
Finance Professionals - Future-Proof Your Career In Numbers

Part Time
Accounting, Bookkeeping & Small Practice Accounting

Our story

At Better Business Basics we deliver Program, Process and People to support the financial function that underpins the financial decisions 
that help SMEs succeed and grow. We use what we know and data to deliver a superior service to our clients and their growth-led 
projects.

We work with a broad range of clients in lots of industries working both in-house and offsite and with various software and apps.
The key to our twelve year success is in our people.

Our national Team are talented Bookkeeping and Accounting professionals that champion customer service, automation, process efficiency 
and learning above all else. They assist in telling our clients the real story behind the numbers. We are leading the change in our industry and 
how SMEs look at their numbers.

We offer truly flexible career opportunities, which is why we were proud to be awarded Employer of Choice by the Australian Business Awards 
two years running

We have a number of positions with an immediate start so if you're looking to change where you are right now - read on: 

Our Benefits:
- Choose the set flexible working hours you need to integrate with the other areas of your lifeBenefit from performance-based bonuses in

addition to your rate
- Gain the valuable experience of working with other professional and knowledgeable people in teams on special projects and industry-

specific clients
- Get support from your Regional Lead and our strong team of national accounting professionals
- Experience first-hand the innovation changing the financial services sector and the SME landscape and learn how you can be a part of this

exciting revolution

Please only apply if you are an experienced Bookkeeping and/or Accounting professional with at least a Certificate IV in 
Bookkeeping/Accounting, preferably a Diploma or Degree qualification, with at least 5 years of hands-on Australian-based 
experience and can read a P&L and Balance Sheet as a minimum.

We’re expanding our team - tick these boxes and you’ll fit right in.

Our Role:
- Between 15 - 30 hours per week
- Data import/entry into accounting software (XERO, MYOB, QBKs experience will give you an advantage but other software/

apps knowledge is great too)
- Accounts Payable, Accounts Receivable and Debtor Control
- Reconciliations of all Balance Sheet accounts including Bank, Credit Cards and Intercompany Accounts
- Processing of the full Payroll function including PAYG, Superannuation, WorkCover and Payroll Tax
- Completion of BAS reconciliations and preparation
- Preparation and delivery of Month End Reports including using our Benchmark software to deliver insights to clients and our Accounting

Advisory Partners
- Reporting to Management as needed

Your Story:
- Completed an Accounting/Bookkeeping Cert IV, Diploma or Degree qualification
- Advance knowledge of accounting software
- A specialist in a particular industry sector or generalist with a wide-range - either is great
- Thrive in an environment that has variety and is fast-paced
- Proven ability to communicate with a variety of people and exceptional time management skills
- An appetite and willingness to learn
- The ability to question the status quo and recognise and implement process improvements as you go (if you ask 'Why', we want you!)
- Drive your own car and have a valid license

Let's chat.
We love new people joining our team - it gives US the opportunity to learn from YOU too! If you would like more information or to 
discuss the role please contact Annie Flannagan, on 1300 991 059 or annie@betterbusinessbasics.com.au with a cover letter 
outlining what makes you a perfect fit and what you want to learn from us in the next 3 years.

Australia’s #1 job site

https://www.seek.com.au/



