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A. Area Technology Coordinator 
 

Technology Coordinator Responsibilities 

1. Chair the Area Tech Committee and appoint its members following Committee Formation Checklist 
guidelines.   

2. Coordinate development and implementation of the Area Technology Plan by the Area Technology 
Committee. 

3. Present the Area Technology Committee’s annual budget request to Area Treasurer and the AWSC two 
weeks prior to the meeting.  

4. Give regular updates/reports to the AWSC and Assembly, posted two weeks in advance of each meeting. 
5. Seek input from the AWSC/Assembly members. 

 
Job Requirements:  
 

• Basic Skills Required:  
1. Background and experience with various information and communications technologies used to 

support organizations 
2. Enthusiasm for using technology to support Al-Anon’s growth 
3. Good leadership and collaboration skills for Committee coordination 
4. Good written communication skills, including writing, editing and distributing documents using the 

Area’s current document creation and communications platform 
5. Access to the internet, e-mail, text, and the AWSC communication platform 

 

• Basic Requirements of all Area Officers/Coordinators:  
1. Regularly attend Al-Anon meetings  
2. Have a personal sponsor  
3. Have or be willing to seek a service sponsor  
4. Have previously served in Al-Anon service at the Group, District, AIS or Area level  
5. Attend all scheduled Area meetings during the term  
6. Have the ability and willingness to communicate with other officers and coordinators  
7. Are thoroughly familiar with the current Al-Anon/Alateen Service Manual  
8. Have a working knowledge of the Steps, Traditions and Concepts of Service  
9. Follow any applicable job duties as outlined in the current Al-Anon/Alateen Service Manual and WSO 

Guidelines  
10. Willing to share experience, strength and hope with the next person who fills this position  
11. Willing to have name, address, phone number and e-mail address published in Tennessee Area 52 

publications  
12. Able and willing to serve a three-year term 

 
In the event the elected or appointed Trusted Servant cannot or will not perform the responsibilities 
contained in the Service Position Description, the Area Chairperson will contact the Trusted Servant and 
attempt to resolve the issues. If the Trusted Servant remains unwilling or unable to perform these 
responsibilities, further action including removal may be considered. Removal of an Officer/Coordinator may 
be considered if he/she is: A. Absent at two or more consecutive Area Meetings without advance notice or 
reason B. Not carrying out the responsibilities listed in the Service Position Description 
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