
Safety is about Awareness, Attitude, and Action 
-No one should be more concerned about your safety than you. Safety organizations are about 
keeping people alive and saving money. Most standards are the bare minimum it’s your 
responsibility to keep yourself and your coworkers safe. 
 

LOCK OUT TAG OUT 
1.FIND IT 

-Prepare, know what energy source you’re working with, and where its coming from. 
            2.DO IT 
Turn of breaker/cut power 
            3. APPLY DEVICES 
-breaker locks and signage 
            6. VERIFY ISOLATION  
-Check with meters and verify there is no power before beginning work 
   COMMUNICATE-check in with supervisors and anyone else working 
on the floor/area that may be affected. 
 
 

TROUBLE SHOOTING LIVE ELECTRICAL 120V and Below 

1- Required PPE: Leather gloves, safety glasses, hard hat (unless hard hat impedes safety 
and becomes a hazard i.e. installing under cabinet lights) 

2- Place appropriate signage/warnings to limit access to others 
3- Complete work before leaving area, or Lock out panel if necessary. 

 

Required PPE for all CR Lighting Employees 
Hard hats: Employees working in areas where there is a possible danger of head injury from impact, 
or from falling or flying objects, or from electrical shock and burns, shall be protected by protective 
helmets. 

Safety Glasses: Each affected employee uses eye protection that provides side protection when 
there is a hazard from flying objects. Detachable side protectors (e.g. clip-on or slide-on side shields) 
meeting the pertinent requirements of this section are acceptable. 

Boots: Must meet (ANSI) standard for Men's Safety-Toe Footwear, Z41.1-1967 

High Visibility Outer wear: Shirts or Vests must be worn which have highly reflective properties 
or a color that is easily discernible from any background (Neon yellow, Neon Orange). 
Reflective vest must be worn outdoors.*(this is specific to Okland) 



380 N KING ST. LAYTON 

UT, 84041 OFFICE:  

801.544.1533 FAX:  

801.544.4859 

Safety Policy 

The management of this organization is committed to providing employees with a safe and healthful 

workplace. It is the policy of this organization that employees report unsafe conditions and do not 

perform work tasks if the work is considered unsafe. Employees must report all accidents, injuries, and 

unsafe conditions, and near misses to their supervisors. No such report will result in retaliation, penalty, 

or other disincentive. We want to have near misses addressed so that a more serious result such as injury 

or death can be prevented. Near Misses will be addressed in tool box meetings so that all workers can 

benefit from the insights gained. 

Employee recommendations to improve safety and health conditions will be given thorough consideration 

by the Company. Management will give true attention to and provide the financial resources for the 

correction of unsafe conditions. Management will promote and influence safe behavior. This will be 

accomplished by both positive reinforcement of correct and safe activity, and by disciplinary action for 

those who willfully or repeatedly work in an unsafe manner.  

Progressive Discipline: 

Disciplinary action will take the form of: 

1) Written warning or,

2) Written warning and suspension without pay or,

3) Termination of employment.

Management reserves the right to terminate the employment of any employee at any time for violation of 

policies. 

Management will participate in establishing and maintaining an effective safety program. This will 

include the following: 

 Holding all management and supervisory staff accountable for their safety responsibilities in their

respective departments, jobs, crews or workplaces;

 Providing safety and health education and training as needed;

 Reviewing and updating workplace safety policies, practices and performances.

This policy statement serves to express our commitment to and involvement in providing our employees a 

safe and healthy workplace. This workplace safety and health program will be incorporated as the 

standard of practice for the Company. Compliance with these safe practices and those of any regulatory 

agency will be required of all employees as a condition of continued employment. 
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Safety Plan  

Responsibilities 

Senior Managers / Managers 

 Ensure that safety is adequately budgeted for the department, job, etc.

 Communicate safe work practices regularly within the department.

 Attend departmental and company-wide safety meetings.

 Formally recognize outstanding safety performance by any/all personnel.

 Assist the Supervisor/Superintendent or any other personnel with the safety process as needed or

as requested. This can include formal worksite periodic inspections.

 Uphold and enforce all known safe work practices.

Supervisors / Superintendents 

 Ensure new-hire orientation is given to new employees, or is followed up at the work level

 Ensure employees are given training that includes safe work practices on equipment, tools,

machines, processes, etc.

 Personally conduct--or designate a qualified personnel to conduct-- regular inspections of the

workplace

 Conduct frequent (daily) work discussions prior to the start of work that include safe work

practices

 Uphold and enforce safe work practices. This includes influencing safe behavior by positive

reinforcement such as recognition of worker’s safe work performance, and/or monetary or gift

awards for safe behavior. Enforcement action can also influence safe behavior when applied

towards workers who blatantly perform unsafe acts, or who continually perform in an unsafe

manner

 Investigate all incidents and take immediate corrective action to prevent re-occurrence

 Provide safety meetings on a regular basis and require attendance of all workers

All Employees 

 Are to follow safe work practices, and if they are unsure of what is the correct/safe way to

perform a task or a job, they are to ask their foreman, supervisor or manager

 Must immediately report all unsafe equipment or tools to their foreman, supervisor or manager.

This includes reporting unsafe behavior of other workers, if these workers are approached and

remain unwilling to correct their unsafe actions or conditions.

 Are to uphold the safe work practices established by the Company.

 If injured on the job, or become ill, immediately inform their supervisor, foreman or manager
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WORKSITE ANALYSIS 

 

1. All work areas, departments, and jobs need to be inspected on a regular basis to ensure safe work 

practices and safe and healthy conditions. For the most part, these inspections are to be conducted 

by the Supervisor/Superintendent or his/her qualified and designated worker. Each inspection 

may not be required to be formal (written) although regular written completed inspections will be 

expected. 

2. This includes the purchase of new equipment or tools, or the re-working or retrofitting of 

workstations or equipment so as to ensure that safety and health is considered. 

3. This can include the assessment of a workstation or process that may need to be fitted to the 

worker (ergonomics) so as to avoid injury or illness. 

4. If approached by workers who appear to have a true concern regarding a safety or health issue, 

supervisors or managers need to act accordingly and give attention to the matter. 

5. All incidents (this includes property damage, equipment damage, incidents involving injury or 

illnesses, and near-miss type incidents) need to be investigated. In most cases, the department, job 

foreman or supervisor will complete this investigation. Managers will be involved as necessary or 

when requested. 

6. Incidents that involve injury and illnesses will be evaluated and analyzed for trends, common 

causes, and patterns so as to prevent further incidents. 

 

HAZARD PREVENTION AND CONTROL 
 

1. If feasible, engineering controls will be used first, rather than immediately providing personal 

protection equipment (PPE).  For example, where appropriate, guardrails will be used for fall 

protection instead of a Personal Fall Arrest (Protection) system, 

2. Safe work practices will be developed and employees will be trained on using these safe work 

practices to avoid injury and illnesses. This may include the implementation of task or job hazard 

analyses. 

