Andover Elementary School-21-22
SCHOOL BOARD APPROVED
COVID-19 RETURN TO SCHOOL GUIDANCE FOR STUDENTS &
FAMILIES

Addendum to the Student Handbook
The School Board recognizes the unprecedented times in which schools operate and the fluidity of our
public health scenario, the Superintendent will be allowed to make changes to this document, without
Board approval, based on emerging health guidance or the Department of Education Guidance.
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In response to the current COVID-19 Guidance, the Andover School Department will comply with the
guidelines set forth by the Maine Centers for Disease Control (CDC), as well as the State of Maine DOE
who have recommended following the US CDC guidance, with all incorporated herein. These
Guidelines will be in effect from August 31, 2021until updated guidance is given by DOE and will be
updated with the latest CDC and State of Maine guidelines. Our goal is to continue to minimize the risk
of possible transmission of COVID-19, especially the variant and safely have students in-person
schooling full time this fall. Therefore, these COVID GUIDELINES are required for all students and
their families.
Thankfully, our staff has done a great job with preventive measures, and we feel confident we can
reduce social distancing concerns and relax outdoor restrictions as long as masks are worn in the
school building. We consider the safety of your children as our collective responsibility and staff will
be flexible as we undergo processes following new guidance. With a continued focus on positive
relationships, meeting our students’ social/emotional needs and the overall wellbeing of the “whole
child”, we strive to successfully meet this challenge and become stronger for it.

DAILY SELF-ASSESSMENT:
● Prior to boarding the bus or drop-off, Parents/Guardians will need to complete a self-screening
assessment daily for their child to check for symptoms of COVID-19. Certain responses will
require that a child remain home. In this event, Parents/Guardians should contact the
school. The self-screening will be available in paper form.
● Daily self-assessment questions:
○ Have I been out of the state in the last 14 days?
○ Do I or have I been living with anyone who is sick or quarantined?
○ Do I or have I been around anyone exhibiting these symptoms within the last 14 days:
■ Do I or have I had a loss of taste or smell?
■ Do I or have I had shortness of breath?
■ Do I have a fever or feel feverish?
■ Do I have a cough or sore throat?
■ Do I feel unwell today?
● Federal transportation rules require all students and drivers to wear a mask while on a school
bus.
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Upon arrival at school, students, staff, and visitors will be subject to temperature screening. Data will be
collected and students with a fever of 100.4oF or higher will report to the School Office and staff/visitors
will be sent home.
● . Parents/guardians should follow the flow chart if ANY COVID-19 symptoms are identified:

Students who arrive with a temperature will be isolated in a well-ventilated space, with staff
using additional personal protective gear to address the needs of the student, parents called and
sent home immediately. Students will be referred for follow-up with a medical provider and
possible testing when appropriate.
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FACE COVERINGS/MASKS:
● All students are required to wear a face covering/mask that covers their nose and mouth when in
the presence of others or maintain three (3) feet of distance--about one arm’s length-- at all
times throughout the day while in the school building. Maintaining three (3) feet of distance is
acceptable between and among students when combined with the other measures are also taken.
● Face coverings must be worn when entering or exiting buildings, while traveling in hallways,
and generally when moving about the school. Exceptions may include, but are not limited to:
○ While eating
○ While on the playground,
○ While outside for mask breaks and classes.
○ When the student’s face cannot safely be covered due to a medical condition in which
case a doctor’s note may be requested and the student would wear a face shield. We will
allow students mask breaks throughout the day.
● Face coverings must be worn by all students utilizing transportation by bus or van.
● All students will be provided with face coverings (age-appropriate design and size). If
disposable, these should be replaced daily. If cloth, these should be washed daily. Students may
provide their own masks provided they are washed daily. Face coverings are subject to meeting
current dress code standards regarding the appropriateness of language/images, etc.
● Face shields may be an alternative for those students with a medical, behavioral, or other
challenges who are unable to wear masks/face coverings.
● All students will be expected to follow the health and safety guidance of DOE and CDC for
mask wearing. Students will be given mask breaks when they are situated as close to 6 feet as
practical in separation, or outside.
● Following the DOE Standard Operating Procedures will be implemented and adjusted as the
need occurs.
● Following the DOE -SOP will allow for much more flexibility if a case does occur as it
relates to close contacts and quarantine measures.

