entities in the congregation (e.g., the pastor, principal, church
council, leadership council, school council) will have authority to act on behalf of the congregation,
school or early childhood center in specific circumstances. The Constitution and bylaws of Trinity
Lutheran Church, Trinity Lutheran School and Trinity Lutheran Early Childhood Center govern
our decision-making and policies. Copies are available upon request.
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ADMINSTRATION, FACULTY & SUPPORT
STAFF
Administration
Director of Ministries: Anthony Gerber
Pastor: Dan Heuer
Principal Trinity Lutheran School: Greg Rathke
Financial Administrator: Amy Glause

Faculty
Kindergarten: Carol Dunklau

5th -8th Social Studies: Tim Weinrich

1st Grade: Michele Synovec

5th -8th Science: Logan Waggy

2nd Grade: Kassidy Klingsporn

5th -8th Language Arts: Heidi Huss

3rd Grade: Sarah Vaughn

Choral Music: Lora Howard

4th Grade: Tara Roberts

Instrumental Music: Jeremy Murman

5th-8th Math: Ashley Waggy

STREAM/Technology: Brett Meyer

Support Staff
Interventionist: Jeana Hernes

Maintenance Coordinator: Karen Parr

Reading Specialist: Teri Weitzenkamp

Maintenance Assistant: Harvey Bergman

Teachers Aide: Sally Holke

Custodians: Mike & Faith Hemme

School Secretary: Leigh Rau

Judy Smith-Hilgenkamp

School Cafeteria Manager: Linda Bechtel
School Cafeteria Assistant: Amber Smith
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SCHOOL WIDE POLICIES & INFORMATION
ADMISSIONS

Trinity Lutheran School welcomes students who are members of Trinity Lutheran Church as well
as students from other churches and denominations. Age and entrance requirements are the same
as in any public school in the state of Nebraska. A child must be five (5) years of age before July 31st
in order to be admitted to Kindergarten. A birth certificate must be presented for anyone enrolling
in the school. A parent or guardian can enroll any child by conferring with the principal prior to the
day that the child begins classes
Each year in February we begin the process of re-enrollment. Any student who is currently enrolled
will have first chance at a place for the upcoming year. A child is considered re-enrolled when all
tuition and fees from the previous year are current, and the registration fee for the upcoming year
has been paid. In the case of new students transferring to Trinity, all of the above apply with one
additional requirement. The enrollment of a new student becomes complete when the permanent
records from the former school have been received and reviewed by the principal.
Trinity Lutheran School admits students of any race, color, national and ethnic origin to all rights,
privileges, programs, and activities generally accorded or made available to students at the school.
It does not discriminate on the basis of race, color, national or ethnic origin in administration of its
educational policies, admissions policies or in athletic or other school administered policies. All
enrollments are subject to approval by Trinity’s School Council. It is a privilege, not a right to enroll
at Trinity.
ARRIVAL/DISMISSAL TIME

Children may enter the classrooms at 8:00 a.m. No children are allowed on the grounds of the
school until 7:40 a.m. Children should be dropped off at the EAST SCHOOL DOORS. At 7:40 a.m.,
children will go into the gymnasium to wait quietly until 8:00. Drop offs after 8:10 should be done at
the west office entrance. Students will be given a tardy slip to deliver to their homeroom teacher.
Any earlier drop offs need to be approved by the principal.
Dismissal is 3:15p.m.. Parents are asked to wait outside the EAST SCHOOL DOORS or in their
vehicle to avoid hallway congestion. Please follow the traffic flow pattern. Children are allowed to
get into cars only when they are parked in a stall in the lot. This plan is designed with the safety of
children in mind. Cooperation is expected. Parents of small children are encouraged to get out and
escort their child(ren) to the vehicle. Children need to be picked up by 3:45 p.m. unless they are
staying after school for a scheduled activity that will be teacher supervised. Children that are not
picked up by the appointed time will be sent to the office to be supervised by church or school
secretaries. Students are not allowed to stay in the building when there is a school or church
activity that begins later in the afternoon unless permission and supervision are obtained.)
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ASBESTOS

A copy of the asbestos management plan is available for your inspection in our administrative
offices during regular office hours. The maintenance coordinator is our Asbestos Program Manager,
and all inquiries regarding the plan should be directed to this individual.

ABSENCES/ATTENDANCE/TARDIES

Regular attendance is essential if a student is to make use of the educational opportunities the
school offers. Regular attendance develops dependability and responsibility in the student and
contributes to his or her academic achievement.
In accordance with the laws of the state, all pupils are held to regular and punctual attendance.
Parents must notify the school in the morning when a child will be absent. In accordance with
Nebraska Compulsory attendance law, excessive absences (10 or more per semester) will be
reviewed on an individual basis by the principal and reported to the Board of Day School Council
and may be grounds for suspension.
No student will ever be given permission to leave the school grounds from the time he/she arrives
until the time he/she is dismissed unless the parents have sent a written statement or called the
school office requesting the child be permitted to leave at a certain time. However, children are
permitted to leave the premises, travel, and attend field trips and school functions. Students
needing to leave at any time during the school day with a parent or guardian must be signed out at
the school office by a parent or guardian
In order to receive the maximum benefits from instructional time, the following policies will be
enforced. All students are expected to be IN THEIR CLASSROOMS by 8:10 a.m. (EXCEPTIONS:
Resource/Speech students are exempt from this requirement when receiving services at a different
location, students participating in band off campus at the beginning of the day, and students who
are late due to weather related road conditions will not be counted tardy.
§

§
§
§
§

Any student (except the above exceptions) not present in their classroom at 8:10 a.m. will be
considered tardy/absent. Any student (except the above exceptions) arriving after 8:10 a.m.
must be signed in at the school office by THEIR PARENTS OR GUARDIAN.
Arriving after 10:30 a.m., will constitute a 1/2 day absence. Leaving in the afternoon prior
to 1:30 p.m. will be counted as a 1/2 day absence.
Any student who has left to eat lunch off of the school campus and returns to school after
their designated lunch period, will be considered tardy.
After 3 tardies in a quarter, the classroom teacher will contact the parent(s) or guardian.
After a student has missed 10 days in a semester, the absences will be brought to the
attention of the school principal who will review the matter and contact the parents.

