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Introduction
CAP CARE believes that every child, parent, and team member makes a difference. It is our
priority to ensure the safety of all children, parents, and team members. COVID-19 has had a
huge impact on our organization, families, and the community as a whole.  This document will
be used as standards for CAP CARE as everyone returns to school

Understanding COVID-19
Signs/Symptoms

COVID-19 affects different people in different ways. Infected people have had a wide range of
symptoms reported – from mild symptoms to severe illness. Symptoms may appear 2-14 days after
exposure to the virus. People with these symptoms may have COVID-19:

● Fever or chills
● Cough
● Shortness of breath or difficulty breathing
● Fatigue
● Muscle or body aches
● Headache
● New loss of taste or smell
● Sore throat
● Congestion or runny nose
● Nausea or vomiting
● Diarrhea

Look for emergency warning signs for COVID-19. If someone is showing any of these signs, seek
emergency medical care immediately:

● Trouble breathing
● Persistent pain or pressure in the chest
● New confusion
● Inability to wake or stay awake
● Bluish lips or face

Call your medical provider for any other symptoms that are severe or concerning to you.
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How COVID-19 Spreads

The virus is thought to spread mainly from person to-person, including:

● Between people who are in close contact with one another (within about 6 feet)
● Through respiratory droplets produced when an infected person coughs or sneezes. These

droplets can land in the mouths or noses of people nearby or possibly be inhaled into the
lungs.

It may be possible that a person can get COVID-19 by touching a surface or object that has
COVID-19 on it and then touching their own mouth, nose, or possibly their eyes, but this is not
thought to be the primary way the virus spreads. People are thought to be most contagious when
they are most symptomatic (i.e., experiencing fever, cough, and/or shortness of breath). Some
spread might be possible before people show symptoms; there have been reports of this type of
asymptomatic transmission with this new coronavirus, but this is also not thought to be the main
way the virus spreads.

Although the United States has implemented public health measures to limit the spread of the
virus, it is likely that some person-to-person transmission will continue to occur. The CDC
website provides the latest information about COVID-19 transmission: CDC COVID19
Transmission.

Individual Risk

According to the Center For Disease Control, COVID-19 is a new disease and there is limited
information regarding risk factors for severe disease. Based on currently available information
and clinical expertise, older adults and people of any age who have serious underlying medical
conditions might be at higher risk for severe illness from COVID-19.

According to the CDC, those at high-risk for severe illness from COVID-19 are:

● People 65 years and older
● People who live in a nursing home or long-term care facility

People of all ages with underlying medical conditions, particularly if not well controlled,
including:

● People with chronic lung disease or moderate to severe asthma
● People who have serious heart conditions
● People who are immunocompromised

○ Many conditions can cause a person to be immunocompromised, including cancer
treatment, smoking, bone marrow or organ transplantation, immune deficiencies,
poorly controlled HIV or AIDS, and prolonged use of corticosteroids and other
immune weakening medications

● People with severe obesity (body mass index [BMI] of 40 or higher)
● People with diabetes
● People with chronic kidney disease undergoing dialysis
● People with liver disease
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General Guidance

I. Access to CAP CARE will be limited.

During this difficult and stressful time, we at CAP CARE want you to know that we value your
safety and well-being. For this reason, the following people will not be allowed into the center:

● Those who meet any of the following criteria will not be allowed into the building:
○ Have symptoms of COVID-19 (fever, cough, shortness of breath)
○ Have been in contact with someone with COVID-19 in the last 14 days

● Those who fall under the most recent Dane County orders

An employee and family agreement will be sent to employees and families and must be filled out
prior to work and child care provided.

II. Daily Health Screenings

CAP CARE will no longer require families to fill out the daily health screening upon drop of at
CAP CARE. However, the CAP CARE team will still check children’s temperatures prior to
entering the building upon arrival.

III. Integrate physical distancing strategies
Activities and groups

● Field trips will be  scheduled, but may be canceled in line with the most current Dane
County Orders.

● The space between quiet time cots will be 6 feet apart.
● Families will maintain a safe distance (6 feet) while near the program, specifically at drop

off and pick up time.
● The program will be divided into three classrooms to allow for the smallest number in

groups sizes.
Wonder WorldThis is our 4K and Kindergarten room.

Wonder World will be located in room 130
Imagination Station

This is our 1st grade room
Wonder World is located in room 131

Discovery Island
This is our 2nd-4th grade room
Discovery Island is located in room 135

● Free choice play items will be limited to a few choices per station. Other options will be
available upon request.
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● Every child will have a locker to use. Children will be requested to bring a labeled water
bottles for their use while in our program.

● Standing in lines will be limited.
○ In accordance with the suspension of some licensing rules, children will be

allowed to go to the bathroom with teachers as needed instead of in large groups.
○ When going outside or retrieving lunches children will go to their lockers in small

groups allowing for distance between lockers.
● Handwashing will be done upon arrival to the program, before meals and snacks, after

outdoor play, after using the bathroom, prior to going home, and frequently throughout
the day.

