
2 

Updated July 2021 

 

 

 
 

 

 

 

CARTER G. WOODSON 

SCHOOL 

 
 

STUDENT HANDBOOK 

2021-2022 

 

 

 

 

 

 

 

 

 

 



3 

Updated July 2021 

 

 

Table of Contents 
SCHOOL POLICIES .................................................................................................................................... 6 

CURRENT STUDENT INFORMATION .................................................................................................... 6 

STUDENT CODE OF CONDUCT .............................................................................................................. 6 

Conduct Standards ........................................................................................................................................ 6 

CARTER G. WOODSON SCHOOL’S PREVENTIVE MEASURES ........................................................ 8 

ATTENDANCE POLICIES ......................................................................................................................... 9 

Required Seat Time . .................................................................................................................................... 9 

Daily Attendance .......................................................................................................................................... 9 

TARDY POLICY ....................................................................................................................................... 11 

NO EARLY DISMISSALS ALLOWED AFTER 1:50 PM VALID PHOTO ID REQUIRED ................. 12 

Steps in Resolving Behavior Issues ............................................................................................................ 13 

Behavior that is not in the best interest of the school is identified as: ........................................................ 15 

Bus Behavior .......................................................................................................................................... 16 

Car Drivers .............................................................................................................................................. 16 

Drugs/Tobacco ................................................................................................................................................ 18 

CARTER G. WOODSON SCHOOL’S UNIFORM 2021-2022 ................................................................ 18 

Boys must wear: ......................................................................................................................................... 19 

GRADES 7-12 BOYS & GIRLS ................................................................................................................ 19 

Girls must wear: .......................................................................................................................................... 19 

PROGRESS AND GRADING POLICY .................................................................................................... 19 

STUDENT HEALTH POLICIES ............................................................................................................... 20 

SCHOOL VISITS ....................................................................................................................................... 21 

SCHOOL OFFICE TELEPHONE USAGE ............................................................................................... 21 

PART III: .................................................................................................................................................... 22 

SCHOOL POLICY AND RULES .............................................................................................................. 22 

ITEMS NOT ALLOWED ON ANY OF THE SCHOOL PREMISES ...................................................... 22 

CELL PHONE POLICY ............................................................................................................................. 22 

COMPUTER USAGE POLICY ................................................................................................................. 23 

SCHOOL PROPERTY ............................................................................................................................... 23 

Respect of Property ..................................................................................................................................... 23 

Theft or Damage to Property ...................................................................................................................... 23 

DUAL ENROLLMENT UNDER THE CAREER AND COLLEGE PROMISE ...................................... 25 

STUDENT SCHOOL RECORDS .............................................................................................................. 25 

Transcripts .................................................................................................................................................. 26 

HIGH SCHOOL STUDENTS AND DRIVING ......................................................................................... 27 

Who Can Drive To/From School? .............................................................................................................. 27 

CGW CRISIS CODES ............................................................................................................................... 27 

Class Parties ................................................................................................................................................ 28 



4 

Updated July 2021 

 

 

Student Birthday Celebrations .................................................................................................................... 28 

    Grievances .................................................................................................................................................. 28 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5 

Updated July 2021 

 

 

PART I: 

 

INTRODUCTION 

 

We believe our future is inextricably tied to our children and that we must prepare our children to 

be able to handle the challenges of our world when they are adults. We believe the education our 

children receive can either help or hinder their ability to meet those challenges. 

 

The record of the conventional public school system indicates an alarming degree of neglect and 

hindrance to our children’s preparation toward acquiring the skills necessary to become productive, 

successful and fulfilled individuals. Having access as a charter school to the same funds as the regular 

public school system affords us the direct opportunity to determine and influence the quality of 

education our children receive. 

 

The Carter G. Woodson School arises from the dreams, hopes, frustrations and determination of a 

group of ordinary people who are profoundly concerned about the future welfare and well-being of 

our children. We formed a Corporation and named it according to what we realize as our 

responsibility, what we expect as our task, and what we strive for as our goal. 

 

The Articles of Incorporation designate a nine-member board. The current members of the 2021-

2020 Board of Directors are: 

 

• Dr. Thomas Coaxum (Retired University Administrator) 

• Rosalyn Seabrook (Clinical Social Worker (MSW), Philadelphia, PA) 

• Nelson Malloy, Board Secretary (Community Activist and Retired Councilman, 

Winston-Salem, NC) 

• The Honorable Denise Hartsfield (North Carolina District Court Judge) 

• Hazel Mack, Attorney at Law (Founder and Legal Adviser) 

• Darlene Steele (MS Organizational Leadership) 

• Jane McKim (MA, Elementary Education) 

• Arianne Vargas Olivares, Board Chair (Marketing Specialist [CGW Alumna]) 

 

Board meetings are held the second Monday of each month. No meetings are held during the 

months of July, January and August. Notices of meetings are available in English and Spanish in 

the front lobby of the main school building and also on the door of the Elementary Building. Board 

meetings are open to the public, unless a closed session is needed to protect someone’s right to 

privacy and confidentiality. 

 

Our philosophy at the Carter G. Woodson School is that children will respond to the expectations 

that adults have of them. If we expect them to achieve and provide the impetus and freedom for them 

to do so, they will. 
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PART II: 

SCHOOL POLICIES 

The Carter G. Woodson School encompasses grades Kindergarten through Twelfth Grade. 

 

Please note that the School Policies and Rules in this Handbook apply not only to the School 

buildings and surrounding property, but also include our bus transportation and off- campus locations 

while participating in school activities. 

 

CURRENT STUDENT INFORMATION 

 

Parents/guardians and students must keep the school informed of their current address, telephone 

numbers, emails and emergency contact information. Please submit new information in writing to 

the receptionist at the front desk to be logged into Power School. Be sure to put all family names of 

those who attend CGW on the note. 

 

STUDENT CODE OF CONDUCT 

 

Each student in the Carter G. Woodson School is responsible for exhibiting the highest standards of 

behavior. The code of student conduct sets our school wide expectations for student behavior 

designed to provide the best possible school climate. This code does not restrict the authority of 

teachers or the director to make individual class rules, not inconsistent with this code. 

 

All students shall comply with the Code of Student Conduct. This includes anytime when students 

are in attendance at school, on school property during or after school hours, on a bus or other vehicle 

at any school – sponsored or school approved activity, or at any time or place. 

When a student’s conduct has a direct and immediate effect on maintaining order and discipline or 

protecting the safety and welfare of students, staff or visitors in the schools, this code applies. 

 

Consequences 

 

Violation of the Code of Student Conduct, regulations issued by an individual teacher, school 

director, the Carter G. Woodson Board or North Carolina law will result in disciplinary action. 

Serious misconduct may result in suspension or expulsion from school. 

 

Conduct Standards 

 

Rule 1: Attendance (See ATTENDANCE POLICY) 

 

Rule 2: Participation in Instruction. All students are expected to be active members of the 

learning community. Students must actively participate in all aspects of the educational 

environment; this includes all academic, developmental, and service opportunities. 

 

Each student shall apply himself/herself to an established course of study by completing 

assignments to the best of his/her ability and any student who attempts to engage in cheating or 

plagiarism shall be subject to disciplinary action and/or academic penalty. 
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Rule 3: Respect of School Personnel. All students must respect the authority of teacher 

administrators, and other school personnel. Also see BEHAVIOR POLICY. 

