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COVID-19 PROCEDURES AND POLICIES 

 

Tools for Kids Preschool will be following the guidelines provided by the Government of Alberta and 

Alberta Health Services in order to protect the children and staff at the preschool. These are subject 

to change without prior warning.  

 

PARENTS AND CHILDREN MUST NOT ENTER THE PRESCHOOL SPACE IF THEY HAVE 

COVID-19 SYMPTOMS OR ARE ILL. 

 

Parents must check their child’s temperatures daily before coming to the program. 

 

• Mouth  35.5-37.5°C (95.9-99.5°F) 

• Underarm 36.5-37.5°C (97.7-99.5°F) 

• Ear  35.8-38.0°C (96.4-100.4°F) 

 

Only one parent should drop the child off at preschool and if possible, without bringing siblings into 

the building. Social distancing is still encouraged but masks do not need to be worn. 

 

Staff will take the child’s temperature before they are able to enter the classroom and any child 

showing symptoms of feeling ill, will be sent home. Parents are asked not to send a sick or unwell 

child to preschool. 

 

Staff will be sanitising toys and furniture in the classroom every day and children will be required 

to wash their hands as they enter the classroom. If required and at classroom staff’s discretion, 

children may be required to wash their hand more often during the day other than at entering the 

classroom and before snack. 

 

To keep children and staff safe, parent volunteers will not be allowed in the classroom, for the time 

being. 

 

Tools for Kids Preschool has the goal of working with government and parents to provide children 

with the safest and most positive preschool experience, possible. 

 

The decision to be vaccinated is a personal choice. In accordance with Alberta’s privacy 

legislation, the Personal Information Protection Act and the Freedom of Information and 

Protection of Privacy Act, everyone must respect the health privacy of students, parents 

and staff, including their vaccination status. 
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TOOLS FOR KIDS PRESCHOOL PHILOSOPHY 

 

“Building Tomorrow’s Future!” 

 

In order to teach the whole child, Tools for Kids Preschool recognizes that the emotional, social, 

physical and intellectual needs of the child, must be met in a safe, challenging, creative, and 

nurturing environment. Self-esteem, competence, and leadership are developed by building success 

upon success with reassurance and support. 

 

Tools for Kids Preschool will provide children with a foundation of tools for lifetime learning by 

offering a developmentally appropriate program. We recognize that each child has varied abilities, 

interests, needs, and learning styles and our philosophy is to encourage children to experience a 

balance between structured and open-ended classroom and outdoor activities. 

 

Children will be exposed to pre-reading, pre-writing, and pre-math skills. Positive and challenging 

early education can stimulate a desire for learning in children and prepare them for enhanced 

learning experiences. This promotes intellectual growth, physical development (fine and gross 

motor), social/emotional discipline, and language and literacy expansion. Tools for Kids Preschool 

hosts a learning environment providing stimulation and opportunities to explore, challenge, and 

experience success, including problem solving. 

 

Communication is the key to building positive connections beginning with guidance and respect. 

Opportunities are given to the child to promote optimal development in all domains by providing 

developmentally appropriate materials to enhance the child’s learning capabilities and to build their 

self-esteem. Once these criteria are met, the child is primed to learn from the world around them. 

Tools for Kids Preschool provides children with the tools they need to succeed. 

 

TEACHER’S QUALIFICATIONS AND EXPERIENCE 

 

As per the Alberta Child Care Licensing Act, all our staff are certified to teach preschool. Teachers 

and Assistants at Tools for Kids Preschool are required to follow the school philosophy and bring 

with them experience, education, and a genuine love of teaching preschool-aged children. Teachers 

are continually kept abreast of new developments in the Early Childhood Education field by attending 

conferences, conventions, and individual courses and seminars throughout the year. To ensure the 

safety of all children, all staff have submitted to a Criminal Record Check including a Vulnerable 

Sector Search done by the Calgary Police Service and each Teacher will hold a valid and current 

First Aid Certificate. 

 

DISCIPLINE 

 

The purpose of Tools for Kids Preschool’s discipline policy is to provide a positive approach to 

discipline. Our environment is such that it limits the amount of competition among preschoolers and 

our learning process involves teaching children to resolve their difficulties in a positive manner and 

develop self-control. 

 

Occasionally a child may have trouble controlling their behaviour and emotions, which may interfere 

with another child’s work or disrupt a group’s activity. At this time, the Teacher will attempt to 
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redirect the child’s attention in a firm, kind and flexible manner by offering choices of other activities 

and/or behaviours. The child will be given three (3) opportunities to improve their behaviour. If the 

child does not respond positively to any of the choices offered, the Teacher will separate the child 

from the other children to a quiet place somewhere close by in the classroom where they can still 

see the other children. The child will remain there until they have settled and feels ready to rejoin 

the group. A quiet area will be created in the classroom for those children who need time away from 

the rest of the class. 

 

Any form of physical, emotional, or verbal abuse and/or punishment will not be permitted. Staff 

members may not deny or threaten to deny any basic necessity to a child and will not be permitted 

to use any form of physical restraint, confinement, or isolation unless a child’s safety is of concern. 

