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I. Introduction 
The purpose of this document is to communicate the most up-to-date information about 

adjustments our school is making in light of the COVID-19 pandemic.  Please know that we will 
continue to every reasonable effort to meet the needs of our students and provide for the health and 
safety of those at our school 

Within this plan you will find two options that Highland Academy is prepared to offer for the 
2020-21 school year.  Please note that the pandemic situation is fluid and things can change on short 
notice, including the possibility of unforeseen closures once we officially reopen.  Our goal in creating 
these options is to provide a solid academic program while also allowing for a smooth transition in the 
case that campus is forced to unexpectedly close again sometime in the future. 

We thank you for your flexibility and look forward to providing high quality education for our 
students, regardless of the form it takes, as we return to school on August 6, 2020.  

 
 

II. Instructional Model Options for Families 
General Information: 

- All lesson materials and activities will be based on the Common Core Standards for Education 
and will follow the instructional guidelines from the State of California Department of 
Education.  

- All assignments will count towards each student’s grade. Incomplete assignments will 
negatively affect each student’s grade. It is imperative that all students complete the work that 
is assigned to them by the assigned due date.  
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Modified Traditional Option: 
- Students will attend school Monday through Thursday following our usual Block Schedule. 

School days will be extended by 20 minutes to meet the instructional minute requirements. 
Students will be in classes no larger than 26 students and will be as socially distanced as 
possible given our space limitations.Students will attend their regular classes during each 
school day and will complete their work in class.  

- Sanitation will be maintained at the highest possible levels. We will have hand sanitizing 
stations around campus and students will be given hand sanitizer and sanitizing wipes when 
entering class for each session.  

- Bell schedules will be followed as seen below: 
 

Kindergarten Bell Schedule 

Monday Tuesday Wednesday Thursday Friday 
8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
 

No School-  
Zoom 
Appointments 

 

Elementary Bell Schedule Grades 1-5 

Monday Tuesday Wednesday Thursday Friday 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
11:45-12:20  Lunch 
 
12:20-1:30    Class 
 
1:30-1:45      Recess 
 
1:45-3:00      Class 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
11:45-12:20  Lunch 
 
12:20-1:30    Class 
 
1:30-1:45      Recess 
 
1:45-3:00      Class 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
11:45-12:20  Lunch 
 
12:20-1:30    Class 
 
1:30-1:45      Recess 
 
1:45-3:00      Class 

8:00-9:25       Class 
 
9:25-9:40       Break 
 
9:40-11:40    Class 
 
11:45-12:20  Lunch 
 
12:20-1:30    Class 
 
1:30-1:45      Recess 
 
1:45-3:00      Class 

No School - 
Teachers 
available on 
Zoom 
(appointment 
only) 
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Middle School Weekly Bell Schedule 

Monday Tuesday Wednesday Thursday Friday 
 
Period 1- 
8:00-10:05 am 
 
Break- 
10:05-10:20 am 
 
Period 2- 
10:20-12:25 pm 
 
Lunch-  
12:25-1:00 pm 
 
Period 3-  
1:00 -3:05 pm 
 
 
 

 
Period 4- 
8:00-10:05 am 
 
Break- 
10:05-10:20 am 
 
Period 5- 
10:20-12:25 pm 
 
Lunch-  
12:25-1:00 pm 
 
Period 6-  
1:00 -3:05 pm 
 

 
Period 1- 
8:00-10:05 am 
 
Break- 
10:05-10:20 am 
 
Period 2- 
10:20-12:25 pm 
 
Lunch-  
12:25-1:00 pm 
 
Period 3-  
1:00 -3:05 pm 
 

 
Period 4-  
8:00-10:05 am 
 
Break-  
10:05-10:20 am 
 
Period 5-  
10:20-12:25 pm 
 
Lunch-  
12:25-1:00 pm 
 
Period 6-  
1:00 -3:05 pm 
 
 
 

 
No School - Teacher 
available on Zoom 
(appointment only) 

 

Distance Learning Option: 
- Students will be provided lesson materials and assignments via Google Classroom or Class 

Dojo. All work will be completed virtually.  
- Lessons and assignments will be provided on a weekly basis with clear directions, due dates 

and options for assessment.  
 

