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Job Announcement - DRE 

The Unitarian Universalist Fellowship of Midland, Michigan, seeks a half-time Director 

of Religious Education (DRE) to oversee educational programming for children. 

 

Our Congregation 

The Unitarian Universalist Fellowship of Midland is a congregation of 100+ members 

with diverse beliefs (atheist, humanist, pagan, mystic, and more) who enjoy learning 

and having fun together. We are committed to social justice (currently racial justice, 

LGBTQ justice, environmental justice, and food and housing security). Ours is a 

Welcoming Congregation and a Green Sanctuary. More information is at uufom.org. 

 

This Position 

The DRE provides overall direction to the children’s Religious Education (RE) program, 

including program philosophy and curriculum. This position works with volunteers and 

staff to provide a dynamic and responsive program that encourages children of all ages 

to be true to themselves while respecting others, to gain familiarity with world religions, 

to develop their own beliefs, and to work for social justice. 

 

Compensation: Starting salary is $17,000 to $19,000 per year (in line with UUA 

compensation recommendations) + professional expenses, insurance, retirement, two 

weeks of vacation, two weeks of study leave each summer, professional development 

funds, and other benefits. 

 

We expect this position to start on August 1, 2021, with in-person programming to 

begin in September (with COVID-19 precautions in place). If in-person programming is 

not possible, we may continue with Zoom-based plans. 

 

And You 

You have experience in education, childcare, or a related field. You can design education 

programs that are responsive to children’s needs. You are comfortable and familiar with 

Unitarian Universalist principles and social justice issues and can communicate them in 

age-appropriate ways. You are generally available on Sunday mornings. 

 

You can find our full position description, including essential functions and the work 

environment below. 

 

To apply, please email a resume including references and cover letter to 

office@uufom.org with the subject line “DRE Application.” For best consideration, 

please apply by April 9, 2021. Applications will be accepted until the position is filled.  
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Job Description: Director of Religious Education 

Unitarian Universalist Fellowship, Midland, Michigan 

 

Effective: 01/01/2021 

Begin: 08/01/2021 

Reports to: Minister as head of staff  

Directly Supervises: Child care providers and volunteers  

Status: Half-Time (20 hours per week) 

FLSA: Exempt  

 

Job Summary:  

The Director of Religious Education (DRE) will provide dynamic leadership and 

oversight of the fellowship’s children’s religious education program. 

 

Essential Functions 

● Create and communicate a vision for a religious education program that serves 

children and the fellowship’s vision, mission, covenant, and strategic ends 

● Create a safe, nurturing, and welcoming learning environment 

● Enthusiastically promote the spiritual development of students, teachers, and 

families 

● Manage the program’s administration. This includes: 

○ Collaborate with the Minister and the Religious Education Team to shape 

the program’s overall philosophy. 

○ Select, order, and maintain a resource library of curricula -- virtual and 

hard-copy. 

○ Develop a religious education plan each year; advocate for the program 

and provide information regularly to congregants. 

○ Communicate plans, progress, budget items, needs, and issues to 

appropriate constituents, including families, the Religious Education 

Team, the  Minister and the Board of Directors. 

○ Maintain the RE library, student and family information, rosters and other 

records, with the Fellowship’s Breeze software and other applications. 

○ Carry out the Fellowship’s policies and procedures, particularly the Safe 

Church policy. 

○ Plan and administer the Fellowship’s board-approved RE budget. 

○ Manage supplies as necessary to avoid interruptions in service, through 

vendor accounts and by reimbursement from $100 petty cash. The DRE 

will seek authorization for expenses greater than $100 from the Minister, 
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and will arrange for payment or reimbursement of expenses with the 

Fellowship Treasurer. 

○ Attend Religious Education Team meetings to develop the program. 

○ Collaborate with the Religious Education Team to recruit, train, 

coordinate and support volunteer teachers and assistants. 

○ Moderate (with other staff members and volunteers) applicable social 

media pages and posts. 

○ Collaborate with volunteers and staff members to develop effective 

evaluation tools to measure the overall impact of the program, particularly 

in light of the Fellowship’s strategic ends. 

○ Supervise nursery care providers and coordinate child care for other 

fellowship activities. 

 

Other Responsibilities 

● Participate in staff team meetings and small group leader meetings as needed. 

● Maintain connections and memberships with professional organizations (such as 

LREDA) and/or colleagues, locally and through Unitarian Universalist 

organizations. 

● Network in the community to develop and share available resources. 

● Oversee the “Our Whole Lives” sexuality education program. 

● Lead occasional field trips to other faith communities and other activities. 

● Coordinate with the minister in planning and leading intergenerational worship 

services.  