 

Rule 4: Respect of Other Students. Students shall respect the rights and dignity of fellow 

students. Also see BEHAVIOR POLICY. 

 

Rule 5: Respect of Property. Students shall respect school property and the property of other 

students. See SCHOOL PROPERTY POLICY. 

 

Rule 6: Threat/False Threat. No student may make any threat through written or verbal 

communication or act that conveys a serious expression of intent to cause harm or 

violence. Furthermore, no students shall make a false threat of harm or violence, even in 

jest, which causes or is reasonably likely to cause fear or a disruption to school activities. 

 

Rule 7: Maintenance of Safe and Orderly Environment. All students shall contribute to the 

maintenance of a safe and orderly school environment. Also see BEHAVIOR POLICY. 

 

Electronic Devices. See ITEMS NOT ALLOWED ON SCHOOL PROPERTY. 

 

Disruptive Behavior. See BEHAVIOR POLICY. 

 

Dress Code (Uniform). See UNIFORM POLICY. 

 

Disruptive or Indecent Literature or illustrations. The possession or distribution of 

literature or illustrations that are vulgar, indecent or obscene or that significantly disrupt the 

educational process is prohibited. 

 

Rule 8: Conduct on a School Vehicle. See BUS POLICY. 

 

Rule 9: Compliance with School Rules. Students shall comply with other rules of the school 

designed to maintain a sage and orderly environment conductive to teaching and learning. 

 

Rule 10: Computer misuse. Individual users of school-provided internet service and computers are 

expected to abide by the generally accepted rules of network etiquette. SEE COMPUTER 

USAGE POLICY. 

 

Rule 11: Drugs & Alcohol. All drugs or any alcohol are strictly prohibited on Carter G. Woodson 

campus, transportation and school events. 

 

Rule 12: Prohibition of Gangs or Gang Activities. No student shall commit any act, which 

furthers gangs or gang-related activities. A gang is any ongoing organization, association, 

or group of three or more persons, whether formal or informal, having as one of its primary 

activities the commission of criminal acts and having a common name or common 

identifying sign, colors, or symbols. Such activities do not exclusively include the 

following: 

 

a. Wearing, possessing, using, distributing, displaying, or selling any clothing, jewelry, 

emblems, badges, symbols, sign other items which may be evidence of membership of 

affiliation in any gang; 
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b. The public showing of any gang insignia (signs), is prohibited while wearing the Carter 

G. Woodson uniform 

 

c. Communicating either verbally or non-verbally (gestures, handshakes, slogans, 

drawings, etc.), to convoy membership or affiliation in a gang; 

 

d. Tagging, or otherwise defacing school or personal property with gang or gang- related 

symbols or slogans, 

 

e. Requiring payment of protection, insurance, or otherwise intimidating or threatening 

any person related to gang activity; 

 

f. Inciting other students to intimidate or to act with physical violence upon any other 

person related to gang activity; 

g. Soliciting others for gang membership; 
 

h. Committing any other illegal act or other violation of school district policies that relates 

to gang activity. 

 

CARTER G. WOODSON SCHOOL’S PREVENTIVE MEASURES 

 
At Carter G. Woodson School, we require a pristine and orderly academic environment at all times. 

We must have such an environment to ensure academic success. At Carter G. Woodson School, 

academic disruption is not acceptable. We desire for students to be in an environment free of 

distractions. Therefore, Carter G. Woodson School’s staff and personnel will correct students; 

speak with students and address students about proper behavior and academic decorum. 

 

At Carter G. Woodson School is required to keep students safe from physical, mental and other 

abuse. We are a drug-free environment. School leadership may use canines to sniff school and 

students’ personal property at any time in an effort to detect the suspected presence of drugs. 

When it is recognized that a student is disrupting learning, school personnel will use reasonable 

intervention strategies to prevent disruption in our academic environment. Possible interventions 

may include, but are not limited to: conferences with the student; conferences with the 

parents/guardians; periodic follow-up reports to parents/guardians; and referral to appropriate 

support personnel. School personnel shall actively seek effective, positive methods and strategies 

to help each student learn to behave in a way that helps the student to learn. 

 

**In-school suspension (ISS)** is not a preventive measure that we use at Carter G. Woodson 

school. 

 

ARRIVAL AND DISMISSAL 

GRADES K - 12 

 

The school day begins with breakfast being served from 6:45 to 7:45 AM.  Teaching starts at 8:00 

AM sharp. The school day ends at 2:30 PM. 
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SCHOOL CLOSING/DELAYED OPENING DUE TO INCLEMENT WEATHER 
 

In case of inclement weather, the School Administration will determine the appropriate course of 

action. Parents need to listen for the robo-call, the local radio stations, or television stations for 

announcements concerning the status of Carter G. Woodson School. If there is bad winter weather.  

Carter G. Woodson School follows the closings or delays of the Winston-Salem/ Forsyth 

County Schools. 

 

In all cases of early dismissal due to inclement weather, bus service will be provided. For children 

who are car riders, parents should arrive fifteen minutes before dismissal time.  

 

ATTENDANCE POLICIES 

 

The purpose of this policy is to encourage daily attendance in all classes. Attendance at school is 

essential if a student expects to do well.  

 

Students between ages 7 and 16 are required by law to attend school. Five- and six-year old 

students who are enrolled in school are also required to attend unless they are withdrawn from 

school. 

 

Regular attendance is necessary for successful completion of required class work and promotion to 

the next grade. Moreover, attendance and participation in class are integral parts of the teaching-

learning process, and regular attendance develops patterns of behavior essential to successful 

personal, social and professional life. CGW will follow state guidelines concerning absences 

during the school year. 

 

Required Seat Time for High School Level Courses.  Students must earn a minimum of 130 

hours in a year-long course in order to earn course credit. If seat time is missed in excess of the 

allotted time, students will be required to make up that time in order to earn credit for the course. 

Students who fail a course due to not meeting the seat time requirement will not earn credit for the 

course which will be reflected on their transcript. 

 

Nothing in this policy is intended to prohibit the school from establishing more restrictive 

attendance policies, subject to Board approval. The following is a summary of the attendance 

policy for Carter G. Woodson School: 

 

Daily Attendance 

 

The Board of Directors encourages daily attendance in all classes. Moreover, regular attendance is 

necessary for successful completion of required class work and ultimate promotion to the next grade. 

 

Regular school attendance by students is absolutely essential to a productive school environment. 

Students who are absent excessively cannot learn as efficiently and effectively as those who attend 

school regularly. The purpose of this attendance policy is to ensure good attendance in the belief 

that it will help students develop habits of productive schoolwork and accountability. 

 

1. The School Director shall adhere to all conditions of the North Carolina Compulsory 

Attendance Law, and shall notify parents or guardians of their responsibility under the 

same law. Students at any age who accumulate excessive absences may experience 

consequences ranging from extra make-up work to grade retention. 
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2. Teachers shall maintain accurate attendance records daily. Attendance is also taken for 

Middle and High School students during each class period. 

 

3. What is considered “in attendance?”  To be considered “in attendance,” a student must be 

present in the school for at least one-half of the school day, which is until 12:00 pm. If your 

child leaves school before 12:00 pm, he or she will be absent for the day. Students may, with 

the approval of school principal or designees, attend an authorized school activity and be 

considered “in attendance.” Such activities include, but may not be limited to, job shadowing 

and other work-based learning activities, field trips, athletic contests or other competitions, 

student conventions, music festivals, concerts, or similar activities approved by the school. 

