
Lancaster Lebanon Habitat for Humanity 

 

ReSTORE VOLUNTEER COORDINATOR 

 

Summary:  

The Incumbent, reporting to the ReStore General Manager, supports the volunteer program, 

everyone’s safety, and enhances the volunteers’ experience. The role collaborates with the 

Volunteer Coordinator, other Habitat staff, and the Volunteer Action Team to connect 

volunteer’s contributions to the mission in a meaningful way.  

 

Primary Responsibilities:  

1. Always make volunteers feel welcome and help them find meaningful work connected to 
Habitat’s mission.  

2. Conduct new volunteer orientation sessions bi-weekly or as needed.  
3. Assist volunteers through daily routines, as well as support, guide, and train staff to orient 

and direct volunteers through the daily routines. 
4. As necessary, share-in responsibility with the Volunteer Coordinator of scheduling 

volunteers for ReStore and construction sites.  
5. Ensure volunteer waivers are signed prior to beginning their service.  
6. Serve as staff representative to Habitat’s Safety Committee composed of volunteers and 

staff, responsible for arranging regular meetings, minutes are recorded, and assignments 
are carried out.  

7. Help maintain store’s safety and cleanliness. 
8. In conjunction with providing volunteer support:  

a) Communicate with Warehouse team on items sold. 
b) Accurately and efficiently manage sales process and integrity of transactions. 
c) Accept donations, process goods, and merchandise items. 
d) Maintain an awareness of all promotions and advertisement 
e) Safely load and unload (often heavy) donations and purchases. 

Requirements  

 Embrace of a fast-pace work environment.  

 Work regularly Tuesday through Saturdays.  

 Strong interpersonal, verbal, and social media communication skills with groups and 
individuals of diverse backgrounds.  

 Ability to safely lift and position a minimum of 50 pounds. Job entails occasional 
bending, kneeling and reaching, often in awkward or tiring positions.  

 Cannot be a registered sex offender nor have any felony convictions. 

 May be required to pass a background check.  

 Bachelor degree preferred but not required.   

 

Applicants should send resume to jobs@llhfh.org.  

mailto:jobs@llhfh.org