PREVENTION MEASURES:
● All students must practice proper handwashing guidelines and use hand sanitizer upon entering
the school, their classroom, before and after donning or removing a face covering, and
throughout the day. Hands should be washed with soap and water for at least 20 seconds when
visibly soiled, before and after eating, and after coughing/sneezing and using the restroom.
● All students will be expected to practice proper CDC infection control measures:
○ If coughing or sneezing, students must cover their mouth and nose with a tissue, or the
inside of their elbow, and immediately discard the tissue.
○ Avoid touching their eyes, nose, or mouth.
○ Avoid touching any surfaces unnecessarily.
○ Refrain from unnecessary physical contact, including hugs and handshakes.
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● Students should only bring to school what is essential for each day. Any items brought to
school should fit into a single backpack.
● Sharing of items (electronic devices, toys, books, and other games or learning aids) will be
discouraged.
● Students should bring only those items needed from home and personal items should be
left home including toys, books, and items to share.
● Curriculum nights, open houses and back-to-school events will occur with safety in mind but
may be facilitated virtually if conditions change.
● Field trips, assemblies, and other large gatherings will be allowed with some safety precautions.
● Hand washing and mask wearing signage is posted.
● The classrooms will use increased ventilation to increase air purification using our industrial
air purifiers.
● The facilities will be cleaned and disinfected daily: all high-touch surfaces wiped down multiple
times per day.

FOOD DISTRIBUTION/MEALS:
● Students will eat lunch in the cafeteria.
● Students will maintain close to six (6) feet of physical distance between them while eating
breakfast and lunch as students will be unable to wear face coverings during these times.
● Students will be given a full water bottle each day to fill at the water filling fountain located in
school. Water bottles will be sanitized daily. Parents are discouraged in sending in water bottles
from home.
● Shared food is prohibited. Parents are asked only to send food for their child and not class
consumption (i.e., birthdays; holiday celebrations).
● Students will be required to practice proper handwashing/sanitizing prior to eating.

● Andover School Department will plan for special education students, including students with
disabilities and English Learners, to ensure they receive necessary services and accommodations.
● Determination of additional PPE requirements will be made by the Special Education Director
based upon the unique needs of each student/situation. Additional PPE may be provided for staff
working with young children, students with IEPs or students with specialized health plans such
as, but not limited to:
○ Clear face coverings and/or
○ Face shields
○ Gloves
○ Gowns
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○ Plexiglass barriers for student desks as determined by the IEP.
● Special education student’s IEP’s will be reviewed, new testing and updates will occur
following the procedural regulations for Special Education.

● Students are required to wear a face covering at all times while on the bus/van, including upon
entry/exit following the Federal Transportation Guidelines that are currently in place.
● Students will be seated one student per row and distanced according to guidelines. Families will
be allowed to sit together.
● Students will be assigned seats and must sit in the seats assigned to them.
● Seats in the back of the bus must be loaded first and then move forward. The bus should be
emptied from the front and then the back.
● Several windows should be slightly opened to improve air ventilation.
● Up to three (4) children are allowed in each van, depending on the size of the van. The total
capacity of a van should not exceed five (5) people at any given time.
● Bus drivers will clean and disinfect frequently touched surfaces between uses as much as
possible. High-touch areas in buses such as seat backs, handrails, stability poles, bars, windows
and window ledges and the possibility of spraying busses between runs.
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● Parents/Guardians will minimize face-to-face meetings by utilizing alternative methods to
receive updates (i.e., email, conference call, phone call, web-based meetings).
● Any Parent/Guardian needing to enter the building for an IEP meeting or other important
business will need to be screened and should utilize reception window as main office spaces are
restricted to administrative and office staff.
● Parents/Guardians may be asked the same screening questions as students prior to entry to
any school building. If any response is “yes”, the parent/guardian will not be allowed into the
building. If allowed into the building, parents/guardians:
○ Must wear a face covering while in the buildings.
○ Must use the sanitizing station upon entry,
○ Must attend to their specific business and leave immediately following.
● Upon entering the building, volunteers must follow the same guidelines as visitors listed above.
● Communication will be done with direct phone calls and text messaging for the 39 students and
approx. 21 households to update on any changes in our local plans. Parents should provide
accurate home and/or cell numbers and alert the school should any numbers change.
Emergency contact numbers should also be provided and kept up to date with the school.