ALL ABSENCES OR APPOINTMENTS WHEN THE CHILD WILL NOT BE IN SCHOOL SHALL BE
REPORTED TO THE SCHOOL SECRETARY AS SOON AS POSSIBLE AT 402-721-5959.
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ATHLETICS

Interscholastic athletic contests in volleyball, football, basketball, and track, are offered to students
in grades 5 - 8. Practices are held after school two or three days a week. Sportsmanship and
Christian fellowship are stressed above all other aspects in our athletic program. Sports physicals
are required of all participants.
Eligibility are shared with all athletes and their parents before the beginning of the sport season.
Student athletes must maintain a grade average of 74% or better in all subject areas to remain
eligible. Eligibility status is communicated by the classroom teacher every week beginning with the
2nd Tuesday of September. *If a student acquires two ninth hours in a week, they must sit out the
next contest. They are allowed to keep practicing with the team.
•

Student athletes remain ineligible for games or meets until grades are all 74% or higher.

BICYCLES

All bicycles are to be parked in an orderly manner in the designated area. Safety on the roads
should be stressed by parents, teachers, and fellow students. Trinity Lutheran School assumes no
responsibility for damage or theft of bicycles brought to school. All bikers are encouraged to use a
lock on their bike while it is parked on school grounds. Bikers should exit the parking lot by
walking their bike along the designated route. Students are encouraged to wear safety helmets
and safety equipment. Students are also encouraged to utilize the intersections when crossing
streets.
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CALENDAR

A full school term is observed in accordance with state educational regulations.
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CERTIFICATION

All teachers of Trinity Lutheran School are certified as required by the laws of the State of
Nebraska.
CHANGE OF ADDRESS/PHONE NUMBER

Any change in address, phone numbers, cell phones, or employment of any student or parent
should be reported in writing to the school office and to the teacher of the child. Emergency
information is kept in the school office and by the classroom teacher. It is also helpful to
communicate the addition of a sibling – name and birthdate.

CHAPEL SERVICES

A children’s chapel service is held on Wednesdays at 8:30 am. Children are taught to worship God
by listening, singing, praying, and bringing gifts. The gifts are given to designated Christian
missions. Students and parents are informed regarding the work of the mission project that is
being emphasized. Each classroom takes a turn in leading a chapel worship service.

CHOIRS

Each grade, or a combination of grades, is encouraged to use their musical talents to enhance
worship at church services. Special choirs perform on various occasions. These are school
functions and attendance is strongly encouraged. Trinity students from other church
denominations are encouraged to visit our church at these times. When this is not possible, a note
explaining the student’s absence is expected prior to the planned activity. With many voices, we
can give praise to a great and mighty God and be His witnesses! We ask parents and students to
accept this opportunity and make a special effort to attend whenever possible.
The children will be leading worship services during Advent. Concerts, plays, and musicals are
held annually.

CHURCH AND SUNDAY SCHOOL

As a part of Christian training and Christian living, all families are encouraged to attend church
services and Sunday school sessions regularly. Your partnership in this area contributes to a
strong Christian foundation for your child.

CLASS SIZES

The School Council has designated the following maximum class sizes:
Kindergarten: 24
Grades 1-3: 24
Grades 4-8: 26
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COMMUNICATION

Communication is the most effective way to successfully address the needs of children, parents,
and teachers. All staff members at Trinity strive to keep an open line of communication to the
home. All teachers send home examples of student’s work. The school newsletter “The Panther
Paws” is sent home via email communication through Sycamore twice a month. Additional
information is also included in the monthly church newsletter and school web site. Texting or
calling teachers is acceptable except during school hours.

CONFLICT RESOLUTION

From time to time in the normal course of events, conflicts will arise between individuals, even in a
Christian environment. These conflicts, problems, or concerns as they apply to our school must be
addressed quickly and in a way that will best serve the interests of all. We must begin with the
premise that we have all been born into a life of sin. The “old Adam” is very real for us. However, it
is more important to remember that we also live in an environment filled with God’s grace in
Christ Jesus. Because of our sinful nature, we must all understand that this process will never be
perfect. We will fail.
However, we operate in an environment of love and grace. In relating to one another as Christians,
our Lord Himself gives us guidelines. These guidelines are found in Matthew 18:15-20.

If your brother sins against you, go and show him his fault, just between the two of you. If
he listens to you, you have won your brother over. But if he will not listen, take one or two
others along, so that every matter may be established by the testimony of two or three
witnesses. If he refuses to listen to them, tell it to the church; and if he refuses to listen
even to the church, treat him as you would a pagan or a tax collector. I tell you the truth,
whatever you bind on earth will be bound in heaven, and whatever you loose on earth will
be loosed in heaven.
Again, I tell you that if two of you on earth agree about anything you ask for, it will be done
for you by my Father in heaven. “For where two or three come together in my name, there
am I with them.”
With that in mind, the following steps will constitute the procedure that will be followed by Trinity
personnel, students, and parents.
1. As a party encounters a specific problem, he or she will bring this concern to the individual
with whom a conflict or concern exists. These two parties are encouraged to listen to one
another and seek a resolution to the concern.
2. If this does not bring about the desired effect, another party will be brought into the
discussion. In most cases, this individual will be the principal of the school. The principal
will seek to mediate in the situation and, if necessary, apply any school policy or scriptural
directive. If the conflict is spiritual in nature, one of the pastors from Trinity Lutheran
Church will likely be asked to join in the discussion.
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1. If the mediation of another individual does not bring the conflict to a satisfactory conclusion,
the next step is to involve the Trinity School Council. This can be accomplished by contacting
either the Chairman of the School Council or the principal to seek an opportunity to be
placed on the agenda for a School Council meeting. It will then become the responsibility of
the Council to interpret school policy and render a decision regarding the dispute.
Throughout this entire procedure, all parties will be counseled to approach the conflict in an
attitude of prayer with an evangelical spirit. Every attempt will be made to build one another up in
the faith and to maintain the personal integrity of each individual involved.
As Trinity Lutheran School strives to achieve its goals of sharing the Caring Christ with
individuals and families in a changing world, we strive to never let conflict and poor communication
get in the way of this important task. We will strive to create an environment where everyone feels
safe and accepted in the communication process. Each individual is one for whom Christ died. We
pray that we may more and more see others through His eyes.

