
GUIDANCE AND PREPARDNESS FOR A COVID 19 FREE WORK PLACE   

 

Terra Works, Inc., considers the health and safety of our employees 
and their families our priority. With that in mind, we would like to 
provide you with the following information regarding the 
coronavirus (formally known as COVID-19). We will continue to 
monitor COVID-19 and will provide updates to you with changes. 

 Terra Works, Inc., is announcing companywide measures aimed at 
minimizing the risk of exposure to the coronavirus. Those measures 
extend to how we interact with coworkers, customers, vendors and 
suppliers. This is ”business as usual”  mode with evolving 
precautions.  

• Any employees who have visited a country identified on a 
health travel notice issued by the Center for Disease Control 
or have been in close contact with someone who has visited 
any of those countries, will not be allowed to work  for  a 
period no less than 14 days. We ask that this be a period of 
isolation.  

• Work Crews & meetings that would normally require 
participants to travel or gatherings greater than 5 people, 
must be scheduled as a phone conference, virtual meeting, 
postponed, or canceled. No crew will consist of a staff 
greater than 5 people until further advised.  
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• All Employees traveling to and from projects must not be in 
a company auto with no more than one passenger (no more 
than 2 employees per vehicle). All Employees greater than 
sixty years of age or with preexisting conditions must use 
extreme caution when working around others. 

• When traveling for work we encourage all employees to 
isolate to the fullest extent possible during post and pre 
work working periods.  

• All Employees will be issued disposable respirators, and 
gloves. Hands must be cleansed by soap and water or 
alcohol every two hours or a minimum of 6 times per shit. 
All items will be made available at central office, and work 
sites by the supervisor.  

• All employees that have possible symptoms of infection 
such as fever, cough, or shortness of breath should stay 
home while ill.   

• The U.S. Department of Health and Human Services’ Centers 
for Disease Control and Prevention (CDC) provides the latest  

 

• Prompt identification and isolation of potentially infectious 
individuals is a critical step in protecting workers, 
customers, visitors, and others at a worksite. 

 
• Employee’s should inform and encourage co-workers to 

self-monitor for signs and symptoms of COVID-19 if they 
suspect possible exposure. 
 

• Information about COVID-19 and the global outbreak: 
www.cdc.gov/coronavirus/2019-ncov 

• The OSHA COVID-19 webpage offers information specifically 
for workers and employers: www.osha.gov/covid-19. 

https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://www.osha.gov/SLTC/covid-19/
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• Terra Works, Inc. will be developing a preparedness and 
infectious disease through response plan to amend the 
current employee guidance booklet (edition 2018)  

 

About COVID-19 

Symptoms of COVID-19 

Infection with SARS-CoV-2, the virus that causes COVID-19, can 
cause illness ranging from mild to severe and, in some cases, can be 
fatal. Symptoms typically include fever, cough, and shortness of 
breath. Some people infected with the virus have reported 
experiencing other non-respiratory symptoms. Other people, 
referred to as asymptomatic cases, have experienced no symptoms 
at all. 

According to the CDC, symptoms of COVID-1 may appear in as few 
as 2 days or as long as 14 days after ex 
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How COVID-19 Spreads 

Although the first human cases of COVID-19 likely resulted from 
exposure to infected animals, infected people can spread SARS-CoV-2 
to other people. 

The virus is thought to spread mainly from person- to-person, 
including: 

■ Between people who are in close contact with one another 
(within about 6 feet). 

■ Through respiratory droplets produced when an infected person 
coughs or sneezes. These droplets can land in the mouths or 
noses of people who are nearby or possibly be inhaled into the 
lungs. 

It may be possible that a person can get COVID-19 by touching a 
surface or object that has SARS-CoV-2 on it and then touching their 
own mouth, nose, or possibly their eyes, but this is not thought to be 
the primary way the virus spreads. 

People are thought to be most contagious when they are most 
symptomatic (i.e., experiencing fever, cough, and/or shortness of 
breath). Some spread might be possible before people show 
symptoms; there have been reports of this type of asymptomatic 
transmission with this new coronavirus, but this is also not thought to 
be the main way the virus spreads. 

Although the United States has implemented public health measures 
to limit the spread of the virus, it is likely that some person-to-person 
transmission will continue to occur. 

The CDC website provides the latest information about 

COVID-19 transmission: www.cdc.gov/coronavirus/2019-ncov/ 
about/transmission.html. 

https://www.cdc.gov/coronavirus/2019-ncov/about/transmission.html
https://www.cdc.gov/coronavirus/2019-ncov/about/transmission.html
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How a COVID-19 Outbreak Could Affect Workplaces 

Similar to influenza viruses, SARS-CoV-2, the virus that causes COVID-19, 
has the potential to cause extensive outbreaks. 

