
CCAR INDUSTRIES 

 JOB DESCRIPTION 

 

JOB TITLE:  CDS /Developmental Trainer in Residential Setting 

              

DEPARTMENT: CDS 

 

FLSA STATUS: Non-exempt 

 

GENERAL SUMMARY: 

 

   

 The CDS Developmental Trainer will report directly to the Program Director of Community Day 

Services and/or the Case Manager/QIDP, as appropriate to the individual situation. The Trainer is 

responsible for providing instruction in the residential CILA location to create a meaningful day 

experience for individuals who did not perform well in the facility based CDS programs.  The 

daily routine will reflect the daily structure as it occurs in the facility-based programs as well as 

also adapting to perform some duties which are more common in the residential program and 

community-based experiences. 

 

DUTIES & RESPONSIBILITIES: 

 

 1. The trainer in conjunction with Case Managers/QIDPs and other members of the 

Community Support Team, will be responsible in the residential setting for working with 

individuals in accordance to his or her Implementation Strategy. 

 

 2. The trainer will, in particular, assist individuals in working on their supports and outcomes 

as specified in the individual Implementation Strategy and make the proper notations by the 

end of each shift. 

 

 3. The trainer will perform standard paper work processes as required including but not 

limited to; documentation of individual's progress related to goals, needed supports 

provided and individual’s observation notes.  All documentation must be completed by the 

end of each shift. 

  

 4. The trainer must be able to provide the individuals served positive role modeling both at 

home and in the community. 

 

 5. The trainer will assist the individual in making prudent, responsible, safe informed choices 

in their everyday lives.  This will be accomplished through review of natural consequences 

which might result from the prospective choice and through counseling. 

  

 6. Maintain certification in First Aid, CPR, and CPI Nonviolent Crisis Intervention. Provide 

minor First Aid, CPR, and/or Crisis Intervention, as needed.  

 

 

 



 

 

 

7. Must have sufficient computer skills in order to perform daily computer tasks, if it is a 

requirement of this position. 

 

8. Implement Behavior Management programs, as needed, and utilize Behavior 

Management techniques for all consumers, including reinforcements to motivate 

consumer potential. (This includes recognizing signs of behavior escalation and 

intervention to prevent.) Complete documentation for all behavior occurrences.  

 

9. Ensure compliance with HIPAA requirements as related to consumer files and 

confidentiality.  

 

10. Advocate for consumers' best interests, health, and safety by keeping current on DHS 

Rule 115, DHS Rule 119 and OIG Rule 50. Report abuse, neglect, and/or exploitation of 

any consumer, according to those rules and CCAR policy.  

 

11. Maintain and requisition supplies needed through the Director of Community Day 

Services.  

 

12. Report any maintenance issues with the residential home to the Director of Residential, 

QIDP, House Manager and Maintenance Supervisor.  If maintenance issues are not 

completed follow up with the team and Assistant Executive Director over Residential. 

 

13. Assist with shower/bathing/laundry needs of consumers, if necessary as well as any 

activity that may normally occur in the residential setting. 

 

14. Be aware of, and remove, safety hazards and practice accident prevention. Attend safety 

meetings as assigned or requested. Complete scheduled housekeeping inspections, as 

requested.  

 

15. Transport and/or supervise consumer on community outings and provide training on 

community awareness as well as appropriate community behavior. The trainer should also 

be available to assist with transportation to medical appointments.  Must maintain a 

valid driver's license. 

 

16. Assist with consumer lunch preparation, as needed and provide supervision while the 

consumer is eating. 

 

17. Be aware of, and follow, agency policy on Health and Safety, including all directives 

related to policies for evacuation and supervision of consumers during natural or other 

disasters. Complete Accident/Incident reports, as necessary. Notify consumer's Case 

Manager QIDP and or Director of the CDS program if any accidents occur. 

 

18. Maintain flexibility in work duties or assignments, including working at either DT site 

and serving as a bus rider or one-on-one staff, as needed.  



 

19. Participate in training sessions and in-services as required.  Continue to upgrade job skills 

as required through changing regulations, populations served, or other variables affecting 

the nature of the position. 

 

20. Work assigned schedule, including being on time for work. 

 

21. Perform other related duties as required or assigned. 

 

 

WORK BEHAVIOR RESPONSIBILITIES: 

 

1. Presents a positive image of CCAR Industries at all times.     

 

2. Demonstrates teamwork philosophy by working cooperatively with others within and 

outside of the department. 

 

3. Communicates in a clear and concise manner, while also demonstrating receptivity through 

active listening. 

 

4. Continuously seeks opportunities for improvement and suggests ways in which 

procedures/systems may be modified to accomplish tasks/goals efficiently and effectively. 

 

5. Identifies and performs work which has not been specifically assigned, as needed. 

 

 

QUALIFICATIONS: 

 

 Minimum of high school diploma preferred or GED Certificate or demonstrate competency 

at that level on a standardized test.  Prefer experience working with a developmentally disabled 

population, a basic understanding of medical terminology, and a valid Illinois driver's license. 

  

IMMEDIATE SUPERVISOR:  Director of CDS 

 

SUBORDINATES:  N/A 

 

EMPLOYEE ACKNOWLEDGEMENT: 

 

 I have read and/or received a copy of my job description and understand the principle duties 

and responsibilities, physical requirements and working conditions of the job. 

 

___________________________________________________  _________________ 

Employee Signature                                 Date 

 

 

Updated:  5/2021 


