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As Scripture says, “Each one of us shall give an

account of himself to God” (Romans 14:12).
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Foundation of The Genesis Academy

The Heart of The Genesis Academy

Jana Sanders, founder and lead teacher at The Genesis Academy, has a heart and passion

for kids to learn what they need to be successful adults in society.  She realizes children

are unique and have their own style of learning. God made each child the exact way He

wanted them.  They must learn their strengths and learn their purpose in this world.

Children cannot be placed in a square box just because of their age.  Children need to be

nurtured and guided through their education journey. Each child’s education should be

centered around the Word of God and be just as unique as they are.  The Genesis Academy

will provide a loving, family-style education while pushing each child to reach their full

potential in academics and everyday life.

Mission Statement

The Genesis Academy will instruct students based on their individual needs and goals

through a curriculum that values the Lord and His sovereignty. This education will be

distinguished by its ability to meet students where they are and begin their personal

journey to excellence.

Vision Statement

The Genesis Academy will build excellence through a God-Centered worldview. We will

teach students to be a follower and disciple of Christ. We will educate and develop strong,

productive, and respectable citizens for generations to come.

Motto

The Beginning of Excellence

Core Values

Christianity- We honor God in all that we do.

Excellence- We work hard to achieve excellence in every aspect of our lives.

Honor/ Integrity- We display integrity by modeling what we speak and treating all others

with respect.

Servanthood- We serve others in order to create a positive influence for the world and all

followers of Jesus Christ.
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Statement of Faith

We believe in one God who is the creator of all things and that He exists eternally as the

Father, the Son, and the Holy Spirit.

(Isaiah 45:5, Matthew 28:19)

We believe in the virgin birth of Jesus Christ, His sinless life, His miracles, and His

ministry. We believe in the death of Jesus Christ on the cross to pay the debt for all of

our sins.

(Luke 1:26-38, 1 Corinthians 15:3)

We believe man was created perfectly in the image of God and that all human life is valued

by God.

(Genesis 1:26-27, Psalm 139)

We believe humans are born sinners and that no one can come to the Father except

through Jesus Christ.  This is by grace through faith alone.

(Romans 3:23-25, Ephesians 2:8)

We believe the Holy Spirit dwells in all believers as the living and ever-present Lord.

(1 Corinthians 3:16)

We believe all Christians will live an eternal life full of joy in Heaven, while non-believers

will live eternally in condemnation.

(John 5:29)

We believe Christians are called to live a holy life as a testimony for the glory of God and

the well-being of others around them.

( 1 Thessalonians 4:7-8)

*This statement of faith does not exhaust the extent of our beliefs.

Statement of Biblical Authority

We believe the Bible is divinely inspired and the infallible Word of God.

(2 Timothy 3:16)

We believe the Bible has supreme and final authority that teaches us the way of truth,

morality, and our proper daily conduct. The Bible is the only and final source for all that we

believe. (2 Timothy 3:16-17)
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General Information

Purpose of this Handbook

This handbook was created so that parents and students can become familiar with all

procedures and guidelines.  Hopefully this tool will be able to answer many questions and

keep any confusion at bay.  The school reserves the right to change any of these policies

at any given time.  If anything is changed, a notification will be sent to all parents and

employees.  This is not a contract and it is not intended to be used like one. If the enrolled

child turns 18, they are still bound by all obligations written in this handbook.  The child’s

parents will still be informed of important information related to school, even if the child

is 18 before graduation.

The Genesis Academy Campus

The Genesis Academy  will operate in downtown Cornelia, GA at 241 Larkin Street, Suite

201. The students and staff will utilize many places within the downtown district that can

be accessed by walking along the sidewalks provided all through downtown. These places

include, but are not limited to: public library, public parks, splash pad, train depot, and

many restaurants and bakeries.

Accreditation

The Genesis Academy is not accredited considering that it is the first year of operation.

The school is operating as a homeschool academy/tutoring center that parents employ to

educate their child.  The parents are asked to withdraw their child from their current

school and submit a letter of intent to homeschool to the Georgia Department of

Education using this link:

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Pages/Home-Study-DOI.

aspx This is how the school will operate until accreditation is granted after a few years of

operation. This does not affect anything with your child or the courses they receive.

Employee Credentials

All employees must have a personal relationship with the Lord and be dedicated to serving

Him throughout their daily lives. All employees will be highly trained and certified in their

area of expertise.

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Pages/Home-Study-DOI.aspx
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Pages/Home-Study-DOI.aspx
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The Daily Schedules

Daily schedules will be issued after enrollment is closed for the school year.  School will

start at 8:00 and end at 3:00 Tuesday through Friday. Monday hours and after school

hours will be on an as needed basis until 5:30 pm at latest.

After School Enrichment / Monday Care

After school enrichment will be available Monday - Friday from 3:00- 5:30.  The cost will

be $5 per child per day.  If students need to be at school on Monday from 8:00- 3:00, the

cost is $50 per day per child.