CRISIS RESPONSE PLAN
Trinity Lutheran School has developed a Crisis Response Plan that is designed to minimize danger
to anyone occupying our school should an emergency occur. The main objective is to attend to the
health and welfare of the students in the event of a crisis. This plan is reviewed annually and
updated.
In most emergencies, the students will remain and be cared for at school. In event of an emergency
that prohibits reentry to the building, our students will be sent to Bergan Elementary School
located at 1515 Johnson Road.

We ask that you follow this procedure if you hear of any school emergency:
1. Turn on your radio to KHUB 1340 AM, 105.5 FM or turn on your television to a local Omaha
station such as KETV, WOWT or KMTV. We will keep the media informed of any
emergency.
2. Parents will receive information by a text message if they have supplied a current cell phone
number.
3. Please do not telephone the school. We have limited phone lines. These MUST be used to
respond to the emergency.
4. Please do not come to the school to pick up your child unless requested.
Any emergency involving your child’s school may mean emergency vehicles and workers must be
able to get to the building. If the emergency necessitates relocation of staff and students, you will be
informed via the media.
Trinity Lutheran School has a crisis team to plan for and respond to crisis situations. This team,
made up of staff members, is trained to respond and work with crisis in schools.

Bergan Elementary School located at 1515 Johnson Road is our designated safe place.
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CURRICULUM

The curriculum is drawn up in accordance with requirements and suggestions as set forth
by the National Lutheran School Accreditation Association of the Lutheran Church
Missouri Synod and by the Nebraska State Department of Education. A copy of the
curriculum guide is available at the school office.
The curriculum includes the following areas of study:
1. Religion, Church History, and Memory Work
2. Language Arts - reading, spelling, language, grammar, writing, phonics,
literature, speech
3. Mathematics
4. Science and Health
5. Social Studies - history, geography, citizenship
6. Physical Education
7. Art/Theater
8. Music - Vocal and Instrumental
9. Technology

DISCIPLINE GUIDELINES/SUSPENSION/EXPULSION
It is the goal of Trinity Lutheran School staff and students to display our faith in Christ by word
and example. To accomplish this task at school we have three goals for our discipline guidelines:
1.
2.
3.

To live in a school environment that promotes friendliness, care for one another, trust,
respect for each person, personal responsibility, service to others and Christ, and a
witness for Him.
To provide every child with an effective learning environment that will enhance academic
growth.
To have consistency of staff action when working with the children of Trinity.

In order to achieve these goals the following three rules will be implemented on a school wide
basis:
•
•
•

Be Respectful
Be Responsible
Be Safe

In summary, the students are encouraged to do the following:
•
•

Feel responsible by completing class work on time
Learn and study within an orderly classroom.
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CLASSROOM ENVIRONMENT

In order to maintain a classroom environment that allows for maximum learning, teachers
establish standards they deem necessary. However, the following standards are for all
classes:
•
•
•
•
•
•
•
•

Students must always demonstrate respect for, and cooperation with, teachers and
assistants.
Students will be “on time to class,” and will be prepared with the necessary
materials and a mental attitude, which indicates a readiness to learn.
Communication of any kind between students, which is disruptive to the teacher or
classmates, is unacceptable.
Personal grooming is inappropriate during class sessions and is not permitted.
Beverages (other than water), and gum will not be brought into the classrooms.
Students may not be in classrooms or offices unless a teacher or staff member is
present. Students are to sit in the middle circle of the gym when a teacher/staff
member is not present.
The teacher or assistant’s desk, briefcase, grade book, computer, and other
belongings are personal property and will be treated as such by students.
Student cell phones MAY NOT be turned on during school hours and are not to be
carried on their person (8:10 am – 3:15 pm).

INCOMPLETE WORK GUIDELINES

•

•

•

•

It is our expectation that students complete all assignments. The following
guidelines are in place for grades 4-8 to this regard.
A white slip is sent home to communicate to parents about incomplete work in
grades 4-8. The parent should sign the slip, attach it to the completed work, and
return it to school the next day. We ask this so the parent can see the completed
work. The grade for the assignment will be lowered one complete letter grade or ten
percentage points.
If the assignment and white slip are not returned the next school day, the child will
be assigned a 9th hour. This will be an after school time from 3:20 to 4:00 pm.
Parents will always be notified by phone that a ninth hour has been assigned.
Three white slips given in a calendar week will result in an automatic green slip.
Each additional white slip will result in another green slip. After a fourth green slip
there will be a 9th hour.
Students in grades K-3 will have other consequences for incomplete work set up by
the guidelines for each room.
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AFTER SCHOOL NINTH HOUR
•

•
•
•

•

The school day has eight periods. 9th hour gets its name from being the next period after
school is out. They will occur on Tuesday through Friday. Monday is reserved for staff
meetings.
The student will be required to be in the 9th hour room and seated by 3:20 pm. If he/she is
not present, another 9th hour time will be assigned.
There will not be any speaking during the 9th hour. Students may work on homework. No
electronic devices can be used except Chrome books at the supervisor’s discretion.
The student will not be allowed to leave the room during the 9th hour time. Any materials
the student might need should be brought with him or her.
The student is expected to have arranged transportation pick-up after a scheduled 9th hour.

The student, the teacher, and the principal will sign all green slips. If the student receives
two detentions or 9th hours due to academics or behavioral problems in one week,
he/she will be ineligible for the next athletic game or meet. If the parent wishes, students
may still practice.

