
 
CCAR INDUSTRIES 
JOB DESCRIPTION 

 
JOB TITLE:     Residential RN 
 
DEPARTMENT:  Residential Services 
  
FLSA STATUS:  Exempt 
 
GENERAL SUMMARY: 

The primary responsibility of this position is to ensure that person served by the 24 HR. 
Residential Program have their medical needs met either though care provided by CCAR 
Industries’ nursing staff or community medical personnel.  He/she shall also be 
responsible for coordinating nursing services across all programs (including medication 
administration under DHS Rule 116).  This position will be on-call outside of standard 
working hours to meet the requirements of DHS Rule 116 for medication administration 
supervision and to response to medical needs of consumers residing in CCAR 24 hr. 
group homes. 

 
DUTIES AND RESPONSIBILITIES 
 

Medication Administration 
1.  Maintains necessary training to serve as Nurse Trainer and trains, approves, and supervises 
     non-licensed DSPs to pass medications in 24 hr. residential homes under DHS Rule 116.   
     Works in conjunction with the Director of Residential, Residential House Manager to complete  
     disciplinary actions as needed, including the termination of authorization of non-licensed DSPs  
     to pass mediations. 

 
2.  Works directly with utilized pharmacy(ies), physicians, and hospitals to obtain medications and  
     insure that the labels and documentation adhere to the agency’s medication procedure. 
 
3.   Monitors and manages all prescription medication by checking the accuracy of monthly 
      medication shipments, providing medication and/or documentation for corrections or changes 
      in consumer medication regimes. 
 
4.   Delivers medications and conducts and/or coordinates bi-monthly medication audits at 
      residential group homes.  Works with the Director of Residential, QIDP and House Mangers  
      to address deficiencies and implement corrective actions. 
 
5.   Monitors accurate completion of medication administration tasks by reviewing MAR sheets at 
      the end of the month, reviews all medication error forms sending applicable ones to DHS, and 
      provides staff re-training as needed. 
 
6.   Administers medications (including injections) that can not be administered by non-licensed 
      personnel at the residential homes, or during nurse absences at day programs. 
 
7.   Annually completes a Self-Administration of Medication Assessment (SAMA) on each  
      residential consumer and assists QIDPs in developing self-administration training goals, when 
      applicable. 
 
8.   Presents medication error data to Health and Safety Committee on a quarterly basis for  
      review and submission of a Quality Assurance Report to DHS. 
 
9.   Monitors the implementation of agency medication policies by other staff. 
 



10. Obtains Behavior Management Committee and guardian consent for the use of psychotropic  
      medication. 
 
Medical Care/Nursing 
1. Monitors all medical services received by 24 hr. residential consumers including facilitating 

communication between case managers, direct care staff, the medical transporter, and 
external providers regarding consumer’s medical needs. 

 
2. Provides clinical nursing services in the residential setting when necessary which may 

include administering enemas, changing dressings, and giving injections. 
 
3.   Maintain written records of services provided, including, but not limited to nursing notes,  
      telephone orders, physician’s orders, and other medical Information about consumers. 
 
4.   Provides communicable disease screenings for residential respite consumers. 
 
5.   Provide advice and/or assistance in response to emergency or non-routine medical  
      situations when necessary including first aid treatment to consumers and/or staff within CCAR  
      programs. 
 
6.   Participates on intake committee to review medical history and physical condition as part of  
      the team’s enrollment decision. 
 
7.   Coordinates the scheduling of consumer appointments with the contracted psychiatrist and  
      participates in the psychiatric sessions as a team member for assigned consumers. 
 
8.   Completes nursing assessments and annual Physical Status Review forms for each  
      residential consumer 
 
9.   Coordinates with other nursing staff any group clinics such as TB, flu shots, or foot clinics. 
 
10. Establishes and monitors after hours protocol for medical emergencies including responding  
      by phone.  Makes arrangements with other nursing staff, when necessary, to cover on-call  
      responsibilities. 
 