Office Hours

12:00 pm- 3:30 pm Monday

7:45 am - 3:30 pm Tuesday through Friday

Arrival and Dismissal Procedures

Parents can drop their students off at the entrance to the school off Fore Acre Street.

There will be a school employee to guide your child across the street and up the sidewalk

of the school.  You can also park on Fore Acre Street and walk your child to the door;

however parents will not be able to enter the school without an appointment. For pick up,

we ask that parents find a parking spot on Fore Acre Street (Where City Hall is) directly

across the street from the school.  You can wait in your car and a staff member will bring

your child to you.  If someone other than the 1st or 2nd parent contact will be picking

them up, please submit a change of pickup through the Schoolcues platform.

Safety Drills

There is one main entrance to the school building and two emergency exits.  The students

will be familiar with what to do should the need arise.

Dining Services

Students will be required to bring their lunch and a water bottle to school every day.  We

may have the option to have a hot lunch brought in a few days per week if everyone

decides that is something we want to do.  Having lunches catered in would be an additional

fee.



8

Cell Phones and other Electronics

Cell phones and any other electronic devices cannot be seen or heard from the hours of

8:00 am - 3:00 pm.  The school will not be responsible for theft, damage, or loss of any

device.

Field Trips

Students will participate in many activities that are not on the school campus. There will

be an additional fee for each child, when applicable. The Genesis Academy will give plenty

of notice in order for everyone to be financially prepared. If a parent wants to volunteer,

they must have a current background check on file with the school.

Grading Scale

90-100 A

80-89 B

70-79 C

Below 70- F

Grading Policy

Parents and students will have access to all grades at all times. Progress reports will be

sent home every 7-9 weeks.

Assessments

Students will participate in nationally normed tests every 3 years beginning in 3rd grade.

Students in the upper school will complete the SAT and/or ACT by scheduling an outside

appointment with a host school/organization.

Student Records

The school maintains a permanent cumulative file on all students. Records of health,

grades, standardized test scores, reports of parent conferences and disciplinary action

make up most of the content of these records. These records are the sole property of the

school and will not be released if there are any monies owed to the school by the student

and/or his/her parent/guardian. The Genesis Academy will release these records if there

is a signed request by the parent or guardian and a school employee.
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Promotion Requirements

Students will be assessed on an individual basis to see if they meet requirements to move

to the next grade.  Students in grades 9-12 must complete and pass the appropriate

number of credits in order to be promoted.

Parents/ Visitors/ Volunteers

We desire parent involvement as much as possible and we will need volunteers for many

things.   However, for the safety of students and to minimize disruptions, we cannot allow

parents, visitors, or volunteers to come into the school without an appointment.  If you

would like to volunteer, please be sure we have a completed and updated background check.

Student Birthdays

Birthdays are special days! If a child would like to celebrate at school, a snack (cake,

cookie, brownie, donut, etc.) may be shared with all the classmates at the end of lunch or

during snack time. A pre-cut treat (no party favors, decorations, balloons, or goody bags)

may be sent to school with the child. We do not take class time for birthday parties. Party

invitations cannot be distributed at school. Please make arrangements to distribute

invitations another way.

School Closings

School closings will be communicated through the schoolcues platform.  You will receive a

text and an email.

Communication

The schoolcues platform will be used for all documentation and communication.  You can

also email kjsanders@thegenesisacademy.org
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Notes / School Cues Form Requirements

A note/ form is required:

1. Following an absence.

2. To authorize a student’s going home or leaving school early.

3. To excuse a student from an activity such as physical education classes for medical

reasons (from a physician).

4. To request a student’s extended absence be excused.

5. To authorize a student to go home with another student or change any after school

care.

6. To explain reasons for tardies and absences.

Fundraising

The students will participate in many fundraisers throughout the school year.  These will

be fundraisers the students can complete and carry out on their own.  They will not be

things like selling candy bars or items from a magazine. This will be a learning opportunity

for the students and it will hopefully help them take ownership over their school and the

things we have.  Please let Mrs. Sanders know if you have any ideas or fundraising options.

The Genesis Academy is always looking for things to do.  Thanks in advance for your help

and support.

Levels and Course Offerings

*Students will be placed into a “grade” based on their academic level, not their age.

Primary Class (Kindergarten - 1st / 2nd Grade)

Middle Class (2nd/ 3rd Grade- 8th Grade)

Upper Class ( 9th Grade - 12th Grade)
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Parent / Teacher / Student Partnership

The parent agrees to help complete the school experience by ensuring the students get a

total of 7 hours of educational value for each week that school is not in session (not

summer break, just the 7 weeks we take off during the school year.) Minor assignments

may be sent home during these breaks depending on the progress of each child. Also,

Monday will be the day for everyone to complete extra curricular activities, extra

educational trips, or catch up on school work.  Monday’s are considered an “at home

learning day”.  Hours for Monday should total 4 ½ hours. Even if those activities take place

after school on Tuesday- Friday, you can use those hours for the Monday hours.  There will

be a log to document these days throughout the school year. Please ask if you do not

understand this part of your child’s education completely. As mentioned above, students

can attend school on Mondays if needed, for an additional fee.

