
 

Role:   General Manager 

Overview:  Arts NYS is the newly incorporated state-wide arts advocacy organization, which 
seeks to hire a General Manager (GM) to oversee the day-to-day executive 
function of the agency, in close coordination with the procedures and policies set 
forth by the Board of Directors. As a nascent organization, the GM will be 
responsible for all aspects of organizational leadership, with a particular emphasis 
on the development of networking and support systems, outreach strategies, 
advocacy, and the cultivation of new affiliates to ensure a broad and 
representative coalition.   The GM will be a self-starter with the ability to absorb 
and digest information quickly to accommodate a potentially steep learning curve. 

 The GM is employed by the Arts NYS Inc. overseen by its Board of Directors. 
The GM will be accountable to the Chairperson of the Governance Committee, 
for day to day operations, and will report to the full Board, as appropriate, for all 
matters pertaining to organizational activities, services, and operations.  

Experience: A candidate for the GM position will have at least 3-5 years of experience in the 
arts, and an equal experience in arts advocacy and/or public relations work. 
Supplemental experience in management level team building and leadership, 
grant making, and service programming is desirable. The GM must demonstrate 
exceptional verbal and compositional communication skills. Business-related 
travel is a core characteristic of the role, and a GM will be expected to meet with 
government representatives, agency constituents, and allied foundations on behalf 
of Arts NYS.  

 The GM understands that diplomacy, tact, and engagement in collaborative 
enterprise are essential characteristics of the job profile. They should have a 
strong grasp of the mechanisms of government and the legislative process at the 
local, state, and federal levels. The candidate will also have a keen understanding 
of the not for profit cultural sector in NYS. 

 The GM should furthermore understand the characteristic distinction between 
regions in NYS and their corresponding needs, with particular attention paid to 
the differing exigencies of urban, suburban, rural, isolated, and underserved 
communities.   



A qualified individual will embrace the opportunity to enter at the “ground level,” 
anticipating the challenges and rewards inherent in the development of a new and 
rapidly expanding organization.  

The candidate will be asked to analyze various hypothetical scenarios to gauge 
political acumen. Writing samples will be requested. 

 

Overview of Duties 

• The GM is responsible for liaising with the Board and respective Committees on all 
projects, activities, and day-to-day operations of Arts NYS. 
 

• The GM is responsible for overseeing the day-to-day administrative function of Arts 
NYS, including communications, correspondence, record-keeping, documentation, and 
supervision of advocacy initiatives.  
 

• The GM is responsible for establishing workflow among staff and contract workers, 
(especially booking services), agents, and volunteers, pertaining to website maintenance, 
graphic design, financial oversight, database management, distribution of information, 
technology infrastructure and facility management.  
 

• The GM is responsible for providing technical assistance and advocacy support to 
existing member agencies.  
 

• The GM is responsible for actively cultivating new membership among arts and cultural 
organizations, statewide associations, and other relevant entities, with a particular 
emphasis on encouraging cultural, geographic, and generational diversity.  
 

• The GM is responsible for maintaining regular communication with supporters, affiliates, 
and allies, and promoting engagement among the membership community by articulating 
“calls to action,” “advocacy alerts,” and general “updates to the field.” 
 

• The GM is responsible for remaining apprised of opportunities for field engagement by 
attending or delivering relevant seminars, workshops, speeches.  
 

• The GM is responsible for cultivating support from foundations and benefactor agencies.  
 

• The GM is responsible for developing and maintaining relationships with peer 
organizations on a national basis and remain actively engaged in the effort to promote 
arts advocacy on a multi-scalar level.  
 

 



Compensation: Arts NYS projects that first-year GM duties generally will not exceed a 
commitment of more than 29 hrs. / week. Salary commensurate with 
experience. Benefits may be negotiated upon the second year of 
employment, conditional on satisfactory performance and demonstrated 
commitment to the ongoing success of Arts NYS and its service mission. 