● Actively help teachers and youth group leaders as needed.  

● Support the Religious Education Team’s development of the volunteer summer 

RE program. 

● Seek the advice, guidance and counsel of the Minister through regularly 

scheduled meetings. 

● Submit to the Office Administrator all announcements of upcoming RE activities 

for the Fellowship calendar, newsletter, order of service, and social media posts. 

● Provide monthly reports to the Minister and Religious Education Team and a 

report for the annual congregational business meeting. 

● Attend other (including Board) meetings when appropriate or needed. 

● Be available to discuss the RE program with current and prospective congregants. 

● Participate in other fellowship activities as time permits. 
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Work Environment and Physical Demands 

● This position operates primarily in the congregation’s building. The main floor is 

completely accessible. Upper and lower floors are accessible by stairs and/or 

elevator. 

● A negotiable percentage of work may be done remotely. 

● This role routinely communicates with children, caregivers, volunteers, and the 

congregation in a variety of ways, including speaking in a public forum. 

● This position requires the employee to keep children safe in a variety of settings 

and to transport supplies. 

 

Minimum Qualifications 

● Bachelor’s degree in a relevant field or equivalent life experience 

● Evidence of successful experience in religious education, working with children, 

parents, and adults (in a UU congregation preferred) 

● Ability to support children with a variety of needs and preferences, and adapt 

programming to the participants 

● Associate-level credentialing (or higher or plans to pursue same) with the 

Unitarian Universalist Association 

● Demonstrated leadership, facilitation, and volunteer management skills, and an 

ability to model Unitarian Universalist (UU) principles and communicate them 

effectively. 

● Ability to pass a background check prior to employment 

● Availability on most Sunday mornings 

 

Core Competencies 

● Love and Understanding of Children, with knowledge of human 

development and religious education  

● Knowledge of UU Religious Education Curricula 

● Ability to Adapt to Different Learning Styles and to work with children of 

differing physical and developmental abilities 

● Sense of Humor 

● Mission Ownership: Demonstrates understanding and full support of the 

vision, mission, and values of the congregation; can demonstrate those values to 

others; consistently behaves in a manner congruent with them. 

● Spiritual Maturity: Has knowledge of spirituality as practiced by Unitarian 

Universalists; a personal spiritual practice is desirable. Models and develops 

humility, teachability, accountability and servant leadership in all relationships 

by understanding Right Relationships. 
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● Interpersonal Skills: Establishes good working relationships with all others 

who are relevant to the completion of work; works well with people at all levels of 

the congregation, particularly children; builds appropriate rapport; considers the 

impact of his/her actions on others; uses diplomacy and tact; is approachable; 

avoids communication triangles. 

● Integrity and Trust: Is seen as trustworthy by others; practices direct, honest 

and transparent communication; keeps confidences; admits mistakes; doesn’t 

operate with hidden agendas; responds to situations reliably. 

● Team Orientation: Demonstrates interest, skill and success in team 

environments; promotes group goals ahead of personal agendas; steps up to offer 

self as a resource to other members of the team; understands and supports the 

importance of teamwork; shares credit for success with others, takes 

responsibility for his or her part in team failures.  

● Time Management: Is able and willing to focus time on tasks that contribute 

to organizational goals; uses time effectively and efficiently; values time and 

respects the time of others; concentrates his/her efforts on the most important 

priorities; can appropriately balance priorities. 

● Informing Others: Provides the information people need to know to do their 

jobs well; helps people understand the information and knowledge and its 

relevance to the task at hand; is timely and transparent in sharing information. 

● Verbal Communication: Is able to deliver a message clearly, articulately and 

with appropriate emotion in a variety of settings; demonstrates communication 

styles appropriate to the situation at hand; adjusts the message, without losing 

the essence of the message, depending upon the circumstance and the listener. 

● Written Communication: Is able to write clearly and succinctly; employs 

correct grammar, punctuation and patterns of speech; clearly delivers message in 

a tone appropriate to the context. 

● Helping Orientation: Demonstrates concern for and attends to the needs of 

the congregation’s internal and external constituents; projects a sense of empathy 

and understanding when dealing with members and friends of the congregation; 

is able and willing to supply answers and resources that others find satisfying. 

● Leadership Development: Is a good judge of talent and spiritual giftedness. 

Can accurately project how people are likely to perform in a variety of settings. 

Provides challenging and stretching tasks and assignments for developing 

leaders. Stretches people to try new skills and accept new levels of responsibility.  

The Unitarian Universalist Fellowship of Midland is an Equal Opportunity Employer. 

 

Approved by Rev. Eric Severson on 03/02/2021 

Approved by UUFoM executive team on 03/03/2021 


