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Job Title: Vaccine Outreach Coordinator 
To apply please email resume and cover letter to jobs@outboulder.org 
with VACCINE OUTREACH INSIDE OUT YOUTH SERVICES in the subject line. 

 

 

About Us 
Inside Out Youth Services (IOYS) is a 501(c)(3) nonprofit organization, established in 1990 to build power, 
access, and equity with LGBTQ+ youth of the Pikes Peak region. We are the primary LGBTQ+ nonprofit 
community serving LGBTQ+ youth (ages 13-24) in El Paso County. We provide a safe space for gender 
and sexuality diverse youth and young adults to grow their identities, learn leadership skills and develop 
the tools needed to both thrive personally and to act as agents of change in their communities. We 
also provide outreach education throughout the region to create a supportive climate for LGBTQ+ 
youth. IOYS accomplishes these goals through our weekly programming, targeted leadership 
development opportunities, community partnerships, and through educational outreach to local 
school systems, healthcare agencies, and other groups providing education and care to LGBTQ+ 
youth and young adults. 

Our Team and What We Value 
At IOYS, all staff members are expected to exemplify established team values that include but are not 
limited to: collegiality, respect, accountability, collaboration, and adaptability. In doing so, we model 
the behaviors and attitudes we ask of our young people, essential to creating a welcoming, radically 
inclusive, safe and brave space where all people can learn and grow. We are representatives of Inside 
Out in all we do and say—wherever we are—and it is therefore of utmost importance that all team 
members exhibit maturity and good judgement through their words and actions. A community center 
environment is fast paced where priorities and needs rapidly shift and evolve based on the needs of 
the agency and the young people we serve. Therefore, all staff are expected to own their mindset, 
adapt to change swiftly, and contribute to a positive and powerful team environment.  

Job Description Overview 
The Vaccine Outreach Coordinator will work with their team and community partners to reach 
LGBTQ+ members who have been unable to access the vaccines or who are reluctant to receive the 
vaccines. They must be able to provide our community with emotional understanding and empathy 
towards those who are trying to access the vaccine. They will work to create an awareness of the 
importance of receiving the vaccines and encourage participation in following CDC guidelines.  

This role will be responsible for promoting messages that resonate with the LGBTQ+ community. They will 
be the project led on vaccine event planning, outreach, coordination among key partners, recruiting 
volunteers, and hosting vaccination events. Additionally, there will be an administrative piece to this 
work including but not limited to registering people for the vaccines, basic graphic design, and data 
reporting.   

Administrative Details 
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 Reports to: This position will be supervised by Out Boulder County’s Special Project Manager. They 
will also be supported with training, supplies and coordination by the relevant members of their 
respective team. 

 Employment Type: Part-time, 15 hours/week 
 Position Details: Project specific to vaccine outreach. Contract employment is from hiring until the 

end of 2021. Working weekends and some evenings will be part of the needs of this position. This is 
a limited-time contract position. 

Responsibilities 
 
Encourage the LGBTQ+ community to take and help them get the COVID-19 vaccines. The responsibilities 
associated with job will include but are not limited to these tasks: 

• Write vaccine copy for different segments of our community  
• Create social media messages for social media platforms  
• Meet with community partners to promote vaccine uptake.  
• Coordinate volunteers for community clinics or mobile sites  
• Recruit partner agencies to cohost vaccination events   
• Plan vaccination events to include contracting DJs and other entertainment, coordinating 

among stakeholders, promoting the event, training volunteers day of, arranging swag bags 
and supplies.   

• Attend a variety of informational meetings conducted by government officials  

Qualifications 
 
Required Knowledge, Skills and Abilities 

 Must have clear and broad understanding of the LGBTQ+ community and that provides the 
community with emotional understanding and empathy towards the members of the 
community.  

 Must be familiar with the local LGBTQ+ communities and understand LGBTQ+ communities and 
issues  

 Understand where and how to reach LGBTQ+ individuals within the respective counties  
 Bring a commitment to anti-oppression and anti-racism to your work in this role   
 Have a heart of service and love for community  
 Effective and transparent communication  
 Know how to handle difficult situations and resolve conflicts  
 Must be quick on your feet and respond to change with willingness and make necessary 

adjustments to the plan on a daily basis  
 Be able to work independently and within a team  
 Bilingual (Spanish) preferred.  
 Should be familiar with G-Suite and Microsoft products.   

 
Preferred 



 
Job Description 

 Page 3 of 4 

 

 Bachelor’s Degree 
 Competency in anti-racism  
 Competency in anti-oppression  
 Experience with drop-in center atmosphere   

 

Typical Work Environment 
Office setting with occasional work outside the community center, both at external venues and 
outdoors with some work at a computer station and some work that requires movement around the 
community center. Position requires the ability to occasionally stand for extended periods of time. 
Position requires the ability to occasionally lift up to 30 pounds. Work environment involves everyday 
risks or discomforts that require normal safety precautions typical of such places as offices or meeting 
rooms, e.g. use of safe work place practices with office equipment, and/or avoidance of trips and falls 
and observance of safety. 

Compensation 
 $20.00 per hour, plus mileage reimbursement ($0.56/mile IRS 2021 rate)  
 Benefits and insurance not included  
 Part-time 15 hours/week  

  


	Job Description Overview
	Responsibilities
	Qualifications
	Typical Work Environment
	Compensation
	Acknowledgement Form