3. PPE will be provided as necessary, and its use enforced by Supervisory and Management staff. 

4. If feasible, administrative controls, such as reducing the duration of exposure can be 

implemented.  Another example of an Administrative Control would be the use of a Site Specific 

Fall Protection Plan.  

5. Equipment, tools, machines, trucks, vehicles, and structures/facilities etc., need to be maintained 

in good working order by a continued preventative maintenance process. 

6. All workers will be made aware of workplace emergency procedures. Training on this process 

will begin at orientation. Drills will be conducted periodically to assist in making all workers 

aware of the procedures in the event of an emergency such as fire or explosion. 

 

SAFETY AND HEALTH TRAINING 
 

Safety and Health Orientation 
 

Workplace safety and health orientation begins on the first day of initial employment or job transfer. Each 

employee should have access to a copy of the written safety program, through his or her supervisor, for 

review and future reference, and will be given a personal copy of any safe work practices, policies, and 

procedures pertaining to his / her job. Supervisors should question employees and should answer 

employees' questions to ensure knowledge and understanding of safe work practices, policies, and job-

specific procedures. Supervisors are responsible to inform all employees that compliance with the safe 

work practices is required. 
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Job-Specific Training 
 

1. Managers, Supervisors and Foremen should receive basic safety and health training as it relates to their 

positions 

2. Supervisors will initially train employees on how to perform assigned job tasks safely. 

3. Supervisors will carefully review with each employee any specific safe work practices, 

policies, and procedures that are applicable. 

4. Supervisors will observe employees performing the work. If necessary, the supervisor will 

provide a demonstration using safe work practices, or remedial instruction to correct training 

deficiencies before an employee is permitted to do the work without supervision. 

5. All employees will receive safe operating instructions on seldom-used or new equipment 

before using the equipment. 

6. Supervisors will review safe work practices with employees before permitting the 

performance of new, non-routine, or specialized procedures. 
 

Periodic Retraining of Employees 
 

All employees will be retrained periodically on safe work practices, policies and procedures, and when 

changes are made to the written safety program. 

 

If necessary, individual employees will be retrained after the occurrence of a work-related injury caused 

by an unsafe act or work practice, or when a supervisor observes employees displaying unsafe acts, 

practices, or behaviors.  

 

FIRST AID AND MEDICAL ASSISTANCE 
 

There will be adequate first aid supplies and /or an adequate first aid kit available at each workplace. 

Where required, or in the case of an emergency where the workplace is located in a remote location and 

emergency medical assistance can not arrive within a few minutes, there will be a designated certified 

first aid (and possibly CPR) trained employee who can assist in first aid emergency cases. Employees 

who receive work related injuries or illnesses will be given immediate attention in regards to the nature of 

their injury or illness.  

 

INCIDENT INVESTIGATION 

 

Incident Investigation Procedures 
 

The supervisor at the location where the incident occurred will perform an incident investigation. 

Incidents can include property damage, near misses and workplace injuries and illnesses. These 

investigations are to assess the nature and the cause of the incident, not to place blame on personnel. 

Supervisors need to investigate incidents using procedures that include: 

 

1. Implement temporary control measures to prevent any further injuries to employees or 

damage to equipment or property or the public. 

2. Review the equipment, operations, and processes to gain an understanding of the accident 

situation. 

3. Identify and interview each witness and any other person who might provide clues to the 

causes. 
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4. Investigate causal conditions and unsafe acts; make conclusions based on existing facts. 

5. Complete the incident investigation report. 

6. Provide recommendations for corrective actions.  

7. Indicate the need for additional or remedial safety training, if needed. 
 

Incident investigation reports must be submitted to the designated management personnel as soon as 

possible after the incident. 
 

Incident Report Form 
 

The incident report form should be a simple format for the supervisor to complete in a timely manner. It 

can be similar to the OSHA 301 “Injury and Illness Incident Report” form. To correctly assess the nature 

and causes of the incident, the form should contain questions such as 

 

1. What was the employee doing just prior to the incident? 

2. Were there any witnesses? What were their names? Did the witnesses provide statements of the 

incident? 

3. What happened? (“Ladder kicked out and employee fell to floor”, “forklift struck wall, wall 

collapsed.”) 

4. What part of the body was affected by the incident? (eye, arm, leg, fingers, hand, etc.) And what 

was the nature of the injury? (object in eyes, fractured arm, sprained leg, lacerated finger, cut in 

right hand, etc.). 

5. What was the object or substance that directly harmed the employee (if substance/object is 

known)? 

6. Was the injury fatal? 

 

RECORD KEEPING PROCEDURES 
 

The Company will control and maintain all employee accident and injury records. Records are maintained 

for a minimum of five (5) years following the end of the year to which they relate. The data on the Injury 

and Illness log and posting of the Summary of Work-related injuries and illnesses will be in accordance 

with government regulations. The following will be included in the record keeping process: 

 

 Log of Work-related Injuries and Illnesses (OSHA form 300) 

 Summary of Work-related Injuries and Illnesses (OSHA form 300A)  

 Incident investigation reports (OSHA form 301 or similar) 

 Workers' Compensation Notice of Injury 

 

SAFETY WORK PRACTICES AND PROCEDURES  

(Including use of Personal Protective Equipment) 
 
These safety work practices and procedures are developed to assist in achieving job safety by having no 

employee accidents. Some of these are OSHA requirements. For these reasons, every employee is 

expected to abide by our safety work practices and procedures at all times.  

 

Hard Hats –All employees are required to wear a hard hat on every job site at all times.  

 
Eye Protection - All employees are required to wear safety glasses on the job site at all times.  
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Fall Protection – All employees exposed to falls over 6ft are required to be trained and use proper fall 

protection equipment and/or be protected by adequate guardrail systems or adequate safety nets.  

 

Hand Protection - All employees involved in operations exposing hands to cuts, chemicals, burns, etc. are 

required to wear gloves that are appropriate to the exposure. The material safety data sheet (MSDS) 

should be used if in doubt about what type of glove to use. 

 

Rubber Boots - Employees involved in operations exposing the feet/legs to such hazards as concrete 

burns during placing uncured concrete are required to wear rubber boots in good condition. 

 

Other - Specific jobs may cause the need for other personal protective equipment. When this occurs, the 

employee is expected to utilize this equipment. It is the Job Superintendent's responsibility to see that 

equipment in use be appropriate and in good condition.  

 

GENERAL:  

 
Employees must follow the safety policy, safe work practices and procedures established by CR Lighting 

& Electric, Inc.  Violations may result in disciplinary action, as described in the Safety Policy section.  

 

Employees should report any equipment or condition considered to be unsafe, as well as what they 

consider to be unsafe work practices. This type of information should be reported to the Superintendent or 

to the person in charge of the job.  