 

Classes missed for such reasons shall be kept to an absolute minimum through close 

scrutiny and a monitoring system on the part of the director. Assignments missed for these 

reasons shall be completed by students, and are due on the day the student returns to class, 

unless, additional time is granted by the teacher. A student participating in an approved 

school activity away from the school (i.e. field trip, athletic contest, musical festival or 

student convention) is not considered absent. Parent(s)/Guardian(s) must provide 

documentation of the academic approved event. 

 

Absences 

 

1. Absence Documentation Requirement. All absences require a written note from the 

parent/guardian, a medical doctor, agency, or court explaining the absence(s). Student drafted 

notes are not acceptable. The student should deliver the note to the front office receptionist. 

The receptionist will make a copy of the note and give the original note to the student for the 

student’s record. The copy will be given to the data manager. School administration will 

determine if handwritten notes are excused or unexcused. 

2. Students must provide notes when they are absent. Failure to submit such notes within 2 

school days after returning to school will result in an unlawful or unexcused absence being 

recorded. Parents/guardians are requested to contact school officials immediately when 

unanticipated absences occur. 

3. A student will receive a zero for course work for the day in any class from which 

he/she is absent. The student is allowed to make up the work, however, and the zero can be 

removed thereafter from the gradebook. If student has more than 10 unexcused absences 

from any class in a quarter grading period, the student will receive an F for the quarter.  

If a student has more than 20 unexcused absences for the year, the student will receive 

an F for the year. 

4. Excused absences.  The State Board of Education allows excused absences for these reasons: 

• Illness or injury 

• Quarantine 

• Death in the immediate family 

• Medical or dental appointments 

• Court or administrative proceedings 

• Religious observances 

• Educational opportunity 

• Approved athletic events 
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The student must bring a note from the parent and/or a document (doctor’s note, obituary, 

program or agenda, etc.) from the event or organization that proves the excuse is legitimate. 

 

5. Unexcused Absences. Unexcused absences are defined as the student’s willful absences from 

school without the knowledge of the parents/guardians, or the student’s absences from school 

without justifiable reasons with the knowledge of parents guardians. 

 

6. Unexcused & Excessive absences—Compulsory Attendance Law.  If a child under the age 

of 16 has six or more unexcused absences, his or her parent or guardian will be notified and may be 

charged criminally under North Carolina’s compulsory attendance law if the absences or tardiness 

cannot be excused. The compulsory attendance law is for students ages 5 to 16. Also, a copy of the 

notice of school attendance can be sent to the Department of Social Services, which may investigate 

the reasons for the student’s lack of attendance. 

 

If a child under age 16 has 10 or more unexcused absences, the parent or guardian will 

be notified in writing and the parent must have a conference with school administration to 

determine if the situation for the child’s absenteeism. School administration might decide to 

contact the District Attorney or Juvenile Court. 

 

If your child has 10 or more unexcused absences in a grading period, the child will 

receive an F for the quarter. If your child has 20 or more unexcused absences for the year, 

your child will receive an F the year in that course. If a child cannot attend school due to a 

serious injury, illness, pregnancy or other disability, a homebound teacher can be assigned. 

 

*Parents will receive an automatic telephone call from Carter G. Woodson School to 

notify them concerning whether their child is in school for the day.* 

 

7. Skipping School. Skipping school means any student who leaves school without 

authorization or does not come to school during the whole or part of any school day. 

Skipping is a serious violation of Carter G. Woodson School rules.  Skipping can result in 

the process of expulsion from Carter G. Woodson. Students cannot leave campus without 

authorization. This is a serious safety issue. Carter G. Woodson can recommend to the 

Board of Directors expulsion for skipping. 

 

8. Students Leaving Early.  When a student is expecting to leave early, the child will not be 

released until the parent comes to check the child out of class. Children cannot wait anywhere 

to be picked up. This is to ensure the safety of the children. 
 

Legitimate reasons for early dismissal from school will be accepted, provided a note signed 

by a parent is presented at school. A student must also submit a parental note upon 

returning to school the next day. 

 

If your child is leaving early for a legitimate reason, write a note and your child will give the 

note to the teacher; your child will be released to leave once the parent or legal guardian 

arrives to the school. Student must never leave the school building without permission 

and/or without signing out in the attendance office. 

 
TARDY POLICY 

A student shall be present in his assigned class at the time appointed for the school day or class to 

begin.  Otherwise, the student will be recorded as tardy (late) for the day or class. All parents must 
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sign-in their child(ren) when their child(ren) are late coming to school. Parents are not allowed 

to drop off their child without signing in their child(ren). Your child must receive a pass to 

enter into class. No late student will be admitted to class without a pass. The school’s 

administrative office will determine whether a tardy is excused or unexcused. Further, a tardy can 

only be excused when one of the following has occurred: 

1.  A note from home has been received by the main office. 

2.  A phone call from the parent has been received. 

3.  A parent/guardian accompanies the student to the main office to sign for school 

 

An accumulation of five (5) unexcused tardies or five (5) unexcused early departures, as defined 

above, shall be equal to one unexcused absence for the purpose of enforcing the Compulsory 

Attendance Law and the provision of this regulation for addressing a student's excessive absences. 

 

Excessiveness lateness or tardiness will result in parent/school administration conferences or home 

visits. Children must come to school on time. Students that are late to class miss valuable 

classroom instruction. If your child misses classroom instruction, this may cause your child to be 

retained or not receive credit for a course in high school. 

 

NO EARLY DISMISSALS ALLOWED AFTER 1:50 PM VALID PHOTO ID REQUIRED 

 

Please ask for an early dismissal only when absolutely necessary as your child will be missing 

valuable instructional time. Absolutely no early dismissals will be granted after 1:50 PM. 

 

The instructional day ends at 2:30 p.m. Students signed out before 12:15 will be marked absent for 

the day if they do not return. 

 

Only a parent or guardian may check a child out of school early. Adults asking for a child must 

show a valid photo I.D. Students are only dismissed through the office. Stop in the office upon 

your arrival, state the reason for checking out early (medical or dental appointment), and sign your 

child out. One of the secretaries will call the classroom for your child to be sent to the office for 

dismissal. 

 

As a courtesy, please notify the student’s teacher via email or student agenda of your plans to 

dismiss your child early. 

 

Secretaries must have your written permission in advance if any other person is to pick up your 

child here. This rule is necessary to protect the child and the school. 

 

If you have special court documents that restrict persons from contact with your child at school, 

contact the principal immediately to protect your child and to minimize confusion. A copy of any 

custody papers or restraining orders must be on file in the school office in order for the school to 

prevent the release of a student to a non-custodial parent. In the absence of such legal 

documentation, the school must release a child to either parent. 

 
AGE OF MAJORITY 

 

Any student reaching the age of 18 has age of majority status. At Carter G. Woodson School, 

students that are 18 cannot check themselves out of school without their parent’s permission. The 

parent must provide a note or call the school to give the child to leave early. At Carter G. Woodson 
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School, 18-year-old students are still under the jurisdiction of their parents. Eighteen years old 

student can request records. 

