
Self-reported Student Academic Record (SSAR) - FAQs 
The following state universities are using the Self-reported Academic Record (SSAR) for admissions 
decisions: University of Florida, Florida State University, University of North Florida, University of South 
Florida, Florida Polytechnic University, and Florida Atlantic University. If admitted, an official high 
school transcript will be required for verification.  

• What is the Self-reported Student Academic Record (SSAR)?  

SSAR is a self-reported student academic record that lists all courses and associated grades that have 
been attempted, or will be attempted, for high school and/or college credit. Since accuracy is critical, 
you must have a copy of your high school transcript available to use as a reference when you create 
your SSAR. Be sure to indicate any courses taken through an online school.  

• Where do I create my SSAR?  

The SSAR is created at https://ssar.selfreportedtranscript.com/Login.aspx.  Once you complete your 
SSAR, you must check with each institution on how to upload/share your completed SSAR (see 
admissions websites).  

• When do I create my SSAR?  

The SSAR becomes available in August of your senior year. You may begin your admissions 
application prior to completing your SSAR. You will submit/link your SSAR after submitting your 
application for admission.  Your application for admission is incomplete and will not be reviewed until 
your SSAR has been received.  

• How do I enter my grades on the SSAR?  

The SSAR collects grades on a semester basis. You should report all grades exactly as they are listed 
on your transcript. You will use the Course Level field on the SSAR to indicate the type of course (e.g., 
honors, AP, dual enrollment, etc.). Please refer to the following to guide your grade submission: 

1) Select Semester-based grading system. 

2) Do not enter numerical grades. You should only enter A-F grades using your high school 
grading scale.  Pluses and minuses are not used in the admission review process and cannot 
be entered in the SSAR. Grades should be reported as A, B, C, D, and F only. 

3) For year-long, one credit courses enter the final grade twice (first semester and second 
semester), and once for semester-long courses (1/2 credit). For example, if you earned a grade 
of B in Algebra I which is a yearlong course (1 credit), enter that grade twice (first semester and 
second semester). For semester courses only enter grades for one semester. 

4) If the course is year-long, enter the final grade twice. For example, if you took Algebra I 
earning an A in the first semester and a B in the second semester with your final grade being an 
A, enter a grade of A twice (first semester and second semester). 

5) Dual-enrollment courses (see below). You must self-report all college course grades listed on 
your transcript. If your course is one credit in high school, enter the grade twice (first semester 
and second semester). If your course is 1/2 credit, enter the grade once.   

 

 

https://ssar.selfreportedtranscript.com/Login.aspx


• How do I report my senior coursework?  

You should list your senior-year classes as "In Progress" since you will have no grades associated with 
them. If your schedule changes, you must immediately update your SSAR. To make changes, simply 
log in to the SSAR website with the email address and password used to create your original SSAR.  

• What if I took courses in the summer?  

You will enter the class and grade like you would any other class that you have taken during the regular 
school year; however, you will record the class in the preceding school year. For example, if you took a 
class between the 9th and 10th grades, you would enter the class as a 9th grade course.  

• How do I enter my college (dual enrollment) classes and grades?  

You must self-report all college courses' grades listed on your transcript. If your course is one credit in 
high school, enter the grade twice (first semester and second semester), i.e. ENC 1101 grade would be 
listed in first semester and second semester. If your course is 1/2 high school credit, enter the grade 
once, i.e. most social sciences courses. Select "dual enrollment" under the course level field.  

• Do I report all the classes taken and grades earned that are reflected on my transcript?  

All attempted coursework must be listed on the SSAR, including repeated coursework or coursework 
that receives pass/fail grades.  

• Does it matter if I attended more than one high school or college during my academic career?  

No. When completing the SSAR you should list all coursework regardless of how many different 
schools you attended. If you have attended multiple schools and the classes and grades are not 
reflected on your current high school transcript, you should obtain a copy of your previous transcript(s) 
from your guidance office.  

• Can I change the SSAR once it is completed?  

Yes. Your SSAR must be as accurate as possible so, if you have corrections or your schedule 
changes, you should to update SSAR. To make changes, log in to the SSAR website with the email 
address and password used to create your original SSAR.  

• What if I am unsure about the dual enrollment classes that I will be taking during the second 
semester of my senior year?  

You should provide the best estimation of what classes you will be taking when completing the SSAR. If 
your schedule changes, you will be able to update the SSAR. If the correct information is not listed on 
your SSAR when colleges validate your classes and grades from your official high school and college 
transcripts, your admission is subject to revocation and, if discovered after classes begin, cancellation 
of registration.  

• When do I send my official high school and college (if dual enrolled) transcripts?  

All applicants will be required to submit official high school AND college transcripts. These transcripts 
will be used to validate the information on the SSAR. Students with inaccurate SSARs will be contacted 
and their admission is subject to revocation and, if discovered after classes begin, cancellation of 
registration. Contact the college’s Office of Admissions for more information. 

 

 



 

 

 

 