 

Be courteous. Avoid distracting others as distractions may cause or contribute to accidents. Do not engage 

in horseplay on the job.  

 

When lifting, bend your knees, grasp the load firmly, and then raise the load with your legs, keeping the 

back as straight as possible. Don't twist body with a load, move your feet. GET HELP for HEAVY 

LOADS. 

 

When in doubt about the safety of a situation that is out of the norm, contact the Superintendent to find 

the proper procedure.  

 

Good housekeeping practices improve safety for everyone. When you create clutter, clean it up. When 

clutter is left in the work area by someone else, clean it up and report this to the Superintendent.  

 

The possession or consumption of alcohol, drugs or any control substance is against policy and violators 

are subject to dismissal.  

 

VEHICLE OPERATIONS  

 
Employees driving company vehicles must have a current driver's license and an acceptable driving 

record. Employees driving their personal vehicle on business must provide proof of liability insurance to 

CR Lighting & Electric, Inc.  

 

When driving a company vehicle or their personal vehicle on business, all traffic laws must be obeyed 

and driver and any passengers must wear a seat belt.  
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SAFETY INSPECTIONS  

 
The Job Superintendent will complete an inspection from a safety stand- point at the start of each new job 

and on Monday morning of on-going jobs. Areas to check would include, but should not be limited to, 

proper tools on the job site to do the job safely, any unusual hazards, such as stumbling hazards or fall 

exposure, any overhead objects that could fall on, any special personal protective equipment needed or 

special procedures due to job location, areas-operations known to have contributed to employee accidents 

in the past, and other items that may be peculiar to the job or location. Safety issues found during the 

inspection will be corrected immediately. 

 

 

General Job Site Rules 

 
1. Do not begin working until barricades, warning signs or other protective devices have been 

installed to isolate the work area from local traffic. 

2. Do not walk under partially demolished walls or floors. 

3. Stop working outdoors and seek shelter during lightning storms. 

4. When working outside, keep shirts on to avoid dehydration and sunburn. 

5. Drink plenty of clear liquids during your breaks. 

6. Erect protective barriers or guards and warning signs prior to removing manhole covers where 

accessible by vehicular or pedestrian traffic.  

7. Do not use a metal ladder within 50 feet of electrical power lines. 

8. Do not block the walking surfaces of elevated working platforms, such as scaffolds, with tools or 

materials that are not being used. 

9. Do not stand on sinks, toilets or cabinets; use a step ladder. 

10. Stand clear of floor openings if guardrails or covers are removed or displaced. 

11. If you discover a wasp nest or bee hive while installing or servicing equipment, use the long 

distance aerosol insecticide labeled “Wasp and Bee Insecticide” to spray the nest. Test with the 

stick or pole once again to ensure that all bees/wasps are gone before continuing work. 

 
Equipment Installation Safety – General Safety 

 
1. Assume all electrical wires as live wires. 

2. Turn the main switch to “Off” before removing and replacing power fuses. 

3. Do not wear jewelry or coats with metal zippers when working on or near energized lines, panels, 

parts or equipment. 

4. Do not wear watches, rings or other metallic objects when working on or near energized lines, 

panels, parts or equipment. 

5. Wear 100 percent cotton or flame resistant shirts or jumpers (with sleeves rolled down) and pro-

tective hats when working on or near live parts, lines, and panels. 

6. Do not work near any circuit that is in service without first installing barricades approved by your 

supervisor. 

 
 

 

 

General Wiring Safety 
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1. Do not fish conduits or ducts until you visually determine that the fish tape or wires will not 

contact energized lines or equipment. 

2. Do not use conductive measuring ropes or tapes when working on or near energized lines or 

sources. 

3. Do not fasten or hang electrical extension or power cords from non-insulated staples or nails and 

do not suspend them by wire. 

4. Wear rubber gloves or use hot sticks when placing protective equipment on/around energized 

voltage conductors. 

5. Treat bare wire-communication conductors on structures as energized lines unless insulated 

conductors protect them. 

6. Visually inspect and wipe down all hot line tools each day before use.  

7. Do not use defective hot line tools. Mark them as defective and turn them in for repair or 

replacement. 

8. Keep conductors that are being strung in or removed under positive control to prevent accidental 

contact with energized circuits. 

9. If an existing line that crosses over a conductor is to be de-energized, ground the line on both 

sides of the crossing or treat the conductor being crossed as energized. 

 

Personal Protective Equipment 

 
1. Do not wear hard hats that are dented or cracked. 

2. Wear safety glasses when operating drills and when cutting or snipping copper or light gauge 

wire.  

3. Wear safety goggles when welding or soldering. 

4. Do not continue to work if safety glasses become fogged. Stop work and clean the glasses until 

the lenses are clear and defogged. 

5. Wear the di-electric gloves when working on electric current.  

6. Do not wear loose fitting clothing or jewelry.  

7. Wear earplugs or earmuffs in areas posted “Hearing Protection Required.” 

 

Lockout/Tagout 

 
1. Notify all affected employees of the impending lockout situation, the reason for it, and estimated 

start and duration times. 

2. Place the breaker or switch in the “Off” or “Safe” position. 

3. Lockout and tagout all inline points of control. In most cases, this may be more than one place or 

more than one lock if several people are working on the equipment. 

4. Lockout verification: 

a. Verify the locked-out switch or control cannot be overridden. 

b. Test the equipment to be certain the locked-out switch is de-energized and not simply 

malfunctioning. 

c. Press all start buttons to see if the equipment starts. 

d. Ensure the system you will be working on is the same one that has been locked out. 

e. All locks and tags are to be left in place until work is completely finished. A lock is never 

to be removed except by the person who placed it there. Only immediate supervisors are 

to authorize emergency removal of a lock or tag. 

5. Before restarting the equipment, verify the following: 

a. All tools and other items have been removed. 

b. All machine guards are in place. 

c. All electric systems are reconnected. 
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d. All employees are clear of equipment. 

 

Electrical Powered Tools 

 
1. Do not use power equipment or tools on which you have not been trained. 

2. Keep power cords away from the path of drills, saws, vacuum cleaners, floor polishers, mowers, 

slicers, knives, grinders, irons and presses. 

3. Do not use cords that have splices, exposed wires, or cracked or frayed ends.  

4. Do not carry plugged-in equipment or tools with your finger on the switch. 

5. Do not carry equipment or tools by the cord.  

6. Disconnect the tool from the outlet by pulling on the plug, not the cord. 

7. Turn the power switch of the tool to “Off” before plugging or unplugging it. 

8. Do not leave tools that are “On” unattended. 

9. Do not handle or operate electrical tools when your hands are wet or when you are standing on 

wet floors. 

10. Do not operate spark-inducing tools such as grinders, drills or saws near containers labeled 

“Flammable” nor in an explosive atmosphere such as a paint spray booth. 

11. Turn the power switch of electrical tools to “Off” and then unplug from the outlet before 

attempting repairs or service work. Tag the tool “Out of Service.” 

