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POLICY:  EMPLOYEE DRESS CODE  
 
PERFORMANCE OBJECTIVE: As an employee of Douglas-Cherokee Economic 
Authority, Inc., you are expected to maintain a standard of dress and grooming that 
reflects professional businesslike image to clients and visitors. The kind of work that you 
do determines the clothing you should wear, and your attire should meet accepted 
professional standards and safety regulations. If you have questions about appropriate 
dress in your work environment, your supervisor or Human Resources can advise you on 
appropriate attire for your job and your department. 
 
Guidelines 
1. Informal dress is acceptable for day-to-day activities in the center. A more formal style 

is preferred when meeting with the public, professionals, or staff from other agencies.  
2. Clothes should be neat and clean.  
3. Clothing should fit appropriately. Low-cut shirts or high split skirts should not be worn.  
4. Classroom staff can wear hemmed shorts and should not be higher than mid-thigh.  
5. Dresses and skirts should be worn no shorter than knee length with additional coverage 

underneath.   
6. Employees who wear tight fitting pants, such as leggings or yoga pants should wear a 

top that comes to their mid-thigh. Tights or hosiery are not permitted without an 
appropriate bottom.   

7. Shoes should be neat, clean, and have non-skid soles. All staff should wear shoes that 
are appropriate to the job task.  Staff who work or may work with children must wear 
shoes or sandals that are secured to the foot with a back.   

8. EHS Infant Rooms have no “outside” shoes policy. Classroom staff will wear booties 
that cover their shoes or foot coverings for classroom use only. All staff, visitors, and 
parents that enter the Infant classrooms and step beyond the designated meet/greet area 
near the door will be asked to put booties over their shoes, socks, or bare feet.     

9. Jewelry should only be worn in moderation with consideration to everyday duties 
required by your job.  

10. Personal hygiene is just as important as dress. Employees should be clean, with hair 
groomed, no offensive body odors, and wear appropriate under garments.  

11. High heels, and shoes with slick or "chunky" soles should not be worn in the classroom or 
when driving a bus.  

 

 



12. Employees who work in the kitchen should wear shoes that have non-skid soles that tie 
or secure, and are clean and neat. Tennis shoes are acceptable. Sandals, open-toed 
shoes, high heels, flip-flops and shoes with slick or “chunky” soles should not be worn 
in the kitchen.  

13. Clothing should be free of any logo, design, or wording that promotes alcohol or tobacco; 
are sexual in nature by wording or design; or promotes discrimination based on ethnic 
background, gender, or religion.  

14. Employees are not to remove their shirts when working outdoors or indoors.  
15. Offensive tattoos should be covered when in the presence of children, staff members, or the 

public. (Reference # 13)  
16. Staff working with children will refrain from wearing false fingernails of any kind, including 

stick on or glue on embellishments.  
17. Kitchen staff will refrain from wearing false fingernails of any kind, fingernail polish, and 

stick on or glue on embellishments.  
18. EHS has a no fragrance policy. ALL EHS staff will refrain from wearing scented sprays or 

perfumes.  
19. If you think protective clothing or safety equipment should be provided for a job task that 

you are assigned to, discuss it with your component supervisor or HR Manager.   
 
Discipline 
Employees found breaking the dress code may be asked by their immediate supervisor to go 
home and change clothes without pay. This should only be used in situations when the clothing 
presents a health or safety concern. 
 


