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1. INTRODUCTION 
 

1.1   Philosophy of Education  

Bethesda Christian School is an extension of the ongoing ministry of Bethesda Community 
Church (House of Mercy). Its sole reason for being is to establish and enlarge the Kingdom of 
God in the hearts and lives of people. 

We maintain that the principles of life and the precepts of the Lord as documented in the Bible 
are interrelated, and as such are a realistic expression of truth. We endorse the fact that God is 
Truth, that every man-made presupposition must be evaluated in the light of His Word, for His 
Word is absolute. 

OUR RESOLVE 

Our resolve is to function in the spirit of excellence. Anything less is a reproach to the Name of 
the Lord Jesus. Christian education is comprehensive and includes the development of the 
whole child spiritually, intellectually, morally, socially, and physically. Education is concerned 
with evangelism, instruction, and training in application. 

It is our aim to open the minds of the students to understand: 

1. Who they are in God: to understand the uniqueness of their personality made in His 
Own Image? 

2. What they are in Grace: to discover their own special gifts and abilities. 
3. What they can do for His Glory: to recognize the good works that God prepared in 

advance for them to do. 
 

OUR RESPONSIBILITY 

Our responsibility is to both teach and train young people in the foundational principles of 
truth, so that they might be equipped to function effectively in any arena of life. All truth 
reveals God and makes a contribution to the educational development of students. 

To Teach is philosophical, meaning the imparting of natural and revealed knowledge. 
Knowledge is defined as an acquaintance with, an understanding of, and a clear perception of 
truth. Christian education must develop not only cognitive knowledge, but the accumulation of 
facts must be accompanied with inspiration. The Christian mind must be dynamic, flexible and 
able to expand and develop as knowledge of truth is clarified and internalized. The Scriptures 
state, “You shall know the truth, and the truth shall set you free.” (John 8:32) There is freedom 
in knowing the truth. That is why it is imperative that the students be made aware of the 
principles of life. It is imperative that each student be given the opportunity to be mentally 
stretched, so that they will cultivate a mindset of excellence. The ultimate objective for 
education is the Kingdom of God to come. 
 
To Train is practical, meaning the development of wisdom. “Train a child in the way he should 
go, and when he is old he will not turn from it.” (Proverbs 22:6) It was said of the Lord, “And 
Jesus increased in wisdom and stature, and in favor with God and man.” (Luke 2:52) Education 
is more than the compilation of facts. Training cultivates the mind, enlarges and exercises the 
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imagination, disciplines the will, and trains the judgment. It provides perspective and equips an 
individual to implement knowledge in the reality of life as a viable expression of truth. If a 
person has not been given the ability of application, then such a person has not been trained 
properly. Since truth is a living entity, it is functional and practical. It has the ability to work in 
all arenas of life. True education must attempt to give each student an integrated view of life 
and the wisdom to use accumulated knowledge effectively. 

Bethesda Christian School must provide a Christian environment conducive to the development 
of Christ-like attitudes, habits and character sufficient to keep a good balance in intellectual 
pursuits. The individual who possesses and walks in godly character will reap the fruits of 
intellectual attainment. It is essential that our children are taught the “Three R’s,” but it is 
equally important to teach devotion, dignity and discipline. It takes discipline to be able to 
stand with dignity in a world that has committed itself to self-destruction. The only way these 
elements can be actualized is through the devotional life. 

The curriculum utilized in Christian education must be deliberately chosen and must fully 
extend the Christian philosophy of life into all dimensions of the academic experience. The 
principles of a bibliocentric education must permeate the curriculum at all levels. The teaching 
of all subjects as a part of the total truth of God enables students to see the unity of natural and 
special revelation requiring commitment to the inerrant authority of the Bible. Bibliocentric 
education extends to all areas of student life. 

Bethesda is cognizant of the divine mandate issued to parents to raise their children in the 
nurture and admonition of the Lord. The home is responsible for the training and education of 
children. With this responsibility comes commensurate authority to make decisions relating to a 
child’s education in alignment with God’s purposes and commands. Bethesda recognizes that 
parents have selected our school to augment the home in its God-given assignment to educate 
and train children in the way they should go. The children entrusted to us must be provided 
with a Christian education that reflects and reinforces the values and ideals of the Christian 
home as given in Scripture. It is the responsibility of Bethesda Christian School to employ 
Christian professionals who bring into fulfillment our goals of education with dignity and 
excellence by the grace of God. There must be mutual commitment between parents, teachers 
and administrators to establish and enlarge the Kingdom of God in the hearts and lives of our 
children. 

  
1.2 Mission  

Our Mission is to provide a quality Christ-centered education preparing students for their God-
given purposes. 

Our Vision is to help each student increase in wisdom, stature, and favor with God and man. 

We Value . . . 

FAITH 
We embrace our faith in GOD by trusting in His provision as He guides us in each step of our 
mission. 
 



Bethesda Child Development Center – Parent Policy Book 6 

…Without FAITH it is impossible to please Him, for he who comes to God must believe that He is, 
and that He is a rewarder of those who seek Him. Hebrews 11:6 NAS 
 
INTEGRITY 
We adhere to an uncompromising standard of integrity that reflects interdependence between 
Scripture, our beliefs, and our actions. We strive to provide an ethical and spiritual foundation 
for young people who are able to enter a world in need of their character, gifts, abilities, and 
work ethic. 
 
…In all things show yourself to be an example of good deeds, with purity in doctrine, dignified, 
sound in speech which is beyond reproach, in order that the opponent may be put to shame, 
having nothing bad to say about us. Titus 2:7-8 NAS 
RELATIONSHIPS 
We endeavor to practice the love of Christ in our everyday interactions with our co-laborers, 
our students and their families, and our neighbors; We encourage the development of our 
students’ callings, always seeking God’s best for them. 
 
And so, as those who have been chosen of God, holy and beloved, put on a heart of compassion, 
kindness, humility, gentleness and patience; bearing with one another, and forgiving each other, 
whoever has a complaint against anyone; just as the Lord forgave you, so also should you. And 
beyond all these things put on love, which is the perfect bond of unity. Colossians 3:12-15 NAS 
 
SCHOLARSHIP 
We strive to provide academics in a Christ-centered atmosphere. We require hard work of our 
students and strive to produce informed, inquisitive, well-prepared young adults. 
 
Be diligent to present yourself approved to God as a workman who does not need to be 
ashamed, handling accurately the word of truth. 2 Timothy 2:15 NAS 
 
TRUTH 
We aspire to examine everything we study through the lens of Scripture, resulting in knowledge 
that leads to wisdom. 
 
Jesus said to him, "I am the way, and the truth, and the life; no one comes to the Father but 
through Me." John 14:6 NAS 
 
SERVICE 
We are here to serve one another and to teach our students the importance of service. 
 
…Just as the Son of Man did not come to be served, but to serve, and to give His life as ransom 
for many. Matthew 20:28 NAS 
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1.3 Statement of Faith 
We believe… 

… the Bible is the inspired and only infallible and authoritative written Word of God (2 Timothy 
3:15, 2 Peter 1:21). 