12. Do not use extension cords or other three pronged power cords that have a missing prong.  

13. Do not remove the ground prong from electrical cords. 

14. Do not use an adapter such as a cheater plug that eliminates the ground. 

15. Do not plug multiple electrical cords into a single outlet. 

16. Do not run extension cords through doorways, through holes in ceilings, walls or floors. 

17. Do not drive over, drag, step on or place objects on a cord. 

18. Do not stand in water or on wet surfaces when operating power hand tools, or portable electrical 

appliances. 

19. Do not use a power hand tool to cut wet or water-soaked building materials or to repair pipe 

leaks. 

20. Do not use a power hand tool while wearing wet cotton gloves or wet leather gloves. 

21. Never operate electrical equipment barefooted. Wear rubber-soled or insulated work boots. 

22. Do not operate a power hand tool or portable appliance that has a frayed, worn, cut, improperly 

spliced or damaged power cord. 

23. Do not operate a power hand tool or portable appliance if a prong from the three-pronged power 

plug is missing or has been removed. 

24. Do not operate a power hand tool or portable appliance that has a two-pronged adapter or a two-

conductor extension cord. 

25. Do not operate a power hand tool or portable appliance while holding a part of the metal 

casing or while holding the extension cord in your hand. Hold all portable power tools by 

the plastic handgrips or other nonconductive areas designed for gripping purposes. 

 

Power Saws 

 
1. Wear safety goggles, a dust mask and hearing protection when operating a power saw. 

2. Do not wear loose clothing or jewelry. 

3. Clean any residue from the blade or cutting head before making a new cut with the power saw. 

4. Do not use a power saw that has cracked, broken or loose guards, or other visible damage. 

5. Remove all nails from the stock before using the power saw to cut the stock. 

6. Do not make measurements to the stock while the power saw is running. Make the measurements 

before turning the power switch to the “On” position. 
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7. Keep your hands away from the exposed blade. 

8. Never let your hand, finger or thumb cross the cutting line. 

9. When using the power saw, do not hold the work piece against your body when making the cut. 

10. Operate the saw at full cutting speed. 

11. Do not alter the anti-kickback device or blade guard. 

12. Do not perform cutting operations with the power saw while standing on a wet or slippery floor. 

13. When using the power saw, do not reach across the cutting operation. 

14. Cut away from your body and below your shoulder level when using a power saw. 

15. Use the pusher stick to guide materials through the power saw when cutting short stock. 

16. Turn the power switch of the saw to the “Off” position and allow the blade to stop before 

attempting to pull out an incomplete cut. 

17. Do not feed the material faster than the power saw can cut it. 

 

Scaffolding 

 

1. Follow the manufacturer’s instructions when erecting the scaffold. 

2. Do not work on scaffolds outside during stormy or windy weather. 

3. Do not climb on scaffolds that wobble or lean to one side. 

4. Initially inspect the scaffold prior to mounting it. Do not use a scaffold if any pulley, 

block, hook or fitting is visibly worn, cracked, rusted or otherwise damaged. Do not use a 

scaffold if any rope is frayed, torn or visibly damaged. 

5. Do not use any scaffold tagged “Out of Service.” 

6. Do not use unstable objects such as barrels, boxes, loose brick or concrete blocks to 

support scaffolds or planks. 

7. Do not work on platforms or scaffolds unless they are fully planked. 

8. Do not use a scaffold unless guardrails and all flooring are in place. 

9. Level the scaffold after each move. Do not extend adjusting leg screws more than 12 

inches. 

10. Do not walk or work beneath a scaffold unless a wire mesh has been installed between 

the midrail and the toeboard or planking. 

11. Use your safety belts and lanyards when working on scaffolding at a height of 10 feet or 

more above ground level. Attach the lanyard to a secure member of the scaffold. 

12. Do not climb the cross braces for access to the scaffold. Use the ladder. 

13. Do not jump from, to, or between scaffolding.  

14. Do not slide down cables, ropes or guys used for bracing. 

15. Keep both feet on the decking. Do not sit or climb on the guardrails. 

16. Do not lean out from the scaffold. Do not rock the scaffold. 

17. Keep the scaffold free of scraps, loose tools, tangled lines and other obstructions. 

18. Do not throw anything “overboard” unless a spotter is available. Use the debris chutes or 

lower things by hoist or by hand. 

19. Do not move a mobile scaffold if anyone is on the scaffold. 

20. Chock the wheels of the rolling scaffold, using the wheel blocks, and lock the wheels by 

using your foot to depress the wheel lock, before using the scaffold  

 

Hand Tool Safety 
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1. Do not continue to work if your safety glasses become fogged. Stop work and clean the 

glasses until the lenses are clear and defogged. 

2. Use tied-off containers to keep tools from falling off scaffolds and other elevated work 

platforms.  

3. Carry all sharp tools in a sheath or holster. 

4. Tag worn, damaged or defective tools “Out of Service” and do not use them. 

5. Do not use a tool if its handle has splinters, burrs, cracks, splits or if the head of the tool 

is loose. 

6. Do not use impact tools such as hammers, chisels, punches or steel stakes that have 

mushroomed heads. 

7. When handing a tool to another person, direct sharp points and cutting edges away from 

yourself and the other person. 

8. When using knives, shears or other cutting tools, cut in a direction away from your body.  

9. Do not chop at heights above your head when you are working with a hand axe. 

10. Do not carry sharp or pointed hand tools such as screwdrivers, scribes, aviation snips, 

scrapers, chisels or files in your pocket unless the tool or your pocket is sheathed. 

11. Do not perform “make-shift” repairs to tools. 

12. Do not use “cheaters” on load binders or “boomers.” 

13. Do not carry tools in your hand when you are climbing. Carry tools in tool belts or hoist 

the tools to the work area using a hand line. 

14. Do not throw tools from one location to another, from one employee to another, from 

scaffolds or other elevated platforms. 

15. Transport hand tools only in toolboxes or tool belts. Do not carry tools in your clothing. 

 

Files/Rasps 

 

1. Do not use a file as a pry bar, hammer, screwdriver or chisel. 

2. When using a file or rasp, grasp the handle in one hand and the toe of the file in the other. 

3. Do not hammer on a file. 

 

Hammers 

 

1. Use a claw hammer for pulling nails. 

2. Do not strike nails or other objects with the cheek of the hammer. 

3. Do not strike one hammer against another hammer. 

4. Do not use a hammer if your hands are oily, greasy or wet. 

5. Do not use a hammer as a wedge or a pry bar. 

 

Saws 

 

1. Keep control of saws by releasing downward pressure at the end of the stroke. 

2. Do not use an adjustable blade saw such as a hacksaw if the blade is not taut. 

3. Do not use a saw that has a dull saw blade. 

4. Keep hands and fingers away from the saw blade while using the saw. 

5. Do not hold the work piece against your body while using the saw. 

6. Do not carry a saw by the blade. 
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7. When using a hand saw, hold the work piece firmly against the work table. 

