
Communications and Operations Fall Intern
Job Description

Organizational Context
Sahar Education is an international nonprofit organization which partners with Afghanistan’s
Ministry of Education and Afghan-based organizations to build schools and maintain
educational programs for Afghan girls and women, empowering and inspiring them and their
families to build peaceful, thriving communities. Sahar’s programs include building
state-of-the-art educational facilities, teacher training, digital literacy, early marriage
prevention, and engaging men and boys as gender allies.

Sahar is based in Seattle, Washington and is composed of two full-time staff members, the
Executive Director and the Operations & Campaign Manager, and one part-time staff member,
the Senior Afghan Fellow. Due to COVID-19, all staff members are working remotely for the
foreseeable future. Sahar’s field partner is based in Mazar-e-Sharif, Afghanistan.

Operational Context
This year, Sahar celebrates its 20th anniversary of promoting girls’ education in Afghanistan.
This 20 year mark is exciting for the Sahar team in many ways. It is also a crossroads for the
organization as it looks forward to continuing its growth. Within this context, the
Communications Intern will support the organization’s external communications. Given the
nature of Sahar, the Communications Intern will work closely with the entire Sahar Team
supporting them with a number of communications-related work. In short, their role is to:

Key Responsibilities

● Assist in content production, either drafting original pieces and/or editing content
generated by the field team

● Support the dissemination of content for publication on the website, quarterly
newsletter, and social media channels (Facebook, Instagram, Twitter, LinkedIn);

● Research and implement best practices for social media, copy editing,
organizational branding and other policies;

● Ensure that messages and inquiries submitted through the website or on social media
receive a reply or are redirected to the appropriate person;
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● Assist in filing and archiving visual and digital content, including videos and
photographs;

● Support the Operations & Campaign Manager in maintaining GlobalGiving;
● Assist in planning and preparation for the annual Fall Fundraiser;
● Perform any other duties as requested by the supervisor

Reporting
The Communications Interns reports directly to the Operations & Campaign Manager. This is a
remote position.

Qualifications and Experience

Education and Experience

● High School Diploma or GED, mandatory;
● University degree (or pursuing a university degree) in International Studies, Political

Sciences, Geography, Communications, Journalism or in a related field, desired;
● Interest in women’s studies, girls’ education, and gender equity, mandatory;
● Excellent written and verbal communication skills in English, mandatory;
● Excellent word processing skills, mandatory;
● Excellent organisational, priority setting and time management skills, mandatory;
● Experience working, studying or volunteering abroad, desirable;
● Secondary knowledge of Persian and/or Dari, helpful;

Core Values and Ethics

● Commitment to Sahar’s Mission and Values and the ability to convey with enthusiasm
Sahar’s role in promoting girls’ education and gender equity;

● High integrity, honesty and confidentiality; ability to deal tactfully and discreetly with
situations, people and information;

● Acceptance of diversity and inclusion as a core value;
● Willingness to work in flexible, multi-cultural environments.

Compensation
$15/hr or academic credit in partnership with a university. 10-12 hours/week for 8-10 weeks.

Sahar Education      PO Box 17672      Seattle, WA 98127      425-753-9441     sahareducation.org



Application Process

1. A completed resume, indicating your name, age, degree, year of
graduation, name of university, previous work experience, including previous service
work or study abroad and any professional expertise you might offer.

2. A cover letter outlining how you meet the above requirements and how this
opportunity will build upon your previous studies and prepare for a future career in
nonprofit management or international public service

3. Two Writing Samples: Academic writing, Blog post or social media post;
4. Optional letter of recommendation by former faculty or academic administrators

All applicants are requested to send their completed application to the Operations & Campaign
Manager at sophia@sahareducation.org by July 9, 2021.

Applications will be reviewed on a rolling basis or until the position is filled. Phone interviews
beginning the week of July 12th and Zoom interviews to follow.

This position is available for a minimum of one academic semester or quarter and is renewable
based performance. Start date is negotiable for desired start in August or September of 2021,
depending on the academic calendar of the intern’s institution.

Sahar is an equal opportunity employer. We are seeking a diversity of background and
experience in our applicant pool.
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