If a child has significant problems cooperating with peers or Teachers, their parents will be 

contacted, and a mutually satisfactory approach will be agreed upon. 

 

SNACK 

 

In order to prepare children for Kindergarten, when they will be expected to bring their own school 

snack, Tools for Kids Preschool requests that children bring their own snack. Snacks should be 

nutritional and consist of two (2) basic food groups. The preschool is a NUT FREE ENVIRONMENT 

AND SNACKS MAY NOT CONTAIN NUTS OF ANY KIND. Children should also bring a water bottle 

to preschool. All items must be clearly labelled. 

 

Small finger food snacks are best and some suggestions for snacks would be: 

small muffins, fruit, cheese, crackers, rolled or cut meat, sandwiches cut into quarters, 

yoghurt, pretzels, etc. Cupcakes and donut holes are best to be kept for birthdays and special 

occasions. 

 

To help reduce the risk of choking, please do not send the following food items with your child: 

hard candies, caramels/toffee, chewing gum, popcorn, gumdrops (this includes packaged 

chewy fruit candies, fruit roll-ups, gummy bears, gummy worms), and jellybeans. Should 

you inadvertently bring these items to school, Teachers will have to remove them from your 

child’s snack, and send them home. 

 

HEALTH AND HYGIENE 

 

Toileting 

 

Children should use the washroom before entering the classroom. During class, children may ask 

to go to the washroom at any time. For the safety of all children, staff will try to have a minimum 

of two children toilet at the same time and they will be escorted by Tools for Kids Preschool staff.  

 

On rare occasions, another adult may accompany children to the bathroom. Children should be 

independent at toileting and will be asked to follow proper hygiene after toileting. Assistance will be 

provided with clothing if needed. Children should be dressed so that they will experience success 

with independent toileting. 

 

Children who are not yet independent at toileting will be assisted by taking them to the washroom 

when another child asks to go. Attending with their peers can result in quicker progress. Pull-ups 
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will assist in case of accidents but if a bowel movement occurs, parents are required to be available 

to come and change their child as we do not have the staff or the facilities to do this. 

 

Snack Time 

 

Children will be requested to wash their hands before snack time. Please make sure, as much as 

possible, that your child is able to open their snack themselves. This will assist classroom teachers 

to not have to handle your child’s snack. If a child needs assistance to open their snack, staff will 

sanitize their hands before handling your child’s snack. 

 

Illness 

 

Any child who is ill, feverish, lethargic, or has diarrhea, must be kept at home for twenty-hour (24) 

hours after the last incident in consideration of others and to prevent the illness from spreading. 

Colds are a common ailment, especially after the first couple of months of preschool. A child with 

a green or yellow nasal discharge, should be kept at home until this clears. If the discharge 

is clear, the child may be sent to preschool, providing they feel up to it. Should the child become ill 

at preschool, parents will be contacted to arrange to have their child picked up from preschool. To 

ensure that all children are accounted for, please advise the preschool at (403) 460-0389, if a child 

will be absent. Please see more detailed information on COVID-19 measures at the end of this 

document. 

 

Medication 

 

Only lifesaving medication (i.e. inhalers and EpiPens) will be administered to children by Tools for 

Kids Preschool staff. Any other medication should be administered at home prior to attending 

preschool. Tools for Kids Preschool staff must be informed if a child has severe allergies so that 

protocols are discussed. An EpiPen must be left at the preschool in case of emergency – no 

exceptions will be made, and the child will be denied entry into the preschool should the 

EpiPen not accompany them. 

 

Head Lice 

 

Head Lice can be very distressing for families. In the past, Head Lice have been associated with 

unclean personal hygiene, but this is most definitely not factual. In the past, Head Lice tended to 

be difficult to treat. At the first signs of infestation, Head Lice have become very easy to eliminate 

with nit crème rinses and are now more of a nuisance and inconvenience. As children get older and 

become more involved with other children in programs, playgrounds, and schools – parents should 

be checking their child’s head on a regular basis, especially if excessive scratching is noticed. The 

most common way of acquiring Head Lice is through direct head to head contact and the sharing of 

combs. Children with Head Lice should not attend and preschool and the preschool staff should be 

informed immediately. The child will be permitted back in preschool once treatment is complete. 

 

EMERGENCIES 

 

In the case of serious injury, where a child requires emergency health measures (i.e. – ambulance 

or 911), such medical assistance will be requested by the Teacher. Parents should ensure that their 

child’s Student Record Form is accurate and keep up-to-date in case of emergencies. Parents will 
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be notified immediately should such an event occur and will be liable for any costs related to such 

services. 

 

EMERGENCY EVACUATION PLAN 

 

In the case of a fire or other emergency where building evacuation is required, all participants at 

Tools for Kids Preschool will be taken as a group to the evacuation location of Louis Riel School at 

9632 Oakfield Drive, S.W. This school is located directly south of the preschool across the field. 

Upon arrival at the evacuation location, the Teacher (or designated person) shall notify parents as 

soon as possible. 