Attendance Policy

The Genesis Academy will keep up with attendance. Students are required to be at school

unless they have a doctor’s or parent's excuse. These will be kept in the student’s records.

The parent agrees to be punctual in bringing the child to school and in picking them

up at dismissal time.  No reduction of price or credit can be given for days absent

due to illness or vacation.

Check in and check out

Please let the teacher know if the student will need to leave early so the appropriate plans

can be made.

Make up Work

Students will be responsible for making up the work missed in class. This can be done at

school and/or at home.
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Appearance and Conduct Policy

Honor / Integrity Code

Honor/Integrity is a core value of The Genesis Academy . The purpose of this Honor Code

is to instill a sense of honor and an atmosphere of trust among all members of the

community. Honor can be difficult to define because it often shows itself through actions

instead of words. We all desire a community in which trust, happiness, and respect are

present and are practiced as second nature. To be an honorable member of TGA is to

employ respect, truthfulness, and civility.

Dress Code

Parents with registered students will take a vote before the 1st day of school. Students

can be required to wear a school uniform.  The uniform would consist of khaki bottoms and

a navy or white shirt. The students could choose a collared polo shirt or a nice t-shirt. The

polos and the t-shirts would need to have the school logo put on them. However, regardless

of the everyday choice that is made, when we go off campus, the students WILL BE

required to wear a polo shirt with the school logo and khaki bottoms.

Discipline Philosophy

The privilege of attending The Genesis Academy automatically implies that every student

will strive to maintain the highest standards of personal conduct. Maintaining an orderly

atmosphere is critical to the learning process. The classrooms will be managed with

Christian love and firmness.

Discipline Procedures

Student discipline will fit the action as much as possible. (A simple example would be: if a

student slammed a door shut, they would have to open and close it correctly 10 times.) If

at any time the behavior of any child becomes detrimental to the health and safety of self

and/or others and whenever a child’s behavior presents a continuing problem affecting the

school and services for other children, the child will be dismissed from the school

program.  No refunds will be issued.
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ADMISSION AND FINANCIAL POLICIES

Admissions

*The school admits students regardless of race, color, creed, ethnic, or national origin who

possess the motivation, ability, and character which would enable them to succeed in our

school community.

*Children are admitted if their needs can be met by the program and if their admission will

in no way impede the ability of the program to meet the needs of other children.

*Pre-Admission interviews may be required

Withdrawal

When a student is enrolled in The Genesis Academy, a place is held open for that student

and funds are expended in preparation for his/her education. If it becomes necessary to

withdraw from school, all student records will be released to the new school as long as all

payments are up to date. All textbooks must be returned to the teacher. There will be NO

REFUNDS given because of withdrawal.

Payment of Tuition and Fees

The Genesis Academy strives to provide the highest quality education while maintaining

affordable fees. We depend on the timely payment of tuition and registration fees to

cover our obligations. Tuition payments ( 10 payments of $520.00) are due the first of

each month. Failure to make tuition/fee payments by the 1st of each month may result in a

child being removed from school. There will be a $50 charge for all late payments.

Payments can be made at the school using cash or check. There will be a $45 fee for a

returned check. Fees can also be paid through the schoolcues app using Stripe. There will

be a non-refundable, non-deductible enrollment fee of $300 (K-8th) or $1,000 (9th-12th)

due at the time of registration. There will be the option to pay tuition in full at a discount

or to extend it over 12 months for an additional fee. Transcripts and student records

cannot be forwarded to another school if there is an outstanding balance in his/her

account. Parents are responsible for the full annual tuition and annual fee of the student(s)

and acknowledge and agree that the student's official records will not be released until all

tuition and fees are paid in full.
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Damages

Damages to school property and instructional materials by students are the financial

responsibility of the student and his/her parents. Fees for damages will be added to the

student’s account with the school.

Health Services

Health Services and First Aid

If a student begins to not feel well at school, the student can be given tums, tylenol, or

cough drops.  For first aid, the students can have hydrogen peroxide, neosporin, sting

medication (or Benadryl), or itch cream applied if needed. There will be a release to sign

for those to be administered if needed.  The parents will be called and notified.

Prescription Medications

All prescription medications must be given at home with the exception of an Epi-Pen or

Inhaler. Those must be kept with administration (or staff members with the student) at

all times.

Non-Prescription Medications

Medications will not be administered at school unless they are listed above in the health

services and first aid section.  If a student is in need of other over the counter

medications, they may need to stay at home for the day to rest and heal.

Fevers/ Stomach Bug

Students MUST be fever free / vomit free / diarrhea free for 24 hours WITHOUT the

use of any medication in order to attend school. The health of the students and staff

depend on all of us doing our part and following these protocols.

Head Lice

If a child has live bugs or nits, they are not allowed to be at school until they are

completely treated and removed. This can spread rapidly in a school setting and we must

take any and all situations seriously.
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Notice of Disclaimer: This handbook is in no way contractually binding

on The Genesis Academy or its employees. This handbook is subject to

change without notice from the school’s governing body.


