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We are thrilled to welcome back your children this summer and will do
everything we can to keep them safe and healthy. Our summer program is
different from what we offer during the school year. We start the work
period at 9:30 am instead of 9:00 am, which gives the children more time
to play outside when it's not so hot. Outdoor time will be limited on “Spare
the Air” days or when the temperature is over 100 degrees. This summer,
we will follow our regular Montessori schedule with minor modifications
(see attached daily schedule).
Although it is summer school and things may seem a bit more relaxed, it is
still essential for children to have a regular routine, so it’s important that they arrive and be picked
up on time. We cannot stress this enough!
Before your child starts, we ask that you re-read our health and safety protocol so that you are
aware of our policies and know what to expect this summer. We have also outlined important
details for our summer program below. We all need to work together to ensure the health and
safety of everyone on campus, so it’s very important that you follow these procedures.
If you have any questions, please do not hesitate to email the office.

FACE COVERINGS
Anyone on campus (staff, caregivers, parents, children over 2 years old) must wear a face covering
at all times.

PICK UP AND DROP OFF
Drop-off and pick-up is outside the building. Each classroom has its own drop-off and pick-up area
where staff receive children as they arrive and bring children to be picked up:
- Primary 3 is outside the entrance to the lobby
- Primary 4 is outside the entrance to the office
Parents/caregivers sign in and out each day on a paper provided using their own pens to limit
cross-contamination.
We encourage the same family member or designated person to drop off and pick up the child every
day. We discourage grandparents and other older relatives from picking up children, if they are
over 60 years old, since they are more at risk for serious illness.

Drop off
Before arriving on campus, make sure you understand where to go; parents and children of
different classrooms must stay separate at all times. While waiting for a staff member to screen and
receive your child, stand on the designated markings on the sidewalk and maintain a distance of 6
feet apart from others at all times. A staff member will be at the door to screen and accept each
child from 8:00 am – 8:30 am. If you arrive after 8:30 am, call the school when you have arrived
outside your designated entrance and wait for a teacher to receive your child.
Pick up
Children enrolled in the half day and school day programs will be brought to their classroom’s pickup area at 12:00 pm and 3:00 pm respectively. Parents are expected to arrive on time to pick-up
their child and stand on the designated markings on the sidewalk while waiting.

SUNSCREEN
Please remember to apply sunscreen on your child in the morning before school. Children enrolled
in the school day program will need their own sunscreen at school (see details below) that we will
apply after lunch before the children go outside. Note that we must have your signed sunscreen
release form to apply sunscreen to your child.

NUT FREE ENVIRONMENT
We have students with severe food allergies to peanuts and tree nuts. Please do not send any
peanut or tree nut containing products in your child’s lunchbox. For your reference, we listed
below the nuts that are not allowed. Alternatives to peanut butter that are acceptable include sun
butter and Soynut butter.
Almond
Beechnut
Brazil nut
Bush nut
Butternut
Cashew
Chestnut

Filbert
Ginko nut
Hazelnut
Hickory nut
Macadamia nut
Nangai nut

Peanut
Pecan
Pine nut
Pistachio
Shea nut
Walnut

PIZZA HOT LUNCH
We offer an optional pizza hot lunch on Fridays for children enrolled in the school day program.
If you wish to participate, please bring $4 for one slice ($6 for two slices), which includes a side
of fruit/vegetables. The pizza order form and money collection jar will be available at each
classroom’s designated pick-up and drop-off area. If you are interested in participating, please
bring exact change.

ITEMS TO BRING TO SCHOOL
The items that you will need to bring to school are listed below. Each child will
have a labeled box in which to store his/her individual items. To limit crosscontamination, it is very important that you package and label each item as
described below.
To be brought to school on the first day:


Refillable water bottle (labeled with your child’s first name and last initial)



Slippers in an adult-sized shoe box (slippers and box labeled with your child’s first
name and last initial). Children cannot be in the classroom with bare feet.



4 changes of clothes in individual, sealed zip lock bags (clothing and bags labeled
with your child’s first name and last initial). We will not provide loaner clothing.



Sunscreen for school day children in a sealed zip lock bag (sunscreen and bag
labeled with your child’s first name and last initial).



2 extra face coverings in individual, sealed zip lock bags (labeled with your child’s
first name and last initial)



Blanket and optional pillow if your child naps at school (labeled with your child’s
first name and last initial). We will provide a washable bag in which to store these
napping items.



Lunch for school day children in a sealed lunchbox (preferably not a paper bag)
including all utensils. All containers, lids and lunchbox must be labeled with your
child’s first name and last initial.



Wallet-sized or 4 x 6 picture of your child that will be used to label the storage
box of your child’s belongings. Note that the picture will not be returned.

To be brought to school daily:


Refillable water bottle (labeled with your child’s first name and last initial)



Lunch for school day children in a sealed lunchbox (preferably not a paper bag)
including all utensils. All containers, lids and lunchbox must be labeled with your
child’s first name and last initial.



Your own pen to sign in and out

DAILY SCHEDULE
8:00 - 8:30 am:

Set up classroom/receive children at designated door

8:30 – 9:15 am:

Outside play time

9:15 – 9:30 am:

Snack time

9:30 – 11:30 am:

Work time

11:30 – 12:00 pm:

Circle time

12:00 pm:

Half day children go home

12:00 – 12:45 pm:

Lunch and clean up

12:45 – 1:00 pm:

Nappers outside. Non-nappers story time.

Nappers take a nap (1:00 pm to 2:45 pm)
1:00 – 1:30 pm:

Outside play time

1:30 – 2:45 pm:

Afternoon work time

2:45 – 3:00 pm:

Storytime. Nappers wake up.

3:00 pm:

School day children go home. School closes.

