
 
 
 
 
 
 

Call for Applications: Editorial Associate Fellowship at 
Teachers & Writers Collaborative 2020–2021 

 
 
OVERVIEW 
Teachers & Writers Collaborative (T&W) is proud to offer a T&W Editorial Associate fellowship 
for an emerging writer in the NYC area.  The Editorial Associate position gives an emerging 
writer an opportunity to gain publishing credits and editorial experience by contributing to the 
Teachers & Writers Magazine Editorial Board.  This is a part-time position, from December 1, 
2020 through June 30, 2021. 
 
We recognize that the publishing industry has historically excluded people of color and LGBTQ 
people, among others. Because we believe these communities must be centered in the work 
we do, we strongly encourage applications from people with these identities or who are from 
other marginalized communities. 
 
Teachers & Writers Collaborative is one of the first writers-in-the-schools organizations, with a 
50+ year history of offering innovative creative writing programs led by published writers. Our 
programs include writing workshops for youth and adults, professional development for 
educators, managing the New York Poetry Out Loud competition, and publishing books about 
teaching creative writing and  Teachers & Writers Magazine, a free, online resource for 
classroom teachers and artists who teach writing. 
 
The Teachers & Writers Magazine Editorial Board is made up of three senior editors, three staff 
members and three Editorial Associates.  
 
Editorial Associates will:  
 
● Sit on the Editorial Board of Teachers & Writers Magazine and participate in all Editorial 

Board meetings/conference calls, which take place monthly, the last Friday of each month 
from 3pm – 4:30pm. 

● Monthly review of new submissions and queries, via Submittable.com.  
● Associates will be expected to contribute an article to the magazine each month of the 8-

month position.  Specifically: 
o Contribute at least five (5) articles, either as writer or editor. 

▪ Editorial work includes:  working with a writer through all stages of the 
editorial process and with T&W staff in preparing the article for publication. 



▪ Written work includes: developing a story idea and writing articles relevant 
to creative writing education.  This may include an interview, an essay, a 
narrative lesson plan, and/or coverage of a T&W artist-in-residence program. 

o Contribute to converting at least three (3) archival articles from PDF to text for 
republication in the online magazine. 

● In collaboration with the other editorial associates, coordinate a spring reading event.  This 
includes identifying and scheduling readers and working with T&W staff to market the 
event. 

● Other tasks, as needed, related to developing content and promoting the magazine. 
 
Time Commitment: The Editorial Associate position lasts 8 months, from December 1, 2020 
through June 30, 2021. The time commitment is approximately 4 hours/week.  T&W Editorial 
Associates can do much of their work at their convenience. However, Editorial Associates are 
expected to attend monthly Editorial Board meetings, which take place during the business day. 
(Meetings will be held virtually while social distancing rules are in effect.)  
 
The Editorial Associate will receive a $3,000 stipend, paid bimonthly (every two months) 
throughout the duration of the fellowship. 
 
Qualifications: The ideal candidate is an emerging writer who is enthusiastic and eager to 
contribute their talent to advance T&W Magazine.   Strong writing skills are a must.  Editorial 
experience is not required.   
 
Note: Two editorial associate positions will be filled by MFA candidates at The New School. 
 
 
SELECTION PROCESS AND TIMELINE 
Applicants should send a résumé/CV and a cover letter (addressed to Asari Beale, Executive 
Director) to jobs@twc.org.  Please write “Editorial Associate” in the subject line.  Applicants’ 
cover letters should describe any relevant experience. Applications must be submitted by 11:59 
PM on Thursday, October 31, 2020. Selected applicants will be contacted for interviews, and all 
applicants will be informed of the status of their application by Monday, November 28, 2020. 
 
Please direct questions regarding the T&W associate position to jobs@twc.org. 
 

Teachers & Writers Collaborative 
540 President Street, 3rd Floor 

Brooklyn, NY 11215 
212-691-6590 * info@twc.org 

www.twc.org  |  www.teachersandwritersmagazine.org 