BEHAVIORAL GUIDELINES
Each teacher at Trinity establishes his/her own standards, rules, and consequences for the classroom. These standards are clearly communicated to all students and parents. School is a place for
teaching, learning, and caring about others. Teachers should respond to situations that diminish
this environment.

KINDERGARTEN THROUGH THIRD GRADE
Teachers at this level use various methods to maintain a healthy atmosphere and support the
discipline philosophy of Trinity. Many positive individual and classroom rewards help keep
negative behavior at a minimum. If there are inappropriate words or behavior, the teacher gives an
appropriate consequence. If classroom discipline is not effective, a referral is made to the parent

FOURTH THROUGH EIGHTH GRADE
Misconduct has been classified and divided into three categories, depending on the severity of the
violation with category three being the most severe. This is a guide to be used but the principal
has the right to make adjustments when deemed appropriate.

and/or the principal.
15

Description
Examples

•
•
•

Category 1

Category 2

Category 3

DISOBEDIENCE

DEFIANCE/DESTRUCTIVE

SERIOUS

Disregard of classroom rules •
Infractions of school rules
•
Inappropriate language
•

•
•

Progress/
Actions

Green Slip #1 (no 9th hr.)
Green Slip #2
• Principal calls parent
• In-school detention (30min)
Green Slip #3
• Principal calls parent
• After school 9th hour
(40 min.)
Green Slip #4
• Principal calls parent
• Two after school 9th hours
(80 total minutes)
Green Slip #5
• 2 hour Saturday school
or after school service
hours to be determined.
• Student-Parent- Admin/
Teacher conference
Green Slip #6
• At home suspension
(1 day)
* homework can be done
@ max "C" grade
Green Slip #7
• At home suspension
(2 day)
* homework can be done
@ max "C" grade
Green Slip #8
• Grounds for expulsion

Fighting
Purposeful
destruction/vandalism
of school property
Purposeful
destruction/vandalism of
someone else’s property
Bullying
Threatening

Green Slip #1
• 2 hour supervised
Saturday school or after
school service hours TBD
• Student/Parent/Teacher
Administrator conference
Green Slip #2
• At home suspension
(1 day)
* homework can be done
@ max "C" grade
Green Slip #3
• At home suspension
(2 day)
* homework can be done
@ max "C" grade
Green Slip #4
• Grounds for expulsion

•

Violation of state/local
laws
• Bringing illegal
materials to school
o drugs
o weapons
o explosives/fireworks

Green Slip #1
•
•

Grounds for expulsion
Referral for prosecution
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TRINITY LUTHERAN SCHOOL
STANDARDIZIED DRESS POLICY

What is Standardized Dress?
By definition, Standardized Dress is a selection of clothing from which students may choose. Though not as
stringent as a uniform policy, standardized dress adheres to certain guidelines concerning style and color options
while still allowing for some individual expression.
Trinity Lutheran School observes a standardized dress policy because it:
• Creates a sense of community and school pride among students.
• Lessens distractions and improves student focus on learning.
• Creates a more work-like environment and shows signs of respect.
• Reduces peer pressure and unwarranted judgments.
• Breaks down socio-economic barriers and brings all students closer to impartiality.
• Helps people notice the individual rather than their clothes.
General Guidelines
• Items may be purchased from any vendor (Old Navy, Wal-Mart, Target, JC Penny)
• All clothing must be clean, neat, and in good repair.
• All clothing must be appropriately sized and no more than one size larger than the student’s
measurements; nor may the garment be too tight.
• Undergarments are not to be visible at any time.
• Students may not wear or have on them any kind of design, logo, or message except our standardized logo.
• The standardized logo may be added at Embroidery Connection ($7.00 for embroidered logo). The
standardized logo is optional. You also have the option of ordering tops with logo through Land’s End. They
charge and additional $5.50 to have the logo placed on the item.
• Final discretion and decisions about whether a student’s dress is deemed appropriate and in compliance
with the school standards is given to administration.
Tops
• Solid navy blue, gray, white, light blue, or black polo shirts
• Dress button down shirt in solid white or blue
• Shirts are not required to be tucked in but must extend below the waistband when arms are stretched
overhead.
• No more than the top two buttons may be left unbuttoned.
• The fit or style of the shirt may not be altered. For example, knots, bows, sequins, or rubber bands may not
be added.
Bottoms
• Cotton or cotton-blend uniform style black, navy, gray, or khaki solid colored pants, shorts, capris, skirts, or
skorts
• No denim, nylon, or knit fabric.
• Pants are to be worn at the waist.
• The hem of the shorts, skirts, and skorts may be no more than roughly 4 inches above the back of the knee.
Rolling up garments at the waist is not allowed if it makes the garment too short. Final discretion is up to
the principal. Shorts may be worn from March 1-October 31, weather permitting. Please note:
November-February leggings or tights MUST be worn with a skirt, skort, or jumper.
• A pair of shorts, leggings, or tights should be worn under skirts for recess and P.E. activities. (K-4)
Dresses/Jumpers
• Students may wear cotton or cotton-blend black, navy, grey, or khaki solid colored jumpers/dresses.
• No denim, nylon, or knit fabric.
• An approved standardized dress shirt must be worn under jumpers.
• All jumpers and dresses are to be no more than roughly 4 inches above the back of the knee. Final
discretion is up to the principal.
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• A pair of shorts, leggings, or tights should be worn under dresses or jumpers for recess and P.E Activities.
(K-4)