 

Screwdrivers 

 

1. Always match the size and type of screwdriver blade to fit the head of the screw. 

2. Do not hold the work piece against your body while using a screwdriver. 

3. Do not put your fingers near the blade of the screwdriver when tightening a screw. 

4. Do not force a screwdriver by using a hammer or pliers on it. 

5. Do not use a screwdriver as a punch, chisel, pry bar or nail puller. 

6. Use a screwdriver that has an insulated handle for electrical work. 

7. Use a drill, nail, or an awl to make a starting hole for screws. 

8. Do not carry a screwdriver in your pocket. 

9. Do not use a screwdriver if your hands are wet, oily or greasy. 

10. When using the spiral ratchet screwdriver, push down firmly and slowly. 

11. Do not use a screwdriver to test the charge of a circuit. 

 

Wrenches 

 

1. Use box or socket wrenches on hexagon nuts and bolts as a first choice, and open-end 

wrenches as a second choice. 

2. Do not use wrenches that are bent, cracked, badly chipped or that have loose or broken 

handles. 

3. When using an adjustable wrench, turn the wrench so that the fixed jaw, not the 

adjustable jaw, provides positive pressure in the item to be turned. 

4. Do not slip a pipe over a single-head wrench handle for increased leverage. 

5. Do not use a shim to make a wrench fit. 

6. Size the adjustable wrench to fit the nut before turning. 

7. Use a split box wrench on flare nuts. 

8. Do not use a wrench with broken or battered points. 

 

Pliers 

 

1. Do not use pliers as a wrench or a hammer. 

2. Do not slip a pipe over the handles of pliers to increase leverage.  

3. Use pliers with an insulated handle for electrical work. 

4. Do not use pliers that are cracked, broken or sprung. 

5. When using diagonal cutting pliers, shield the loose pieces of cut material from flying 

into the air by using a cloth or your gloved hand.  

 

Vises 
 

1. When clamping a long work piece in a vise, support the far end of the work piece by 

using an adjustable pipe stand, sawhorse or box. 

2. Position the work piece in the vise so that the entire face of the jaw supports the work 

piece. 
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3. Do not use a vise that has worn or broken jaw inserts, or has cracks or fractures in the 

body of the vise. 

4. Do not slip a pipe over the handle of a vise to gain extra leverage. 

 

Grinders 

 

1. Do not use grinding wheels that have chips, cracks or grooves. 

2. Do not use the grinding wheel if it wobbles. Tag it “Out of Service.” 

3. Do not try to stop the wheel with your hand, even if you are wearing gloves. 

4. Do not use grinder if it is not firmly anchored to the workbench. 

5. Prior to installing a new grinding wheel, inspect the wheel for cracks or other visible 

damage. Tap the wheel gently with a plastic screwdriver handle to detect cracks that are 

not visible. If the wheel has a dead sound rather than a ringing sound, do not use the 

wheel. 

6. Do not install a grinding wheel whose labeled RPM speed is lower than the rated speed of 

the grinder. 

7. Do not grind on the side of an abrasive wheel labeled “Type 1.” 

8. Do not clamp a portable grinder in a vise to use it as a bench grinder. 

 

Tool Boxes/Chests/Cabinets 

 

1. Use the handle when opening and closing a drawer or door of a toolbox, chest, or cabinet. 

2. Tape over or file off sharp edges on toolboxes, chests or cabinets. 

3. Do not stand on toolboxes, chests or cabinets to gain extra height. 

4. Lock the wheels on large toolboxes, chests or cabinets to prevent them from rolling. 

5. Push large chests, cabinets and toolboxes; do not pull them. 

6. Do not open more than one drawer of a toolbox at a time. 

7. Close and lock all drawers and doors before moving the tool chest to a new location. 

8. Do not use a toolbox or chest as a workbench. 

9. Do not move a toolbox, chest or cabinet if it has loose tools or parts on the top.  

 
Cranes and Hoists 

 

1. Do not use load hooks that are cracked, bent or broken. 

2. Passengers are not permitted to ride inside the operator’s cab of a truck crane. 

3. Keep crane windows clean. Do not use a crane if its windows are broken.  

4. Do not exceed the rated load capacity of the crane as specified by the manufacturer. 

5. Use the cribbing mats when operating the crane on “soft” ground. 

6. Fully extend the outriggers of the crane before attempting a lift. 

7. Stay outside the barricades of the posted swing radius of the crane. 

8. Do not perform any crane refits or modifications without the manufacturer’s approval. 

9. Do not leave the crane you are working on unattended if you have a hoisted load 

suspended in the air. 

10. Do not hoist loads over people. 

11. Do not stand under a suspended load. 

12. Do not drive the crane on the road shoulders.  
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13. Signalmen must wear the high-visibility, fluorescent orange vest.  

14. When operating a crane, follow only signals of the person designated to give you signals. 

15. Replace the belts, gears or rotating shaft guards after servicing a crane; do not use the 

crane if guards are missing from these areas. 

16. “Trial Lift” the load by lifting the load approximately 2 feet to ensure the load is 

balanced. Adjust load if load is not balanced. 

 

Lifting Equipment (Chains, Cables, Ropes, Slings) 

 

1. Do not use chain slings if links are cracked, twisted, stretched or bent. 

2. Do not use a kinked chain. 

3. Protect slings from the sharp edges of their loads by placing pads over the sharp edges of 

the items that have been loaded. 

4. Do not place your hands between the sling and its load when the sling is being tightened 

around the load. 

5. Lift the load from the center of hooks, not from the point. 
 

Work Clothing and Personal Protective Equipment 

 

1. Wear the face shield over your goggles or safety glasses during open furnace, welding, 

soldering or gas cutting operations. 

2. Do not continue to work if your safety glasses become fogged. Stop work and clean the 

glasses until the lenses are clear and defogged. 

3. Wear the welding helmet or welding goggles during welding operations. 

4. Wear the dielectric gloves when working on electric current. 

5. Wear your earplugs or earmuffs in areas posted “Hearing Protection Required.” 

6. Safety goggles must be worn while welding or cutting metal. 

7. Do not wear long sleeve shirts that do not have button-down cuffs. 

8. Do not wear loose fitting clothing or jewelry. 

 

Job Site Safety 

 

1. Do not begin working until barricades, warning signs or other protective devices have 

been installed to isolate the work area from local traffic. 

2. Flag workers must wear reflective warning vests when controlling vehicle traffic. 

3. Do not walk under partially demolished walls or floors. 

4. Stop working outdoors and seek shelter during lightning storms. 

 

Hot Line Safety  

 

1. Clean all protective line equipment after each use, prior to storage.  

2. Wear rubber gloves or use hot sticks when removing tree branches, limbs, or similar 

objects from contact with high voltage lines, panels or equipment. 

