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Extraordinary Minister 
of Holy Communion



Prayer 

Loving Father, creator of the universe, 
You call your people to worship, 
To be with you and one another at Mass. 
I thank you for having called me 
To assist others in their prayer to you. 
May I be worthy of the trust placed in me 
And through my example and service 
Bring others closer to you. Amen. 
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A Theology of Lay Liturgical Ministry 

 “But you are a ‘chosen race, a royal priesthood, a holy nation, a 
people of his own, so that you may announce the praises’ of him 
who called you out of darkness into his wonderful light.” All 
liturgical ministers are, first and foremost, members of the Body of 
Christ. Through their baptism they are the “holy people and royal 
priesthood” whose right and privilege it is to participate in the 
ministry of Christ. How the lay faithful exercise this ministry in 
the world varies, but the fullest and most fundamental expression 
of it has always been “conscious, active and fruitful participation 
in the mystery of the eucharist.” (General Instruction Of The 
Roman Missal – GIRM) 

Introduction


 Since the celebration of the Eucharist is the “action of the whole 
Church” (GIRM, Introduction #5),  everyone in the assembly has 
“ a n i n d i v i d u a l r i g h t a n d d u t y t o c o n t r i b u t e t h e i r 
participation” (GIRM #58). Some of the faithful are called to serve 
God's people in a more particular way through one of the many 
liturgical ministries that have flourished in the Church since the 
Second Vatican Council. 

 This diversity of roles, functions and ministries enriches our 
celebrations and assists us in our prayer. Serving in one of these 
ministries is both an honor and a responsibility, and those who 
commit to it need nurturing and support. 

 This guide has been prepared to help you grow in a deeper 
understanding and love for the liturgy, your ministry and 
ultimately the Lord whom we all serve. 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An Overview 

Introduction 

 Nothing we do as Catholics is more important than participating 
in the Sacrifice of the Mass. In a particular way, you have been 
specifically called by Pastor Jack Gleason to assist the clergy as an 
Extra Ordinary Minister of Holy Communion at the Church of Saint 
Mary. As you know, Catholics believe that at the moment of 
consecration—when the priest says the words of Jesus, “This is my 
body,” and “This is my blood,” - the bread and wine become the 
Body and Blood of Christ. They are not symbols. They are not bread 
and wine anymore. They are the Body and Blood of Christ. 
Moreover, “the Holy Eucharist is the source and summit of the 
Christian life” (Vatican II Document -Sacrosanctum Concillium 1:10). 


	 Therefore, the US Conference of Catholic Bishops insists that all 
ministers of Holy Communion should show the greatest reverence 
for the MOST HOLY EUCHARIST by their demeanor, their attire, 
and the manner in which they handle the consecrated bread or 
wine. 

 At the Church of Saint Mary the preferred attire is minimally 
‘business casual’ meaning that for: 

• Males: Buttoned shirt, long pants or slacks, socks and closed toed 
shoes. Sports jackets are encouraged. No tee-shirts, jeans, or 
shorts. No sandals or flip-flops. Athletic shoes are okay, although 
not preferred, provided they are clean and not tattered.  

• Females: Blouse or shirt, slacks, skirt, or dress. Be mindful of 
hem and neck lines. No flip flops, shorts, or jeans. Athletic shoes 
are okay, although not preferred, provided they are clean and not 
tattered. 

 Even if you are not scheduled, Extraordinary Ministers of Holy 
Communion are encouraged to dress appropriately in case your 
assistance is needed due to someone else’s absence or illness. 
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The Ordinary Ministers of Holy Communion 

 As lay persons you are Extra-Ordinary Ministers of Holy 
Communion. A bishop, priest, and/or deacon are ordained clergy 
and are the ordinary ministers of the Eucharist. The USCCB want to 
remind us that if such ordinary ministers of Holy Communion are 
not present, “the priest may call upon extraordinary ministers to 
assist him, i.e., duly instituted lay persons who have been deputed 
for this purpose.” (USCCB) Therefore, the lay EMHC always defers 
to an ORDAINED minister on the altar. Meaning that the ordained 
minister as the ordinary minister of the Eucharist takes precedence 
over an Extraordinary minister of the Eucharist, so the 
Extraordinary minister should yield their slot and return to their 
pew if we have a visiting priest, con-celebrant(s), or a visit by the 
Bishop. 