Layered Clothing
• Knee socks, leggings, or tights may be worn under dresses, jumpers, skirts, and skorts and must be
white, khaki, navy, black, and grey in color.
• Undershirts, camisoles, and long-sleeved shirts may be worn under approved collared shirts but
must be solid in color and either matching or of suggested colors. (No Patterns)
Friday Spirit Wear
• TLS theme or spirit t-shirts may be worn on Friday only.
• These t-shirts include yearly school theme shirts, TLS issued club and sports shirts, and other
previous or future TLS printed t-shirts.
• Students may wear denim on Friday only. Denim must be solid colored, modest in cut, style, and fit
with minimal to no embellishments that add color or sparkle. All denim must adhere to the above
clothing standards for fit and length.
Outer Wear
• Sweaters, sweater vests, and cardigans in solid navy blue or gray may be layered over a uniform polo
or button-down.
• Sweatshirts and fleece jackets in black, navy, or gray in pullover or zippered styles.
• Heavier coats and jackets that are worn outside do not have to be a solid color or particular type.
• Hats, caps, and sunglasses may be worn only outdoors.
Footwear
• For safety, all shoes that are worn outside must be secure to the foot and have a closed heel and toes
completely covered.
• Shoestrings, if any, are to be appropriately tied.
• Socks, tights, or leggings are to be worn with all shoes.
• Any footwear that threatens physical safety is inappropriate.
• K-4 must wear tennis shoes. Grades 5-8 must bring a pair of tennis shoes to school for P.E.
Other
• Jewelry should be modest and age-appropriate and may be worn as long as it does not distract form
the learning environment or cause potential safety concerns.
• Makeup may not be excessive or distracting.
• Drawing and writing on the body are not permitted.
• Hair must be neat and clean, and the student’s face must be fully visible at all times.
• Unnatural hair colors (i.e. blue, pink, red, etc.) and extreme hairstyles are not allowed.
Policy Enforcement
If a student is inappropriately dressed or groomed, a private consultation by teacher or principal will be held
to inform the student of the expectations. A discipline notice will be sent to the parents to be signed and
returned by the next school day. Any concerns regarding this policy or its enforcement should be directed to
the principal.
Non-compliance with the student uniform policy will not be permitted.
1st violation-note sent home to be signed by parent
2nd violation- note sent home to be signed by parent, and student loses the privilege of the next
Friday spirit dress.
3rd violation and beyond- Parents will be contacted, and the student will be held in the office until
approved attire is brought to school.
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TRINITY LUTHERAN SCHOOL
STANDARDIZED DRESS POLICY
Can my child wear sandals, flip flops,
boots etc? Asked Questions
Frequently

All shoes must be closed toe and heel and secure to the foot. K-4 graders must wear tennis shoes.
Grades 5-8 must have a pair of tennis shoes at school for PE.
Trinity is excited to begin the coming school year with our brand new standardized dress policy. As
with any new endeavor, there are always questions, so the school council has prepared the following
to help you prepare!
Can my child wear a coat or jacket inside if they become cold?
Frequently Asked Questions

Yes, if it is free of logos, designs and messages and is an approved color it can be worn inside. All
heaviercan
coats
and jackets with logos, different colors, patterns etc are to be worn outside only.
Where
I shop?
All basic uniform apparel can be purchased from the vendor of your choice. There are many options to
choose
from
including
but not limited to: Walmart, Target, Kohl’s, Old Navy, Gap, Children’s Place,
Are there
dress
down days?
Sears etc. Land’s End carries the “school plaid” in addition to other uniform apparel.
Yes. Jeans and TLS theme or spirit shirts can be worn on Friday only. Jeans must adhere to the dress
code guidelines.
When
can shorts
be worn?
Can
I afford
this clothing?
Shortsiscan
be worn
March on
1 tothe
October
31st. apparel items based on vendor, fabric etc. For
There
a wide
rangefrom
of pricing
basic uniform
example, a standard short sleeved uniform polo can be purchased for $5 to $30 at the vendors listed
above and most offer sales and/or discounts several times a year. (Note: prices/sales vary and are
Why can
female student
wear
a skirt/skorts/dress/jumper
year round
but a apparel
male student
wear
subject
to achange.)
Families
concerned
with the ability to purchase
uniform
shouldcan’t
contact
the
shorts? Aren’t their legs showing just as they would in shorts?
school office, and TLS will make every effort to assist. The Uniform Closet will also be available
during
to help
families
supplement
a wardrobe.
the be
school
further
Duringthe
theschool
winteryear
months
from
November
to February
leggings (Please
or tightssee
must
wornoffice
underfor
skirts,
details.)
skorts, dresses and jumpers for all grades. Then the legs are covered as they would be in pants.
What colors are approved for uniform clothing?
Polos
to be if
a solid
in navy
blue, light
blue, gray, white
or black.
What are
happens
I sendcolor
my child
to school
in non-approved
clothing?
Pants, shorts, skirts, skorts, jumpers and dresses are to be a solid color in navy blue, black, khaki and
The 1stSkirts,
violation
a note
will be
sent
homedo
to have
be signed
by thetoparent.
The
2nd violation
a note Land’s
will be
gray.
skorts,
jumpers
and
dresses
the option
order the
school
plaid through
sent home
to be signed
by vests,
the parent
and the
student
of Friday
spirit
dress.
3rd
End.
Sweatshirts,
sweater
cardigans
and
fleeceloses
are tothe
beprivilege
a solid color
in navy
blue,
blackThe
or gray.
violation and beyond the parents will be contacted, and the student will be held in the office until
approved attire is brought to school.
Can my child wear a navy blue Nike/Under Armour/North Face etc sweatshirt, polo, shorts?
No. All apparel must be free of any logo, message or design unless it is the standardized Trinity Panther
logo. Land’s End and Embroidery Connections are able to stitch the logo. All polo shirts must be a
cotton or cotton blend material. Dri-fit or breathable mesh sports/golf style shirts are not allowed.
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STANDARDIZED LOGO
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DRILLS

State fire regulations require that schools have an average of one fire drill a month. This
rule is followed subject to the condition of the weather. Tornado and intruder drills are
also practiced.
DRUGS/ALCOHOL/TOBACCO

All students of Trinity Lutheran School are hereby informed that the use of illicit drugs
and unlawful possession and use of alcohol and tobacco is wrong and harmful. Under no
circumstances are illicit drugs, alcohol, or tobacco to be possessed, used, or distributed on
the premises of Trinity Lutheran School or at any school-related activity. Any student
found in violation of this policy will have immediate consultation with the principal and
his/her parents, and the student could face disciplinary action as grave as expulsion and
referral for prosecution. All parents and students are hereby informed that compliance to
this policy is mandatory. This would be a category 3 violation in our discipline policy.