… there is one God, eternally existent in three persons:  God the Father, God the Son, and God 
the Holy Spirit (Genesis 1:1, Matthew 28:19, John 10:30). 

…  in the deity of our Lord Jesus Christ (John 10:33); His virgin birth (Isaiah 7:14,  Matthew 1:23, 
Luke 1:35); His sinless life  (Hebrews 4:15, 7:26);  His miracles (John 2:11);  His vicarious and 
atoning death (I Corinthians 15:3, Ephesians 1:7, Hebrews 2:9); His bodily resurrection (John 
11:25, I Corinthians 15:4);  His ascension to the right hand of the Father  (Mark 16:19); His 
personal return in power and glory (Acts 1:11, Revelation 19:11). 

…  that regeneration by the Holy Spirit is absolutely essential for personal salvation; that the 
only means of being cleansed from sin is through repentance and faith in the precious shed 
blood of Christ; and that by God's grace through faith alone we are saved (John 3:1619, John 
5:24, Romans 5:89, Ephesians 2:810, Titus 3:5). 

…  in the resurrection of both the saved and the lost;   they that are saved unto the resurrection 
of life, and they that are lost unto the resurrection of condemnation. (John 5:2829). 

…  in the sanctifying  power of the Holy Spirit by whose indwelling the Christian is enabled to 
live a holy life (Romans 8:1314, I Corinthians 3:16, I Corinthians 6:1920, Ephesians 4:30, 
Ephesians 5:18). 

…  in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1 Corinthians 12:12–
13, Galatians 3:26–28) 

… the church is the body of Christ, the habitation of God through the Spirit, with divine 
appointments for the fulfillment of the great commission.   Each believer, born of the Spirit, is 
an integral part of the general assembly and church of the firstborn, which are written in 
heaven.  (Ephesians 1:22-23,  Ephesians 2:22,  Hebrews 12:23.) 

…  that the term marriage has only one meaning: the uniting of one man and one woman in a 
single, exclusive union, as delineated in Scripture (Genesis 2:18–25). We believe that God 
intends sexual intimacy to occur only between a man and a woman who are married to each 
other (1 Corinthians 6:18, 7:2–5; Hebrews 13:4). We believe that God's command is that there 
be no sexual intimacy outside of or apart from marriage between a man and a woman. 

…  that God wonderfully foreordained and immutably created each person as either male or 
female in conformity with their biological sex. These two distinct yet complementary genders 
together reflect the image and nature of God (Genesis 1:26–27).   
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1.6 Texas Health and Human Services – Licensing  
Licensing information and details concerning all legal requirements for our facility are located 
on the bulletin board next to the office.  Texas Health and Human Services website is:  
https://www.hhs.texas.gov/doing-business-hhs/provider-portals/protective-services-
providers/child-care-licensing. 

 
The state of Texas Licensing board inspects the facility on an annual basis, and the center is  
accountable to the minimum standards put forth by the state at these inspections.  The Tarrant 
County Health Department also inspects the facility and the kitchen for proper sanitization 
procedures and food handling procedures maintained by staff. 
 
1.7 Leadership & Administration  
Bethesda Child Development Center is accountable to the state of Texas and is overseen by the 
Head of School and Director.  
 
The Head of School and Director meet qualifications and assumes the responsibility for the 
education, safety, efficiency, and financially sound operation at Bethesda Child Development 
Center under the policies of Bethesda Community Church. The administrative team maintains 
and exceeds compliance with the Minimum Standards for Child Care under Texas Heath and 
Human Services. Additionally, the administrative team maintains compliance with health, state, 
and fire safety regulations. 
 
  
2. ENROLLMENT AND FINANCIAL Policies  
 
2.1 Enrollment Requirements 
The Texas Department of Health and Human Services license Bethesda Child Development 
Center.  The Center does not discriminate based on race, creed, color, disability, religion, or 
national origin.  When a classroom becomes filled, the administrative team reserves the right to 
assign available spaces to children of Bethesda employees. 

 
Upon your child's first day of attendance, the following documents/payments are required for 
your child to begin at the Center: 

▪ Application for enrollment (completed and signed) 
▪ Immunization Record 
▪ Health Form (signed and dated by the child's physician) 
▪ FARE (Food Allergy & Anaphylaxis Emergency Care Plan) for those children with 

food allergies or any child who needs an Epi-Pen for any reason.  
▪ Registration Fee (paid in full) 
▪ Completed Electronic Funds Transfer (EFT) Authorization Form 
▪ Parent / Guardian Consent Form 

 
Upon your child's eighth day of attendance, the following payments are required for your child 
to return to the Center: 

▪ Activity and Curriculum Fee (ages 2-12yrs.old) 
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Additional requirements for Bethesda CDC students include, but are not limited to: 

▪ Children who are enrolling in a K5 class must be fully potty trained. 
▪ All four-year-old students must have a visual, auditory, and speech test by 

January of their fourth birth date (with results on file at the Center, as required 
by the State Health Department). 

▪ Updated Immunization Record or a notarized Affidavit of Exemption for 
Immunizations from the state of Texas. 

  
Family Policies and Procedures Handbook: 
Bethesda operates on a school year schedule of August – July.  Therefore, the family handbook 
is updated and republished on the center website (www.bethesdacdc.org) each August for the 
coming school year.  If there is ever a need for changes during the school year, the handbook 
will be updated and republished, and parents will be notified electronically of the changes. 
 
 
2.2 Financial Information 

  
 Weekly Tuition  
Tuition is billed on Monday of each week.  Weekly tuition payments are required regardless of 
absences due to illness, vacation, holidays or staff professional development days  Families who 
enroll for partial attendance are subject to the same account policies as full-time attendance 
families.  Once enrolled in partial attendance, a thirty-day notice is required to be considered 
for available space to move to full time attendance or vice versa.   
 

 
NSF Check Fee (per incident).............................................................................. $30.00 

 
Late Payment (per incident) ............................................................................... $25.00 

 
Late Pick-up Fee (per incident, per child) ............................................................ $1.00/min 

   
 

Delinquent Account: 
All families are required to have a completed EFT (electronic funds transfer agreement for 
direct payments) on file to keep the account from becoming delinquent.  When an account 
becomes delinquent, payment will apply to the account on file. 
 
Withdraw: 
All families who wish to withdraw for any reason must submit the withdraw a week in advance.  
In the event of a withdraw, there is a one month waiting period to re-enroll. 

 
Tuition and Fees Changes: 

http://www.bethesdacdc.org/
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All tuition and fees are subject to change for each school year.  Our school year operates from 
August through July.  If the fees and tuition are changing for the upcoming school year, the 
changes will be made and published in July before the new school year starts in August.   