Fridays : 
- Distance Learning Students: Teachers will be available for Zoom sessions and will offer 

tutoring, small group sessions to answer questions and other virtual resources to help families 
who are working from home.  

- Modified Traditional Students: We may be able to offer additional resources for these students 
on Fridays.  More information will follow. 

 
Teacher Communication: 

- Teachers will be available via email throughout each school week. They will also be available 
via Zoom and phone calls on Fridays only.  
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III. Health and Safety Practices 
For the most current health and safety information, please refer to the following two sources 
(information and guidance from the CDC or Riverside County will supersede anything in this 
document):  
 

● Center for Disease Control and Prevention - Coronavirus Disease 
● Riverside County Public Health - Coronavirus 

 
Highland is committed to ensuring the safety and well-being of our staff and students as we return to 
school.  Parents, students, and staff should monitor their health at all times.  If you have been 
exposed to someone with COVID-19 or you have any of the symptoms described above, you must 
stay home and should consult with your doctor.  Any individual displaying any of the symptoms of 
COVID-19 will not be admitted to campus.  
 
Symptoms of COVID-19 (Symptoms may appear 2-14 days after exposure to the virus) 

● Loss of taste or smell 
● Temperature of 100.4 or more 
● Tiredness 
● Chills 
● Shortness of breath 
● Nausea 
● Diarrhea 
● Sore throat 
● Cough 
● Muscle pain 

 
When Should You Seek Emergency Medical Care? 

➔ Trouble breathing 
➔ Persistent pain or pressure in the chest 
➔ Confusion 
➔ Inability to wake up or stay awake 
➔ Bluish lips or face 

(*This list does not include all possible signs and symptoms. Please call your medical provider for any other symptoms 
that are severe or concerning to you.) 

 
Who is at Higher Risk for Serious Illness from COVID-19? 
According to health experts, those at high-risk for severe illness from COVID-19 are: 

➢ Age 65 years and older 
➢ Those living in a nursing home or long-term care facility 
➢ All ages with underlying medical conditions, including: 
➢ Those with chronic lung disease or moderate to severe asthma 
➢ Those who have serious heart conditions 
➢ Those who are immune-compromised 
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➢ Severe obesity (body mass index [BMI] ≥40) 
➢ Diabetes 
➢ Chronic kidney disease undergoing dialysis 
➢ Liver disease 

 
Physical Distancing and Personal Protective Equipment at School 

● When reasonable and practical, avoid close contact with others. 
● As much as possible, put distance between yourself and other people. 
● Remember that some people without symptoms may be able to spread the virus. 
● When reasonable and practical, stay at least 6 feet (about 2 arm lengths) from other people 

(physical distancing). 
● In smaller spaces, when physical distancing is not possible, students and staff shall properly 

wear a face covering. 
● Teachers will put as much distance as possible between student desks and/or work stations. 
● Limit the sharing of objects while on school campuses. 
● Limit visitors in school offices – parents should schedule appointments to limit gatherings in 

small areas on campus. 
 
Face Coverings  

● Properly wear a face covering over your mouth and nose when 6 feet of physical distancing is 
not reasonable or practical. 

● Staff members shall properly wear a face covering when interacting with the public and 
students. 

● Students and staff shall keep their face coverings on hand at all times while on campus. 
 
Hand Hygiene Safety on School Campuses 
Students will find themselves touching surfaces that are frequently touched by others including door 
handles, office equipment, technology, and other similar touchpoints.  After touching any touchpoint, 
students should perform hand hygiene before eating, drinking, or touching their face. The school will 
clean and disinfect frequently touched surfaces and objects, however students will be advised to 
follow the following guidelines: 

● Wash your hands often with soap and water for at least 20 seconds. 
● If soap and water are not readily available, hand sanitizer will be provided throughout campus. 
● Cover all surfaces of your hands and rub them together until they feel dry. 
● Avoid touching your eyes, nose, and mouth with unwashed hands. 

 
You can help yourself and your loved ones stay healthy by washing your hands often, especially 
during these key times when you are likely to get and spread germs: 

● Before, during, and after food preparation 
● Before eating food 
● Before and after caring for someone at home who is sick 
● Before and after treating a cut or wound 
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● After using the restroom 
● After changing diapers or cleaning up a child who has used the toilet 
● After blowing your nose, coughing, or sneezing 
● After touching trash 

 
Cover Coughs and Sneezes 
Please remember if you are not wearing a face covering, always cover your mouth and nose with a 
tissue when you cough or sneeze or use the inside of your elbow. Throw used tissues in the trash. 
 