 

BEHAVIOR PLAN 
 

Carter G. Woodson School follows a culturally responsive behavior plan. Carter G. Woodson 

adheres to the ancestral traditional held belief of communal support for children. The African 

proverb states, “it takes a village to raise a child.” All staff members correct children when they 

engage in behavior that will be detrimental and/or harmful to their academic growth and 

development. At Carter G. Woodson School, we do not tolerate any behavior or action that will 

disrupt learning. Also, we do not support any corrective action of misbehavior that will allow 

child to be out of class and not learning. Carter G. Woodson’s behavioral plan requires parental 

support. Parents are the child’s first teacher. We know that parents want the best for their children. 

At Carter G. Woodson School, we partner with parents and guardians to ensure that children learn 

and exhibit behavior that will enable children to excel academically. 

 

Parental Involvement: Research indicates that a leading predictor of student success is parental 

involvement; therefore, parents are informed and expected to partner with Carter G. Woodson 

School. In addition, parents are asked to volunteer by participating in playground activities, field 

trip, classroom mothers and school events. Parents must come to all school sponsored evening 

events. Parents cannot drop their children off and leave at Literacy Night, Science Fair, Math 

Night and any other school sponsored academic event. 
 

Moral Focus Purpose Plan: Part of the school’s purpose is to instill a strong moral identity in 

each of our students. At Carter G. Woodson School, we rely on our cultural heritage to foster a 

moral focus curriculum. At Carter G. Woodson School, our moral curriculum focuses skills, 

behaviors; mannerisms and virtues that students will need for character growth and development 

to prepare them for success, both academically and throughout their lives. Our school’s structure 

integrates character development in every aspect of instruction. We approach character education 

through a culturally relevant paradigm. The Carter G. Woodson School moral and character 

education is an essential part of every student’s education. At Carter G. Woodson, we expect our 

children to have great character. Teachers will instruct on moral behavior and teachers will correct 

children. We hold our teachers and staff accountable to encourage, model, teach and explain great 

moral behavior. 

 

Cultural Heritage: It is appropriate to demonstrate a great deal of cultural pride. 

 

Steps in Resolving Behavior Issues 

 

1. Students must follow all teacher’s procedures and intra-classroom behavior plan. 

2. Teachers will re-direct children’s behavior. 

3. If more serious re-direction is needed, teacher must contact child’s family. 

4. If teacher is unable to contact family, teacher will use the communication team member to 

schedule a phone conference/ZOOM conference. 

5. After conference and the student continues to violate rule, student will be directed to 

Administration. 
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6. Administration will decide what should happen next, which can include child could be sent 

home to work with parent or continue education online for a period of time. and the family will 

be responsible for completing work. 

7. Administration can recommend long-term and expulsion for egregious violations of school 

rule. 

 

Carter G. Woodson School Behavior Expectations 
 

Students are expected to follow the Code of Conduct when on school property; 

in a motor vehicle being used for a school related purpose; at a school-related activity, function or 

event; at any time or place (including en route to or from school) when the student’s behavior has 

a direct or immediate effect on maintaining order, safety, health and discipline in the school Acts 

of misconduct include, but are not limited to, the following: 
 

• Respect school staff, students and themselves 

• Use appropriate school language 

• Failure to cooperate or comply with directions of school personnel and volunteers 

• False allegations against staff, volunteers, or students 

• Falsification of records or scholastic dishonesty (including cheating and plagiarism) 

• Misuse of copyrighted materials 

• Improper or disrespectful communications to staff, volunteers, or students 

• Use of profane and/or inappropriate language 

• Disruption of school 

• Bullying and harassment Cyber-bullying pursuant to state law 

• Criminal Sexual Conduct as defined by state law 

• Improper dress in violation of the school’s uniform policy 

• Indecency (either with clothing/exposure, pictures or public display of affection) 

• Any public display of affection having sexual connotations 

• Violations of building rules and regulations 

• Violations of rules or policies as set forth in the Parent and Student Handbook 

• Smoking, tobacco possession or use 

• Trespassing, loitering 

• Suspended or expelled student on school property or attending school activities 

• False alarms 

• Possession of electronic device(s) defined by school policy 

• Defacement/Damage of property or theft/possession of stolen property 

• Coercion, extortion or blackmail 

• Arson 

• Possession of firework(s), explosive(s) and/or chemical substance(s) 

• Possession and/or sale of alcohol and/or drugs (narcotic drugs, look-a-like substances 

and illegal chemical substances) 

• Possession of look-a-like weapons 

• Possession of dangerous weapons as defined by state law and dangerous weapons or 

instruments not otherwise enumerated herein 

• Possession of personal protection devices (such as tasers, mace, pepper-spray, etc.) 

• Fighting, assault and/or battery on another person 

• Gangs and gang related activity 

• Violation of Technology Use and Internet Safety Practices and Procedures 
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• Persistent disobedience 

• Verbal assault 

• Malicious or willful types of behavior that endanger the safety of others 

• Extreme acts of defiance and/or threats toward teachers/other adults/fellow students 

• Criminal acts other than as enumerated herein 

 

Excessive tardiness or absences as defined in the Attendance Policy. Parents or students who are 

unsure of what conduct is prohibited by each act should consult with the principal. 

Carter G. Woodson School’s Expectations: 

 

• We expect all students to try no matter skill level or ability 

• We expect all students to respect all adults and elders. 

• We expect students to move through the building in an orderly and quiet fashion. 

• We expect students to use the best speech while in school. Students cannot use vulgarities, 

obscenities or racial slurs at all. 

• We expect students to respect their fellow classmates and their right to have an excellent 

learning environment. 

 

Hallway and Stairwell Behavior 

 

1. Walk at all times. No running is permitted in the building. 

2. Have a hall pass with you when you are in the halls without a teacher's supervision. 

3. Do not shove or push while lined up with your classmates. 

4. Talk quietly while you are in the hallways. 

5. Close lockers gently. 

6. Do not congregate in group style or block traffic. 

 
BEHAVIOR/DISCIPLINE POLICY 

 

The Board of Directors and staff of Carter G. Woodson feel it is our responsibility to provide an 

atmosphere conducive to learning. Students are expected to follow bus, school- wide and classroom 

rules. If a student chooses to ignore school behavioral policies or exhibits behavior that is not in the 

best interest of the school, then that student may be subject to disciplinary action. 

 

Behavior that is not in the best interest of the school is identified as: 

 

• Behavior that is immoral, indecent, overly affectionate or of a sexual nature 

• Bullying and threatening-harassment 

• Damaging school property 

• Demeaning language/profanity or action 

• Dishonesty in any form-lying, stealing, cheating 

• Disruption in the classroom that includes physical violence 

• Disrespect towards others, as well as staff members 

• Failure to adhere to school wide, classroom and bus rules 

• Gang related messages and signs 

• Possession, sale or distribution of illegal drugs, alcohol or other controlled substances at 

school or any school function 

• Possession of any weapon on school grounds or in school buildings 
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• Refusing to complete assignments or to enter into classroom activities within the 

student’s capabilities 

• Skipping class or leaving school grounds 

• Sleeping in class or off-task behavior 

• Disrespecting lines of authority 

 

Respect of School Personnel.  All students must respect authority of teachers, administrators and 

other school personnel. 

• Compliance with Directions. Students must comply with all reasonable directions of all 
school personnel. 

• Verbal Abuse. Students may not direct toward any school employee abusive or 

inappropriate language. 

