
NOW HIRING:
DIRECTOR OF FINANCE

The Loomex Group needs your creative, forward-
thinking and strategic financial acumen! 

As a member of The Loomex Group's executive team, reporting directly
to the President and CEO, the Director of Finance ensures the

continued success of the Company through the use of the incumbent's
leadership experience, team-building vision, and successful ability to

see the "big picture".

To apply for this position, please send a cover letter and a copy of
your resume to egervais@loomex.ca

The application deadline is August 16th, 2021

Are you
collaborative?

Are you
curious?

Are you
motivated?



www.loomex.ca
705.775.5022

Headquartered in Peterborough, Ontario, on the grounds of the Peterborough Airport, The Loomex
Group focuses the scope of its operations within the aviation, emergency management, and
infrastructure sectors. Now celebrating our 12th year in business, the broad knowledge base of our
team allows us to effectively deliver professional, quality-conscious products and services for a
diverse range of client needs. We specialize in aviation management & consulting, space, economic
development, agriculture, emergency management, training, and education. The Loomex Group of
companies includes Explorer Solutions Inc., with branches in Canada, USA, and Europe.

The Loomex Group believes in building long-term relationships with clients, vendors, and staff.
Part of the Director of Finance's role will be to present themself as a team player, with a positive,
collaborative approach when dealing with clients, vendors, and co-workers.

Job Purpose

Duties and Responsibilities

Be accountable for the maintenance of timely and accurate financial statements that are in
accordance with generally accepted accounting principles (GAAP)
Develop, implement, and ensure compliance with internal financial and accounting policies
and procedures
Ensure sound financial controls, processes, and policies designed to safeguard the assets and
business dealings of the company are in place
Ensure that all statutory requirements of the organization are met including, Withholding
payments (CPP, EI), income tax, Goods and Services Tax (GST), Employer Health Tax (EHT)
Oversee the preparation of all supporting information for the annual audit and liaise with
external auditors as necessary
Document and maintain complete and accurate supporting information for all financial
transactions
Be accountable for the maintenance of financial accounting systems for cash management,
accounts payable, accounts receivable, credit control, and petty cash
Reconcile bank and investment accounts
Review monthly results and implement monthly variance reporting
Manage the cash flow and prepare cash flow forecasts in accordance with policy
Oversee the bookkeeping function, including maintenance of the general ledger, accounts
payable, accounts receivable, and payroll
Develop and implement policies and procedures to ensure that personnel and financial
information is secure and stored in compliance with current legislation
Manage the acquisition of capital assets and ensure that assets are properly recorded,
amortized, and disposed of, as appropriate
Develop and manage an effective costing system for the business
Create financial models analyzing strategic business decisions
Be the administrator of the corporate bank account

While overseeing and working with the Finance Coordinator, the Director of Finance will:
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Establish guidelines for budget and forecast preparation, and prepare the annual budget in
consultation with the President and senior management team
Assist managers with the preparation of budgets for funding applications
Oversee and manage a monthly and quarterly budget reporting process
Project management accounting
Maintain financial records for each project in a manner that facilitates accurate and complete
management reports

Provide accurate and timely reporting on the financial activity of individual projects

Risk management, business continuity, insurance and legal 
Strategic planning
Equipment and vehicles
Contribute to RFP proposals, submissions, and acquisitions

Budget preparation

Project management accounting

Other responsibilities and contributions include: 

Qualifications

Knowledge of generally accepted accounting principles (GAAP) as well as accounting
processes and systems
Knowledge of provincial legislation on Employment Standards, Occupational Health and
Safety, and Human Rights
Knowledge of enterprise resource planning systems and their implementation
Demonstrated experience working in medium-sized, fast-growing companies 
High ethical standards and the ability to handle sensitive and confidential information
Highly organized and the ability to manage multiple priorities simultaneously

University degree or college diploma in accounting/commerce
Business Management/Administration an asset 

Certified Professional Accountant (Chartered Accountant, Certified General Accountant, or
Certified Management Accountant) designation is a requirement 

Education Requirements: 

Professional Designation:
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Accounting: Minimum five years 
Finance: Minimum five years 
Strong leadership skills

Experience:

Working Conditions

Work is performed in an office environment and the employee will be exposed to those
conditions normally encountered in a business office environment. Physical demands are light,
consisting primarily of sitting, standing, and walking. 

The candidate will be required to work in a fast-paced environment and have the ability to quickly
adapt to changing work conditions.

Given the nature of the business, occasional travel may be required in order to support the
needs and circumstances of the Company.

Applying

To apply for this position, please send a cover letter and a copy of your resume to
egervais@loomex.ca by end of day August 16th, 2021.

Cover letters should be addressed to: 

Trent Gervais, CMMIII, EMP
President and CEO 
925 Airport Road, Unit 550
Peterborough Ontario
K9J 0E7

We thank all applicants for their interest in the position, however, only those selected for an
interview will be contacted.

Please visit our websites at www.loomex.ca and www.explorersolutions.ca for more information
about our group of companies!

http://www.loomex.ca/
http://www.explorersolutions.ca/

