
Sizing and Naming your photos on an Apple Macintosh Computer 
 

Follow these directions to submit your photos for CCB Photo Competitions 

 
By Peter Indorf 

 
If you are submitting photos to CCB for our competitions, your job, besides taking a great photo, is to submit your photo 
correctly sized, and named. Then your photo must be attached to your email, not embedded within the text in your 
emailed entry. Here is how you can submit your photos using an Apple Macintosh Computer.  
 
When printing 300 dpi is required.  For a computer screen a setting of 72dpi resolution is adequate but does not to exceed 
150 dpi resolution. Submitting photos with higher resolutions just wastes file sizes.  It does not make your digital photo 
viewed on a screen any better.  Also, the size or your attached photo must be no larger than 2000 pixels on the longest 
side.  
 
If you have a Macintosh Computer, you can process your image in Lightroom, Photoshop or whatever imaging program 
you care to use, but before you send in your photo do a check of these items. 
 
1 - Sized correctly – 2000 pixels on the longest side. - 72 dpi resolution preferred. 150 dpi maximum.  
2 - Your file is correctly named – Example: Sam Smith Class A.jpg 
3 - Your image is attached to the email, not imbedded in the email text.  
4 - Your image is being sent with the “Actual Size” setting (2000 pixels on the longest side) in your email application.  
 
Here are the details on how you can properly submit your images:  
 

Resizing your image file 
 
To check the size and dpi double click a selected photo file that was previously exported from your preferred editing 
application.  The Apple application, Preview will open and look like this: 

 
Then you can select Adjust Size from the pull-down menu under “Tools”. 



 

 
This screen will open.  Manually change the size in pixels and make sure your image resolution is 72 – 150 dpi.  Click OK 
to save your image on your desktop. 
 

Sending your photo file to the Camera Club of Brevard.  
 
Next it is Important to make sure your photo is named correctly.  To rename your photo, right click on the file and select 
Rename from the menu that pops up.  Use the format - your name, class and .jpg. 
Example: Sam Smith Class A.jpg 
 
Now you are ready to send your beautiful photo to CCB for one of our competitions. 
 
When you email your image, do not use drag and drop to add your image to your email. Use the paper clip icon in the 
email application, which looks like this… 



 
 
A window will open where you can select your image from the desktop or the exported file location.  Then make sure your 
image size is set to “actual size”, not large or medium.  This is a common problem as the mail program remembers what 
you used last time.   
 

 
 
If you follow these few simple steps, your CCB Photo Competition entries will be accepted without exception.  
 
Good luck with your photos in the competitions! 
 
 
Please send communications to info@ccbrevard.com. 
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