
Request for
Proposal
Solicitation for Immigration Legal Services

AUGUST 2021

ISSUED BY:

ANNAPOLIS IMMIGRATION JUSTICE NETWORK

REPRESENTATIVE:

SUZANNE MARTIN - EXECUTIVE DIRECTOR

suzanne.martin@aijnetwork.org

443-223-6810

mailto:suzanne.martin@aijnetwork.org


Introduction & Background

Annapolis Immigration Justice Network (AIJN), a nonprofit 501(c)(3), is accepting

proposals from qualified immigration law firms to be on our list of recommended law firms

which will be given to our immigrant clients who are seeking legal advice or legal

representation on their immigration cases.

AIJN intends to select 3 or more qualified immigration law firms in response to this

solicitation for immigration law firms.

The objective of this Request for Proposal is to select 3 or more law firms to be on our list

of recommended law firms. This list will be given to our clients who are seeking a legal

consultation on their immigration cases.  Our clients choose which law firm they would

like to consult with and AIJN then pays for the legal consultation directly to the attorney.

We normally pay a flat rate fee of $100 per consult. AIJN rarely pays more than $100 for a

consultation unless it is a specialized situation. After the consultation, clients may enter

into an agreement with the attorney if they have a viable case and the attorney is willing

to represent them. AIJN is not involved in agreements between client and attorney but a

client can fill out an application for financial assistance and submit it to AIJN if they are

seeking financial assistance for their case.

Certain criteria will form the basis of our decision, as more fully described in the Selection

Criteria and Process section of this Request for Proposal below.

The funding source may vary for each immigration case that AIJN accepts; therefore,

payment for services will be made available from a combination of county grant, private

foundation and other non-government grants, individual donors, fundraising efforts and

local faith organizations.



Submission Guidelines & Requirements

The following submission guidelines & requirements apply to this Request for Proposal:

1. First and foremost, only qualified lawyers or law firms with prior experience in

immigration law, including affirmative and removal defense cases, should submit

proposals in response to this Request for Proposal.

2. Bidders intent on submitting a proposal should notify the AIJN representative

identified on this cover page no later than August 10, 2021.

3. A proposal must be provided that is not more than 1-2 pages. This proposal

requests that you provide:

- Resume that includes previous education, internships, experience in

immigration law and any memberships with bar associations

- One separate page that should include:

a.  Recent experience with any of our AIJN clients and explain what the work

included

b. Minority owned, women-owned or local law firm in the DC/Baltimore

region?

c. Simple price proposal must be included. This price proposal should

indicate the fixed fee rate for a legal consultation as well as an estimate on

fixed fee low bono rates for affirmative cases with USCIS as well as asylum

and removal defense cases in front of the immigration court in Baltimore

(with the understanding that rates may vary depending on the complexity

and scope of a case).  The rates listed in this proposal are only estimates for

typical cases.

4. Proposals must be signed by a representative at the law firm that is authorized



5. If you have a standard set of terms and conditions, please submit them with your

proposal. All terms and conditions will be subject to negotiation.

6. Proposals must be received prior to August 27, 2021 to be considered.

7. Proposals with selected law firms will be valid for a period of about three (3) years.

8. AIJN anticipates selecting at least four individuals or firms to have more in-depth

discussions with, and will make an award to 3-4 of these “down-selected” firms.

9. The law firm will not discriminate in any manner against any employee or applicant

for employment on the basis of race, creed, color or national origin. In addition, the

law firm agrees to post in conspicous places, available to employees and applicants

for employment, notices setting the provisions of the non-discrimination clause.

10. The law firm should anticipate payment of invoices from AIJN within thirty (30)

consecutive calendar days from receipt of invoice. This includes for legal

consultations and/or legal services that have been approved by AIJN’s Legal Fund

Committee.

The criteria set forth below should be met to achieve successful completion of the

project:

1. The selected law firm shall perform services in accordance with professional skill

and the orderly progress of the work.

2. Communication between the client and the attorney is critical.

RFP & Project Timelines

The Request for Proposal timeline is as follows:

Request for Proposal Issuance 08/04/2021



Deadline for submission of proposals 08/27/2021

Selection of Top Bidders /

Notification to Unsuccessful Bidders

08/30/2021

Interviews completed 09/08/2021

Notification to winning bidders and separately to unsuccessful bidders. 09/13/2021

Budget

AIJN is not responsible for any expenses incurred by the law firm in preparing and

submitting a proposal in response to this solicitation.

Responses to this solicitation are to be emailed to suzanne.martin@aijnetwork.org.

Selection Criteria and Process

Responses to our request for proposals will be evaluated by AIJN’s Executive Director and

a member of our Legal Advisory Board on the criteria outlined in this solicitation.

AIJN will rate proposals based on the following factors:

1. Education, previous internships and memberships (30 points)

2. Relevant past performance/experience in immigration law including with any of our

AIJN clients (50 points)

mailto:suzanne.martin@aijnetwork.org


3. Minority owned or women-owned business or local law firm in the DC/Balt area

(20 points)

AIJN reserves the right to select the law firms that present the best value to AIJN’s clients

as determined solely by AIJN in its absolute discretion.