The Holy Eucharist 

 “He who eats my flesh and drinks my blood has eternal 
life” (John 5:51-54). The Lord’s teaching is clear: The Eucharist is 
neither a symbol nor even a thing, but rather a divine Person who 
desires that we live in intimate communion with Him. Pope 
Francis summarizes for us saying “The Eucharist is Jesus who 
gives himself entirely to us. Feeding on Him and abiding in Him 
through Eucharistic communion — if we do so in faith — 
transforms our lives into a gift to God and to our brothers and 
sisters.” 

 The Eucharist is Jesus. 

 Catholics believe that at the moment of consecration—when the 
priest says the words of Jesus, “This is my body,” and “This is my 
blood,” - the bread and wine become the Body and Blood of Christ. 
They are not symbols. They are not bread and wine anymore. They 
are the Body and Blood of Christ. 
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Before Mass 

1. Examine your conscience and validate that you are in a state of 
grace, void of any grave sin. 

2. Remember to fast for one hour. 

3. Arrive at least 10 minutes before Mass begins. 

4. Sign in at the Ministry Scheduler Pro kiosk when you arrive. 
Failure to do so may result in your slot being re-assigned to 
another EMHC. 

5. Check to see if there are any special instructions. 

6. Familiarize yourself with the diagram depicting the distribution 
stations for EMHCs which are based on your position in the 
sanctuary. A copy is available at the Ministry Scheduler Pro 
kiosk and is printed on pages 10 & 11 of this guide. 

7. If you are sick or have allergies and with sneezing, nasal drip or 
coughing – request a substitute. Please do not distribute Holy 
Communion under these circumstances. Even if you are on the 
altar and experience an allergy attack, begin sneezing or 
coughing, excuse yourself. The deacon or presider will call for 
another EMHC to take your place. 

Mass 

 As the Deacon or Presider invites the congregation to exchange 
the sign of peace leave your pew immediately and take up your 
position. If you delay, another EMHC may take your position. If 
that happens please return to your pew. Cup ministers line up on 
the Mary side of the altar and Host ministers line up on the St. 
Joseph side of the altar. 

 Under no circumstances are EMHCs to walk between the altar 
and the tabernacle. 
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 The presider, con-celebrant or deacon will distribute 
Communion to all EMHCs and hand out the Sacred Vessels. Wait in 
the sanctuary until the presider and deacon move from the altar to 
their communion distribution points.  

Note: Either the priest or deacon will first go into the congregation 
to distribute Holy Communion to those unable to come forward 
because of mobility constraints. Leave the center distribution place 
open. The priest or deacon will service both lines until the other 
ordinary minister returns. 

Distribution 

1. Approach the altar during the Handshake of Peace, those 
distributing the Consecrated Bread should sanitize their hands 
using hand sanitizer which is located on the credence table in 
the alcove on the St Joseph side of the Sanctuary. There is a 
second hand sanitizer station on the credence table in the 
alcove located on the Mary side for Cup Ministers to sanitize 
their hands. 

2. Again NEVER walk between the altar and the tabernacle, 
therefore when approaching the altar you bow in front of the 
altar and those distributing the Consecrated wine go to the 
Mary side of the altar and those distributing the Consecrated 
bread go to the St Joseph side of the altar. 

3. The priest and/or deacon are to distribute from the center 
unless the priest or deacon gives you instructions to do 
otherwise. There is a chart illustrating where you should go to 
distribute Communion; make yourself aware of the chart so you 
go to the proper place to distribute depending on where you are 
standing. If someone has gone to the wrong place DO NOT 
make a scene and ask them to move, go to the empty spot and 
distribute from there. KNOW WHAT YOU ARE SUPPOSED TO BE 
DOING SO THAT REVERENCE IS ALWAYS MAINTAINED. 