 
Flex Days (applicable for all families after one month of attendance) 
Flex day credit applies to all families after thirty days of enrollment.  After the first thirty days, 
families will receive five flex days to use at their discretion.  The flex day tuition credit can be 
applied for various reasons: 

• Illness Exclusion   

• Center closure for a holiday or professional development day 

• Travel  
 
The flex day credit will be calculated on the current weekly billing price for the week it is 
applied.  For example: 
The weekly tuition rate is $210, the flex day rate for that week would be $42 
 
Families may only apply one flex day at a time in any given week.  The flex day credit is based 
on the student’s anniversary start date and may not be carried over from year to year.  It does 
not carry over when a  student withdraws and then re-enrolls.  Families must submit a request 
for the credit to be applied to their account.   

 
Vacation Credit (applicable for families who attend full time only) 
Families are given a week of vacation based on years of attendance.  One week of vacation 
after one year and two weeks after two years or more of continuous attendance.  Vacation is 
based on the student's anniversary start date.  Only children who attend for a full calendar year 
are eligible for vacation benefits.  They must continuously be enrolled during the school year 
and the summer to be eligible.  This benefit may not be carried over from year to year and will 
not be given early.  It will not carry over when a student withdraws and then re-enrolls.  Parents 
must submit a request for vacation credit to the center office.  
 
Pandemic Tuition: 
Should the center need to close for Pandemic reasons, full tuition will be due for the first two 
weeks of closure.  If the center is closed longer than two weeks, 50% of tuition will be due.   
  
3. CENTER POLICIES 

 
3.1 Arrival and Departure 
Bethesda Child Development Center opens at 7 am and closes at 6 pm. 
 
Arrivals and departures can be difficult for children, adjustment periods are normal.  
Suggestions for making this transition a smooth one is listed below: 

 
Separation is easier for both parent and child if the parent says "good-bye" in a positive and 
happy manner without hesitating or looking back.   
If a child cries due to separation, he or she will seldom continue for more than a few minutes.   
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If a parent draws out the leaving process or communicates his or her anxiety, it can cause the 
child to continue to cry for a lengthier period.   
Parents are welcome to view their child in the classroom on the video and/or audio monitor in 
the center office at any time.   
 
3.2 Attendance 
The time children are in attendance will be recorded on weekly attendance sheets.  Attendance 
records are essential to validate the number of students present in each classroom for daily 
operations.   
 
3.3 Authorized Pick-Up 
Authorized pick-ups, other than legal guardians are required with each family upon enrollment. 
Individuals listed as authorized pick-ups will be permitted to leave the campus with the child 
with their corresponding driver's license number.  Proper identification, with a picture ID  of 
unfamiliar persons, will be verified before children are allowed to leave.  Children will not be 
permitted to leave with anyone who is not properly identified as an authorized pick-up.   

 
3.4 Visiting 
Family members are invited to visit their children or grandchildren if the schedule permits.  

 
It is important to remember that at specific points in a child's development, it is more difficult 
for him or her to let go twice in the same day.  Special notes or cards may be sent for the 
teacher to share with the child.  Parents may also view their child's classroom on the video-
monitoring system in the office. 
 
3.5 Nursing Mothers 
Any nursing mother is welcome to nurse their child at anytime.  Our facility provides a separate 
nursing mother's room available with comfortable seating for moms to use. 
 
3.6 Center Closings 
Bethesda Child Development Center is a year-round operating program.  Therefore, no credit 
will be given for holidays, inclement weather days or professional development days.  Families 
can apply flex days in advance for any inclement weather, holiday or professional development 
closure.  All center closings, other than inclement weather, will be shared for each school year 
on the at-a-glance yearly calendar.  
 
Inclement Weather: Bethesda Child Development Center will follow Birdville Independent 
School District for inclement weather closings and delays.  
 
Holidays: The center will be closed the following holidays, with no tuition credit given.  Normal 
weekly tuition is due during weeks that include holidays.  Accrued flex day credit can be 
applied.  
 
Labor Day 
Thanksgiving Day – the day before and the day after  
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Christmas Eve  
Christmas Day – the day after Christmas 
New Years Eve 
New Years Day  
President’s Day  
Good Friday  
Memorial Day  
Independence Day  
 
If the above holidays fall on a weekend, the center will be closed the Friday before or the 
Monday after.  The Christmas holiday closures will not result in more than three consecutive 
days of closure (M-F), dependent upon how the dates fall from year to year. 
 
Staff Professional Development Days:  There will be five professional development days 
between August – July.  The professional development days can be found on the at-a-glance 
calendar for each perspective school year.  Normal weekly tuition is due during weeks that 
include professional development days.  Accrued flex day credit can be applied for these days.  
 
3.7 Dismissal from the Center 
Any child will be dismissed from the Center: 

• When the parent consistently fails to comply with Bethesda Child 
Development Center policies or any additional regulations established by 
Bethesda Community Church. 

• When the Center is not able to meet the physical, intellectual, or emotional 
needs of the child. 

• When a physician advises dismissal. 

• When enrollment is under fraudulent circumstances. 

• When an account becomes delinquent, two weeks or more. 

• When parents consistently do not leave accurate emergency numbers and 
cannot be contacted when needed. 

 
3.8 Early and Late Departure 
The Center opens at 7am; children will not be received until that time.  Children arriving earlier 
than 7:30 am will be received by a teacher in an early morning room.  After 5pm, children will 
be grouped in a later afternoon room. 

 
Bethesda closes promptly at 6 pm.  Parents who have not picked up their child by 6 pm will be 
charged a late pick-up fee of $1.00 per minute for each child. 

 
3.9 Emergency Evacuation 
Emergency evacuation plans are posted in each room.   
 
Fire drills are conducted once a month.  Severe weather drills are conducted every other 
month.  Lock-down drills are conducted quarterly.  Bethesda is in direct communication with 
Haltom City Police and local authorities to maintain the safety of our facility on a weekly basis. 
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If we are required to vacate the premises for any reason, parents will be contacted if time is not 
a factor.  If time is a factor, we will begin loading children on vans and buses and transport 
them to Glenview Baptist Church.  Attempts to contact parents will be made from Glenview.  
We will reside at Glenview church until clearance has been declared by the proper authorities 
to return to our facility. 

   
Glenview Baptist Church 
4805 NE Loop 820 
Fort Worth Texas 76137 

 
3.10 Contact Information  
 
Bethesda Child Development Center 
817- 581-6784  
817- 581-5139 fax 

 
Bethesda Community Church 
817- 281-6350  
817- 281-1560 fax 

 
Bethesda Christian School 
817- 281-6446  

 
 

3.11 Legal Issues 
State guidelines, as well as Bethesda Community Church policy, require that the Center be a 
smoke free, alcohol free, weapon free, and drug free environment.  As well as the facility being 
in a gang free zone.  Discretion will be used when releasing children to anyone who shows signs 
of being under the influence of alcohol or drugs. 

