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Job Description

Director of Religious Education

Effective: 03/01/2022

Reports to: Minister as head of staff

Directly Supervises: Child care providers and volunteers

Status: Part-Time (20 hours per week)

FLSA: Exempt

To Apply: Send letter of interest, resume, and references to

minister@uufom.org

Job Summary:

The Director of Religious Education (DRE) will provide dynamic leadership and

oversight of the fellowship’s children's religious education program.

Essential Functions:

● Lead a religious education program that serves the fellowship’s vision, mission,

covenant, and strategic ends

● Create a safe, nurturing, and welcoming learning environment

● Promote the spiritual development of students, teachers, and families

● Manage the program. This includes:

○ Collaborate with the minister and Religious Education Team.

○ Attend Religious Education Team meetings.

○ Supervise nursery care providers.

○ Work with the team to recruit, train, coordinate, and support volunteer

teachers and assistants.

○ Develop a plan and provide information to congregants through social

media, newsletter, and service announcements.

○ Maintain the RE library, student and family information, rosters and other

records, using the fellowship’s Breeze software and other applications.

○ Maintain a resource library of curricula -- virtual and hard-copy.

○ Communicate progress, budget items, needs, and issues to families, the

team, the minister, and the board of directors.

○ Carry out fellowship policies and procedures.

○ Administer the religious education budget.

○ Manage supplies. Seek authorization for expenses greater than $100 and

arrange for payment or reimbursement with the treasurer.
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Other responsibilities

● Participate in staff team meetings and small group leader meetings as needed.

● Maintain connections/memberships with professional organizations (such as

LREDA) and colleagues, locally and through Unitarian Universalist organizations.

● Network in the community to develop and share available resources.

● Oversee the “Our Whole Lives” sexuality education program and the “Coming of

Age” program and ceremony.

● Lead occasional field trips to other faith communities and other activities.

● Coordinate with the minister to plan and lead intergenerational worship services.

● Help teachers and youth group leaders as needed.

● Support the team’s development of the volunteer summer RE program.

● Meet with the Minister regularly for advice, guidance, and counsel.

● Submit announcements of upcoming RE activities to the office administrator, for

the Fellowship calendar, newsletter, order of service, and social media posts.

● Provide monthly reports to the minister and team and a report for the annual

congregational business meeting.

● Attend other meetings as needed.

● Be available to discuss the RE program with current and prospective congregants.

● Participate in other fellowship activities as time permits.

Minimum Qualifications

● Bachelor’s degree in a relevant field or equivalent life experience

● Two years’ experience in religious education, working with children and parents

● Associate-level credentialing or higher (or willingness to pursue same) with the

Unitarian Universalist Association

● Demonstrated leadership, facilitation, and volunteer management skills

● Ability to pass a background check prior to employment

Physical requirements

● Able to move freely in and out of different settings (homes, churches, classrooms)

● Able to speak in a public forum

Core Competencies

● Love and understanding of children, with knowledge of human

development and religious education

● Knowledge of UU religious education curricula
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● Ability to adapt to different learning styles and to work with children of

differing physical and developmental abilities

● Sense of humor

● Mission ownership: Demonstrates understanding and support of the

congregation’s vision, mission, and values; consistently behaves in a manner

congruent with the mission, vision, values and beliefs.

● Spiritual maturity: Knows of Unitarian Universalist spiritual practices; a

personal spiritual practice is desirable. Models and develops humility,

teachability, accountability, servant leadership, and right relations.

● Interpersonal skills: Establishes good working relationships with people at all

levels of the congregation, particularly children; considers the impact of actions

on others; uses diplomacy and tact; is approachable; avoids triangulation.

● Integrity and trust: Is seen as trustworthy; practices direct, honest, and

transparent communication; keeps confidences; admits mistakes; doesn’t operate

with hidden agendas; responds to situations with constancy and reliability.

● Team orientation: Demonstrates interest and skill in team environments;

promotes group goals over personal agendas; offers self as a resource to others;

understands and supports the importance of teamwork; shares credit for success,

takes responsibility for failures and reframes them as learning opportunities.

● Time management: Is able to focus on tasks that contribute to organizational

goals; uses time effectively and efficiently; values and respects the time of others;

concentrates on and can balance priorities.

● Informing others: Provides information people need to know to do their jobs

well; helps people understand information and its relevance to the task at hand;

is timely and transparent in sharing information.

● Verbal communication: Is able to deliver a message clearly, articulately, and

with appropriate emotion in a variety of settings; demonstrates communication

styles appropriate to the situation; adjusts the message as needed, depending on

the circumstance and the listener.

● Written communication: Is able to write clearly and succinctly; employs

correct grammar, punctuation, and patterns of speech; clearly delivers messages

in a tone appropriate to the context.

● Helping orientation: Demonstrates concern for congregants’ needs; projects

empathy and understanding with members and friends of the congregation.

The Unitarian Universalist Fellowship of Midland is an Equal Opportunity Employer.

Approved by Rev. Eric Severson on 03/15/2021

Approved by UUFoM executive team on 03/15/2021