EQUIPMENT AND PROPERTY

Students will be expected to pay for any property damaged willfully or carelessly. Each
child’s clothing or property should be marked so ownership can be determined easily.
FIELD TRIPS

Field trips are learning experiences intended to enhance the curriculum. These are school
activities, and permission from parents is given each year in the admissions process.
Children who do not conduct themselves properly on field trips may be denied the
opportunity to be taken on further trips. It is a privilege to attend the trips, and students
may be denied the opportunity to attend based on reasons such as improper conduct in
school, poor grades, etc.
Prior to driving children on a field trip, drivers need to complete a Chaperone Form as well
as a Permission to obtain a Background Check form. These are available in the school
office. We will also obtain a photocopy of your driver’s license and proof of insurance. This
will need to be done each new school year
The following requirements must be met for all field trips and other school-sponsored
events involving vehicles that are privately owned and driven:
• The driver must me at least 21 years of age
• Vehicle must be insured by the driver
• Cell phone usage is NOT permitted while driving Students
• If a child is 5 years of age or younger, they are required to use a booster seat.
• Effective July 1, 2007, children less than 8 years old must be restrained in
child restraint systems, unless the child is 4 feet 9 inches or taller. A child
who is 8 years old or older, or 4 feet 9 inches or taller, must be properly
restrained either with the motor vehicle’s safety belt or an appropriately
21
fitting child restraint system. Children under 13 years old must be
transported in rear seats where it is practical to do so.

ALL students should either be wearing a seatbelt or appropriate child restraint system.
NO SIBLINGS will be allowed on field trips for grades K-4. The only exception is a parent
with a nursing baby.
GRADING SCALE

When letter grades are given, Trinity uses the following scale:
A+
A
AB+
B
BC+

100
99 - 96
95 - 92
91 - 89
88 - 86
85 - 83
82 - 80

C
79 - 77
C76 - 74
D+
73 - 71
D
70 - 68
D67 - 65
F
64
INCOMPLETE - 0
GUM

Students are not allowed to chew gum in school.

HEALTH/ IMMUNIZATIONS

Nebraska State law requires that children have three (3) immunizations and one (1)
booster against diphtheria, tetanus, pertussis, and polio. A child must also have two (2)
immunizations against 10-day measles, rubella (German) or 3-day measles, and mumps.
Nebraska State law requires HBV 1, HBV 2, and HBV 3 immunizations and a second
MMR immunization. One dose of varicella (chicken pox) needs to be given on or after 12
months of age. Also beginning the 2011-2012 school year, all students enrolled in school
will need 2 doses of varicella vaccine. The second vaccine is needed before school starts.
Or, your child must have documentation that they have had chicken pox. Students
entering school for the first time, including Kindergartners and transfer students from out
of state, will be required to provide proof of a vision evaluation taken within six months
prior to the student’s entrance to school.
Physical exams by a doctor are required for every child entering Kindergarten and Grade
7. These exams must be completed by no later than 30 days after entrance into our school.
All students who participate in school sponsored sports must also have a physical before
the first practice.
Parents are responsible to report any additional immunizations of your child(ren) to the
school office.
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HOMEWORK

It is difficult to adopt a standard rule for the amount of time to be spent on school work at
home. There is a great degree of variance through the grades and in the amount of work
children might have. Generally speaking, if children in grades 1 - 3 are spending
considerably more than thirty minutes on school work night after night, there may be
reason for concern. A parent-teacher discussion may be in order. By the same token, when
children in grades 4-8 are consistently spending considerably more than one concentrated
hour per night on homework, it may be time for an examination of study habits, use of
study time in school, etc. Conversely, when children never have homework to do, it may
also be time to ask some questions. We encourage parents to assist their children by
providing encouragement and a quiet place for study.
HONOR ROLL

The students in grades 5-8 may earn the recognition to be on honor roll each quarter based
upon the following scale.
A+
A
AB+
B
B-

=
=
=
=
=
=
•
•
•
•

12 points
11 points
10 points
9 points
8 points
7 points

C+
C
CD+
D
D-

=
=
=
=
=
=

6 points
5 points
4 points
3 points
2 points
1 point

Students must have a 10 (A-) average in order to be on the honor roll.
No rounding up to attain a 10.
All subjects including Art, Band, Music, Computer, and the like are included if a
letter grade is given.
No C’s are allowed

INJURIES

Minor accidents at school which require only first aid will be treated by a faculty or staff
member. In case of a serious injury, an attempt will be made to contact the parents. If no
contact can be made with the parents or the designated guardian, an ambulance will be
called to take the child to the hospital.
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INITIATION-HAZING-BULLYING

Trinity Lutheran School strives to create and maintain a safe and civil school environment
for each of its students and staff in order to attain high academic standards, promote
healthy human interaction, and foster its faith-based Christian values. Bullying is a
disruptive behavior that interferes with the creation of such an environment, with the
students’ ability to learn, and the ability of the staff to perform their duties appropriately.
An act of bullying, as defined below, by any student or group of students is prohibited on
Trinity Lutheran School property, a transportation vehicle, or at any Trinity Lutheran
School sponsored activity or school-related function. This policy shall pertain to any
student who directly engages in an act of bullying, and to those students who, by their
indirect behavior, condone or support another student’s act of bullying.
Definitions
Bullying – is defined as any physical, written or verbal expressions (including the use of
electronic technologies), or patterns that are intended to cause or do cause distress to one
or more students. No one should interfere with student’s educational benefits,
opportunities, or performance.