3. Do not wear rubber protective gloves while climbing or descending a pole. 
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4. Wear 100 percent cotton or flame-resistant shirts or jumpers (with sleeves rolled down) 

and protective hats when working on or near live parts, lines, and panels or when 

climbing poles. 

5. Wear body belts with straps or lanyards when working at an elevated position (poles, 

towers, etc.). 

6. Before use, visually inspect body belts and straps for defects, wear, and damage.  

7. When working with lines of 600 volts or more: 

a. Wear rubber gloves or use hot sticks when placing protective equipment 

on/around energized voltage conductors. 

b. Do not work on the line that is removed from service until the line is cleared, 

tagged, tested and grounded. 

c. Treat bare-wire communication conductors on structures as energized lines unless 

they are protected by insulated conductors. 

d. Treat bare-wire communication conductors on power poles and structures as 

energized lines (with voltages in excess of 600 volts) unless the conductors are 

protected by insulating materials. 

8. Do not remove any ground until all employees are clear of the temporary grounded lines 

or equipment. 

9. After a capacitor has been disconnected from its source of supply, wait 5 minutes before 

short-circuiting and grounding it. 

10. Do not contact the terminals, jumpers or line wires connected directly to capacitors until 

the capacitors have been short-circuited and/or grounded. 

11. Visually inspect and wipe down all hot line tools each day before use.  

12. Do not wear rubber gloves with protectors while using hot line tools. 

13. Do not use defective hot line tools. Mark them as defective and turn them in for repair or 

replacement. 

 

Stringing/Removing De-energized Conductors 

 

1. Keep conductors that are being strung in or removed under positive control to prevent 

accidental contact with energized circuits. 

2. Do not exceed the load rating for stringing lines, pulling lines, sock connections or load-

bearing hardware and accessories. 

3. Do not use defective pulling lines or defective accessories. Mark the defective items and 

turn them in for repair or replacement. 

4. Do not use conductor grips on wire ropes unless the grips are designed for that particular 

purpose. 

5. If an existing line that crosses over a conductor is to be de-energized, ground the line on 

both sides of the crossing or treat the conductor being crossed as energized. 

 

Bus/Bus Room Safety  

 

1. Do not enter or work in the bus room alone. 

2. Do not leave the bus room doors open. 

3. Do not carry any tools or materials above your waist while in the bus room. 

4. Do not work on any bus, bus structure, cable, or disconnect switch unless it is grounded. 
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General Electrical Device/Fixture Installation Safety  

 

1. Assume all electrical wires as live wires. 

2. Turn the main switch to “Off” before removing and replacing power fuses. 

3. Do not wear watches, rings or other metallic objects that could act as conductors of 

electricity around electrical circuits. 

4. Before leaving the job, test insulators and equipment to ensure they are free from 

defects. 

5. Do not work near any circuit that is in service without first installing barricades 

approved by your supervisor. 

6. Do not touch field brushes or a synchronous motor until the motor is up to synchronous 

speed and the field switch is closed. 

 

Lifting Procedures 

 

1. Plan the move before lifting; remove obstructions from your chosen pathway. 

2. Test the weight of the load before lifting by pushing the load along its resting surface. 

3. If the load is too heavy or bulky, use lifting and carrying aids such as hand trucks, dollies, 

pallet jacks and carts, or get assistance from a co-worker. 

4. If assistance is required to perform a lift, coordinate and communicate your movements 

with those of your co-worker. 

5. Position your feet 6 to 12 inches apart with one foot slightly in front of the other. 

6. Face the load. 

7. Bend at the knees, not at the back. 

8. Keep your back straight. 

9. Get a firm grip on the object with your hands and fingers. Use handles when present.  

10. Never lift anything if your hands are greasy or wet. 

11. Wear protective gloves when lifting objects with sharp corners or jagged edges. 

12. Hold objects as close to your body as possible. 

13. Perform lifting movements smoothly and gradually; do not jerk the load. 

14. If you must change direction while lifting or carrying the load, pivot your feet and turn 

your entire body. Do not twist at the waist. 

15. Set down objects in the same manner as you picked them up, except in reverse. 

16. Do not lift an object from the floor to a level above your waist in one motion. Set the load 

down on a table or bench and then adjust your grip before lifting it higher. 

17. Slide materials to the end of the tailgate before attempting to lift them off a pick-up truck. 

Do not lift over the walls or tailgate of the truck bed. 
 

 

Powder Actuated Tools 

 

1. Wear impact-resistant safety goggles or face shields when operating any powder-actuated 

tools. 
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2. When using powder-actuated tools, do not drive fasteners into structural steel without 

first looking to see if the steel is backed by a steel plate or barricade, and to see if all 

personnel are away from the direct line of fire. 

3. Do not attempt to fasten through a pre-drilled hole unless the powder-actuated tool has a 

hole locator. 

4. Keep your head and body behind the powder-actuated tool when firing it. 

5. Do not fasten steel beams at a distance closer than ½-inch from the edge of the steel. 

6. Before using powder-actuated tools do not alter, bypass, or remove the shield or guard at 

the muzzle end of the powder-actuated tool. 

7. Do not load a powder-actuated tool until you are ready to fire it. 

 

Hydraulic/Pneumatic Tools 

 

1. Do not point a charged compressed air hose at bystanders or use it to clean your clothing. 

2. Lock and/or tag tools “Out of Service” to prevent usage of the tool. 

3. Do not use tools that have handles with burrs or cracks. 

4. Do not use compressors if their belt guards are missing. Replace the belt guards before 

using the compressor. 

5. Turn the power switch of the tool to “Off” and let it come to a complete stop before 

leaving it unattended.  

6. Disconnect the tool from the airline before making any adjustments or repairs to the tool. 
 

Ladder Usage 

 

1. Do not use ladders that have loose rungs, cracked or split rails, missing rubber pads, or 

are otherwise visibly damaged. 

2. Keep ladder rungs clean and free of grease. Remove buildup of material such as dirt or 

oil. 

3. Do not place ladder in a passageway or doorway without posting warning signs or cones 

that detour pedestrian traffic away from ladder. Lock the doorway that you are blocking 

and post the sign “Detour.” 

4. Allow only one person on the ladder at a time. 

5. Face the ladder when climbing up or down. 

6. Maintain a three-point contact by keeping both hands and one foot or both feet and one 

hand on the ladder at all times when climbing up or down. 

7. Do not stand on the top two rungs of any ladder. 

8. When performing work from a ladder, face the ladder and do not lean backward or 

sideways from the ladder. 

9. Do not stand on a ladder that wobbles, or leans to the left or right. 

10. When using an extension ladder, extend the top of the ladder at least 3 feet above the 

edge of the landing. 

