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PUBLIC POLICY No.:  WIOA-01-2020 

 

 

DATE:  APRIL 23, 2020 

 

 

SUBJECT: PUBLIC POLICY FOR WORK EXPERIENCE ACTIVITIES IN THE YOUTH 

PROGRAM  

 

 

REFERENCE: WORKFORCE INNOVATION AND OPPORTUNITY ACT (WIOA P.L. 

113-128) 

 

 

 

I. INTRODUCTION 

 

The Workforce Innovation and Opportunity Act (WIOA) was signed into law on July 22, 2014 and 

went into effect on July 1, 2015. WIOA is designed to help job seekers gain access to job openings, 

education, training and support services to succeed in the labor market, and employers gain access 

to employees with the skills to compete in the global economy. In the case of youth (ages 14 to 24), 

WIOA reaffirms the commitment of the U.S. Department of Labor (DOL) to provide high quality 

services for youth. 

 

Pursuant to Section 129(c) (2) (C), Local Areas are required to offer youth programs that include 

paid and unpaid work experience and have an academic and occupational education component. 

This academic element must occur concurrently or consecutively with the Work Experience. The 

primary purpose of Work Experiences is to provide the participant with the opportunity to explore 

different occupations and develop their skills. 

 

Work Experiences are planned and structured learning activities that are carried out in a specific area 

of work for a limited period of time. They can be paid or unpaid and can be carried out in both the 

public and private sectors, for profit and not-for-profit. 

 

The Work Experiences to be developed may be of these four (4) types or categories: 

 

1. Summer and other employment opportunities during the school year. 

2. Pre-Apprenticeship Programs; 

3. Internships and Job Shadowing; and 

4. On the Job Training (OJT) 
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II. LEGAL BASIS 

 

- Sections 129(c)(2)(c) and 129(c)(4) of the Workforce Innovation and Opportunity Act (WIOA). 

- Sections 681.590, 681.600, 681.610, 681.620, 681.630 of the Federal Regulations under the 

Workforce Innovation and Opportunity Act (WIOA). 

- TEGL'S 23-14 dated March 26, 2015, and 8-15 dated November 17, 2015. 

- Planning Guidance issued by the Workforce Development Program, on June 7, 2019. 

- Announcement: Scope of the Prohibition on Subsidizing Public Service Employment with Title I 

Funds. 

 

III. DESCRIPTION OF ACTIVITIES 

 

a) Summer employment opportunities and other employment opportunities during the school 

year. This is a planned and structured strategy aimed at providing the youth with experience 

in the work environment for a period. The employment opportunities are designed to expose 

the youth to the work environment and should help him/her acquire the social and personal 

attitudes, knowledge and skills necessary to obtain employment. 

 

b) Internships and Job Shadowing. The participant has the opportunity to be guided through a 

structured experience to be placed in unsubsidized employment, taking into consideration 

his/her occupational interest or area of training. 

 

c) On-the-Job Training (OJT) - this activity is defined as: Training provided by an employer to 

a paid participant while he/she is performing productive tasks in a job. 

 

The Work Experience activity, aimed at youth, has an Occupational Component which can be 

offered concurrently or sequentially with the work experience. It includes information needed to 

understand and work in specific industries or occupations. 

 

IV. POLICY FOR OFFERING WORK EXPERIENCE TO YOUTH 

 

1. The Local Area shall use not less than twenty (20) percent of the funds allocated for youth, 

excluding administration funds, to provide work experiences (paid or unpaid) to in-school 

and out-of-school youth. The work experiences to be offered shall be in accordance with the 

categories set forth in WIOA Section 129(c)(2)(c) and Sections 681.460(a)(3) and 681.600 

of the WIOA Federal Regulations. 

 

2. Work experience activities aimed at youth must be monitored in terms of the use of funds, 

regardless of whether the activity is paid or unpaid. Some of the items to be monitored are: 

 

a) Salaries; and 

b) Personnel expenses for the development and administration of the activity. 
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3. The percent of funds invested in Work Experiences is calculated based on total funds 

invested in Work Experiences, rather than calculated based on youth served in and out of 

school (ISY /OSY). 