4. The proper and ONLY permissible form for distributing HOLY 
COMMUNION is to offer the consecrated bread by saying: “THE 
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BODY OF CHRIST” and to offer the consecrated wine by saying: 
THE BLOOD OF CHRIST”. NO OTHER words or names should be 
added; and the formula THE BODY OF CHRIST….THE BLOOD OF 
CHRIST, may NOT be edited in any way. (Cf. GIRM, 161; 
284-287) 

Non-gluten hosts are inside of a pyx placed in a ciborium or on 
the altar by those persons who are gluten intolerant. If you are 
distributing the Host and said person requests a gluten-free 
Host, hand them a pyx. The communicant will return the pyx to 
the main sacristy after Mass. 

Intinction of the Host into the Sacred Vessel containing the 
Precious Blood is not permitted. If a communicant attempts to 
do this cover the Sacred Vessel with the purificator and tell the 
communicant this is not allowed. Ask them to speak to a priest 
or deacon about this after Mass. 

5. Be protective of the Eucharist. It is okay to speak to someone 
approaching for reception of Holy Communion. If the person 
seems unaware of what to do simply ask them, “Are you 
Catholic?”. If they answer “Yes” ask if they prefer to receive the 
Host in their hand or on the tongue. 

If they seem uncertain ask again, “Are You Catholic?” then tell 
them to cross hands, palms up at chest level. 

Be diligent. Make certain the person taking communion 
consumes it. If they start to walk away with the Host GO AFTER 
THEM. Ask that they either consume the Host or to give it back 
to you.  

If a child approaches you for communion and you are uncertain 
of their age it is okay to ask if they have received their First 
Holy Communion or if they are Catholic if they seem uncertain 
of what to do. 

6. EMHCs can ask for a blessing from God on a person. A person 
that approach with arms crossed with hands on the shoulders 
are asking for this blessing. Say simply ‘I ask God to Bless You’. 
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7. After Communion the Extraordinary ministers of the 
Consecrated Bread should put the ciborium on the altar for the 
priest or deacon to place in the Tabernacle. To the right of the 
tabernacle there is ablution bowl to dip your fingers in to 
remove any particles of the precious body on your fingers. Dry 
the fingers by wiping them on the purificator resting beneath 
the ablution bowl. Remember to approach the altar from the St 
Joseph side to avoid walking between the altar and the 
tabernacle in order to access the ablution bowl. 

8. The Consecrated Wine should be consumed, if possible by the 
extraordinary minister and put on the credence table in the 
alcove on the Mary side of the sanctuary. Do not wipe the 
Sacred Vessel dry nor stuff the purificator into the cup. Do not 
put Sacred Vessels on the counter top in the back sacristy. IT IS 
STRICTLY FORBIDDEN TO POUR THE PRECIOUS BLOOD INTO 
THE GROUND OR INTO THE SACRARIUM (NDRHC, 51-55). DO 
NOT LEAVE THE CONSECRATED WINE UNATTENDED. 

If the EMHCs collectively are unable to consume the Precious 
Blood, go and tell the deacon or presider so that they can 
consume the Precious Blood. 

9. If a Consecrated Host falls or some particle of it falls, it should 
be picked up reverently by the minister. The consecrated bread 
may be consumed or completely dissolved in water before being 
poured down the sacrarium, in case of the latter it should be 
done by a priest or deacon. Give the Host to the priest or deacon 
and tell him what happened. 

10. If the consecrated wine is spilled from the cup, cover the spill 
with a purification and/or straddle the area to prevent anyone 
walking over it. After Mass is ended, the area should be washed 
and the water poured into the sacrarium. 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5:00 p.m. Saturday Mass and 8:00 am Sunday Mass 
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10:30 a.m. Sunday Mass 

Note: At the 10:30 a.m. Mass, H2 initially goes to the Choir Loft to 
distribute Communion to the choir (when they are present). C6 
turns and offer the Blood to communicants receiving from the 
priest or deacon while H4 is in the Choir Loft. 

The ushers know to hold the assembly until H4 is finished with the 
distribution of Communion to the choir. 
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5:00/6:00 p.m. Sunday Evening Mass
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