
UPDATED PROCEDURES FOR MONTESSORI GREENHOUSE SCHOOLS  

Re-Opening Monday, June 1, 2020 

Campus Hours: 7:30 - 4:30 

Toddler and Early Childhood Hours: 	 Half Day: 9:00 - 12:00

	 Belgrave Location Only	 	 Basic Day: 9:00 - 3:00

	 	 	 	 	 	 Teacher’s Hours: 7:30 to 4:00 or 8:00 to 4:30


Entry/Sign-In Procedures: 
1. Children and parents will line up at the gate, noticing physical distancing markings 

on the ground.

2. The sign-in/out sheet is on a cart, please bring your own pen for signing.

3. A staff member will greet you at the gate, take your child’s temperature and record 

it. Children who have a temperature below 100.4 degrees Fahrenheit will be 
admitted.


• Morning Health Check Signs to Observe:              *Poster at the entry gate

1. General mood and changes in behavior

2. Fever or elevated body temperature

3. Skin rashes, unusual spots, swelling or bruising

4. Complaints of pain and not feeling well

5. Sign/symptoms of disease (severe coughing, sneezing, breathing 

difficulties, discharge from nose, ears, diarrhea, vomiting, etc.)

6. Reported illness in child or family members.


4. Your child will carry his/her lunchbox and water bottle to the classroom.

5. A staff member will escort your child around the outside of the building to the back 

door of the classroom.

6. Your child will be greeted by the teacher, instructed to place his/her lunchbox and 

water bottle in their cubby (which is physically distanced from other cubbies).

7. Your child will be asked to wash his/her hands with antibacterial soap for 20 

seconds. This is monitored by the teacher in the classroom. *Poster by each sink.

8. The staff member will continue to exit around the outside of the building, washing 

her hands as she re-enters the school.

9. Parents and visitors are not allowed to enter the school.


Classroom Procedures: 
1. The capacity of each classroom (until at least June 30th, 2020) is 1 teacher to 10 

children (for Toddler 2, Early Childhood and Elementary) and 1 teacher to 6 children 
(for Toddler 1).


2. Each child is given a designated child-sized table, chair and rug to work at, eat 
snack and lunch at, etc. The child’s name is taped on each. The table, chair and 
mat are in the same space for the same child each day. The spacing in done with 
physical distancing in mind.




3. The area for group has tape markings where each child will sit. The children will sit 
in the same space each day. 


4. Children are able to choose their work, take it to their space and work on it. When 
they are finished, the work is taken to a bin where it is placed until the teacher can 
properly sanitize it. After it is sanitized the teacher will then put it on the shelf. 


5. For children Kindergarten and older, they will be asked to wash their hands before 
they choose a new activity.


6. Snack is prepared and distributed to individual tables by the teacher, no community 
snack.


7. Children should have their own water bottle or use a paper cup to drink water. They 
should not use glass glasses or water fountains.


8. If needed, plastic and paper goods are available and will be used.

9. All surfaces are cleaned and disinfected multiple times daily as used/needed.

10. Classrooms are cleaned and disinfected daily at the end of the day.


Restrooms: 
1. One child uses the restroom at a time.

2. There is a marking on the ground for children to wait if they need to use the 

restroom.

3. Toilet handles and sink handles must be sanitized after each by the teacher with the 

cleaning solution and the paper towel. 

4. The teacher will monitor the child washing his/her hands for 20 seconds. 


Outdoor Playtime: 
1. Each classroom will have a separately scheduled time on the playground. The 

classrooms cannot be mixed. 

2. Children will line up on markings to exit the classroom and go to the playground.

3. The sandbox is currently closed.

4. Children will be encouraged to space out on the playground.

5. The equipment has been limited due to lower numbers of children on the 

playground as well as the need to clean it before the next group uses it.

6. Equipment that has been used (eg. balls, tricycles, etc.) will be sanitized after each 

use.

7. Frequently used ares of the playground will be sanitized after each classroom use, 

(eg. slide handles, railings, etc.).

8. The children will line up on markings (with physical distancing in mind) to enter the 

classroom.

9. The children will wash their hands upon entry to the classroom.


Nap Procedures: 
1.  Children will nap in their own classroom. Mats are place as far away as possible 

with the physical distancing space of 6 feet in mind.

2. Children will sleep head to toe.

3. The teachers will be responsible for setting up each child’s mat and sheet. 

4. The teachers will be responsible for putting the nap sheets away and sanitizing the  

mats.




Staff Procedures: 
1. Staff will enter the facility, take their temperature and record it. Any staff member 

with a temperature below 100.4 degrees Fahrenheit will be admitted.

2. The staff member will clock in and immediately wash his/her hands with 

antibacterial soap for 20 seconds. 

3. The staff have been provided with masks, gloves, sanitizing and cleaning products. 

The cleaning products meet the guidelines of DSS, keeping the safety of the 
children in mind.


4. The same teacher will be with the same group of children each day/week in the 
same classroom. 


5.   Teachers shall remain in their classroom all day, except for Zoom Meetings, breaks, 

       and lunch breaks. 	 

6.   The staff are required to wear shields or face masks when physical distancing is not   

      possible, eg. in the classroom.

7.   Children from one classroom cannot be combined with another classroom under 

      any circumstances.

8.   The staff are responsible for keeping surfaces, materials, commonly used places 

      and things cleaned at all times.

9.  The staff are given the following handouts for review:  


• Morning Health Check

• Hand Washing Guidlines

• How to Reduce the Risk of Covid-19

• Step-by-Step Disinfecting Guidelines for Childcare Programs

• Reminders for Using Disinfectants at Schools and Child Cares    


Responsibilities of Parents and Staff: 
1. Notify the administration if you or someone in your household has been diagnosed 

with COVID-19.

2. Notify the administration of a fever or illness immediately.

3. Complete the Campus School Enrollment form.

4. Sign the Campus School Waiver, acknowledging awareness of the policies.

5. Both documents must be turned in before your child can enter the school on the 

first day. 