 
Parents must provide legal documentation or pertinent information to the center regarding 
children such as restraining orders, custodial documentation, change in persons who can pick 
up children, and any other sensitive information that could affect the child.  Please understand 
that we operate within legal guidelines set by the courts. Children's records are kept 
confidential and are the property of Bethesda Child Development Center.  If personnel is 
subpoenaed, there will be a charge of $25/hour per person placed on the individual's account, 
who is listed on the subpoena.  If records are subpoenaed or copies of records are requested, 
there will be a charge of $25/hour, with a one-hour minimum. 

 
3.12 Security 
Bethesda Child Development Center has an audio and video monitoring system.  A parent or 
guardian may view this system at any time in the center office.  Security mirrors are installed to 
view the entry doors and hallways.  The only unlocked doors, with entry from the outside, are 
the carport entry doors (one on the North side and one on the South side of the facility).  
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Bethesda has a crisis management plan in place for the campus and is available for viewing any 
time upon request. 

 
All staff has a thorough background investigation, submitted through the state of Texas, as 
required by licensing as well as FBI fingerprinting.   

 
 

4. PROGRAM POLICIES  
 

4.1 Curriculum Overview 
K1 and K2 classrooms (ages 6 wks - 2 yrs. old) implement a balanced, age appropriate 
curriculum. The curriculum is designed and compiled to introduce young children to a well-
balanced, appropriate level of learning through monthly themes. 
 
Preschool consists of K3 – K5 classrooms (ages 3 – 5 yrs. old). The curriculum is outlined to 
assist the children in their cognitive, physical, and social development. Our academic units meet 
the needs of each child at their appropriate developmental stage. Classroom activities and 
experiences enhance self-esteem, foster self-help skills, encourage individual solving skills, and 
develop positive social relationships.  
  
4.2 Child Developmental Milestones  
Children will be observed and monitored for proper development while at Bethesda. Our goal is 
to come alongside families and aid each child in their development; spiritual, cognitive, 
physical, emotional, and social.  We want to partner with each family and come alongside the 
development of their child.   

 
Throughout each school year, children's developmental progress will be tracked, and 
developmental reports will be shared with families.   

 
4.3 Preschool Curriculum 
Bible: The Word of God and Christian Development are integrated in all facets of learning 
through twelve monthly themes. Children are taught Christian character development through 
the introduction of the Fruits of the Spirit and Ambassador Virtues. Each monthly theme is 
developed through dramatic play, puppets, stories, and songs.   

 
Language/Phonics: ABeka curriculum is implemented in all K2 – K5 classrooms and introduces 
children to the alphabet and focuses on letter recognition and phonics.  The Abeka units equip 
children with the necessary skills and knowledge needed to prepare them for beginning reading 
and writing. 
 
Handwriting:  Handwriting without Tears curriculum is used for all K3, K4, and K5 classrooms. 
Handwriting without tears is a hands-on curriculum that teaches children about spatial 
awareness and the shapes of letters and gives them many opportunities to obtain proper 
handwriting techniques at a very young age as well as reinforce phonemic awareness. 
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Math: Abeka curriuclume is used for number recognition and introduction to numerical 
concepts.  Our math curriculum involves a focus on hands-on activities with manipulatives 
designed to help children recognize basic quantitative concepts and develop problem solving 
skills.   
 
Science: Science units are designed to foster curiosity that many children naturally have about 
why, what, when, where, and how the world works.  Children investigate concepts introduced 
each month, such as weather, plants, growing bodies, and insects. 
 
Social: Social development in children is an essential aspect of preschool.  Children begin to see 
themselves as a part of a class or group with responsibilities.   
 
Co-Curricular: Every week, children will have a different co-curricular activity assigned to a 
specific day by class.  The activities vary from year to year but will be a support to the holistic 
focus of developing each child.   

  
 

4.4 Curriculum Outline 
The following is a curriculum outline for the school year by developmental age.  
 
K1 – K2 Classrooms 

 

Month / Theme Color(s) Shape Bible  

August / I am Special 
& Around the House 

Rainbow Triangle Noah, Jonah, Joseph 
& The Armor of God  

September / On the 
Farm & In the Forest 

Brown & Green Square Samuel, Saul, David & 
Jonathon 

October / Fire Safety 
& Community Helpers 

Orange, Purple & 
Black 

Octagon Dorcas, The Good 
Samaritan, Elijah & 
Elisha 

November / Fall & 
Thanksgiving 

Yellow & Brown Triangle 10 Lepers, David, 
Ruth, Moses 

December / Christmas Red & Green Star Baby Jesus 

January / Winter, 
Nursery Rhymes,  

Blue, White & Black Circle Bible Heroes 

February / Love, 
Aesop's Fables, 
Dental Health 

Red, Pink & Purple Heart Esther, Prodigal Son, 
Jericho & Paul 

March / Jungle 
Animals & Fairy Tales 

Green & Yellow Diamond Creation 
 

April / Baby Animals 
& Plants 

Orange & Blue Oval Easter 

May / Bugs Pink & Purple Rectangle Mothers are Special 

June / Dinosaurs Yellow & Orange Circle Abraham, Sarah, Isaac 
& Jacob 
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July / Space  Red, White & Blue Star Miracles of Jesus 

 
K3 – K5 Classrooms  

 

Month / 
Theme 

Letters / 
Phonics 

Word Time Math Science Bible Fruit of the 
Spirit 

August / 
Birthdays & 
All About Me 

Letters In 
My Name 

Social 
Behavior 

Free 
Exploration 
Introduction 

Explore 
Science 
Centers 

Noah, 
Jonah, 
Joseph & 
The Armor 
of God 

N/A 

September 
/Back to 
School 

A E I O U School Free 
Exploration 
Groups 

My Five 
Senses 

Samuel, 
Saul, David 
& Jonathon 

Self- 
Control 

October/ Fall 
/ Fire Safety 
& 
Community 
Helpers 

B C D My Body Counting Nutrition, 
Fire 
Safety & 
Stanger 
Danger 

Dorcas, The 
Good 
Samaritan, 
Elijah & 
Elisha 

Kindness 

November/ 
Thanksgiving 

F G H Transportati
on 

K3: Counting 
K4: Pattern 
One 

Personal 
Hygiene 
& Germs 

10 Lepers, 
David, Ruth, 
Moses 

Faithfulness 

December / 
Christmas 

J K L Celebrations Sorting 
&Classifying 

Living & 
Non-
Living 

Baby Jesus Peace 

January / 
Winter / 
Phone #’s & 
Addresses 

M N P Work K3: Sorting & 
Classifying K4: 
Comparing 

Seasons, 
Weather 
& Time 

Bible Heroes Goodness 

February/ 
Presidents & 
Dental 
Health 

Q R S Health K3: Pattern 
One K4: 
Number @ 
Concept Level 

Animals 
& 
Habitats 

Esther, 
Prodigal 
Son, Jericho 
& Paul 

Love 

March / The 
Earth 

T V W Earth K3: Pattern 
One K4: 
Number @ 
Connecting 
Level 

Plants & 
Taking 
Care of 
God's 
World 

Creation Patience 

April / Easter X Y Z Animals K3: Comparing 
K4: Number @ 
Symbolic Level 

Baby 
Animals 

Easter & The 
Resurrection 

Joy 

May / 
Graduation 
& Review 

Review Construction K3: Review K4: 
Pattern Two 

Insects Mother's 
Are Special 

Gentleness 

June / Circus A E I O U Play Math Review Ocean Abraham, N/A 
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B C D F G 
H J K L 

Explorati
on 

Sarah, Isaac 
& Jacob 

July / Outer 
Space 

A E I O U 
M N P Q 
R S T V W 
X Y Z  

Sky Math Review Space Miracles & 
Parables of 
Jesus 

N/A 

  
4.5 Field Trips 
Children are eligible to attend off campus field trips when they are three years old or older and 
completely potty trained.  Typically, field trips correspond with the curriculum to extend 
academic progress.  Field trips are sometimes postponed or canceled due to inclement weather 
and occasionally cannot be rescheduled.   