• Assault on School Personnel. No student may assault or attempt to cause physical injury 

or behave in such a manner as could reasonably cause physical injury to any school 

employee. 

• Relationship with School Personnel. No student shall engage in an overly romantic, 

affectionate, or sexual nature toward school personnel. 

Respect of Other Students. Students are required to respect the rights and dignity of fellow 

students. 

 

• Sexual Harassment. No student may engage in sexually harassing behavior toward 

another student. Such behavior includes, but is not limited to, unwelcome and/or 

offensive touching such as pinching, grabbing or kissing as well as unwelcome and/or 

lewd jokes or comments and continued or repeated provocative remarks about an 

individual’s body. Sexual harassment can be either physical or verbal, but will not be 

tolerated in any way. Students have the right to be free from sexual harassment at school 

or while attending school activities and are encouraged to report any form of sexual 

harassment experienced at the Carter G. Woodson School. 

 

Bus Behavior 

 

• All Carter G. Woodson rules apply to child(ren) on the bus, including fieldtrips. Riding 

the bus is a privilege provided by Carter G. Woodson. Students that do not comply and 

follow all bus rules can have their privilege to ride the bus taken, if students repeatedly 

violate school policy. Students that violate bus rules will receive a formal write 

explaining the rule written. All Carter G. Woodson busses will have cameras and GPS 

systems. 

• If a student does not follow Carter G. Woodson School rules and procedures, a student 

can be suspended or expelled from riding the school bus. 

 

Car Drivers 

 

• Any child that wants to drive to Carter G. Woodson School must provide a copy of the 

license, registration and pay $50.00. Students that drive must provide a letter in order to 

carry Carter G. Woodson students in his or her personnel car from the student’s parent. 
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Reasonable Force 
 

School personnel may use reasonable force to control the behavior of students or to remove a 

person from the scene in those situations when necessary: 

 

1. To quell a disturbance threatening injury to others 

2. To obtain possession of weapons or other dangerous objects on the person 

3. For self-defense 

4. For the protection of persons or property 

 

Bullying/Cyber Bullying 
 

Carter G. Woodson attempts to create a culturally responsive and academic environment that is 

conducive for optimal learning. At Carter G. Woodson School, we have a climate of respect and 

personal responsibility among students, and we do not tolerate bullying in any form. We strive to 

have a safe, supportive school climate for all of our students. 

 

Bullying can include behaviors such as: 

 

•  Physical violence and attacks  

•  Extortion and theft 

• Taunts, name-calling and put-downs 

• Peer group exclusion 

• Threats and intimidation 

• Cyber bullying 
 

Any student that believes he or she has been harassed or bullied should immediately tell a teacher, 

guidance counselor, student service coordinator or school administrator. Any school employee 

made aware of bullying shall report it to the Executive Director. 

 

All calls or completed forms will be addressed by school officials within two business days. 

Thank you for your concern and assistance in providing our students with a positive learning 

experience. Is it bullying or conflict? Bullying has 3 components. 

 

• Intent to harm 

• Imbalance of Power 

• Including race, color, religion, ancestry, national origin, gender, sex, age, socioeconomic 

status, academic status, gender identity, physical appearance, sexual orientation, 

pregnancy, physical development, sensory disability, or by association with a person who 

is perceived to have one or more differences. 

• Repeated over a period of time (or one time and extremely severe). 

 

NC Law Regarding Bullying 
 

Carter G Woodson School does not tolerate bullying. Any student that is being bullied at school 

will need to immediately inform a school official. Carter G. Woodson cannot address any 

accusation of bullying without being notified. If a student knows of threats, possible fighting 

situations, any type of communicating threats (bullying) or the use of abusive words to any 

https://www.ncleg.net/EnactedLegislation/Statutes/PDF/ByArticle/Chapter_115C/Article_29C.pdf
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student(s) is required that the student report such behavior to any school personnel; so that the 

school may intervene and prevent this type behavior. 

 

Carter G. Woodson does not chase hyperbolic exaggerations associated with bullying that could 

be normal child development. We work with carefully with students, teachers and parents on an 

individual and on a one on one basis with any accusation of bullying. Students involved in any act 

of violence will be handled by administration. 

 

Carter G Woodson School has no jurisdiction of any bullying or harassment that might occur at 

your house or your personal cell phone. Technology is rapidly changing. Many students use 

various forms of social media. If your child is being harassed by anyone via the internet, you can 

speak with law enforcement pursuant to the § 14-458.1. Cyber-bullying, North Carolina 

Cyber-bullying law.  

 

Cell phones are prohibited at Carter G. Woodson. 
 

WE ENCOURAGE ALL PARENTS TO PREVENT YOUR CHILDREN FROM 

USING SOCIAL MEDIA BECAUSE IT DOES NOT ADD ANY ACADEMIC 

BENEFIT, AND YOU CANNOT CONTROL THE NEGATIVE IMAGES YOUR 

CHILD MIGHT RECEIVE. 
 

Those students who choose not adhere to the Student Code of Conduct will suffer 

the consequences which may result in the students’ full expulsion from The Carter 

G. Woodson School, 

Carter G. Woodson Administration has the right to administer any necessary procedure without 

following the above depending on the severity of the behavior and the number of incidences 

reported. North Carolina Statues require the director to report any violation of NC law to the 

proper authorities, i.e., possession of illegal drugs/controlled substance or weapons. 

 

Drugs/Tobacco 
 

Drugs and tobacco products are prohibited at Carter G. Woodson School. Law enforcement can be 

involved if students possess any drugs at Carter G. Woodson School. If any school personnel 

suspects or sees a student using marijuana, the student will not be allowed on campus and the 

student must take a drug test within 24 hours. If the drug test is positive, the student must enroll in 

a drug treatment before returning to school. If the drug test is negative, the student can return back 

to school. 

 

Tobacco products including vaping pen can result in students being suspended or expelled. 

Vaping products are considered explosives and such tobacco products can endangered children at 

school. They are strictly prohibited at Carter G. Woodson School. 

 
CARTER G. WOODSON SCHOOL’S UNIFORM 2021-2022 

 

GRADES K-6 BOYS & GIRLS 
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Boys and girls are required to wear navy or white collared polo shirts with the Carter G. Woodson 

School logo embroidered on the front of the polo. 

 

Boys must wear: 

Dark grey or navy dress pants  

Dark dress shoes 

Belt 

 

Girls may wear:  Navy blue dress pants, Jumpers, or skorts 

Flat dress shoes 

 

GRADES 7-12 BOYS & GIRLS 

 

Boys must wear: 

Navy blue blazer with the Carter G. Woodson School Logo  

Dark grey dress pants 

Light blue oxford button up shirt  

Dark tie 

Belt 

Dark dress shoes 

 

Girls must wear: 

Navy blue blazer with Carter G. Woodson School Logo  

Light blue oxford button up shirt 

Dark grey dress pants 

Dark grey or plaid pleated business skirt. The skirt must reach below the knee.  

Dark flat dress shoes 

 

Parents may purchase the school uniform at any store of their choice, such as Walmart, Target, Old 

Navy, Penny’s, and Rainbows. You can take the blazer to be embroidered with the Carter G. 

Woodson School logo, or you may purchase a patch from Carter G. Woodson School. Parents 

may still purchase the uniform from Flynn O’ Hara. https://flynnohara.com/shop/carter-g-

woodson-nc063/ 

 
PROGRESS AND GRADING POLICY 

 

Report Cards will be distributed after the end of each nine (9) week period of instruction. 

