
Guidelines for Master’s Thesis and Doctoral Dissertation
Difference between a Master’s Thesis and a Doctoral Dissertation

Masters’ theses and Doctoral dissertations are formal written documents that result from
carefully organized research that is closely supervised under the direction and advice of
responsible academic personnel. The difference between the two is the extent to which the
research was performed and the originality of the document. Both documents must clearly
demonstrate the student’s ability to perform research at an advanced level; however, it is the
expectation of this institution that the Doctoral Dissertation will be of higher quality as it relates
to its contribution to the student’s field of study. An excellent source to aid you in writing a
dissertation may be found at http://www.dissertationhelp.net/index.html

What a Thesis/Dissertation is all about.

A Thesis/Dissertation is a formal writing whose sole purpose is to prove that you have made an
original contribution to knowledge. To this end, it must show:

1. That you have identified a worthwhile problem or question within your field of study.

2. That you have reasonably solved the problem or answered the question asked.

Because the purpose of the graduate Thesis/Dissertation is to prove that you have made an
original and useful contribution to knowledge, the examiners will read your work to find the
answers to the following questions:

1. Can the thesis/dissertation statement be clearly identified?

2. Is it a good statement?

3. Has it been answered before?

4. Is it a useful statement?

5. Did the student convince us that the statement was adequately resolved?

6. Does the student’s work represent a contribution to knowledge?

http://www.dissertationhelp.net/index.html


Guidelines for Master’s Thesis and Doctoral Dissertations

Content and format authority

You may use any recognized authority for the purpose of structuring your thesis. However, such
authority must be disclosed along with the thesis/dissertation statement that is to be presented to
the school for prior approval. It is helpful to note that the Internet contains ample information
and instruction regarding the various elements of a thesis/dissertation. Unless otherwise
excepted, the following elements will be required:

1. Cover Sheet – The school will supply the form for the Cover Sheet. (See Appendix)

2. Your “thesis statement” and the sources you intend to use for the purpose of formal
construction must be forwarded to the school for prior approval. In order to expedite this process,
you can do so by phone conversation; however, such conversation must be further supported by
the “approval request”. It is important that your thesis statement is not only of development
quality, but it should not be too broad or too narrow.

3. Abstract: (a 250 to 350-word summary of the subject matter of your thesis. The abstract
should contain:

a. The research topic

b. The aim of the study

c. The methods used

d. The main results obtained

e. The main sources used

Please write in complete sentences. The abstract is a piece that is developed without the
assistance of third party references or quotations. The last sentence of your abstract must be your
“thesis statement”.

4. Table of contents

5. Dissertation Body – The dissertation is the documentation that supports your thesis.

6. If the school requires a “thesis defense, you may be asked to make an oral presentation.

7. Bibliography, endnotes, footnotes, exhibits and schedules. (We prefer that you follow the
procedures outlined in the MLA Handbook (ISBN 073529758).

Length and Pagination

1. A Master’s Thesis must be at least 80 but not more than 100 pages. This does not include the
Title pages, Abstracts, Table of Contents, Dedications, Appendices, Tables, and Bibliography.



2. A Doctoral Dissertation must be at least 120 but not more than 150 pages.

3. Ancillary information (index, bibliography, schedules, etc.) should be identified by using
lower-case Roman numerals and should not be made a part of the page requirements stated in 1
and 2 above.

4. The school will assess an additional reading fee if your work materially exceeds the
requirements stated in 1 and 2 above.

Type “Times New Roman” or “Arial” is preferred. (12 Point only) A dependable printer is
necessary for controlled formatting and clean, sharp impressions. Do not use “script” or
“specialty” fonts.

Paper – Spacing – Margins

Use 8.5 by 11-inch white paper of reasonable quality. Do not use less than 20 or more than
24-pound weight. Only single-sided copies will be accepted. The general text of the manuscript
must be double spaced both within and between paragraphs. The margins are as follows: 1 and
1/2 inch on the left, Right, upper, and lower margins are to be 1 inch.

Record Retention

Please make a copy of the thesis or dissertation for your records. The one that you submit must
be retained in our library. The Thesis/Dissertation becomes the property of LOGOS University
and can only be used with permission from us.

Sequence of submission

1. Notify the school of your intent to commence your Thesis/Dissertation. – A minimum of 1
year from desired date of completion.