 
Permissions Forms: A field trip release must be signed at the time of enrollment.  In addition to 
the initial release form (located on the child's Application for Admission registration form), a 
field trip permission slip must be completed for each trip.  This form authenticates the parent's 
knowledge of the exact location of their child when away from the Bethesda campus. 

 
Transportation: Classroom ratios are superior to those mandated by the State of Texas, and 
these quality child-staff ratios are maintained on trips away from the center.  Additionally, each 
child wears an individual seat belt in our vehicles, as required by State Licensing.  Elementary 
aged summer day camp utilizes the Bethesda Christian School bus on many of their summer 
field trips. 
 
Volunteers: Parents and guardians are welcome to attend field trips.  A list of Field Trip 
Guidelines is presented to inquiring parents, guardians, or additional persons visiting our Center 
or chaperoning field trips away from campus.  Parents/guardians are responsible for paying any 
applicable fee for activities they attend. 
 
4.6 Gross Motor Development – Indoor and Outdoor Physical Activity  
All children spend time outside or in multipurpose spaces two times each day weather 
permitting.  Bethesda strongly believes and supports the need for physical activity each day and 
the benefits it gives to a developing child. 
 
Infants (K1) will be given opportunities for physical activity, including supervised tummy time. 
 
Toddlers (K2) will participate a minimum of 60 minutes of moderate to vigorous active play 
each day. 
 
Preschool (K3 – K5) will participate a minimum of 90 minutes of moderate to vigorous active 
play each day.  
 
School Age (Completed Kindergarten – Grade 5) who are in attendance for a full day will 
participate a minimum of 90 minutes of moderate to vigorous active play each day.   
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Bethesda will promote all children’s active play every day.  Children will have ample 
opportunity to do moderate to vigorous activities, such as running, climbing, dancing, skipping, 
and jumping, to the extent of their abilities. Physical activity may take place in the classroom, 
the outdoor playground, or indoor play area. 
 
All children will participate each day in: 
Two occasions of active play outdoors when weather permits 
One occasion of active indoor play  
Two or more structured or teacher-led activites or games that promote movement over the 
course of the day. 
Continuous opportunities to develop and practice age-appropriate gross motor and movement 
skills.  
 
Attire: Children’s clothing should allow them to enjoy and participate in physical activity easily.  
Footwear should provide support for running and climbing.   
 
Winter Weather: Children may go outside if the temperature is over 45° for outside playtime 
(including windchill).  When the temperature is under 45°, they may not go out but will have 
inside physical activities in place of their playground time. 
 
Summer Weather: Children may go outside if the temperature is less than 95° degrees for 
outside playtime (including heat index).  When the temperature exceeds 95° degrees, they may 
not go outside but will have inside physical activities in place of their playground time. 
 
Inclement Weather: Anytime the weather is cold, damp, or windy, children need to wear coats, 
caps, hoods, and gloves.  Please send your child dressed appropriately for outdoor activities.  
There will be no outside time when precipitation is actively occurring.  
 
Water Activity: During the summer months, children will participate in outdoor Splash Day.  
Splash Days are scheduled in advance to give families notice to bring their child's swim gear and 
a change of clothes.  Children who participate will need to be provided with a swimsuit, towel, 
water shoes, and sunscreen.  All items must be labeled with the child's name.  Sunscreen of SPF 
30 is applied during all water activities unless otherwise requested by parents on the child's 
enrollment information. 
 
4.7 Parties, Activities and Special Events 
The Center celebrates the following special events during the year, including, but not limited to:  
November: Thanksgiving Feast 
December: Jesus' Birthday 
February: Valentine's Day  
March/April: Jesus’ Resurrection  
 
Preschool Pictures: Traditionally, individual preschool pictures are taken in the Fall, and class 
group pictures are taken in the Spring.  Additional photography opportunities may take place 
throughout the year. Parents or guardians are under no obligation to purchase these pictures. 
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Halloween: BCDC does not participate or acknowledge Halloween.  We choose to celebrate the 
season with pumpkin patch festivities.   

 
Thanksgiving Feasts: Thanksgiving feasts are held in each classroom during the month of 
November.   

 
Christmas: In celebration of the birth of Jesus, a Christmas party is held in December in each 
classroom.  It is a time for children to share the love of Jesus with their parents, family, and 
friends.  

 
Easter:  The celebration of the resurrection of Jesus is a special time at Bethesda.  The Center 
will have class Easter egg hunts but use the eggs and the colors of the eggs to draw the focus to 
Jesus.  BCDC does not acknowledge the Easter Bunny.    
 

 
4.8 School Age Attendance-  Holiday & Summer  
Bethesda offers multiple options for school age children, completed Kindergarten – completed 
grade 5.  Attendance options are available for school age children during holidays and summer.  
The available dates our outlined on the BCDC at-a-glance calendar for each school year.  
 
Due to the state license Bethesda holds, school age children and families are held to the same 
rules and regulations applied to preschool age children while in attendance.     
 
 
5. CLASSROOM POLICIES 

 
5.1 Birthday Parties 
A child may celebrate his or her birthday in class, with arrangements made a week in advance 
with the child's teacher.  Birthday celebrations are voluntary and should be simple.  For a party 
taking place outside of the classroom, party invitations will not be dispersed in class, unless 
each child is invited.   
 
5.2 Screen Time in the Classroom 
All Pre-K classrooms are equipped with televisions and DVD players to use for various special 
occasions, learning applications, and for holiday parties.  Screen time activities will meet 
educational needs, are age-appropriate (rating of G only) and will not exceed one hour per day.  
Screen time is not used for any child under the age of two.   

 
5.3 Daily Schedule 
Each class has a daily schedule posted inside the classroom with each month's calendar.  The 
center website also contains this information for you to access from home 
www.bethesdacdc.org 

 

http://www.bethesdacdc.org/
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Teachers schedule activities for their classrooms geared towards the children's ages, interests, 
and abilities.  The classroom environment is appropriate for the health, safety, and well being 
of each child.  Classroom activities are flexible and promote a child's physical, emotional, social, 
mental, and spiritual growth.   
 