 

ENTRY AND RELEASE OF CHILDREN 

 

Children should use the washroom before entering the classroom. Only one parent should drop their 

child off at preschool and if possible, siblings should not accompany parents. Physical distancing will 

be encouraged and parents and children over the age of two years will be required to wear masks 

as per the City of Calgary Bylaw. This process is the same when picking up the child. Parents should 

remain in the receiving area with their child until the Teacher opens the door to greet the class. If 

possible, parents should advise the Teacher in writing, if someone else will be picking up their child 

from preschool. To prevent undue anxiety, parents are asked to be prompt when picking up their 

child from preschool. If a parent is running late, please ensure that alternative arrangements are 

made to pick up the child. The foyer can become congested at the time of pickup. Parents are 

therefore asked to wait patiently until the Teacher releases their child to them at the door, and to 

maintain physical distancing. 

 

CLOTHING AND SUPPLIES 

 

As crafts and activities can sometimes get messy, parents are requested to dress their child in 

washable “play” clothes. Children dressed in clothing that is easily removable, will experience 

positive feelings of independence. Elastic waist pants and Velcro closures promote independence 

and feelings of success, which ultimately enhances self-esteem. Bib overalls, belts, lace shoes, and 

buttons on pants or sleeves are very difficult for little fingers to manipulate independently. Parents 

are asked to keep this in mind when dressing their child for preschool. Please ensure that all 

removable clothing items are clearly labeled. 

 

Children are required to wear shoes in the preschool for safety and evacuation purposes. Children 

may not wear slippers in the classroom and no-slip shoes are recommended to avoid slipping 

accidents due to water, sand, etc. on the floor. During wet or snowy weather, parents and children 

are asked to remove their footwear before entering the classroom. A second set of indoor shoes 

should be brought to preschool during those days. 

 

PRIVACY AND CONFIDENTIALITY 

 

Tools for Kids Preschool staff respect the privacy and confidentiality of all personal information. No 

personal information will be shared with other parents or organizations unless required by law or 

licensing. Parents who have any questions or concerns with regards to privacy and confidentiality, 

are asked to contact Nicole Rosendorff on (403) 971-5257. 
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Photography and Video Taping 

 

Parents may only take still photographs of their own child at Tools for Kids Preschool. Video or 

digital streaming is not allowed, with the exception of the Christmas Celebration; Mother’s Day Tea; 

and the Year End Celebration. During these events, video or digital streaming will be allowed after 

the final program is underway and all parents have arrived. 

 

ADMINISTRATION 

 

The schedule of payment has been calculated so that the same fee is payable each month (even 

though months are not all the same in length) for ease of personal tracking. All school closures have 

been taken into account when calculating this monthly fee. There will be no refunds, nor will fees 

be adjusted or prorated, for personal holidays, sick days, partial month withdrawal, snow days, or 

unforeseen closures during the course of the program. 

 

There is a service charge of $40.00 for all NSF cheques. 

 

If fees have not been paid for the month your child will be deemed withdrawn from the program at 

the end of the unpaid month, unless special arrangements have been made with the Director within 

that same month. Tools for Kids Preschool may temporarily or permanently remove a child from the 

program for any reason at any time. 

 

Tools for Kids Preschool follow both Public and Separate school city wide closures and 

holidays and takes one organizational day per year. 

 

TERMINATION 

 

In order to terminate enrollment, written notice must be given on or before the 1st of the month 

prior to the month leaving (i.e. – if you are leaving December 14th, notice must be provided by 

November 1st, not November 14th). The Last Month’s Fee will only be refunded if proper termination 

notice is received and any outstanding fees will be deducted from this refund. 

 

After March 1st the Last Month’s Fee will not be refunded even if proper termination notice is 

received. 

 

HIMAMA 

 

Tools for Kids Preschool uses the HiMama platform to manage attendance; communicate with 

parents quickly via text or email; and to manage the billing of preschool fees. Each parent will be 

invited to the platform via an email, so please ensure that you check your email so that you can 

receive information from the preschool. Parents are also welcome to use the platform to send 

messages to teachers or administration either via text or email. This will be the preschool’s primary 

mode of communication. 
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EARLY CHILDHOOD INTERVENTION SERVICES 

 

Tools for Kids Preschool partners with Kids Developmental Services to access funding and support 

for children with complex learning needs. Kids Developmental Services can be contacted at 

info@kidsds.org; 403.452.6745; or www.kidsds.org. Children can be registered to be screened 

at schoolcloud.ca/KDS. 

 

CONTACT INFORMATION 

 

Classroom Direct Line (403) 460-0389 8:30 am to 4:00 pm, Monday - Friday 

 

After Hours Number  (403) 971-5257 8:00 am to 8:00 pm, Monday to Friday 

 

Email    toolsforkidspreschool@shaw.ca 

 

toolsforkidsteachers@shaw.ca 

 

Website   www.toolsforkidspreschool.ca 

mailto:toolsforkidspreschool@shaw.ca
http://www.toolsforkidspreschool.ca/