 

Grading Period. The grading period and reporting period for all students, (grades K-12), shall 

consist of a nine-week period of instruction. 

 

Grading Scale. In all grade levels in which letter and/or numerical grades are given; the grading 

scale shall be as follows: 

 

 Grading Scale for Grades 3 -5, middle and high school only 

 

 A = 90-100 Excellent 

 B = 89-80 Above Average  

 C = 79- 70 Average 

                     D = 69- 60 Below Average 
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 F =    0-60 Not Passing/No Credit 

 

Level Scale for Grades K-2 

Level 5 = Well above grade level 

Level 4 = Above grade level 

Level 3 = On grade level 

Level 2 = Below grade level 

Level 1 = Well below grade level 
 

STUDENT HEALTH POLICIES 
 

Illness/Injury During the School Day 

 

Carter G. Woodson School has a contracted nurse that comes to the school one day per week. As a 

result, students who are ill or injured are brought to the office to call home. Beyond basic first aid 

for injuries (washing cuts with soap and water and providing band-aids), we cannot provide any 

other care. Students sent to the office for illness/injury will be instructed to call their parent. In 

cases of medical emergency, 911 will be called as well as parents. 

 

Individual Diabetes Care Plans 

 

In accordance with G.S. 115C-47 Carter G. Woodson School will create individual diabetes care 

plans at a parent’s request. Please contact the office for more information. 

 

Pediculosis (Head Lice) 

 

Students who are suspected of having lice and/or nits (eggs) by school personnel, must be 

removed from the school and properly treated. The student must be completely free of any lice 

before reentry to the school. If a student is showing signs of pediculosis at school, the parent will 

be notified and given instructions as to proper methods of treatment and procedures for reentry of 

the student. Parents who find their child has pediculosis outside of school are asked to notify the 

office to facilitate a check of both the child and others in their grade level to help contain lice 

infestations. 

 

Students with Allergies 

 

If your child has a severe allergy to food or other products, it is important that you complete an 

allergy plan each school year and provide a copy of the office. Medications or treatments for such 

allergies may be kept in the office as well as with the student’s allergy plan. 

 

Immunizations 

 

A record of immunizations is required by law within 30 days of enrollment for all students. 

Failure to provide a complete immunization record within that time will result in the student being 

suspended from school until such time as the immunizations are complete, or a schedule for 

completion of the required immunizations, authorized by a physician, is presented to the school. 
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MEDICATION 

 

No medication will be administered to any student unless it is prescribed by the student’s doctor, 

and the parent/guardian signs the appropriate form. Parents/guardians of children who have chronic 

health conditions (such as asthma, diabetes, or other chronic condition) should inform the 

administrative office on the first day of school as to the condition and bring the doctor’s 

instructions for school officials on the condition and prescribed medicine or treatment that the 

school may have to administer. Specific documents are required to be signed by the parents/ 

guardians and the child’s pediatrician. One document must be received from the school and taken 

to the doctor, and the doctor will help the parents/guardians to complete the process. The 

pediatricians’ offices Parents/guardians of children in grades K-6 may provide doctor’s instructions 

directly to the classroom teacher. 

 

STUDENT INSURANCE 
 

The school maintains accident and athletic insurance on students. The school’s Administrative 

Assistant will provide that information to parents/guardians when necessary. 
 

SCHOOL VISITS 
 

There will be no parent visits due to the current COVID situation. 
 

The faculty and staff of Carter G. Woodson welcome all of our parents and/or guardians to visit 

their child’s classroom by appointment. 
 

• First, stop by the main office upon arrival to sign in at the front desk. 

• Wear a Visitor’s Pass at all times while you are on campus. 

• Please wear a mask and keep it on at all times while you are visiting. 

• Parents are welcome to observe in their children’s classrooms. Parents may also speak with 

their children’s teachers when convenient, but not while the teachers are engaging in 

instructional time with the students.  In addition, parents cannot volunteer in their children’s 

classrooms. We want to ensure that children are not distracted and are concentrating on the 

teacher. 
 

For safety and security purposes, any visitor arriving at a classroom door without a pass will 

be asked to go to the office immediately. 
 

Also, stop the main office before you leave campus, to sign out. 

 

SCHOOL OFFICE TELEPHONE USAGE 
 

Students are allowed to use the office telephone for some necessary purposes.  However, the office 

telephone is a business telephone and is not to be used by students to make arrangements to go 

home with a friend, etc. These arrangements must be made at home the day before, but not at 

school. If a student is to get off the school bus at a different stop from the normal stop, the student 

must bring a note from the parent/guardians. 
 

Please do not call us at the last minute by telephone about these arrangements unless it is an 

unforeseen emergency. 
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PART III:  

SCHOOL POLICY AND RULES 

 

ITEMS NOT ALLOWED ON ANY OF THE SCHOOL PREMISES 

 

The following items may NOT be brought onto the campus or on the buses of the Carter G. 

Woodson School and are strictly prohibited by order of the Board of Directors of the Carter 

G. Woodson School, Inc.: 
 

• Cell phones—prohibited and not allowed under any circumstances) See CELL PHONE 

POLICY below  

• Wearable technologies like smart watches 

• Pagers 

• CD Players or CD’s 

• Toys or electronic games 

• Text messaging equipment 

• DVD players 

• iPods or MP3 Players 

• Headphones (wearing them not related to educational functions of the classroom) 

• Ebooks (Kindles, Nookbooks, Net books, IPads) 

• Smartwatches “wearable tech” 

• Bottles or jugs, which include water bottles. Students have access to filtered water at the 

various water fountains at school. Students can bring box drinks or canned drinks to 

school. Canned sodas are not allowed. 

• Any and all other similar items 

 

If any of these items are found on a student, the property will be considered as contraband and 

will be taken. The item will not be returned but will be disposed of as the Carter G. Woodson 

School Board of Directors deems appropriate. 

 

• Toy guns, knives, explosives (fire crackers, etc.), mace or nay other chemical sprays are 

prohibited and will immediately be confiscated and secured in a safe, locked place from 

the student by school personnel until appropriate disciplinary action can be put into place 

and the item involved can be properly disposed. 
 

• Alcohol, cigarettes, illegal drugs or other illegal substances will be handled by the police to 

ensure the safety students and staff. 

 

Students found with illegal drugs or weapons will be subject to immediate suspension, as well 

as, potential prosecution by the local District Attorney. 
 

CELL PHONE POLICY 
 

Cell phones will not be returned to students or parents upon confiscation by the school 

administration until the end of the school year. Cell phones are prohibited in The Carter G. 

Woodson School setting. 
 

Any student caught with a cell phone on the School’s campus or property (on the C.G.W. property 

or on the C.G.W school bus), will have the phone taken and it will not be returned until the end of 
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the school year. If school personnel obtain a cell-phone from a student in violation of school 

policy, school personnel will turn the cell-phone to administration where it will be labeled and 

catalogued. The phone will be returned to the parent at the end of the school year after all students 

have been dismissed from school. 
 

Cell phones carried, used, answered, displayed, buzzing, passed to other students or ringing in our 

buildings are considered a severe disruption to the school environment. Students have access to 

phone services through the front desk of the school or student services for any emergency or 

urgent need to reach parents/guardians. 