 
5.4 Character Development / Training 
K1 & K2 Character Development and Training Procedures 
The Center wants to encourage and praise children for their positive choices and recognize 
them.  Our goal is to lay the foundation for building Godly character.  Character traits we focus 
on in preschool classes are Listen, Obey, Work Hard, Tell the Truth, Love and Self-Control.   
 
To help train and correct choices/behavior in our younger classes, we use the following 
procedures.   

 

 

1. Redirection 

2. Break / Physical Separation in the Classroom 

Steps 1 & 2 will possibly repeat numerous times during the day, 
depending on the child, age and the situation.  

 

3. Behavior Awareness Notice and Possible Separation in the 
office for a short time if needed. 

 
Character Development Parent Notice for K1 and K2:  The character awareness form is to 
inform families of the traits and specific areas your toddler needs work on and had a tough time 
with for that day as well as ones they have done well.   If parents/ guardians would like more 
information to help work with specific areas, please ask our office.    
 
Severe Behavior: When a child has needs that Bethesda CDC staff is not able to accommodate, 
the Director will meet with the parents to develop a plan of action.  The plan may include 
outside consultation or reaffirmation at home.  Staff will do everything possible to support the 
child's continued participation at the Center.  However, if the child does not progress, families 
will be required to find alternative childcare for the well being of the child and his or her fellow 
students.  Severe or Violent behavior may also lead to immediate dismissal dependent upon 
the severity of the action and age of the child. 
 
Biting: Research estimates that about one child in 25 will be a problem biter at some point 
during their infant/toddler development.  The reason for this behavior varies among children 
and age groups.  In infants and toddlers, biting can often be attributed to natural development; 
teething, exploration, gaining an understanding of cause and effect. 
 
Biting not associated with normal development is attributed to many factors, including anxiety 
or a need for control.  Children lack the language skills to express the frustrations they may feel 
due to an inability to operate toys, compete with other children, or interact with the staff.  
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Teaching a child to communicate is essential.  When infants and toddlers are still developing 
their verbal skills, the use of sign language is beneficial in allowing them to express their 
feelings.   
 
In correcting biting behaviors, staff will state calmly and firmly to the child, "no biting", or 
"biting hurts," while removing the child from the situation.  An alternative to biting is then 
assessed and implemented to alleviate frustrations. 
 
Parents will be informed when biting occurs; this will take place verbally, through written 
parent notices or electronic messaging.  For the overall safety and happiness of children, if a 
child has a consistent problem with biting, parents will be required to find alternative childcare. 
 
 
K3 – K5 Character Development and Training Procedures 
The Center wants to encourage and praise children for their positive choices and recognize 
them.  Our goal is to lay the foundation for building Godly character in our children.  Character 
traits we focus on in preschool classes are Listen, Obey, Work Hard, Share, and Self-Control.   
 

 

1.  LISTEN Hear and Increase in learning. Proverbs 1:5 

2.  OBEY Obey your parents for this is right.  Ephesians 6:1 

3.  WORK HARD Whatever you do, work at it with all your heart.  
Colossians 3:23 

4.  TELL THE TRUTH Delight the Lord with truthful ways.  
Hebrews 13:16 

5. LOVE  Do good and share, for God is pleased.  Hebrews 13:16 

6. SELF-CONTROL Be quick to hear, slow to speak, and slow to 
anger.  James 1:9 

 
To help train and correct choices/behavior in our classrooms, we use the following procedures.   
 

 

1. Redirection 

2. Warning in the Classroom 

Steps 1 & 2 will possibly repeat numerous times during the day, 
depending on the child, age, and the situation. 

3.   Break / Physical Seperation in the Classroom 

4.  Physical Separation in the office with a behavior notice sent 
home. 

5.  Separation in the office and parents will be notified. 

 
Character Development Parent Notice:  The character awareness form is to inform families of 
the traits your child needs work on and had a tough time with for that day.  If parents/ 
guardians would like more information to help work with specific areas, please ask the center 
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office.   Information and resources are available upon request as well as on the development 
center website www.bethesdacdc.org under parent resources.   
 
Severe Behavior: When a child has needs beyond the scope for Bethesda CDC staff to meet, the 
Director will visit with the parents to develop a plan of action. Bethesda will do everything 
possible to support the child's continued participation at the Center.  However, if the child's 
behavior shows no progress, parents will be required to find alternative childcare for the well 
being of the child and his or her fellow students.  Severe or Violent behavior may also lead to 
immediate dismissal dependent upon the severity of the behavior and age of the child. 
 
5.5 Nap Time 
All preschool children rest from 12 - 2 pm each day.  Older children preparing to promote to 
Kindergarten will rest from 12 – 1pm each day.    Mats are provided by the center and will be 
individually assigned to each child. Parents provide a small blanket, small pillow, and one soft 
toy to make nap time a familiar and comfortable setting.  The children are not forced to sleep; 
however, all children are expected to lye quietly on their mats.  After each naptime, nap mats 
are sprayed and wiped with a disinfectant solution.   
 
5.6 Nutrition 
Meals and snacks served at the Center exceed nutritional standards required by the State of 
Texas Minimum standards.  All lunch and snack menus are located on the center website at 
www.bethesdacdc.org for families to access and print off. 

 
Location: Snacks and meals are served in the child's classroom.  

 
Menus and Substitutions: Lunch and snack menus are given each month.  If a child is unable to 
eat any food item on the menu, parents need to make necessary provisions for their child.  
Menu substitutions made by the center will be shared with families.   

 
Milk: All milk substitutions brought by parents need to come through the center office to 
receive a proper milk label.  It will then be stored in the kitchen and distributed to classrooms at 
lunch time.  Families are asked to send breast milk or formula for children in infant classrooms. 
 
Special Diets: Any food allergies or special diet instructions will need to be submitted to the 
office and noted on the child's enrollment forms.  A copy of these special instructions is posted 
inside every classroom so that all staff members are aware of unique allergies or dietary 
restrictions.  If an alternative food substitution is needed, parents or guardians must provide 
the food substitution for their child.  All children with food allergies must have a completed 
FARE form on file signed by the physician and parent. 
 
Treats from Home:  Please do not bring treats from home unless prearranged with the child's 
teacher.  The center exceeds the recommended dietary guidelines for preschool age children in 
our carefully outlined meal plan.   
 
 

http://www.bethesdacdc.org/
http://www.bethesdacdc.org/
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5.7 Promotion 
The children are grouped first by age, and then consideration is given to individual 
development.  Classrooms are restructured for each new school year in August.  Individual 
promotions may occur throughout the year, as space is available or need arises based on child 
development.   
 
5.8 Toilet Training 
Toilet training with a child will begin when the child is ready.  Teachers will work closely with 
parents to help the child succeed.  The following are signals teachers will be watching for: 
 

• When the child is accustomed to the classroom atmosphere and schedule. 

• When the child is no longer taking a bottle. 

• When the child is physically ready, the child has long, daily periods of staying dry 
and can control the muscles of the bladder and bowels. 

