
ComputerEase Client – CPA Data Transfer Procedures - CD 

 

 
The following instructions can be used as a means to transfer data from the Client to CPA.  Please 

note that the following procedures are just an example of the method that can be used to transfer the 

data.  You can use the CD-Recordable CD’s (CD-R) as the type of CD to work with or any other 

media source such as tapes, flash drives, etc.  You could also consider using internet programs that 

allow your CPA to dial into your system such as remote desktop, gotomeeting, etc.   This will 

eliminate the need for data transfers. 

  

 

CLIENT PREPARATION PROCEDURES FOR DATA TRANSFER TO CPA 
 

 

� It is very important that when restoring the files that the data files are restored to the same 

ComputerEase software version that you and you CPA currently have installed.  You can verify 

the version and date by viewing this information on the ComputerEase logon screen.  For 

example:  8.0 01/27/10. 

 

� Verify all users have exited out of the ComputerEase program. 

 

� Generate the Auto update (autoupd.exe) program to install the current version of the program. 

 

� Open My Computer or Windows Explorer.  Select the applicable drive and directory that 

ComputerEase is installed on.  Select the Data directory.  Select to COPY the applicable company 

folder or use the SEND TO option and select the applicable media source. 

 

� Select the CD drive or applicable media source.  If using the COPY method, select to PASTE the 

      folder to the CD.  You may also need to “Write the files to the CD” in certain circumstances. 

 

� Send the CD to the CPA firm. 

 

CPA PROCEDURES FOR DATA TRANSFER FROM CLIENT 

 
� It is very important that when restoring the files that the data files are restored to the same 

ComputerEase software version that you and you CPA currently have installed.  You can verify 

the version and date by viewing this information on the ComputerEase logon screen.  For 

example:  8.0 01/27/10. 

 

� Verify all users have exited out of the ComputerEase program. 

 

� Generate the Auto update (autoupd.exe) program to install the current version of the program. 

 

� Open My Computer or Windows Explorer and select the CD drive.  Select to COPY the company 

folder from the CD.  Select the applicable drive and directory that ComputerEase is installed on.  

Select the Data directory.     

 

� Select to PASTE the applicable company folder.  Select to Override All Files, if applicable. 