2. Submit your thesis statement for approval. – One month after approval of topic by the
Graduate School.

3. Submit your abstract for approval. – One month after approval of your thesis statement by the
Graduate School

4. Submit the first 10 pages of your first chapter for approval, along with the preliminary Table
of Contents. - 60 days after approval of abstract

5. Submit your first draft for approval. – 120 days after approval of the first 10 pages of your
first chapter submitted to the Graduate School

6. Submit your final work for approval and binding. - 45 days prior to Graduation date.



Please note that it is your responsibility to edit all work sent in for proper content, grammar, and
sentence structure. Your professor is not to be your proofreader or editor. The use of a
professional editor is recommended if you struggle with form and style.

Are there any exemptions from writing a thesis or dissertation? Both the thesis
statement and the dissertation are essential to maintaining the integrity of your field of study. It is
unusual to hold a graduate-level degree without having completed one of these presentations.
The only possible exception for writing a dissertation would be if it were to be replaced with a
specialized master or doctoral project. The subject and nature of such a project must have the
University’s prior approval. The following are some examples of a replacement presentation.

1. A contributory work, whether published or unpublished, that has not been used for prior
academic credit.

2. A “turnkey”manual for developing a special ministry in a specific field of study.

3. Special education students. Approval for this must be obtained from the Academic Committee.

Use of research materials regardless of source

Your papers must be properly supported by applicable citations (i.e. footnotes, endnotes, body
notes, and bibliographies). Your input must be totally your input – merely rearranging published
words will not suffice. It is also important to note that grade deductions will be assessed if your
paper is overly quoted. If your writing skills are somewhat less than college quality, please
consider the merits of enlisting the service of a benevolent proofreader within your sphere of
influence.

We encourage you to use the Internet for research purposes only. It is important to note that any
material from this source is to be treated in the same manner as hardcover publications. Direct
references must be specifically identified within your footnotes or bodynotes.

Plagiarism

If it is determined that a paper contains another author’s material and is not identified as such,
this may result in either the disqualification of the work or the student’s dismissal from the
school.

Steps for Completion the Thesis/Dissertation Process

Step One: Notification

The student will notify Logos University of his/her intent to begin their Thesis/Dissertation
though you, their Faculty Mentor. When your student indicates that they are ready to begin,
please contact the Director of Academic Affairs. The Director of Academic Affairs will arrange
for your student to be assigned a Thesis/Dissertation Review Committee who will work with you



throughout the process. You will receive the name and contact information for the committee
chairman.

Step Two: Statement Submission

The student should submit their thesis statement for approval. Please review the proposed topic
and provide feedback for ultimate approval. Please note that the topic must be appropriate to
your area of study. For example, a Doctor of Ministry degree is considered to be a more
vocational, practical degree. You would want to steer away from attempting to do a dissertation
dealing with some esoteric point of theology and toward either a ministry project or a more
practical topic within their area of study. The review committee is available to advise the faculty
mentor if necessary.

Step Three: Abstract Submission

After the thesis statement has been approved, the student will need to submit an abstract. Once
the abstract has been completed, please submit the abstract to the committee chairman. The
committee will review the abstract, list any questions and provide feedback to discuss with you.
This will be a fairly interactive process that will result in the review committee either approving
the thesis/dissertation or sending the student "back to the drawing board" to come up with a more
appropriate topic if their concerns cannot be resolved.

Step Four: First Chapter

The student should submit the first 10 pages of their first chapter for your approval, along with
the table of contents and initial bibliography. This should be done no more than 60 days after
approval of abstract.

Step Five: First Draft

About 120 days after you have completed your first chapter and bibliography, the student should
submit a first draft for approval. Please review the dissertation/thesis carefully at this point for
matters of style, grammar, and spelling. The committee will reject any thesis/dissertation it
deems to be substandard, which could reflect poorly in the ultimate grade. Having received an
acceptable draft, the Review Committee will provide final questions and feedback to the student.

Step Six: Dissertation Defense

When the Review Committee's feedback has been addressed, the student should submit the final
work through you for approval and binding no less than 45 days prior to Graduation date. The
Review committee will schedule the student's Thesis/Dissertation defense, during which time the
student will discuss their thesis or dissertation with the members of the committee and defend
their conclusions. In most cases, the Thesis/Dissertation defense will be done as a conference call
or online audio/video conference. The Faculty Mentor is invited to participate with the Review

Committee.