• When the child is mentally prepared, the child understands what is expected and 
has acquired language and communication skills. 

• When the child is emotionally ready, the child is willing to attempt to sit on the 
toilet. 

• Parents are required to provide a few full sets of clothing, a shirt, shorts/pants, 
underwear, socks, and extra shoes for accidents during training. 

• The use of pull-ups during toilet training is discouraged.  Pull-ups are similar to 
diapers and may hinder prompt toilet training.  Pull-ups are welcomed for rest 
time only.  
 

*All children enrolling or promoting to a K4 or K5 preschool classrooms are required to be fully 
potty-trained, wearing proper undergarments.  Pull-ups are acceptable for use during rest time 
in these classrooms. 
 
6. COMMUNICATION POLICIES  

 
6.1 Child Abuse 
Bethesda Child Development Center employees are trained in recognizing the symptoms of 
abuse.  It is required by Texas law to report suspected abuse or neglect (sexual, physical, or 
emotional) to Child Protective Services.  The child abuse hotline and other information about 
the regulations put forth from the state of Texas are located on the community board outside 
our office.   
 
6.2 Family Involvement 
One of the best ways for parents to be involved with their child's center is to be aware of daily 
events through classroom interactions with teachers, class calendars, and the family 
communication application.   

 

• Volunteer Time: Families are welcome to volunteer for any occasion or activity at 
the center. Bethesda CDC has an open-door policy extended to our parents and 
guardians, encouraging you to participate with your child. 
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6.3 Procare Connect Family Mobile Application   
  
Procare is the software management system used at Bethesda.  Procare Connect is an 
extension of the software program and a mobile family application to help families connect to 
BCDC teachers and classrooms.   
 
All families will use the app to: 
 1.  Sign-in and sign-out their child using the contactless curbside GPS feature.  
2.  Communicate with the lead teacher daily.  
3.  Use the messaging feature to talk with the teacher or office staff, alert the office staff of 
your arrival time for afternoon pick-up or other non-urgent needs.  Alerting the office staff of 
arrival time helps if pick up is taking place before 2:30 pm.    
 
Sign-In / Sign-Out  
Sign-in and sign-out your child using the contactless curbside GPS feature. Once you arrive at 
Bethesda for morning drop-off and afternoon pick-up, a geofencing radius will allow you to 
check-in and check-out from your car.    
Daily Activities   Families can expect to receive daily activity updates, but the updates may or 
may not be in realtime.  Most often, teachers will update daily activities during nap time or 
before they leave for the day.  Activities may be updated earlier or later, depending on the 
demands of the day.   
  
• Families in K3 - K5 classes can expect to receive daily communication from the classroom 
similar to the hard copy form currently being sent home.  There will no longer be a form sent 
home daily.  
 • Families in K1 and K2 classes can expect to receive communication each day through the app 
and a daily hardcopy form when necessary.    
• When a lead teacher is absent, curriculum coordinators and the classroom teacher aides will 
step in and help communicate with families on behalf of the teacher.  
  
Messaging Teachers and Office Staff  
The messaging feature is a great way to communicate with your child’s teacher and office staff. 
Classroom teachers will answer messages when it is convenient and at an appropriate time for 
the classroom schedule.  Office staff will also see messages and will have the ability to respond 
through the app.    
*In case of an urgent need, emergency, or if an immediate answer is needed, families should 
call the office directly.  
  
Each parent or legal guardian listed on an enrolled child’s account will receive a personal 
invitation from Procare via email on the first day of the child’s attendance at Bethesda.  If a 
parent or legal guardian does not have an email address in Procare, an invite cannot be sent.  
Invite pins are unique to each parent listed on the account and cannot be shared.   
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6.4 Parent-Teacher Conferences and Interaction 
Open communication between parents and teachers is vital to the development of children.  
We encourage parents to talk informally with the child's teacher and feel free to ask questions.   

 
Parent-teacher conferences are scheduled through the office at any time.  Parents may contact 
the center office to set up an appointment with the administrative team to discuss concerns or 
comments.  We appreciate parents who lift the center up in prayer, talk in a positive manner, 
and partner with us to promote a positive learning experience for all children. 
 
6.4 Records 
Attendance: The Center keeps daily attendance records of children and staff for the previous 
three months.  Parents/guardians are responsible for signing their child in and out each day 
through the mobile family application. 

 
Enrollment: Due to state licensing standards, enrollment records must be submitted to the 
center before admission and will be kept on file for as long as the child remains enrolled.  The 
center must be notified immediately of any changes in the information given at enrollment.  
Parents/legal guardians must keep their child's records current. 

 
Accuracy: Parents/guardians should be proactive and make all necessary updates to their 
child's records immediately upon the known change.   Phone numbers and contact information 
must remain current in case of emergency.    
 
Minimum Standards: A copy of the Minimum Standards from Texas Health and Human Services 
is in the center office along with liability insurance documentation and center operational 
policies.  They are viewable upon request.  Most recent inspections made by required 
organizations (The Tarrant County Public Health Department, Fire Inspection, Gas Line Test 
Report, Consumer Health Division Inspection Report, Texas Department of Health/Retail Foods 
Division, Texas Department of Protective and Regulatory Services, and the Texas Commission 
on Fire Protection Licensing Investigations Bureau) are posted on the bulletin board next to the 
center office.  
 
7. HEALTH POLICIES  

 
7.1 Communicable Diseases and Illness 
Childcare facilities are notorious for the spread of illness and diseases due to the ages of the 
children served.  To effectively control this problem, Bethesda CDC vigorously enforces illness 
exclusion.  It is imperative for families to arrange alternate care for their child BEFORE it is 
needed.   
 
If children become ill, care will be provided for a short time, while parents or guardians are 
notified.  Bethesda CDC is not set up to care for sick children for any length of time, so it is vital 
that children are picked up quickly.  Families must arrange in advance with an alternate 
caregiver to alleviate any problems when their child becomes ill.  Bethesda CDC reserves the 
right to exceed the standard of care regarding illness and infectious disease criteria. 
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Children who display the following symptoms in the past 24 hours will not be allowed at the 
Center. If any of these symptoms occur during the school day, your child will be sent home 
immediately. Upon being sent home, the child cannot return until he or she has been free of 
any symptoms for a full 24 hours without medication or with a doctor's note.  

 
▪ Temperature greater than 100.4° degrees 
▪ Yellow or green discharge from the eyes 
▪ Vomiting (more than two) 
▪ Diarrhea (more than three) 
▪ Any rash other than diaper rash 
▪ Extremely lethargic behavior 

 
If a child has been diagnosed with a reportable communicable disease, the parent or guardian 
must notify Bethesda CDC office immediately.  When a reportable communicable disease 
diagnosis has been confirmed, all families in the child's classroom will be informed. 
 
The primary criterion for exclusion from attendance is the probability of the spread from 
person to person.  A child may have a non-excludable illness yet require home or hospital care.  
Written consent may readmit children excluded from Bethesda CDC for a communicable 
disease from a physician or a permit issued by the local health authority stating that the child is 
not contagious. 
 