If teacher or other school personnel sees a cell phone and the student does NOT turn in the cell 

phone to school personnel, the student will be expelled from the Carter G Woodson School. 
 

COMPUTER USAGE POLICY 

 

Computers are a very necessary tool for education in the 21st Century global world. The school 

provides access to computer technology to all students in grades Kindergarten through Twelve. 

Rules are reviewed with Elementary School students in their classroom settings. Each student in 

the Middle and High Schools must sign a “Computer Usage Agreement that sets forth the 

guidelines for using the school’s. No exceptions to this rule are allowed. 

 

Students who violate their Computer Usage Agreement and rules contained therein will be 

subject to disciplinary action including loss of compute privileges. If a student loses his/her 

computer privilege, parents/guardians will be responsible for providing 

technological/computer access. 

 

SCHOOL PROPERTY 
 

Lockers, desks and other furnishings, music instruments, and equipment are the property of The 

Carter G. Woodson School and may be subject to search by school personnel if necessary. 

Students found with these items, without proper authorization or permission, will be subject 

to immediate suspension as well as a meeting with our School Grievance Committee and 

Board of Directors. 
 

Respect of Property 
 

Students must respect school property and the property of other students 
 

Theft or Damage to Property 
 

No student may steal or attempt to steal or knowingly be in possession of stolen property or 

intentionally damage or attempt to damage any school property or private property while under 

school jurisdiction. 
 

Respect of Lost Property 
 

A student must take any property that he/she finds which does not belong to him/her to the 

principal’s office. 
 

Lockers and Locks  
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All Middle (grades 6-8) and High School (grades 9-12) students are assigned lockers. Students are 

to use only lockers assigned to them. No sharing of lockers is permitted. Students must provide a 

lock for their lockers. 
 

Lockers, desks and other furnishings, music instruments, and equipment, and equipment 

are the property of the Carter G. Woodson School and may be subject to search school 

personnel if necessary. 
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PART IV: 
 

HIGH SCHOOL GRADUATION REQUIREMENTS AND OTHER POLICIES 
 

Carter G. Woodson School provides the courses necessary for students to meet the graduation 

requirements of the North Carolina Future Ready Course of Study. Students following the Future 

Ready Course of Study are required to earn the following credits for a High School Diploma from 

our school: 
 

English: 4 credits 
 

Math: 4 credits 
 

Science: 3 credits (A Physical Science course, Biology, Earth/Environmental Science)  

 

History: 4 credits (World History American History I&II, Civics & Economics & 4th History)  

 

Health and Physical Education: 1 credit 

 

Electives: 6 credits (2 elective credits of any combination from either Career Technical Education, 

Arts Education, or Foreign Languages. The remaining 4 credits from Career Technical Education, 

Arts Education or any other subject area.) 
 

*As a college preparatory school, Carter G. Woodson School suggests that all students 

should take at least 2 years of a foreign language, to take advantage of being accepted into 

the UNC (University of North Carolina) system of colleges and universities. 
 

North Carolina Graduation requirements changed for the incoming class of 2020-2021. CGW 

follows all NCDPI (North Carolina Department of Public Instruction) mandates for graduation. 
 

DUAL ENROLLMENT UNDER THE CAREER AND COLLEGE PROMISE 
 

Cater G. Woodson School supports students who wish to take college level course through the 

dual enrollment program with Forsyth Technical Community College. The student is responsible 

for all registration materials and following through with the enrollment process as specified by 

Forsyth Technical Community College. High school students are required to have a full schedule 

while in attendance all four years. Courses taken through the dual enrollment program may be 

swapped out on a one-for-one basis. There are no guarantees that a student’s high school 

schedule will accommodate classes taken off campus at the community college. Priority is 

given to courses taken at Carter G. Woodson school. 

 

STUDENT SCHOOL RECORDS 
 

In compliance with state and federal law, The Carter G. Woodson School maintains a permanent 

record on every student. The record includes student's cumulative file, documents, and computer 

data. They do not include records created by individual teachers or administrators. 
 

Generally, a student's record will contain basic information, such as his/her birth certificate, 

attendance record, suspension record, standardized test results, reports on grades, and promotion 

information. Any suspension longer than ten days is also part of the recordkeeping related to 
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special education services and evaluations and is kept in a separate confidential file for each child 

evaluated for or receiving special education services. 
 

Parents/guardians have the right to inspect and review their child's record. If separated or divorced, 

both parents have this right, unless there is a court order that states otherwise. When a student 

turns 18 years old or gets married and no longer lives with his/her parents/ guardians, he/she has 

the same rights as a parent or guardian regarding his/her records. 
 

Parents/guardians may challenge any item in their child's record if they believe the information is 

inaccurate, inappropriate, or otherwise violates their child's rights. Challenges must be submitted in 

writing to the School Director. If the School Director denies the request, the parent/guardian may 

appeal through the Grievance Procedure. Most information in the student records is confidential 

because those records contain personally identifiable information and therefore cannot be released 

without a parent's/guardian's written consent. However, there are exceptions. "Directory 

information" may be released upon request. This includes the student's name, age, and photograph; 

participate in officially recognized activities and sports, weight and height of athletic teams, 

degrees and awards, and education institution most recently attended. Parents/guardians who object 

to the places with the student's record, and no such information will be released. 
 

Authorized school, state, or federal educational institution personnel, persons acting under court 

order, financial aid organizations, accrediting organizations, and appropriate personnel acting in 

connection with an emergency may have access to information within legitimate guidelines. 
 

Confidential records for students with disabilities and students who are referred for testing for 

disabilities may be destroyed five (5) years after the student is determined to be ineligible for 

disability services or exits from Carter G. Woodson. Records may contain information useful in 

applications for Social Security benefits or special assistance as the student continues his/her 

education. To request a copy of the compiler record within five years after the student exits from 

Carter G. Woodson, write to: The Carter G. Woodson School, 437 Goldfloss Street, Winston-

Salem, NC 27127. Please include the student's name, current phone number and date of birth. The 

request must be signed by the former student, if he/she is 18 years or older, or his/her 

parent/guardian. 
 

Transcripts 
 

Transcripts of completed high school course work for current students can be obtained through the 

Guidance Counselor. Request for transcripts should be made at least one week in advance. 

Transcripts reflecting high school credit will be free of charge. 
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WITHDRAWALS/TRANSFERS 
 

The procedure for withdrawals or transfers from The Carter G. Woodson School is as follows:  

Carter G. Woodson School is a school of choice. At any time, parents/guardians may choose to 

send their child(ren) to their local or other school for whatever reason. A parent must go to their 

local or other school and request to enroll their children. We will immediately transfer the records 

to the new school as soon as that school sends a request to us by fax or email. 

 

HIGH SCHOOL STUDENTS AND DRIVING 
 

Driver's Education Classes 
 

Students may take the Driver's Education course through the Winston-Salem/Forsyth County 

Schools. See the Student Services Department for the current instructions. Those classes are 

offered during the School Year and during summer vacation. 
 

Carter G. Woodson issues the Driving Certificate to qualifying students under the following 

guidelines: 
 

1. The student must be currently enrolled at the Carter G. Woodson School. 

 

2. In order to qualify, a student's overall G.P.A. must be 2.0 or above. Grades and the G.P.A. 

will be reviewed before a Driving Certificate will be issued. 