If an Employee or Student is Sick at School 

All students and staff exhibiting symptoms of illness shall be sent home immediately. Students 
who exhibit symptoms of illness will need to be picked up immediately from the school’s Health 
Office. If students or staff go home because they are exhibiting COVID-19 like symptoms, the 
area/classroom/office where the person was, including the tools and equipment they used, shall be 
disinfected. 
 
Disinfecting Protocols 

Our main priority is to reduce the risk of exposure to COVID-19 when reopening the school. 
Surfaces and objects in area/classroom/office, such as desktops, tables, phones, etc., will be cleaned 
and disinfected before each use by staff. Staff will be trained on the proper disinfecting protocols prior 
to the start of the 2020-21 school year. Outdoor playground surfaces and equipment will be sanitized 
on a regular basis as reasonable and practical. 

 
 
IV. Technology 
 
Chromebooks: All students will be issued a Chromebook for school use to avoid students sharing 
devices. These devices MUST be brought to school each day, charged and ready to go, so they can 
be used in class. Students will be required to transport their device to and from school each day. 
Classes will not have extra Chromebooks for student use.  

- Distance Learning students who have devices at home will be permitted to use their own 
devices at home if they choose to do so.  These students who need a device will be given one 
upon request. 

 
WiFi: Students who are on our Distance Learning program will need WiFi access at home. Families 
who do not have WiFi access will receive information and/or support from school administration to 
secure these services.  
 
Programs and Websites: Highland Academy will use Class Dojo for grades TK-4 and Google 
Classroom for all students in grades 5-8. All assignments, activities, notes, etc. will be posted on 
Class Dojo or Google Classroom on a weekly basis. This will allow students on both the Modified 
Traditional and Distance Learning programs to access all necessary content for each class. 
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Teachers and administration will use OneCall and Remind to send weekly announcements and 
reminders to parents.  
 
Damaged or Lost Devices: Students must turn-in Chromebooks to the school when directed to do 
so (with charging cords). Failure to turn in a Chromebook will result in the student and 
parents/guardians being charged a $100 equipment replacement cost.  

● If something happens to a student’s Chromebook, students and their parent/guardian must 
inform the school right away.   

● If the Chromebook is stolen, the family must file a report of stolen property with the police 
department and promptly inform the school. 

 
Chromebook Rules and Responsibilities: It is the student’s responsibility to care for the 
Chromebook in a way that prevents damage. Parents and students are responsible for all costs. 
Students should only be on school/teacher approved websites and apps and are subject to school 
discipline for violations. Please note that there is no expectation of privacy when school-issued 
devices are used.  We encourage students to care for Chromebooks properly to avoid unneeded 
replacement costs. Students are responsible for the general care of the Chromebook they have been 
issued by the school. Chromebooks that are broken, or fail to work properly, must be reported to 
School Staff as soon as possible so that they can be taken care of. 

● Chromebooks are intended for use for educational activities only directed by the 
classroom teachers  

● Students are reminded that they are responsible for following the Acceptable Use 
Policy (AUP) they agreed to in the Handbook 

● Inappropriate use of the Chromebooks will result in disciplinary action  
● Students should only log in to their Chromebooks with their school-assigned 

Google account.  
 

General Chromebook Care  
- Do not have any food or drinks near the Chromebook 
- Cords and cables must be inserted and removed carefully into the Chromebook 
- Chromebooks do not like it when you touch their screen. In fact, they can blur or 

crack if you touch their screen too hard with any object. This includes your finger, a 
pen, a pencil or any other item  

- Do not place your Chromebook on uneven surfaces where they might be subject to 
an accidental fall. While the Chromebook cases are sturdy, drops from heights can 
damage the Chromebook  

- Avoid placing or dropping heavy objects on the top of the Chromebook  
- Chromebooks do not like excessive heat or cold. They should not be exposed to 

over 100 degrees or under 32 degrees  
- Do not block air flow when device is on...it needs to breathe, just like you  
- Chromebooks must remain free of any writing, drawing, or stickers.  
- Damage, loss, or theft must be reported immediately to the school  
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