Bethesda CDC reserves the right to require a physician's note of release for any student with an 
illness or contagious disease.   
 
7.2 Emergency or Injury 
All staff members are required to receive annual certified CPR and First Aid training in 
preparation for such emergencies.  Minor injuries will be taken care of at Bethesda.  Parents 
will be notified, and an accident report will be sent.  When serious injuries or illnesses occur, 
parents will be notified immediately.  If the condition requires immediate attention, the parent 
will decide whether to take the child to the emergency room or to their child's pediatrician.  
Severe emergencies will be handled by calling 911.  Medical expenses are the parent's 
responsibility; Bethesda Child Development Center is not responsible for medical coverage.  In 
the event of the center needing to administer a child's Epi-Pen, 911 will be called and parents 
will be contacted.  

 
In case of injury and the parent and guardian cannot be reached, the center immediately 
notifies the emergency contact on the registration form.  The child's emergency information 
must always be current.   
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7.3 Hygienic Procedures 
Environmental: Any spills are immediately cleaned and wiped with a disinfectant bleach 
solution.  
 
Staff members use a spray bottle containing a disinfectant bleach solution for cleaning.  Using a 
spray is superior to using a cloth saturated in the same solution.  Excess is wiped off with a 
paper towel.  In older classrooms, where community restrooms are used, the toilets are 
routinely cleaned. 

 
Equipment/Supplies: There is a complete cleaning of bathrooms, rugs, floors, and equipment 
each day.  Preschool and toddler toys are disinfected daily.  Diaper changing tables are 
disinfected after each use. 
 
Personnel: All staff wash hands before and after direct child interaction.  Examples of required 
handwashing include after using the bathroom, before serving food, after a diaper change, and 
after general cleaning.  Personal protective equipment such as gloves is used during childcare 
procedures that involve blood, body fluids or body substances, and the usage of cleaning 
equipment. Careful handling of food with thorough hand washing before and after serving is 
practiced.  Staff members view all body secretions as potentially infectious.  All soiled articles of 
clothing are handled with gloves, carefully bagged in plastic, and returned to the family to 
clean.   

 
7.4 Medication 
For the children's safety, all medications given at the facility need to be appropriately 
administered.  Therefore, all medications must come to the office first for proper labeling. 

 
Breathing Treatments: The child's teacher or the center office will administer breathing 
treatments.  The family must provide machines and all other components.  Initial treatments 
should be given at home.     
 
Over the Counter Medication:  If a physician advises an over-the-counter medication or sample 
of a prescription medication given, a note from the physician stating the date, child's name, 
medication name, and instructions for administering must accompany it.  All over the counter 
medication must be age appropriate, and the dosage cannot be more than the label 
instructions unless accompanied by a doctor's note.   

 
Container: Medication must be in a prescription bottle or original container with the date, 
proper name, and instructions for administering. More than one child in a family may not share 
medication.   

 
Medication Label: Parents must fill out a medicine label authorizing the staff to give the 
medication.  The medicine label must be completed with the exact date and time to be 
administered, correct dosage, and signature of the parent or guardian before any medication 
will be given.   
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Personnel: The child's teacher will administer the medication and will maintain a Medication 
Chart in the classroom. 
 
Storage Location: All medications requiring refrigeration will be kept in the center office.  
Medication not requiring refrigeration will be maintained in the child's classroom in a 
medication bin. The only exception to this rule, is controlled medicines used to treat ADD or 
ADHD; they will be kept locked in the medicine cabinet in the center office. 
 
Medication in Child's Personal Belongings: The Center requires that all medicines be 
appropriately labeled and stored either in the office or in the classroom medication bin.  If 
there is medication located in a child's belongings that is for use outside of the classroom time 
frame, it will need to be stored and labeled just like any other medication and not left in the 
child's personal belongings.
 
 
8. PERSONAL POSSESSIONS 
 
8.1 Clothing 
Children must be fully dressed in clean, appropriate clothing upon arrival.  Children who are not 
toilet trained must be brought in a clean diaper. All children must have at least one change of 
clothing in case of accidents or spills.  Children who are potty training should have more than 
one change of clothing each day.  Parents will be called to bring clothing or diapers if there is a 
need with no provision.  Soiled clothes will be sent home for laundering.  All personal items 
must be LABELED with the child’s name. 

 
Comfortable, washable play clothes are the best kind of clothing for children to wear.  Easily 
removed clothing must be provided for diaper changing and toilet training.  Belts, overalls, and 
other "hard to manage" dress for all ages of children should be avoided.   

 
Children often get messy at preschool.  Although we wear aprons during art and use washable 
products, paint inevitably gets on clothing and can stain.  We suggest that parents leave their 
child's best clothing at home so your child can be free to experiment, hands-on.  Most children 
enjoy running, jumping, and participating in large motor play during the appropriate times.  
Dress shoes and clothes can make these activities very difficult and can prove to be 
uncomfortable to wear for an entire day. 

 
8.2 Diapering 
Parents of diapered children must provide enough diapers to ensure their child's comfort.  
Because of health risks, disposable diapers are encouraged.  If cloth diapers must be used 
because of an allergy or our of preference, these diapers will not be washed or rinsed out at 
school, they will be sent home in individual bags for laundering.  Parents must provide heavy, 
clean, Ziploc bags to store and transport the diapers appropriately.  Families need to check their 
child's daily report for notes regarding needed diapering items.  If a child should run out of 
diapers and diaper wipes, parents will be contacted to bring the necessary items to the center 
so proper care may be given to each child. 
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Toilet training is implemented in K2 through K3 classes.  It is best to bring underwear during 
toilet training.  Because pull-ups may delay toilet training, they are suggested for naptime use 
only.  Parents must provide adequate clothing for accidents during this transition time and 
must follow through with toilet training while at home. 

 
8.3 Nap Items 
We request that parents provide their children with a small pillow and blanket.  These items 
need to be kept in a backpack that fits neatly in the child's locker or on the child's hook.  The 
bags may not touch one another according to the State of Texas Minimum Standards; 
therefore, a narrow backpack (to be stored on your child's hook) in the classrooms will be 
required.  Please do not send items too large to fit in your child's storage area.  Nap items must 
be taken home every Friday for laundering.  Any nap items that are soiled during the week must 
be taken home immediately for laundering.  All personal items must be LABELED. 

 
8.4 Personal Belongings 
Only personal items requested by the child's teacher should be sent from home for the care of 
the child.  Toys, books, money, jewelry, or any other personal items MUST be left at home 
unless the teacher has specified otherwise for show and tell or other special classroom 
activities.  Play guns, knives, and other objects, which encourage violence or unruly behavior in 
play, are not permitted at any time.  We request that items from home not exhibit violent play 
characters or be decorated with symbols or objects promoting violent behavior.  The center is 
not held responsible for any lost or stolen items. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 