● If for any reason we need to provide a remote instruction model, 1:1 devices will be provided
to each Pre-K-5 student. These devices will be on loan from the school and parents will be
asked to sign off on the use and responsibility of the device.
● Parents/Guardians agree to return the borrowed devices at the end of the school year, unless
otherwise determined, to be cleaned and disinfected.
● Sharing of devices between students will be discouraged. If it is required devices will be
sanitized after each shared use.
● All staff will increase the use of varied technology-based learning tools while students are on site
in preparation for student familiarity of these tools during remote learning times. The various
platforms will be SEESAW and Google Classroom. Devices will be provided for at home
access for all Pre-K-5 students and using these for home-learning will be integrated with on-site
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learning to better prepare students for using technology to access learning should the need for
remote learning happen.

● Classroom seating will be configured with maximum allowable space between students and all
desks facing the same direction.
● Employees will modify instructional plans to reduce sharing of materials or equipment and
maintain some physical distancing to the extent possible.
● Common touch surfaces will be sanitized throughout the day.

REMOTE INSTRUCTION PLAN IF NEEDED
ACADEMIC PROGRAMS AND STUDENT LEARNING
● Staff have worked on an identification of core content and will be focusing on using assessment
data to reteach and reassess the concepts in those core content areas. The plan is to return full
time to direct instruction starting at the end of August 2021.
● Again, this year, students will be assessed within the first 2 weeks of the school year using
NWEA. The data will be used to determine core proficiency in Math and ELA. The staff will
compare the data to the last NWEA given in May of 2021. The students being assessed with
NWEA will be in grades 1-5.
● Grouping and regrouping will occur to target missing skills and proficiencies. The staff are all
teaching multi-grade classrooms so this will be easier to do then in a large school. The staff will
also allow the low student population to support multi-teacher intervention on an as needed basis.
● All students have an individual learning plan developed based on individual needs and this plan
will be the focus on core learning for the school year.
● Teachers will consult with each other when students have been referred for RTI
● The only model available for the small school will be either on-site or a full remote model
where students will access some days on-site and some days using remote learning as outlined in
the remote learning plan.
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● Additional need for remote learning
If the status of the school requires the change to a remote learning model, this will be
implemented as follows: The staff’s use of an individual learning plan for each student will
allow for better transition to remote learning should a plan need to be put in place. The remote
learning plan is as follows:

Remote Learning Plans
●

Our goal is to have teachers be in contact with families regularly. They will use technology
to make regular connections and do instruction with students following the criteria below. A
schedule will be developed and maintained for classroom instruction following the guidelines
in the chart below and daily contact will be expected.
Goals:
) To provide remote learning opportunities when school is not in session during
the pandemic.
) To provide connections with students through ongoing communication.
) To support parents and families as they support continued student growth
during school closure times.

●
●
●
●
●
●
●

●
●

Planning for remote learning should respect the needs of all students.
Instruction should ensure equitable educational opportunities.
Meticulously documentation of student performance.
Select content for remote learning that is aligned to grade appropriate standards.
What is the family situation regarding siblings, parents, others in the household? Schedule
should provide routine times that take the situations into account.
What resources are available (internet, devices, etc.)?
Teachers should use simplicity in all communication, expectations, and resources but provide as
rigorous of instruction as possible. Student work samples will provide formative assessment for
the teacher to use in assessing the students.
Teachers should maintain a personal connection that supports the students with rigorous
academic work that is mindful and respectful of the student’s individual context.
Grades PreK-5: Teachers will plan to provide regular progress reports, with comments on what
skills still need to be taught, maintained, and integrated into future learning. Students who may
need intervention will have additional sessions taught either in small group or individually.
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● Emphasis on remote learning lessons should be on completing learning targets appropriate for
the content and grade level.
● New learning will continue if remote leaning is implemented.
● Teachers will evaluate where students are when remote learning occurs and give new learning
in response to that level of achievement. This can be tailored for different students and classes.
Teacher will make sure the new learning is clear, and in bite-size chunks. Each of the students
is in a unique situation, teachers will be mindful of this.
● Teachers will provide on-going monitoring of student work by online contact and through
returned resources either electronically or with physical work samples if needed.
● Recommended remote learning time per day:

