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 Public Works 
 

Description 
This is skilled work and manual labor involved with the operations and maintenance of the street system, 
maintenance of public buildings and grounds, and sewer collection system. 
 
This is general maintenance work on borough streets, roads, and properties that may require the use of a 
variety of hand and power tools and the operation of special purpose trucks and mowers to pick up leaves, 
plow snow, transport various maintenance materials, and cut grass and brush. Specific work assignments 
may be given on a daily basis and the employee is expected to complete them with only limited assistance 
and guidance. 
 
Employees in this class perform manual repair and maintenance duties and operate small pieces of 
equipment, including trucks, and minor specialized sewer system maintenance equipment. 
 
Work is performed under the direction of the Borough Manager. 
 
Examples of Work  
An employee in this position may be called upon to do any of the following essential functions. 
These examples do not include all of the duties which an employee may be expected to perform. 
To perform this job successfully, an individual must be able to perform each essential function 
satisfactory. 
 
Assists in the repair and maintenance of streets and storm sewers, including patching, plowing, and leaf 
collection. 
 
Uses hand tools and performs minor repairs of mechanical and automotive equipment. 
 
Patches road surfaces by cleaning potholes, applying patching materials, leveling, and packing. 
 
Cleans and seals surface cracks. 
 
Cleans dirt and refuse from streets and drainage structures.  
 
Drives snow plows and applies snow control materials. Clears snow by hand shoveling where necessary. 
 
Cuts grass, bushes, trees, and branches using tractor mounted mowers and other hand and power 
equipment.  
 
Collects leaves by driving a truck with a vacuum collector or raking leaves to where they can be picked 
up by the truck.  
 
Washes and performs routine maintenance on vehicles. 
 
Operates equipment such as tractors, street sweepers, scoop loaders, leaf collectors, and line painting 
machines. 
 
Performs routine maintenance and makes standard adjustments on above equipment. 
 
Performs inspections for completed maintenance work on Borough infrastructure. 
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Assists in assessment and planning of anticipated projects involving Borough infrastructure.  
 
Purchases various maintenance items and associated products for buildings and grounds equipment as 
well as keeping an inventory for all items.  
 
Performs other work as required.  
 
Required Knowledge, Skills, and Abilities 
Ability to use small hand tools and make minor equipment and vehicle repairs.  
 
Ability to read and write clearly and with comprehension. 
 
Ability to learn and apply knowledge of the occupational hazards and required safety precaution of 
working on public roads and working around construction equipment.  
 
Knowledge of the operations, characteristics, and maintenance requirements of road construction and 
maintenance equipment. 
 
Ability to learn and apply knowledge of laws, regulations, and requirements applicable to municipal 
public works operations.  
 
Ability to deal courteously, tactfully, and firmly with the public.  
 
Ability to detect, analyze, and devise solutions to problems relating to public works.  
 
Ability to schedule various maintenance and construction projects.  
 
Ability to prepare clear reports and keep accurate records. 
 
Ability to communicate clearly and concisely, orally and in writing.  
 
Ability to make simple arithmetic computations. 
 
Possession of a valid motor vehicle operator’s license issued by the Commonwealth of Pennsylvania prior 
to appointment if required by work assignment. 
 
Knowledge of state laws pertaining to the operations of motor vehicles. 
 
Ability to learn the operation of specialized pieces of maintenance equipment.  
 
Ability to learn and carry out routine mechanical operations.  
 
Ability to follow and understand oral and written instructions. 
 
Ability to mark PA One Calls in accordance with the storm and sewer collection systems. 
 
Ability to develop budget recommendations and monitor budget guidelines in conformance with 
anticipated needs. 
 
Possession of current Pennsylvania Department of Agriculture Pesticide Applicators license. (Preferred 
but not required) 
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Physical Requirements 
Sufficient physical strength and freedom from disabilities to lift heavy objects (up to 60 lbs.) and work 
under adverse weather conditions. 
 
Physical ability to drive trucks and plow snow and spread anti-skid for long, sustained periods of time (in 
excess of eight hours). 
 
Entering confined spaces, with the understanding that reasonable accommodations will be made as 
deemed necessary by the employee. The employee is also entitled to deny entering the confined space if 
the space creates any form of mental or physical hardship or safety concern that is beyond the scope of 
what he or she can handle. 
 
Work may require 24 hour on call availability in the event of emergencies. 
 
Minimum Experience and Training 
High School diploma or GED. 
 