Initiation – is defined as being accepted into a group by using rites, ceremonies or ordeals
that affect personal status. Clubs created by students are usually exclusive and therefore,
not allowed.
Protected Classes – race, color, religion, sex, national origin, disability (physical or
mental), and status in regards to marriage or public assistance.
School Property/On-Campus – all property owned or leased by Trinity Lutheran School,
school vans and other vehicles, or any Trinity Lutheran School sponsored or sanctioned
activity.
School Staff – all employees of Trinity Lutheran School, including volunteers and
employees of a sanctioned activity.
True Threat – a statement or action that, in light of the circumstances, a reasonable
person would perceive as a serious expression of intent to inflict harm.
Reporting
Any person who believes that he or she has been the victim of bullying, or any person
who has knowledge or belief of conduct that may constitute bullying, shall report the
alleged acts immediately to the Principal, or any teacher within Trinity Lutheran
School. A formal report will be completed by the Principal, and an investigation
process will proceed immediately.

24

INSURANCE

Optional accident insurance is available for those who desire it. This insurance is optional.
It covers any accident in which the child is involved from the time the child leaves home to
the time that he/she returns home. It covers any activity which the school requires
him/her to attend. Specifics of the coverage are outlined in the materials given to each
family every year.
LUNCH

The school operates a lunch program in compliance with the rules of the USDA’s National
School Lunch Program. Cost to students is announced at the beginning of the school year.
There is only one account per family. Parents are informed when an account is low or has
a negative balance by email from Sycamore Education. Parents or guests need to contact
the school office or inform the classroom teacher by 9:00 a.m. if you will be joining a
student for lunch. Children are NOT allowed to have soda with their hot or cold lunch.

FOOD ALLERGIES
Students with food allergies require the Medical Statement for Students Requiring
Special Meals form to be completed and signed by their doctor indicating the
student has a diagnosed food allergy. This form must be completed before school
and the allergy discussed with the teacher.
SERVING LUNCH
Children in grades 3-8 are asked to assist with serving lunches. The children are
assigned to serve only menu items that are determined by the kitchen staff to be
safe for them to handle. The children who assist in this way are given a free meal
on the days that they assist. Any parent not wanting their child to serve hot lunch
should inform the classroom teacher in writing before the school year begins.
Nondiscrimination Statement
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA)
Civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by
USDA.
Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should
contact the Agency (State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800)877-8339. Additionally, program information may be made
available in languages other than English.
To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a
letter addressed to USDA and provide in the letter all of the information requested in the
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form. To request a copy of the complaint form, call (866)632-9992. Submit your
PHYSICAL
EDUCATION
completed form or letter to USDA
by:
1. Mail:
Dept
of Agriculture
Physical
fitnessU.S
is an
important
part of the school’s program. Each child is encouraged to
Office
of
the
Assistant
Secretary
for Civil
Rights
develop himself/herself physically in order
to serve
God and
man. Each child must have a
1400
Independence
Avenue,
SW
pair of non-marking gym shoes to be worn for P.E. classes. In 6th, 7th, and 8th grade
Washington
, D.C.the
20250-9410
physical education
classes either
P.E. shirt or the blue Trinity shirt may be worn.
2.
Fax:
(202)690-7442
Students will be allowed to wear shorts of their choice as long as they are of basketball
Email:
program.intake@usda.gov
length.3.No
sweats,
short shorts, tempos, or spandex will be worn. A short, supervised
This
institution
is an equal opportunity provider
changing time will be allowed.
MEDICATION
PRESCHOOL
Pursuant
to Nebraska
State
Law, aschools
must have
a plan for dispensing
Trinity
Lutheran
Church
operates
preschool/pre
kindergarten
for childrenmedications
three, four
to
students.
School
officials
have
the
responsibility
to
physically
give
the
medication
and five years old. Tuition is charged for all children. Sessions and times are decided to
the students,
andontoenrollment.
document that
has been
givencontact
according
to directions.
yearly
depending
For medication
more information,
please
Trinity
Early
Any parent
or guardian
that wishes for the school to dispense medication must sign a
Childhood
Center
(721-1076).
form claiming responsibility for direction and monitoring of the medication. It is the
parents’ responsibility to inform the child’s teacher and the school office that a child will
be taking medication. All medications REPORTS
will be stored in the office under lock and key.
Only designated individuals who meet certain minimum competency standards will be
Written
concerning
the progress
and development
of eachmust
childbe
are
each
All prescription
medication
inissued
its original
allowedreports
to administer
medication.
quarter.
Third through
eighth
grade students
receive
a Mid-Quarter
Report.
container.
Any special
instructions
from also
a doctor
must
be attached. It
is the
Conferences
are
scheduled
twice
a
year.
Other
conferences
may
be
scheduled
the
responsibility of the parent to make the appropriate arrangements for field at
trip
and
request of the parent or teacher.
other excursions.

With a student-specific, written statement, a designated person may also administer
medications on
an “as needed”
basis. The writtenRELATED
documentation
must be studentSCHOOL
CLOSINGS/WEATHER
EMERGENCIES
specific for and provided by a licensed health care professional for prescription
When
bad weather
requires schoolfor
to be
closed, information
will be The
shared
via textmust
medications
or a parent/caretaker
non-prescription
medication.
directions
messagespecific
and oncriteria
the Sycamore
website
at www.sycamoreeducation.com.
It will also be
include
under which
such
medication may be administered.
announced on radio station KHUB (1340 AM) as early as possible. Trinity Lutheran
School consults with Fremont Public and Fremont Bergan in determining when school will
be closed. School closing/athletic cancellations
announcements may appear or be heard on
NUISANCES
other area TV and radio stations. Decisions about canceling athletic events will be made
Any
object
that
notthe
contribute
the learning
should
brought
by 1:00
p.m.
thedoes
day of
activity. to
Students
will beenvironment
allowed to call
if anNOT
eventbehas
been
to
school.or
Trinity
staff members have the right to confiscate any nuisance items,
canceled
postponed.
including electronic items. This includes the before school time while waiting in the
gym.
From time to time the extremes in our weather warrant an early dismissal from school.