Grade level Minimum

Maximum

Recommended length
of sustained attention

Pre-K

20 min./day

60 min/day

3 to 5 minutes

K

30 min/day

90 min/day

3 to 5 minutes

1 and 2

45 min/day

90 min/day

5 to 10 minutes

3 to 5

60 min/day

120 min/day

10 to 15 minutes

● Teachers will be scheduling routine daily connections with students in a schedule that promotes
flexibility of times to accommodate families with students in multiple grades.
● Students receiving supplemental services will also receive remote services during any remote
learning implementation.
● Teachers are encouraged to give additional optional work that encourages engagement and
enrichment. Students and families are encouraged to support academic skills and
social-emotional health through activities that extend beyond the assigned remote learning work.
SOCIAL, EMOTIONAL, BEHAVORIAL and MENTAL HEALTH
1.
Parents will be asked to assess any needs in this area and other components. They
should reach out to the school with any concerns.
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2.
The school social worker may be working additional time to better assess the mental
health issues of the students. She/he will work with families on any issues they have identified.
3.
Classroom teachers will focus on social well-being as part of the classroom environment
by providing classroom instruction on social issues.
4.
The health education classes will focus on social emotional health during 2021-22.

● Parents/Guardians will avoid exposing others by ensuring their child remains home if they
experience any signs or symptoms of Respiratory Illness or a fever of 100.4oF or higher. Please
refer to the reporting student illness flow chart above.
● Students will not be penalized for missing school when required to stay home under these
guidelines. The school nurse or secretary will ask about symptoms when absences are reported.
● If a student develops a fever during school hours, a medical isolation room is designated in all
schools for students to wait for their parents to pick up their child immediately.
● Students should not return to school unless they are fever free for 24 hours (1 day) without
fever-reducing medication and symptom-free for 24 hours.
● Any area used by a sick person will have proper disinfection completed.

EXPECTATIONS IF TESTED POSITIVE FOR COVID-19:
● Parents/Guardians will notify the school if their child, or anyone in their household, has been
confirmed to have COVID-19. As a response to protect the health and safety of our students and
staff, areas will be sanitized, and CDC guidelines followed to notify all families and employees
that have come in contact with and/or have been exposed to the student in the most confidential
manner possible.
● Under the current Maine CDC guidance, a student who has tested positive for COVID-19 will
NOT be able to return to school until:
○ the student has gone 24 hours (1 day) without exhibiting symptoms of COVID-19, and at
least ten days have passed since the student’s symptoms first appeared.
OR
○ the student has received two negative COVID-19 test results from specimens taken more
than 24 hours apart.
AND
○ Documentation of medical clearance will be required to return to school and must be
submitted to the school.
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● Students who have had close contact with someone who tests positive for, or is diagnosed with,
COVID-19 must isolate at home and monitor symptoms for 14 days. Close contact is defined as
“any individual who has been closer than six (6) feet for more than 15 minutes.”
● Depending upon circumstances, this could include entire classrooms, clubs, bus routes,
playground groupings, or cafeteria groupings.
● Students returning from illness related to COVID-19 will be required to check in with the school
nurse and /or school administrator.
● The school will work closely with Maine CDC on all contact tracing and other related protocols.
● During the time students are out of school, arrangements will be made to ensure they do not fall
behind in their learning (i.e., remote instruction tutoring if appropriate, or make-up work
following a healthy return).

POOLED TESTING

Although all Maine schools are being encouraged to do pooled testing in 2021-22, AES will not be
participating in his intervention program due to our small population and needed resources to do so.

Video Demonstrations for Use of these Items:
The Delta Variant: What You Should Know
Vaccine Resources for Kids and Teens (Children's Hospital of Philadelphia)
COVID-19 Symptom Checker (U.S. CDC)
Transmission Map: Map of transmission updated regularly

COVID-19 Partner Update: COVID-19 and Returning to School
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