11. Secure the ladder in place by having another employee hold it. 

12. Do not place ladders on boxes, concrete blocks, or other unstable bases. 

13. Do not try to “walk” a ladder by rocking it. Climb down the ladder, and then move it. 

14. Do not move a rolling ladder while someone is on it. 
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CR Lighting & Electric 

Drug Free WorkForce Policy 

 
 
 

Purpose Statement 

CR Lighting & Electric is committed to protecting the safety, health, and well-being of all employees and individuals in 
our workplace. We recognize that drug or alcohol use/abuse pose a significant threat to our goals. We have 
established a drug-free workplace program that balances our respect for individuals with the need to maintain a drug- 
and alcohol-free environment. 
 
CR Lighting & Electric has adopted a drug-free workplace policy to ensure the safety of our employees by reducing the 
accidents, violence, and crime associated with substance abuse. Studies show that drug-free workers are more 
productive employees, who miss work and change jobs less frequently. CR Lighting & Electric's drug-free workplace 
program will help ensure that our business is run in the most efficient and cost-effective way possible. 
 
This policy recognizes that employee involvement with drugs or alcohol can be very disruptive, adversely affect the 
quality of work and performance of employees, pose serious health risks to users and others, and have a negative 
impact on productivity and morale. CR Lighting & Electric has no intention of interfering with the private lives of its 
employees unless involvement with drugs or alcohol off the job affects job performance or public safety. We encourage 
employees to voluntarily seek help with drug or alcohol problems. 
 
CR Lighting & Electric will require full-time employees to consent to, and comply with the dictates of this policy as a 
condition of employment. As a condition of employment, CR Lighting & Electric requires that employees adhere to a 
strict policy regarding the use and possession of drugs or alcohol. Employees are also required to sign a consent form 
as a condition of employment. This policy is intended to apply whenever anyone is representing or conducting 
business for the company. 
 

Prohibited Conduct 

 
 
It is a violation of this policy to use, possess, sell, trade, and/or offer for sale alcohol, illegal drugs, or intoxicants. 
 
CR Lighting & Electric employees are prohibited from: 

 
  Being under the influence of drugs or alcohol during all working hours, whenever conducting business or 

representing the company, while on company property; 

 
  Switching, tampering with, or adulterating any specimen or sample collected under CR Lighting & 

Electric's policy for the purpose of testing for drugs or alcohol, or attempting to do so; 

 

  Refusing to cooperate with any of the terms and conditions of this policy, including submitting to drug or 

alcohol testing, providing an adequate sample (urine, breath, saliva, hair, or blood), refusing to sign required 
paperwork, failing to show up at an assigned collection site to provide a specimen, and/or failing to be 
reasonably available to be tested following an accident. 

 

Alcohol Exceptions 

 



 
 
The following exceptions, while possibly permitting alcohol consumption, do not authorize an employee to be "under 
the influence" of alcohol: 
Consumption of alcohol is permitted while attending a mandatory or non-mandatory company-sponsored function if 
consumption is authorized in advance by a member of CR Lighting & Electric's designated management. 
Consumption of alcohol is permitted while conducting business-related entertainment with non-company personnel or 
while traveling on business, if consumption is authorized in advance by a member of CR Lighting & Electric's 
designated management. 
If a situation occurs where an employee or management believes that the employee may be "under the influence" of 
alcohol, the employee is not permitted to drive a vehicle. CR Lighting & Electric may reimburse reasonable costs when 
it is necessary for the employee to take a taxicab or to stay in a local hotel. Such expenses must be approved in 
advance by EACH EMPLOYEE's manager. 
An employee who is authorized to operate a company-supplied vehicle for personal use is never permitted to drink 
while driving the vehicle or to drive while "under the influence" of alcohol.  
 

Testing 

 
 
CR Lighting & Electric will conduct drug or alcohol testing within the parameters of any applicable state and federal 
laws and use scientifically valid methods and procedures. The company reserves the right to test urine, breath, saliva, 
blood, or hair. The company may test for the following substances at appropriate cutoff levels recommended by the 
U.S. Department of Health & Human Services:  

 

  Marijuana  

  Cocaine  

  Opiates  

  Amphetamines (including methamphetamine)  

  Phencyclidine (PCP)  
 
The company may also test for benzodiazepines, barbiturates, methodone, methaqualone, and propoxyphene. 
 
When employees are tested for alcohol, a BAC of 0.04 will be considered positive. 
 
A test will be treated the same as a positive if the employee: 

 
  Refuses the screening test  

 
  Adulterates or dilutes the specimen  

 
  Substitutes the specimen with that from another person or sends an imposter  

 
  Will not sign the required forms  

 
  Refuses to cooperate in the testing process in such a way that prevents completion of the test  

 

Types of Testing 

 
 
Pre-Employment/Post Offer/Pre-Placement Testing 
Applicants who have been given a conditional offer of employment will be required to successfully pass a drug test as 
a condition of being hired. 
 
Periodic/Routine/Annual Testing 
Employees may be tested in conjunction with their annual physical exam. 
 
Post-Accident Testing 
Employees who may have caused or contributed to an accident during work time or while on CR Lighting & Electric 
business or on CR Lighting & Electric property will be subject to drug or alcohol testing. 
 
Reasonable Suspicion/Cause Testing 
Employees will be required to submit to a drug or alcohol test when a supervisor or manager has reasonable suspicion 
that an employee has violated this policy. See the definitions section for an explanation of reasonable suspicion. 
 
Return-to-Duty/Follow-Up Testing 
Any employee who has been removed from work because of a positive drug or alcohol test or to enter drug or alcohol 
treatment/rehabilitation must submit to and provide a negative drug or alcohol test prior to returning to his/her job 
duties. Employees who are referred for substance abuse assessment and/or treatment will be required to sign a 
rehabilitation agreement and be subject to follow-up testing during a period of five years following the employee's 
successful completion of treatment and the submission of a negative drug or alcohol test result. 
 



 
 

Consequences for Policy Violations 

 
 
One of the goals of our drug-free workplace program is to encourage employees to voluntarily seek help with drug or 
alcohol problems. If, however, an individual violates this policy, the consequences are serious. 
 
Employees who violate any of the conditions of CR Lighting & Electric's drug-free workplace program are subject to 
discipline, up to and including termination at CR Lighting & Electric's sole discretion. The degree of action chosen will 
depend on the circumstances of each case and will be considered within the parameters of all applicable state and 
federal laws. 
 
Employees who violate this policy may be: 

 
  Immediately removed from duty  

 
  Suspended without pay for a period of 30 days  

 
  Referred to a substance abuse professional for assessment and recommendations  

 
  Required to successfully complete recommended rehabilitation including continued care  

 
  Required to pass a return-to-duty test and sign a return-to-work agreement  

 
  Terminated immediately if he/she tests positive a second time or violates the return-to-work agreement  

 
Following a violation of this policy, an employee may be offered an opportunity to participate in rehabilitation. In such 
cases, the employee must sign and abide by the terms set forth in a Return-to-Work Agreement as a condition of 
continued employment. 
 