When this happens we like to make sure that all children get to where their parents would
like them to be. This is a matter of safety. All parents are asked to have a plan for each of
PETS
When there is a snow emergency, we ask that
their children before the school year begins.
parents
come
into the
to get
their children.
Children
will be held
in the for
No
pets are
allowed
onbuilding
the school
property
(this includes
the parking
lot) except
gymnasium
untilbetween
parentsthe
come
to pick
them
service
animals
hours
of 7:00
amup.
to 4:00 pm.
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SPECIAL SERVICES

Learning problems can develop at any grade level. A psychological testing and counseling
program is available to our students through the Fremont Public Schools and the
Educational Service Unit. Our students may be eligible to receive special services
available through Fremont Public Schools or the Educational Service Unit.

STANDARDS

We are accredited by the National Lutheran Schools Association. Our school is also
approved by the Nebraska State Department of Education.
We expect our students, parents, and teachers to work diligently to maintain the highest
Christian, moral, and academic standards possible.

STUDENT RECORDS

A permanent record is kept on every child who attends Trinity Lutheran School. A
student’s parents may access the student’s educational records. Other than the parents,
only authorized certified personnel, the student, authorized government officials and other
appropriate authorities in a health or safety emergency may access the student’s records
without the approval or the notification of the student’s parents. Parents are responsible
for making arrangements for and approving the transfer of student’s records. This applies
to those coming into Trinity as well as those transferring out
STUDENT TEACHERS

Student teachers may periodically be assigned to do their practice teaching in our school.
They are to receive the same respect and cooperation as any of the regular teachers of the
school.
SUPPLIES

Each student must supply his/her own necessary materials as on the supply list that is
sent home mid-summer. Students in grade 3 and up need their own Bible. Trinity will
supply one Bible to each student starting in 3rd grade. Trinity will also supply one
catechism to each student in grades 5 through 8. Extra Bibles and catechisms are sold
during registration night.
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TELEPHONES

The office and classroom phones are business phones and students are permitted to use
them only in case of emergencies or at a teacher’s discretion. Arrangements for things
such as after school visits with friends should be made at home or after school. Sometimes
it is very important that a parent needs to reach their child during the school day. The
office will locate your child and deliver the message in those cases. However, should a
parent/guardian need to contact their child during the day for non-emergency issues, such
as after school transportation, the office staff will attempt to deliver your message prior to
dismissal for the day.

TESTING PROGRAM

Trinity Lutheran School provides a school testing program that complies with State of
Nebraska requirements. All students in grades K through 8 are given MAP achievement
tests. Reports on the results of the tests are given to parents. Parents are encouraged to
avoid scheduling dental and doctor appointments, or family trips during the week of
testing. Please check the school calendar for the dates.

TEXTBOOKS/CHROMEBOOKS

All textbooks are the property of Trinity or Fremont Public School. Each student is
responsible for keeping his/her book covered with a durable, non-adhesive plastic, paper
cover or book sox. Students are not permitted to write in any textbooks or library books.
Chromebooks are issued to each student in grades 5-8. Any damage to books or
Chromebooks must be paid by the pupil before report cards can be issued.

VACATIONS

As a matter of sound educational practice, the School Council, administration, and faculty
of Trinity highly discourage the removal of students from class for vacations, outings, or
reasons other than family illness or emergency.
If it is absolutely necessary and parents choose to remove their child from class for a
vacation, the parents must contact all the student’s teachers in advance (at least one week
is preferred) of the absence and make arrangements for any makeup work. Individual
teachers will provide each child with a date by which all work must be completed. This
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will be based on the number of days missed. Required work not submitted on time will be
handled in accordance with the school’s white slip policy.

VISITORS

Visitors are welcome any time after the first three weeks, and before the last three weeks,
of the school year. Parents are encouraged to visit their child’s classroom.
Prearrangements must be made if a guest wishes to visit one of the classrooms.
All visitors (including parents) must stop at the school office and sign in before visiting a
classroom. Each visitor shall wear a Visitor Name Tag while in the school. Visitors
without a visitor nametag will be sent back to the office to get one.
Visitors should record their name, name of child, and reason for the visit. If your child is
being picked up during school hours, record the time of pick up and estimated time of
return. If your child is not returning that day, record that also. Your child will be paged to
come to the school office
VOLUNTEERING

God has blessed Trinity Lutheran School with many faithful helpers. Our volunteers are
greatly appreciated, and they are needed in a variety of capacities. Volunteering your time
and talents promotes fellowship, lets parents be directly involved in their children’s
educations, and helps keep tuition costs down. Working together, we can accomplish at lot.
Besides, it’s just plain fun to share tasks that bring about a common goal.
When volunteering while school is in session, we ask you to please follow these three
steps:
• Sign in at the school office
• Pick up a “visitor” lanyard to wear at all times while on campus
• Sign out and return lanyard when leaving
As a volunteer, you are not expected to be responsible for the actions of the children or for
administering discipline. However, if a student or students are over active or noisy,
parents may correct and remind student(s) of Trinity expectations. Parents should report
the behavior to the teacher or administrator. If a students or students continue to be
disruptive, parents should seek assistance from the teacher or administrator.
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Confidentiality
A volunteer operates in a position of trust. Personal information pertaining to students
must be kept confidential, as well as conversations between parents, teachers, and
students. However, if sharing the information will save someone from harm. It should be
done.
Accident or Injury
All student accidents or injuries must be reported to the parent/guardian. The volunteer
should report to the teacher or administrator by giving details of how the accident
occurred and filling out an accident report form.
Medication Procedures
The administration of medications at school is allowed upon written request of the parent
and a physician. Volunteers NEVER dispense any prescribed or over the counter
medication to a student. Only Trinity Lutheran School staff may administer medications
to students a per the school policy.

Trinity appreciates your Volunteer efforts which can come in the form or “Time” “Talents”
or “Treasures” There are many volunteer opportunities to choose from. If you need a
listing, please feel free to contact the office at 402-721-5959.
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