
 

       Outbound Shipping Instructions   
 

                                          Please Read Carefully! 
 
*All outbound pick-ups must be scheduled during the designated move-out days from the show 
site. 
 
*ABS/ArcBest is the Official preferred freight carrier of The Southern Detailer’s Conference.  

Their contact information and order form are included in the kit.  

*At the close of the event, each exhibitor will be expected to label their own freight.  See below 

for an example of outbound labels.  The completed bill of lading must be made for each 

shipment, signed and returned to the Lexpo Service Desk.  

 
 
 
 
 
 
 
 
 
 
 
 
 

*Exhibitors will also be required to complete an outbound shipping form for each shipment 
being handled by Lexpo.  These will be made available at the show site prior to show move-out.   
*Shipments being handled by UPS, Federal Express or any carrier other than our carrier of 
choice, must have shipping arrangements made in advance.  Lexpo can’t make these 
arrangements.  We will have Fed-ex express labels available at the Lexpo Service Desk.  
ABF/ArcBest will be onsite to help arrange outbound Freight (over 100lbs) if desired.  
*All Materials must contain a shipping address for your next destination to prevent shipment 
separation. 
*When shipping to a different destination, a separate bill of lading is required for each 
destination.  
* Regarding shipments left in booth for which no disposition is provided, or if requested 
carrier fails to pick-up shipment by move out time or refuses to accept shipment, LEXPO 
reserves the right to re-route or return materials to our warehouse.  Exhibitors will be charged 
accordingly for this service.  LEXPO will not be responsible for any additional charges caused 
by this re-routing.  There are no facilities at the show site to facilitate the storage of exhibitor 
materials.   
*Any shipment returned to the Lexpo Warehouse at the close of the show for re-shipping, 
storage or for designated carrier pick-up will be at an additional charge to the exhibitor.  After 
30 days unclaimed items may be discarded.    

 
 

FROM: 

SHIPPER NAME: Your Company Name______________      

SHOW NAME:    _______________________________ 

FACILITY:_____________________________________ 

ADDRESS: ____________________________________ 

CITY, STATE, ZIP:_______________________________ 

TO: 

CONSIGNEE NAME: Receiving Company Name_______ 

CONTACT NAME: ______________________________ 

BUSINESS NAME:______________________________ 

ADDRESS: ____________________________________ 

CITY, STATE, ZIP:_______________________________ 

 

   

   

 

 

 



*The Consignment or delivery of a shipment to Lexpo Exposition Services by an exhibitor, or by any 
shipper to, or on behalf of the exhibitor, shall be construed as an acceptance by such exhibitor (and or 
shipper) of the terms and conditions set forth in this bulletin.   