Under conditions associated with widespread person-to- person spread, 
multiple areas of the United States and other countries may see impacts 
at the same time. In the absence of a vaccine, an outbreak may also be 
an extended event. As a result, workplaces may experience: 

■ Absenteeism. Workers could be absent because they are sick; are 
caregivers for sick family members; are caregivers  for children if 
schools or day care centers are closed; have at-risk  people  at  
home,  such  as  immunocompromised family members; or are 
afraid to come to work because of fear of possible exposure. 

■ Change in patterns of commerce. Consumer demand for items 
related to infection prevention (e.g., respirators) is likely to 
increase significantly, while consumer interest in other goods may 
decline. Consumers may also change shopping patterns because of 
a COVID-19 outbreak. Consumers may try to shop at off-peak hours 
to reduce contact with other people, show increased interest in 
home delivery services, or prefer other options, such as drive- 
through service, to reduce person-to-person contact. 

■ Interrupted supply/delivery. Shipments of items from geographic 
areas severely affected by COVID-19 may be delayed or cancelled 
with or without notification. 
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Classifying Worker Exposure to SARS-CoV-2 

Worker risk of occupational exposure to SARS-CoV-2, the virus that 
causes COVID-19, during an outbreak may vary from very high to 
high, medium, or lower (caution) risk. The level of risk depends in 
part on the industry type, need for contact within 6 feet of people 
known to be, or suspected of being, infected with SARS-CoV-2, or 
requirement for repeated or extended contact with persons known 
to be, or suspected of being, infected with SARS-CoV-2. To help 
employers determine appropriate precautions, OSHA has divided job 
tasks into four risk exposure levels: very high, high, medium, and 
lower risk. The Occupational Risk Pyramid shows the four exposure 
risk levels in the shape of a pyramid to represent probable 
distribution of risk. Most American workers will likely fall in the 
lower exposure risk (caution) or medium exposure risk levels. 

 

 

Occupational Risk Pyramid for COVID-19 
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Very High Exposure Risk 

Very high exposure risk jobs are those with high potential for 
exposure to known or suspected sources of COVID-19 during 
specific medical, postmortem, or laboratory procedures. 

Workers in this category include: 

■ Healthcare workers (e.g., doctors, nurses, dentists, paramedics, 
emergency medical technicians) performing aerosol-generating 
procedures (e.g., intubation, cough induction procedures, 
bronchoscopies, some dental procedures and exams, or 
invasive specimen collection) on known or suspected COVID-19 
patients. 

■ Healthcare or laboratory personnel collecting or handling 
specimens from known or suspected COVID-19 patients (e.g., 
manipulating cultures from known or suspected COVID-19 
patients). 

■ Morgue workers performing autopsies, which generally involve 
aerosol-generating procedures, on the bodies of people who 
are known to have, or suspected of having, COVID-19 at the 
time of their death. 

 

High Exposure Risk 

High exposure risk jobs are those with high potential for exposure to 
known or suspected sources of COVID-19. Workers in this category 
include: 

■ Healthcare delivery and support staff (e.g., doctors, nurses, and 
other hospital staff who must enter patients’ rooms) exposed 
to known or suspected COVID-19 patients. (Note: when such 
workers perform aerosol-generating procedures, their exposure 
risk level becomes very high.) 
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■ Medical transport workers (e.g., ambulance vehicle operators) 
moving known or suspected COVID-19 patients in enclosed 
vehicles. 

■ Mortuary workers involved in preparing (e.g., for burial or 
cremation) the bodies of people who are known to have, or 
suspected of having, COVID-19 at the time of their death 

 

Medium Exposure Risk 

Medium exposure risk jobs include those that require frequent 
and/or close contact with (i.e., within 6 feet of) people who may be 
infected with SARS-CoV-2, but who are not known or suspected 
COVID-19 patients. In areas without ongoing community 
transmission, workers in this risk group may have frequent contact 
with travelers who may return from International locations with 
widespread COVID-19 transmission. In areas where there is ongoing 
community transmission, workers in this category may have contact 
be with the general public (e.g., in schools, high-population-density 
work environments, and some high-volume retail settings). 

Lower Exposure Risk (Caution) 

Lower exposure risk (caution) jobs are those that do not require 
contact with people known to be, or suspected of being, infected 
with SARS-CoV-2 nor frequent close contact with (i.e., within 6 feet 
of) the general public. Workers in this category have minimal 
occupational contact with the public and other coworkers. 
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NOTES:  

 

 


