
EXECUTIVE DIRECTOR
FULL TIME
EXEMPT

WHAT WE’RE LOOKING FOR
The Bosque Ecosystem Monitoring Program’s (BEMP) Executive Director is equally passionate about science education
and science research and can translate that passion into leading and facilitating an effective, ongoing, and mutually
supportive collaboration and partnership between two interdependent organizations (Bosque School and the University of
New Mexico) in support of BEMPs mission. In addition, the Executive Director is a proven leader and outstanding
manager of employees, creator, and maintainer of a strong and healthy workplace culture, overseer of budgets and
federal contract compliance, understands the nuances and needs of nonprofit management, and should be a strong friend
and fundraiser. Although in its 25th year, BEMP shifted into being a Supporting 501(c)(3) of Bosque School in 2020 and
requires a leader to provide excellence in program management, organizational culture, fundraising, and strategic
planning.

KEY RESPONSIBILITIES
● Facilitate the partnership and collaboration between Bosque School and the University of New Mexico in support

of BEMP’s mission and programmatic goals
● Foster and facilitate BEMP’s Board of Directors and its Leadership Team
● Maintain and increase the flow of inbound contracts, grants, and other agreements that sustain BEMP’s

operations, by working together with BEMP’s Leadership Team Oversee and coordinate a robust and dynamic
educational program to support community science, education, and stewardship while supporting data collection
and research that feeds BEMP’s 25 year data set

● Serve as an ex officio, non-voting member of the BEMP Board, implement the decisions of the Board, collaborate
on strategic planning initiatives, and keep the Board informed on all material matters pertaining to BEMP.

● Prepare, in conjunction with the treasurer of the BEMP board, an annual budget (~$750K) for review and approval
by the Board and, following Board approval, implementing the same

● Supervise and oversee all programmatic, business affairs, contract compliance, and fundraising activities related
to matters of BEMP

● Works in collaboration with the BEMP Leadership Team to employ, evaluate, discipline, discharge and determine
the compensation of all employees of BEMP (~12) . Currently supervises, manages and mentors three direct
reports, the Office & Contracts Manager, Education Manager, and the Science Manager

● Deeply understand and be fluent in BEMP’s programs by participating in them, including science field work and
both in-class and in-field education and data collection to be able to speak meaningfully about BEMP
programming and outcomes to educational partners and funders

● Ensure our commitment to the principles of Justice, Equity, Diversity, and Inclusion for all of BEMP’s operations.
● Work with BEMP staff to mitigate risk to BEMP participants and employees, especially in field settings
● Operate in a collegial and positive manner with all BEMP partners and staff
● Actively participate in BEMP professional development opportunities, meetings, staff reviews, retreats, tours,

events, and other special programs, as needed
● Support BEMP’s partner organizations, the University of New Mexico Department of Biology, Bosque School, and

the Sevilleta Long-Term Ecological Research program with their missions and needs
● Ensure adherence to and enforcement of policies and procedures outlined in the BEMP Employee Handbook
● Accept other duties as assigned by the BEMP Board of Directors

https://biology.unm.edu/
https://www.bosqueschool.org/
https://sevlter.unm.edu/


QUALIFICATIONS & EDUCATION REQUIREMENTS
● A minimum of 7 years combined education and experience required. To include some combination of nonprofit

management, ecology or biology, environmental education, natural resource management, and related work
managing personnel, budgets, and operational priorities

● Strong verbal and written communication skills required, including a demonstrated ability to write clearly and
succinctly for a variety of audience

● Experience building and managing healthy workplace cultures and effective collaborations required
● Must successfully pass both a driving and criminal background check
● A “can-do” attitude, an enthusiasm for taking on new projects, and a collaborative, flexible approach to working

with others preferred
● Experience in nonprofit management preferred
● Fundraising experience and expertise and ability highly preferred
● Some level of ecological knowledge in an indigenous and/or western science perspective (Southwest riparian

ecosystems) preferred

SALARY & BENEFITS
● Salary range is $60,000-$80,000, depending on experience
● Generous health insurance coverage.
● Liberal vacation and holiday policy

HOW TO APPLY
Interested applicants must send a cover letter and resumé to applicant@bemp.org. First review of applications will begin
November 19, 2021, and the position will remain open until filled. Estimated start date is February, 2022.

EQUAL OPPORTUNITY STATEMENT
All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual
orientation, gender identity, or national origin.  BEMP will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender identity, or national origin.

BEMP will not discriminate against any employee or applicant for employment because he or she is a disabled veteran,
recently separated veteran, other protected veteran, or Armed Forces service medal veteran in regard to any position for
which the employee or applicant for employment is qualified.  BEMP will take affirmative action to employ, advance in
employment and otherwise treat qualified individuals without discrimination based on their status as a disabled veteran,
recently separated veteran, other protected veteran, or Armed Forces service medal veteran in all employment practices,
including those listed below.

BEMP will not discriminate against any employee or applicant for employment because of physical or mental disability in
regard to any position for which the employee or applicant for employment is qualified.  BEMP will take affirmative action
to employ and advance in employment individuals with disabilities, and to treat qualified individuals without discrimination
on the basis of their physical or mental disability in all employment practices, including the following:

1. Recruitment, advertising, and job application procedures;
2. Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff

and rehiring;
3. Rates of pay or any other form of compensation and changes in compensation;
4. Job assignments, job classifications, organizational structures, position descriptions, lines of progression, and

seniority lists;
5. Leaves of absence, sick leave, or any other leave;
6. Fringe benefits available by virtue of employment, whether or not administered by BEMP;
7. Selection and financial support for training, including apprenticeship, professional meetings, conferences, and

other related activities, and selection for leaves of absence to pursue training;
8. Activities sponsored by BEMP including social or recreational programs; and
9. Any other term, condition, or privilege of employment.

mailto:applicant@bemp.org
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=0f7d242f378d28d188cc19f2db0b1d04&term_occur=1&term_src=Title:41:Subtitle:B:Chapter:60:Part:60-741:Subpart:A:60-741.5
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=5309a896f36880b8443202cacdac2cae&term_occur=1&term_src=Title:41:Subtitle:B:Chapter:60:Part:60-741:Subpart:A:60-741.5
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=0f7d242f378d28d188cc19f2db0b1d04&term_occur=2&term_src=Title:41:Subtitle:B:Chapter:60:Part:60-741:Subpart:A:60-741.5
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=594e65fb4bf77eae78933874738ec6fe&term_occur=1&term_src=Title:41:Subtitle:B:Chapter:60:Part:60-741:Subpart:A:60-741.5
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=5309a896f36880b8443202cacdac2cae&term_occur=2&term_src=Title:41:Subtitle:B:Chapter:60:Part:60-741:Subpart:A:60-741.5
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=c90b141e5ca9ade70830972dd155de53&term_occur=1&term_src=Title:41:Subtitle:B:Chapter:60:Part:60-741:Subpart:A:60-741.5