In the case of applicants violating this policy, the offer of employment may be withdrawn and the applicant may reapply 
after six months provided he/she has successfully passed a specified pre-employment test. 
 
CR Lighting & Electric employees should understand that certain policy violations, such as possession, sale, or use of 
controlled substances or illegal drugs on company premises or on company time, or a second positive drug or alcohol 
test will normally result in immediate termination. 
 
Any employee who is convicted of a criminal drug violation in the workplace must notify the company in writing within 
five calendar days of the conviction. The company will take appropriate action within 30 days of notification. Federal 
contracting agencies will be notified when appropriate. 
 

Confidentiality 

 
 
All information, interviews, reports, statements, memoranda, documentation, and drug or alcohol test results, written or 
otherwise, received by CR Lighting & Electric through the drug-free workplace program is confidential communication. 
Access to this information is limited to those who have a legitimate need-to-know in compliance with relevant laws and 
management policies. No such information shall be released without the written consent of the employee unless the 
release is on a need-to-know basis, is required by law, is relevant to a legal claim asserted by the employee, or as 
otherwise provided by law.  
 

Treatment Resources 

 
 
Treatment for alcoholism and/or other drug use disorders may be covered by the employee benefit plan. However, the 
ultimate financial responsibility for recommended treatment belongs to the employee. 
 
CR Lighting & Electric recognizes that drug or alcohol abuse and addiction are treatable illnesses. We also realize that 
early intervention and support improve the success of rehabilitation and may prevent those whose problems have yet 
to reach the level of addiction from progressing. To support our employees, we:  

 
  Encourage employees to seek help if they are concerned that they or their family members may have a drug 

or alcohol problem.  
 
Substance abuse treatment services may be available to employees of CR Lighting & Electric through the company's 
medical benefits provider, a list of local providers. Please see the highest ranking manager for details about such 
assistance and/or programs.  
 



Expectations 

 
 
A safe and productive drug-free workplace is achieved through cooperations and shared responsibility. Both 
employees and management have important roles to play. All employees are required to not report to work or be 
subject to duty while their ability to perform job duties is impaired due to on- or off-duty use of drugs or alcohol. 
 
In addition, employees are encouraged to: 

 
  Be concerned about working in a safe environment.  

 
  Support fellow workers in seeking help.  

 
  Report dangerous behavior to their supervisor.  

 
It is the supervisor's responsibility to: 

 
  Inform employees of the drug-free workplace policy.  

 
  Observe employee performance.  

 
  Investigate reports of dangerous practices.  

 
  Document negative changes and problems in performance.  

 
Communicating our drug-free workplace policy to both employees and supervisors is critical to our success. To ensure 
that all employees are aware of their role in supporting our drug-free workplace program: 

 
  All employees will receive a written copy of the policy.  

 
  The policy will be reviewed in orientation sessions with new employees.  

 
 

Appendix A: Definitions 

 

Accident 

 
  A fatality  

 
  An injury that requires medical attention  

 
  An injury that results in lost work time  

 
  Damage to company property in excess of $1,000  

 
  Damage to company vehicles or personal vehicles being used for company purposes in excess of $1,000  

 

Alcohol Test 
The analysis of a bodily speciment, usually breath, saliva, or blood, to determine the Blood Alcohol Content (BAC) in 
an individual's system. 
 

Company property 

Includes all buildings, parking lots, vehicles owned or leased by the company or used for company purposes, work 
facilities and plants, warehouses, equipment, or land used by CR Lighting & Electric or its customers or suppliers. 
 

Drug test 

The analysis of a bodily specimen, usually urine, to determine the presence and level of a drug or drugs in an 
individual's system. 
 

Reasonable suspicion 

Suspicion that an employee is using or has used drugs or alcohol in direct violation of CR Lighting & Electric's drug-
free workplace policy. Such suspicion will be based upon specific facts and inferences either observed by or made 
known to CR Lighting & Electric supervisory personnel. 
 
Behavior that could prompt reasonable suspicion of drug or alcohol use in violation of CR Lighting & Electric's policy 
and that may prompt a drug or alcohol test, includes, but is not limited to: observation of the use, possession, or 
distribution of drugs; physical symptoms of drug or alcohol use; patterns of abnormal and erratic conduct such as 
increased absenteeism or tardiness, lack of proper work performance, and violations of company safety and work 
rules; reckless or risky behavior; evidence of an effort to alter a drug or alcohol test; possession of drug paraphernalia; 
involvement in a work-related accident. 
 

Under the influence 

Drugs: for purposes of this policy, an employee or job applicant who produces a verified positive drug test result will 
be deemed to be under the influence of drugs. Also, any employee who is observed to be acting in a way that raises 
reasonable suspicion of drug use may be deemed to be under the influence of drugs. 
Alcohol: for purposes of this policy, an employee who produces a confirmed positive alcohol test result will be deemed 
to be under the influence of alcohol. Any alcohol test that equals or exceeds a 0.04 blood alcohol content (BAC) will be 
considered positive. Also, any employee who is observed to be acting in a way that raises reasonable suspicion of 
alcohol use in violation of CR Lighting & Electric's policy may be deemed to be under the influence of alcohol. 
 



 

Appendix B: State Regulations 

 
CAPITALIZED=mentioned in statute 
lowercase=not mentioned 
 
L = statute that provides protection from legal action 
WC = statute that provides for a workers' compensation premium discount; 
 
SS = safety-sensitive 
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***CR Lighting & Electric*** 

 

Drug-Free Workplace Acknowledgement of 
Receipt of Policy and Consent to Testing 

 
 
I, the undersigned, certify that: 
 
1: I have received and understand my company's Drug-Free Workplace Program Policy. 
 
2: I will comply with the company's policy on drugs and/or alcohol and understand that noncompliance may result in 
disciplinary action up to and including termination. 
 
3: I consent to submit to and cooperate fully with the company's drug and/or alcohol testing requirements as described 
in the policy. 
 
4: I consent to the release of the laboratory test results in accordance with the company policy to the selected Medical 
Review Officer (MRO). In doing so, I understand that I will be given an opportunity to discuss a positive drug test result 
with the MRO before the result is reported to the company as a verified positive. 
 
5: I consent to the release of the results of a saliva or breath alcohol test by a certified technician to the company. 
 
6: I understand that in the event of a post-accident test, the drug and/or alcohol test result(s) may also be provided to 
the workers' compensation insurance carrier. 
 
 
Employee Name: ________________________________________      Date: __________ 
 
Employee Social Security Number: __________________________ 
 
Employee Signature: _____________________________________ 
 
Company Name: ________________________________________ 
 
 
I am the parent/guardian of _____________________________, and I acknowledge that I understand the company's 
Drug-Free Workplace Policy. I hereby consent to his/her participation in the company's Drug-Free Workplace Program. 
 
 
Parent/Guardian Signature: ________________________________      Date: __________ 
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