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The ComputerEase Program allows you to add, change, or delete job postings.  The Job Cost Detail 

Maintenance Program can allow you to make changes to job costing with or without affecting the 

other modules.  This can be a great tool to use if you have posted Payroll or an Accounts Payable 

invoice to an incorrect job.  You can also use this feature if you need to make work in progress entries 

to jobs as well as the General Ledger.   To access this program, select Job Maintenance, Job Detail 

Maintenance, and Post to a Job or Change a Job Posting. 
 
 

When POSTING to a job, select the applicable Job, Phase AND Category.  You can access the drop 

down lookup menu for the Cost Type and select cost types such as, Labor, Material, Billings (Billed), 

etc.  The General Ledger Period field is used for generating reports by the (G/L) period.  You will 

want to uncheck the Update G/L box and leave the Debit and Credit Account fields BLANK unless 

you want to create a journal entry to the General Ledger for the applicable entry.   If you are 

posting/correcting a Payroll or Accounts Payable entry, you would not want to affect the General 

Ledger.  In this type of scenario, the General Ledger is correct and you only want to correct the jobs.   

Once you have entered the applicable entries, you will want to Cancel to select the posting menu.  

Select OK to post the transactions.    

 

By selecting File, you can generate a Proof List to review your entries or you may select OK to Post.  

These entries can also be imported from an external file generated from another software application. 

 

To CHANGE or DELETE postings, you will select Change a Job Posting and select the applicable 

transaction.  Make any desired changes or select File and Delete this Record to delete the entry. 
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If you are not comfortable deleting job postings, another option would be to post a negative 

entry to the incorrect job and post a positive entry to the correct job using the Post to a Job 

option. 

 

 

EXAMPLE:  TO CORRECT ENTRIES POSTED TO THE WRONG JOB 

 
� Select Job Maintenance, Job Detail Maintenance, and Change a Job Posting. 

� Select the applicable job, phase & category.  Select the applicable (labor) transaction. 

� Select File and Delete this Record to delete the entry.  The system will prompt for a debit & 

credit account. These fields are not necessary for this exercise - the SKIP option can be 

selected.  

      NOTE:  If this option is grayed out, the security defined for this user needs to be modified to     

      allow for G/L Account & Cost Type Mismatch. 

� Select to delete all applicable transactions. 

� Select o Cancel when completed. 

 

� Select to generate the Posting report, if desired.  You may want to use the Posting Report as a  

tool for when you are deleting and reposting job cost entries.  To move job cost posted to a 

wrong job, select to Delete the applicable entries and then generate the Posting Report.  This 

report will generate a print out of the (deleted) detailed entries.  You can then use the report to 

assist with posting the entries to the correct job.  Once you have verified the job postings are 

correct, you can then Clear the Posting Report.  This will clear the report ONLY so that the 

entries are removed from the report for future use. 

 

� Select to Post to a Job and post the applicable transaction. 

� The General Ledger Period field is used for generating reports by the (G/L) period.  You will 

want to uncheck the Update G/L box and leave the Debit and Credit Account fields BLANK 

unless you want to create a journal entry to the General Ledger for the applicable entry.   If you 

are correcting a Payroll or Accounts Payable entry, you would not want to affect the General 

Ledger.  Once you have entered the applicable entries, you will want to Cancel to select the 

posting menu.  Select OK to post the transactions.    

 

 

 

 


