
Five Points Association 
Job Description: Executive Director 

Overview: 

The Five Points Association is on a mission to create a vibrant business and culture community 
that enhances quality of life for businesses and visitors to the Five Points district. We’re looking 
for a highly skilled executive director to help us fulfill this important undertaking. Reporting to 
the board of directors, the executive director will oversee the strategic and operational 
efficiency of the organization, focusing on advocacy and strategic planning. This seasoned 
leader not only understands leveraging the power of relationships, but has proven experience 
developing a fundraising plan and implementing it. Prior experience managing and hiring staff is 
important, and established relationships with city, state and local groups is a plus. Above all, 
they will be comfortable in a leadership role that demands clear communication and 
decisiveness. 

The FPA is expecting this role to lead the organization and the district into the next phase of 
success. This position assumes all major duties of the association including management of the 
board of directors, neighborhood membership, organizing and running and/or participating in 
annual events and activities and most importantly — acting as an advocate for the district with 
all city, county and state entities, acting on behalf for the district and garnering support, 
funding and more. This position will have support through the use of contractors to carry-out 
time intensive work (i.e. marketing and promotions, HR and finance.) 

Objectives of this Role 
• Provide executive direction of all strategy to reach the mission of the organization.
• Work closely with board of directors and committees, informing, assessing, and

addressing issues that affect the organization.
• Represent the organization and increase awareness by being the spokesperson and

liaison with media.
• Oversee the daily operations of the organization.
• Identify and implement staffing requirements for efficient operations, maintaining a

strong culture and work climate that attracts and retains staff, and drives the
organization’s mission.

• Develop an actionable, innovative plan for fundraising and managing finances.

Daily and Monthly Responsibilities 
• Create action plans for the attainment of goals and objectives set working alongside the

board of directors.
• Set and meet annual fundraising goals, in partnership with board of directors, to secure

financial support from foundations, corporations, individuals, and government funding
sources.



• Work with staff and board on the annual St. Pat’s in Five Points event, sitting on the 
committee and representing the district in the planning of the event. 

• Serve as the face of the organization and actively participate in external events, both 
increasing visibility, credibility, and brand in the market, and developing strategic 
partnerships in order to increase community awareness and expand the relationships 
that help Five Points succeed. 

• Build and lead an effective contractor/clean and safe team dedicated to fulfilling the 
FPA’s mission to maintain the beatification of the neighborhood. 

 
Skills and Qualifications 
 

• Bachelor’s degree in business, political science or public relations preferred. 
• 5+ years of senior management experience, preferably with a nonprofit. 
• Strong public relations, marketing, and fundraising experience. 
• Knowledge of leadership and management principles related to nonprofits. 
• Proven success working with a board of directors. 
• Entrepreneurial mindset, with innovative approach to business planning. 
• Dynamic and charismatic team player who enjoys being the public face of an 

organization. 
 
Preferred Qualifications 
 

• Experience managing budgets. 
• Exceptional verbal, written, and visual communication skills. 

 
Benefits: 

• Paid time off. 
• Flexible working schedule. 
• Compensation based on experience and qualifications. 

 