11.  Communicates with parents/guardians of 24 hr. residential consumers regarding medical  
       procedures, medications, and nursing care. 
 
12.   Maintains computerized Accucheck data for selected consumers. 
 
Other 
1.  Maintains a working knowledge of regulatory bodies and their medical/nursing requirements,  
     including but not limited to CILA Rule 115, Medication Rule 116, Nursing Practice Act, and  
     CARF.   
 
2.  Attends agency meetings, as appropriate, to provide medical information/input regarding  
     residential consumers. 
 
WORK BEHAVIOR RESPONSIBILITIES: 
 
1.  Presents a positive image of CCAR Industries at all times. 
 
2.  Demonstrates teamwork philosophy by working cooperatively with others within and outside of 
     the department. 
 
3.  Communicates in a clear and concise manner, while also demonstrating receptivity through 



     active listening. 
 
4.  Continuously seeks opportunities for improvement and suggestions ways in which 
     procedures/systems may be modified to accomplish tasks/goals efficiently and effectively. 
 
5.  Identifies and performs work which has not been specifically assigned, as needed. 
 
6.  Keeps a current Illinois Driver’s License and has the ability to safely operate agency vehicles. 
 
ESSENTIAL PHYSICAL REQUIREMENTS: 
 
1.  Ability to operate a vehicle for business destinations 
2.   Ability to sit for extended periods of time 
3.   Ability to pick up objects with fingers, regularly 
4.   Ability to use hands and arms to reach for objects 
5.   Vision at 20 feet or more, with or without corrective lenses 
6.   Ability to have color determination for safety purposes 
7.   Ability to distinguish odors. 
8.   Ability to communicate ideas by the spoken work 
9.   Ability to comprehend the language or the nature of sound in the air. 
10. Ability to bend forward by bending at the waist, legs, or spine. 
11. Ability to carry objects up to 25 lbs. With hands or on shoulders when necessary 
12. Capable of exerting force up to 25 lbs. By pushing or pulling when necessary 
13. Capable of raising or lowering objects from one level to another up to 20 lbs. 
14. Capable of standing on feet for continuous periods of time 
 
ESSENTIAL MENTAL REQUIREMENTS: 
 
1.  Ability to learn and comprehend basic instruction to the job 
2.  Ability to coordinate eyes, hands, and fingers rapidly and accurately 
3.  Ability to coordinate eyes, hands, and feet in response to visual stimuli. 
4.  Ability to understand meanings of words and respond effectively 
5.  Ability to perform basic arithmetic accurately and quickly. 
 
WORKPLACE ENVIRONMENTAL CONDITIONS: 
 Employee may be exposed to viruses and contagious conditions on occasion, therefore 
need to use universal precautions.  Employee may be exposed to dusts, fumes, vapors, or mists 
that could affect the occupational health of employee.  Employee may be exposed to workplace 
hazards more frequently than normal.  Employee may be exposed to constant or intermittent 
sounds at a level sufficient to cause hearing loss or fatigue.  Employee may be exposed to the 
hazards and potential injuries of the road. 
 
IMMEDIATE SUPERVISOR:  Assistant Executive Director 

 
SUBORDINATES:  Certified Medication Passers 
 
QUALIFICATIONS: 

Must have a Registered Nursing certificate from an approved school of nursing.  Prefer 
an individual with previous experience with individuals who have a developmental disability. 

 
Receive a clearance on the Illinois Health Care Workers Background Check and the 

CANTS Criminal Background Check. 
 
 
 
 



 
 
EMPLOYEE ACKNOWLEDGEMENT: 
 
I have read and/or received a copy of my job description and understand the principle duties and 
responsibilities, physical requirements and working conditions of the job. 
 
 
 
 
 
_____________________________________  _________________________ 
Employee Signature     Date 
 
Reviewed:  07/28/2020 