 

4. Funds provided for work experience may not be used directly or indirectly to fill a vacancy 

that becomes available because the previous employee is on strike, separated from 

employment while a labor dispute is pending, or the filling of a vacancy is part of a labor 

dispute. 

 

5. Summer Jobs are not an element, by themselves, of the Youth Work Experience activity. The 

Local Area will opt for another type of activity, as long as twenty (20) percent of its budget 

is invested in Work Experience activities and it meets the requirements of law. Summer Jobs 

may be part of the activities and they are a component, not a requirement of WIOA to be 

offered. Summer Jobs must be a transition to further education or unsubsidized employment. 

 

6. If the Local Board determines that youth service providers will administer the Work 

Experience element, they will be selected by the Local Board in accordance with WIOA 

Section 123 and Section 681.400 of the Federal Regulations, and consistent with State Plan 

criteria. 

 

7. The State Board has established as a public policy to provide priority services to Small and 

Medium Enterprises (SMBs). For this reason, work experience activities must consider this 

sector of the economy as a priority partner. Consequently, only a maximum of twenty percent 

(20%) of internship participants may be placed in the public sector, i.e., municipal, state 

and/or federal government. 

 

8. In the particular case of Puerto Rico, the Workforce Development Administration, now the 

Workforce Development Program, in a statement entitled "Scope of the Prohibition on 

Subsidizing Public Service Employment with Title I Funds" issued on June 24, 2013, 

established, among others, the following: 

 

"Work Experience may not be substituted as a subterfuge and/or substitute 

for public service employment..." 

"If it is a Title I subsidized activity, Work Experience in the public sector 

may not consist of or be equivalent to the participant's holding of what 

constitutes a public position in a public agency, agency, instrumentality, 

public corporation or municipality. Nor can it entail the work experience 

participant earning the salary of the respective WIA funded public position 

for the performance of the responsibilities and duties typical of such 

position, which constitutes government employment." 

 

 

 

 

 

 



4 
 

 

V. LIMIT ON PARTICPATION HOURS 

 

Regarding Work Experience and Internship activities, the following has been determined in relation 

to the limit of hours of duration: 

 

 

ELEMENT/ACTIVITY MAXIMUM OUT-

OF-SCHOOL 

YOUTH HOURS 

MAXIMUM IN-

SCHOOL YOUTH 

HOURS 

Regular Year Work 

Experience 

720 80 

Summer Employment 

Opportunities 

200 80 

Internships 510 250 

 

 

The hours will include the occupational component which will be a maximum of thirty (30) hours: 

10 hours for in-school youth and 30 hours for out-of-school youth. The maximum period to be 

assigned to the activity will be determined on an individual basis based on the needs of the youth. 

The criteria established for the Adult Program will be used for the Out-of-School Youth OJT activity. 

 

VI. AMENDMENTS TO PUBLIC POLICY 

 

When policies promulgated by the Workforce Development Program or directly from the Federal 

Government represent a need to amend part or all the content of this public policy, the Executive 

and Planning Committee of the Local Workforce Development Board may amend it to conform to 

the promulgated policies. 

 

VII. REQUIRED ACTION 

 

The Executive Officer of the Local Board shall be responsible for informing the appropriate 

governing bodies of the approval of the policy so that the latter may orient the personnel under their 

supervision and execute the policy as established. 

 

VIII. EFFECTIVE DATE 

 

This Public Policy shall be effective upon approval by the members of the Local Workforce 

Development Board and the Board of Directors of Mayors of the Manatí-Dorado Local Workforce 

Development Area. 

 

Any Public Policy, Procedure and/or Statement, in whole or in part, related to Youth Program Work 

Experience activities existing at the time of approval of this Public Policy is hereby repealed upon 

approval. 
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XI. APPROVAL 

 

Signed and approved on Thursday, April 23, 2020, in Barceloneta, Puerto Rico. 

 

 

SIGNED                                                                                      SIGNED 

Mr. Erasmo Rafael Lamberty-Sánchez                                        Hon. Wanda Judith Soler-Rosario 

President                                                                                       President 

Local Workforce Development Board                                         Board of Directors of Mayors  

 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
Note: In this document the masculine gender will be used to refer to both genders in order to facilitate the reading of the document. This style of writing is not intended to 

imply the supremacy of one gender over the other. 

 


