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I. Restrictions on In-Person Learning 
Highland Academy will only be offering distance learning at this time.  Schools in Riverside County 
cannot open for in-person instruction until they have been removed from the state's monitoring list for 
14 consecutive days. Please note that a change in the county’s status does not institute an immediate 
resumption of in-person activities on campus.  Bringing students back to campus will be done 
carefully and incrementally.  This information, when the time arrives, will come directly from school 
administration. 

More detail about the new reopening requirements can be found here. A map of county status can be 
found here. 
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https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf
https://covid19.ca.gov/roadmap-counties/#track-data


II. Distance Learning at Highland Academy 
We are committed to providing as much support as possible to ensure that distance learning can be a 
productive alternative for our students during this challenging time.  
 

General Information: 
- The Front Office will remain open on all school days from 7:45 - 3:00.  We are here, just as we 

have always been, to answer questions and help with what we can.  Most of our business must 
be done over the phone or virtually, however. 

- Students will simply follow their class schedules, only at home. 
- For example, on Mondays at 8:00 am, middle school students will be expected to be 

logged in to their 1st period class ready to learn.  Attendance will be taken. 
- Please note that class start times are set and students are expected to be on 

time to their classes. 
- Cameras must be turned on and student faces visible to teachers during Zoom classes. 
- Class structure and length may vary depending on day and/or the needs of the class.  
- Student workload will be similar to what they get at school on a typical day.  Work may look 

different due to the fact that everything is being done virtually. 
- All assignments will count towards each student’s grade. Incomplete or poorly done 

assignments will negatively affect each student’s grade. 
- To the extent possible, assignments will be due at the end of each class period.  We want to 

help students (and by extension, parents) keep better track of assignments and grades. 
- Homes of students who have not logged in and been marked absent for two consecutive class 

periods will be contacted by the student’s teachers and/or school.  It is essential that students 
understand attendance is required by law. 

- If your student is unable to virtually attend class, please notify the school as you 
normally would. 

- Highland Academy will use Class Dojo for grades TK-4 and Google Classroom for all students 
in grades 5-8. All assignments, activities, notes, etc. will be posted on Class Dojo or Google 
Classroom. This will allow students access all necessary content for each class, and to go 
back and review when needed.  Teachers and administration will use OneCallNow and 
Remind to send announcements and reminders to parents.  

- All lesson materials and activities will be based on the Common Core Standards for Education 
and will follow the instructional guidelines from the State of California Department of 
Education.  

- Math Tutoring - Some of Highland Academy’s teachers and instructional aides will be 
available each week during set times for optional math tutoring.  Days and times of tutoring 
sessions will be made available to families. 

- No scheduled classes on Friday.  Teachers will be available via Zoom during scheduled times 
for each subject area and grade level. This schedule is included in this document. 
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https://www.cde.ca.gov/re/cc/


Distance Learning Schedules 
(Start times are fixed, end times may be adapted by the teacher) 

  
 

M-Th Elementary Class Start Times 

Grade Monday - Thursday Friday 

TK/Kinder 8:00 am 
 
 
 
 
 

No classes.  Teachers will be 
available on Zoom for students in 

need of additional support. 
 
 

1st 8:00 am 

2nd 8:30 am 

3rd 8:30 am 

4th 9:30 am 

5th 9:00 am 

 
 

M-Th Middle School Class Schedule 

Monday Tuesday Wednesday Thursday Friday 
 
Period 1- 
8:00-10:05 am 
 
 
Period 2- 
10:20-12:25 pm 
 
 
Period 3-  
1:00 -3:05 pm 
 

 
Period 4- 
8:00-10:05 am 
 
 
Period 5- 
10:20-12:25 pm 
 
 
Period 6-  
1:00 -3:05 pm 

 
Period 1- 
8:00-10:05 am 
 
 
Period 2- 
10:20-12:25 pm 
 
 
Period 3-  
1:00 -3:05 pm 

 
Period 4-  
8:00-10:05 am 
 
 
Period 5-  
10:20-12:25 pm 
 
 
Period 6-  
1:00 -3:05 pm 

 
 
No classes. 
Teachers will be 
available on Zoom 
for students in need 
of additional 
support. 
 
 

 
Fridays 
There are no scheduled classes on Fridays.  Teachers will be available on Zoom for students who 
have questions or need additional support.  These Friday Zoom sessions are completely optional. 
Scheduled times are staggered to allow students the opportunity to get help in more than one class 
should they need it.  Please review the following schedule to see when your student’s teacher(s) will 
be available on Zoom on Fridays.  Students will use the same Zoom login information as their classes 
during the week. 
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Middle School  

Subject Friday Teacher Availability 

ELA 8:00 - 9:00 am 

Math 9:00 - 10:00 am 

History 10:00 - 11:00 am 

Science 11:00 am - 12:00 pm 

PE & Electives 12:00 - 1:00 pm 
 

Elementary 

Grade Level Friday Teacher Availability 

TK and 1st 8:00 - 9:00 am 

2nd and 3rd 9:00 - 10:00 am 

4th  10:00 - 11:00 am 

5th 11:00 am - 12:00 pm 
 
 
III. Technology 
 
Device Pick-Up 

All students will be checked out a Chromebook to use at home for distance learning.  These 
can be picked up during our Mobile Orientation scheduled for August 4-5,2020.  

Students are permitted to use their own personal devices for distance learning just as long as 
they are compatible and do not interfere with the services and programs being used by Highland 
Academy. 
 
Damaged or Lost Devices 

Students must turn-in Chromebooks to the school when directed to do so (with charging 
cords). Failure to turn in a Chromebook will result in the student and parents/guardians being charged 
a $100 equipment replacement cost.  

● If something happens to a student’s Chromebook, students and their parent/guardian must 
inform the school right away.   

● If the Chromebook is stolen, the family must file a report of stolen property with the police 
department and promptly inform the school. 
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Chromebook Rules and Responsibilities 
It is the student’s responsibility to care for the Chromebook in a way that prevents damage. Parents 
and students are responsible for all costs. Even working from home, students should only be on 
school/teacher approved websites and apps and are subject to school discipline for violations. Please 
note that there is no expectation of privacy when school-issued devices are used.  We encourage 
students to care for Chromebooks properly to avoid unneeded replacement costs. Students are 
responsible for the general care of the Chromebook they have been issued by the school. 
Chromebooks that are broken, or fail to work properly, must be reported to school staff as soon as 
possible so that they can be taken care of. 

● Chromebooks are intended for use for educational activities only directed by the 
classroom teachers  

● Students are reminded that they are responsible for following the Acceptable Use 
Policy (AUP) they agreed to in the Handbook 

● Inappropriate use of the Chromebooks will result in disciplinary action  
● Students should only log in to their Chromebooks with their school-assigned 

Google account.  
 

General Chromebook Care  
- Do not have any food or drinks near the Chromebook 
- Cords and cables must be inserted and removed carefully into the Chromebook 
- Chromebooks do not like it when you touch their screen. In fact, they can blur or 

crack if you touch their screen too hard with any object. This includes your finger, a 
pen, a pencil or any other item  

- Do not place your Chromebook on uneven surfaces where they might be subject to 
an accidental fall. While the Chromebook cases are sturdy, drops from heights can 
damage the Chromebook  

- Avoid placing or dropping heavy objects on the top of the Chromebook  
- Chromebooks do not like excessive heat or cold. They should not be exposed to 

over 100 degrees or under 32 degrees  
- Do not block air flow when device is on...it needs to breathe, just like you  
- Chromebooks must remain free of any writing, drawing, or stickers.  
- Damage, loss, or theft must be reported immediately to the school  
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