
Job Announcement:
Organizing & Strategy Director

About SF Parent Coalition

Founded in the summer of 2020, the San Francisco Parent Coalition (formerly Decreasing the
Distance) is a nonprofit collective of thousands of San Francisco public school parents,
students, teachers, and community supporters. We center the needs of San Francisco public
school students by bringing together a diverse network of parents and caregivers to advocate
for a thriving, equitable school system.

SF Parent Coalition also has an affiliate 501c4 social welfare group, SF Parent Action, which
allows us to advocate for education causes and propositions, as well as endorse candidates for
the school board. A resource-sharing agreement allows employees of SF Parent Coalition to
spend a portion of their time working on SF Parent Action advocacy efforts and campaign
activities. SF Parent Coalition is prohibited from engaging in any political election activities or
campaigning; all staff time devoted to election- and campaign-related activities will be paid for
by SF Parent Action.

Values

We look for individuals who share SF Parent Coalition’s core values:

● We connect and empower parents across San Francisco.
● We center the needs of children and youth. We believe in the vital importance of public

education.
● We advocate with integrity. We hold decision-makers and ourselves accountable,

particularly to equitable outcomes for SFUSD students.
● We build community with joy, one conversation at a time.
● We value and operate in alignment with SFUSD’s equity values that provides all

students the quality instruction and equitable support required to thrive in the 21st
century.

https://www.sfusd.edu/about/our-mission-and-vision


Position Overview

We are looking for a strong leader who can co-lead and help run the organization on a
day-to-day basis alongside the Executive Director. The Organizing & Strategy Director will work
in close coordination with the Advisory Board and other parent leaders. The role encompasses
areas of strategy, organizing, communications, advocacy/policy, membership and volunteer
management. This position reports to the Executive Director, but is often co-directing with much
autonomy.

What will you do?

Below are the key responsibilities of the Director of Organizing and Strategy:

Organizing
● Develop and manage membership program, including coordinating workgroups,

recruitment, volunteer management, correspondence, event planning and management.
● Cultivate relationships with public school parents and education stakeholders.
● Elevate parent and community priorities and concerns to SFUSD staff, and other

relevant stakeholders.

Communications
● Develop talking points, visual tools, and presentations relevant to the parent community.
● Writing, editing and publishing newsletters, advocacy content, and press releases.
● Co-managing with other staff all communications and social media (Twitter, etc.)

including oversight of graphic and web design contractors and content development

Policy & Advocacy
● In coordination with the board and the Executive Director, develop key campaigns and

policy initiatives for the organization and map out an execution plan.
● Liaise with SFUSD staff, school board, elected officials, state education officials,

education foundations/nonprofits, and other outside groups to coordinate policy efforts.
● Analyze proposed School Board, City, and State policies and legislation to understand

their potential impact on SFUSD students.

Operations
● Oversight and management of core organizational systems to ensure effective execution

of the organization’s mission and priorities.
● Staff and project management including oversight of relevant administrative tasks.
● Oversight and implementation of core strategy, organizational planning and impact

dashboard, and communication with the Advisory Board.

Other duties as assigned.



What qualifications are we looking for?
In addition to commitment to our values, SF Parent Coalition staff exhibit these core
competencies: ability to be flexible in a constantly shifting environment, strong communication
skills, ability to work well on a team, and ability to continuously problem solve in the face of
challenges. We are also looking for candidates with proficiency in Google applications,
Windows, MS Office (Word, Excel, PowerPoint, Outlook) and internet browsers (Chrome, Safari,
Firefox, etc.) and other applications. Familiarity with databases is desirable, such as Salesforce.
Familiarity with Google Suite and WordPress, are preferred but not required. Ability to lift 25lbs
required. Interest and knowledge of the San Francisco public education landscape is a plus.
Additionally, we look for are seeking a candidate with:

● Extensive project leadership experience, with a proven track record of success in
building and implementing initiatives and project management.

● Experience and comfort in working on undefined or unclear projects that have yet to take
shape; ability to make decisions without clear direction or clarity on potential outcomes.

● Demonstrated excellence in project planning and execution, ability to self-direct,
prioritize among competing goals, navigate ambiguity, and thrive in a fast-paced,
high-performing environment.

● Excellent interpersonal and communications skills with the ability to build collaborative
relationships both within SF Parent Coalition and with external stakeholders.

● Results-orientation and ability to tackle complex problems through entrepreneurial
approach and creative problem-solving.

● Commitment to SF Parent Coalition’s mission and values and ability to operate with the
highest degree of integrity in representing the organization.

Location and schedule
SF Parent Coalition abides mostly by a standard work week 9a-5p schedule, with the exception
of occasional weekend and evening work to attend family-related and community events or
public meetings. Employee time worked outside of the standard schedule for the employee is
reconciled with compensatory paid time off. We have a hybrid work environment, 3 days/week
present in the office (currently renting office space in Potrero Hill neighborhood), 2 days working
remotely. We strive to be as flexible and fair as possible while ensuring in-person accessibility
as needed to interface with our volunteers, membership, community and each other. Please
note that in a constantly changing environment, SF Parent Coalition may adjust this
arrangement as it sees the need to.

Salary and benefits
The salary range for this position is $90,000-110,000, dependent upon experience. As a full-time
employee, you will receive employee benefits including, but not limited to, vacation or sick pay,
paid holidays and participation in a non-matching 401(k) plan if desired. Full-time employees are
eligible for health benefits.



To Apply:
Please send a cover letter and current resume to Meredith Dodson, Executive Director:
admin@sfparents.org. The position is open until filled, with a target start date range of April 15,
2022 - May 15, 2022. We will review applications from interested candidates on a rolling basis
and will contact you should we wish to arrange an interview.

Equal Opportunity Employer
It is the policy of SF Parent Coalition to provide equal employment opportunity to qualified
individuals for  employment or advancement regardless of religion, race, color, sex/gender
(including gender identity and/or sexual orientation, pregnancy, childbirth and related medical
conditions), age (40 and over), physical and mental disability, marital status, national origin,
ancestry, medical condition, veteran status, registered domestic partner status, or any other
classification protected by applicable law. This policy of equal opportunity applies to all
employment aspects including but not limited to recruiting, hiring, transfers, wages, salaries,
benefits, training, working conditions, demotions, and promotions. Decisions also will not be
influenced by a perception you fall within any of these categories or your association with any
persons falling within any of these categories.


