
 

 

Client Name and Address 
 
Date 
 
Department of the Treasury 
Internal Revenue Service 
Fresno, CA   93888-0002 
 
   Name:    
   SS#:   
   Tax Periods:  
     
To Whom It May Concern: 
 
I the taxpayer, ____________, started taking required minimum distributions (RMD’s) from my 
pension in 2016 as required.  I turned 70.5 during February, 2016.  On a recent meeting with a new 
investment advisor, it was discovered that I should have been taking RMD’s from my IRA’s and 
pension. 
 
The RMD and amount taxed were as follows: 
 
     2016     2017       2018       2019 
IRA’s  $8,891  $9,694  $11,617 $11,005 
Pension $9,209  $8,719  $  6,827 $  5,117 
Required       $18,100          $18,413   $18,444 $16,122 
Taxed           $26,737          $53,474  $53,474 $53,474 
 
I had originally relied on the advice of our old investment advisor who agreed with the plan to take 
all the distributions from the pension and not the IRA’s.  I actually distributed more than was 
required but just from the pension.  I was not aware that the IRA’s had to be included.  In other 
words, I drew more than was required from the pension and less than was required from the IRA’s, 
but overall, I drew the more than the required minimum amount. 
 
I have never had a problem with the IRS in the past.  Upon discovering the error, I immediately 
hired a CPA to direct us.  He suggested that I be proactive and self-report the problem and write 
this letter to explain the situation.  For 2020, I have corrected the problem and will distribute from 
each account as required under current tax law. 
 
My wife and I are retired and this would create an undue hardship on us moving ahead. 
 
For the aforementioned reasons, I humbly request that you do not assess the 50% RMD penalty or 
require a retroactive withdrawal from the IRA under the first time abatement and reasonable cause 
rules.  If you have any questions, you have permission to contact my accountant, 
________________ at _____________. 
 
Sincerely, 
 
 
Taxpayer 


