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This program will allow the user to setup Prevailing Wage Hourly Rates and Fringes by Worker Class 
by Job.  Once the Payroll has been entered, a Certified Payroll Report by job can be generated. 
Certified Rate codes will be required for certified reporting and control the information that will print 
on the certified report.   Certified Rate codes can be setup for different states as well as counties where 
rates and reporting requirements may vary. 
 
� Select Payroll, Maintenance Programs, and Worker Class Maintenance.  Worker Classes are the 

types of workers that you have such as Foreman, Journeyman, Apprentices, etc.  You will need a 
worker class for each different pay rate that you will be using.   Add all applicable Worker Classes 
and the hourly pay rates. 

 
� Select Payroll, Maintenance Programs, and Edit Certified Payroll Settings.  Create a ‘rate code’ 

for the job.  This may also be the same as the job number.  Complete the fields as required.  
NOTE:  If “No” is selected, then a Certified Payroll Report will not be available for this job. 

 
Description – A name for the rate code   
 
Certified Job Report / Certified Wages / Certified Job Fringes. 
The choices in this field are link into time card entry process.  When entering time you can select 
Job/Shop/Travel.  Depending on this setting and the way time cards are entered will control which 
employees appear on the certified payroll report or how the wages and or fringes calculate. 
 
Shows Hours for Residents of – Selecting a code here will subtotal city residents for the jobs that 
have to meet certain residency requirements.  For example if you need to report the number of 
employees who live in the city limit.  A Chicago local code would be created and attached to the 
employee maintenance file and to the certified code. 
 
The Indicator Boxes – Check the boxes for the information required to print on the certified 
payroll report.   
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� Select the “Classes” tab.  You will need to define the hourly rate, fringes, etc. for all applicable 

Worker Classes. 
 

 
 
� The following is a brief explanation of the above fields. 
 

Minimum Paycheck Rate:  
This is the minimum hourly rate that an employee (in this class on this job) will receive.  If 
the rate in the Employee Master File is less than the job rate, then the job rate will be used 
as the default when entering Payroll.  If the job rate is lower, then the rate in the Employee 
Master File will be used. 

 
Maximum Paycheck Rate:  
If the Employees’ hourly rate is greater than the job rate, the employee pay will be reduced  
to the job rate.  If you wish to limit the hourly pay rate for employees’ in this class, enter 
the maximum pay rate. Otherwise, leave this field blank which will disable this function.   
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Minimum Compensation Rate:  
This field contains the employee pay rate plus the employee fringe.  If the employee rate 
plus fringes is greater than this rate, then the amounts in the employee master file will be 
used.  For example, if the job requires $25.00 per hour and the employee has a minimum 
compensation rate of $30.00 per hour, the system will use the $30.00 per hour. 

 
Paycheck Fringes:   This is the amount that will be paid directly to the employee for fringes.   

 
Employee Fringes reduce Fringe:  
This field allows the ability to take credit for fringes setup in the employee master file.  This will 
allow you reduce the total amount of a job fringe by the amount of fringes that you normally 
provide to an employee. 

 
� Select Job Maintenance, Create or Edit a Job, and select the Job.  Select the Payroll tab and select 

the applicable rate code for the Certified Payroll Setting. 
 

 