 

3. The governing laws of the State of North Carolina for the Department of Motor Vehicles are 

the final word on whether or not a student will be issued a driver's permit. 
 

If a student loses a certificate or the certificate expires, a parent/guardian must come to the school 

to apply for a replacement. 
 

Who Can Drive To/From School? 
 

The Carter G. Woodson School allows only eligible drivers with valid driver’s 

licenses and insurance. Students must have a valid North Carolina Driver's License and the 

proper car registration. Students may not drive or transport other students of Carter G. Woodson 

School to or from the campus without written permission on file from the parents of all parties 

involved with the transportation situation. This arrangement must be on file in the administrative 

offices of Carter G. Woodson with the parent's or legal guardian's signature on all necessary 

release forms. 

 

CGW CRISIS CODES 

 

Code Red: Emergency Response Intruder, Suspicious Intruder, Weapons, Medical Emergency) 

Code Purple: major evacuation of entire campus to a location away from the school site. 

Code Yellow: Lock yourself and students in room, close all window blinds and shut any open 

Windows and cover door window quickly. 
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Code Green: The Emergency is over. 

Fire Alarms: Evacuate to the safe areas designated outside of all buildings on campus. 

CLASS PARTIES, BIRTHDAYCELEBRATIONS— 

OUTSIDE FOOD POLICY AND GUIDELINES 
 

The faculty and staff of Carter G. Woodson School recognize that, on occasion, it is appropriate 

for our classroom communities to celebrate together as a class to mark a special event or the 

birthday of a classmate. While these events do provide a social learning opportunity, they do 

impede upon precious academic learning time. The following guidelines are designed to allow for 

classroom parties and birthday recognitions, without unnecessarily infringing upon academic time. 

 

1. Parents can eat lunch with their child on occasion at school. We encourage all parents to eat 

lunch with their child once in a while. Due to child allergies and health reasons, parents 

cannot bring outside food. However, parents can sign-out their children and bring their 

children back to school after lunch.  

 

2. Students cannot call to have food delivered to the school. If a student orders outside food, 

the food will be confiscated and not returned back to the student. 
 

Class Parties 

 

Class parties are not allowed at Carter G. Woodson School. Parents are not allowed to bring home 

cooked outside food for any reason. For school sponsored events, parents will receive what would 

be allowed for families to bring for school sponsored events. Under no circumstances, will there 

be birthday parties in class. For school sponsored events, cakes, cupcakes and cookies are not 

allowed to be sent to the school made from home; they must be purchased at local bakeries or 

grocery stores. 

 

Student Birthday Celebrations 
 

Birthday celebrations are not allowed at Carter G. Woodson School. Teachers can acknowledge 

student birthdays. The school will not permit bouquets of balloons and other celebratory decorations 

to be sent to the classrooms. These can be distracting to students’ learning. Birthday party invitations 

are not to be distributed at school. Please send such invitations to the homes of students. 
 

GRIEVANCES 
 

If you personally have a problem with a person or situation at Carter G. Woodson, your first line of 

action is to discuss the issue with the Executive Director, Mr. Benjamin Harris, Director of 

Operations, Ms. Rasheeda Shankle, or the Curriculum Coordinator, Ms. Debra Gaines. The 

administration’s School Leadership Committee will attempt to resolve the matter. If you disagree 

with administrations’ decision concerning the matter, the family may file a grievance in writing and 

e-mail that correspondence to the corresponding Board liaison, Ms. Shirley Causer, who will 

forward the matter directly to the Board of Directors. The aggrieved person may or may not be 

invited to appear personally before the board. The board will review the written grievance), make a 

final determination as to the outcome, and inform the aggrieved person in writing of its decision. 

 

PARENT CONSENT AND PHOTO RELEASE FORM 
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Please sign and return the consent forms to your child’s teacher. There are three different items that 

require your signature—photographs, directory information, and military recruitment. For 

each item, please sign consent or no consent. Please return this form to your child’s teacher. Thank 

you for your assistance.  

 

At various times during the school year, school representatives, CGW, partners/vendors of CGW 

and a variety of media outlets request permission to film, video tape and photograph in our schools. 

They subsequently publish, broadcast or use these materials, which often include images and 

depictions of students, as well as student work products. If you consent and grant permission for 

your child’s likeness or work products to be used/featured by your school, CGW/its partners or 

electronic/media, please sign in the appropriate space below. 

 

I do consent and allow my child to be filmed, videotaped and/or photographed for use by my 

school, CGW/its partners and the media. I also allow my child’s work product to be featured by 

CGWS (this will include the school yearbook). 
 

 

Student’s Name        Grade:______     Teacher______________ 

Parent’s Signature        Phone Number:__________________  
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FIELD TRIP PERMISSION SLIP 

 

Many teachers at Carter G. Woodson School take advantage of the exceptional educational 

opportunities available to students by exploring our world by way of field trips. Our past trips have 

included travel to local educational experiences around the city of Winston-Salem, North Carolina. 

 

This blanket Field Trip Permission Slip, when signed below and returned to school, will allow 

your child to travel with the class on school-sponsored and adult supervised field trips during 

this school year. Your signature also allows your child to travel on school provided transportation, 

when applicable. Teachers will be responsible for giving parents/guardians specific information 

regarding individual trips (i.e., place, date, time, appropriate clothing, any fees, etc.) before each trip. 

They will give parents/guardians ample time to decide to allow the child to participate in a particular 

field trip. 

 

I hereby give permission for my child to participate in field trips, under the following 

conditions: 

 

1. My child is to travel under the adult sponsor’s direction and authority from the time of 

departure until the return to school. 

 

2. I will not hold the adult sponsor, administration, school staff, or Board of Trustees liable or 

responsible in case of accident incurred during the field trip. 

 

3. All students are expected to ride to the activity on district provided transportation. Students 

may request to ride home after events with their parent/guardian. The final decision whether 

student may ride home with parent/guardian lies with the sponsor. 

 

4. Classroom teachers may have specific school work or behavior related criteria, which 

determines whether a student may or may not participate in a field trip. 

 
I understand and agree to follow the above rules and give permission for my child to participate in 

school sponsored field trips during this school year. 

 

Student’s Name        Grade:______     Teacher______________ 

Parent’s Signature       Phone Number:__________________  

Date_____________________ 
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STUDENT HANDBOOK ACKNOWLEDGEMENT FORM 

2021-2022 

 

Please read, sign, and return to first period teacher for Middle & High School students and 

classroom teacher for Elementary students 

 

I understand and agree that: 

 

I have reviewed important provisions of the Carter G. Woodson Student Handbook for the 2021-

2022 School year with my child. I have read and understand the information outlined in the 

Student Handbook. I understand it is my responsibility to consult School Administration regarding 

any questions I may have about this Handbook and the policies referred to in the Handbook. I 

consent to and will comply with all policies and procedures contained in the Student Handbook. 

 

The statements contained in the Handbook are intended to serve as general information concerning 

the rules of Carter G. Woodson School and its existing policies, procedures, rules of Carter G. 

Woodson. 

 

Carter G. Woodson School reserves the right to clarify, modify, amend and/or supplement the 

information contained in the Student Handbook and Carter G. Woodson School will inform me 

when changes occur. 

 

Student’s Name        Grade:______     Teacher______________ 

Parent’s Signature        Date___________________ 

 