Pick-up/Drop-off, Entry Into Program
Families will have 2 options at drop off and pick up time

● Option 1: Remain outside the building for drop off and pick up
For this option families can continue to ring the buzzer and a team member will greet you
at the door and bring your children to you. If you choose this option, please ring the
buzzer and remain in front of the buzzer until a team member greets you. This will let us
know that you’d prefer to remain contactless

● Option 2: Come into the CAP CARE program to drop off or pick up your child
For this option families can ring the buzzer then wait in front of the door to hear the click.
Once you hear the click the door will be unlocked and you can enter the building

Requirements for Option 2
● Families must wear a mask if entering the building
● If another family is in the classroom door, please remain outside the room until

the previous family has left the classroom
● Please limit your time inside the classroom
● Families can walk with their children to their CAP CARE locker, but cannot enter

any other part of the building
● Masks must remain on and fully covering your nose and mouth until you have

exited the building
● Families entering the building will be asked to sign their children in and out using

the Smartcare Kiosk system. This can be done with a scan card kept inside the
classroom or with the QR code from your phone

● Families will be asked to maintain a 6 foot distance between themselves and
others

Meals/Snacks
● Families will provide their own child(ren) lunches or can purchase lunch or breakfast if

offered through the school during the school year. During Day Camp snacks will be
provided at 9am and 3pm daily

● CAP CARE will serve individually wrapped snack items and milk to children.
● Families will be required to provide their own child(ren) a labeled water bottle.
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IV. Increase Sanitation and Hygiene Practices
● Teachers and students will be required to wear masks.

○ Teachers will be required to wears masks at all times except when eating or
swimming

○ Children will have mask breaks at the following times
■ Snack and meal times
■ Swimming
■ Rest time

● Practice frequent handwashing
○ Wash hands often with soap and water for at least 20 seconds.
○ Children will be given sanitizer when changing play areas and any time they are

seen touching their face. The sanitizer needs to contain at least 60% alcohol.
○ Handwashing will be done upon arrival to the program, before meals and snacks,

after outdoor play, after using the bathroom, prior to going home, and frequently
throughout the day.

● Advise children, families, and staff to avoid touching their eyes, nose and mouth with
their hands.

● Cover coughs or sneezes with a tissue, throw the tissue in the trash, and clean hands with
soap and water or hand sanitizer (if soap and water are not readily available).

● Clean and disinfect frequently touched surfaces daily. This includes tables, doorknobs,
light switches, countertops, handles, desks, phones, keyboards, toilets, faucets, and sinks.

○ Touch points will be sanitized multiple times at day (at minimum upon opening,
at lunch time, during quiet time, and at closing).

○ Toys will be disinfected at the close of each day.

COVID Exposure, Symptoms, and Positive Tests
I. Children, staff, or parents of children with COVID-19 or symptoms

If an enrolled child or employee tests positive for COVID-19, CAP CARE will contact
the local public health department and your DCF licensing specialist as soon as possible.
If a child or staff member develops symptoms of COVID-19 while at the facility the
following steps will be taken:

● Immediately separate the child from others until the person displaying symptoms
can leave the facility. Children will be required to be picked up from the center
within one hour. If a parent is not able to pick up the child within an hour the
additional emergency contacts for the child will be contacted.

● Advise the employee or child’s parent or caregiver to inform the facility
immediately if the person is diagnosed with COVID-19.

● If the child or employee tests positive for COVID-19, CAP CARE will contact the
local public health department as soon as possible.
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● Parents and staff document that they have read and understand the signs and
symptoms of COVID-19

II. Return to CAP CARE after suspected COVID-19 symptoms
Positive case of COVID for staff member or child

● If a staff member or child enrolled in the center becomes a confirmed case of
COVID-19. CAP CARE will close the center for up to 14 days, asking everyone to
self-quarantine per the CDC guidelines. The center will be thoroughly cleaned.

Household member self- quarantine
● If a staff member or child enrolled in the center does not have any symptoms but you

learn that a family member living in the household is being quarantined for 14 days:
the family member is not ill with symptoms but was in close contact with a confirmed
case - the child will be allowed to attend the center as long as they are not ill with
symptoms. The family member under quarantine should not be dropping off or picking
up the child at the center until out of quarantine.

Household member positive case of COVID
● The staff member or child does not have any symptoms but you learn that a family

member living in the household is isolated and a confirmed case of COVID-19. Staff
member/child will need to be quarantined at home and not allowed back into the center
until released from quarantine.

Symptoms at drop off
● If a child comes to the intake area, and has a fever of 100.4 the child will be separated

from any others nearby and sent home with the parent. The area will be disinfected
immediately. The child will remain at home for a minimum of 72 hours. If free of all
illness symptoms after 72 hours, the child can return to the center.

Symptoms while at CAP CARE
● If a child becomes ill during the day, the child will be separated immediately from

others except for one staff person. The family will be contacted and notified of the need
to come and pick up the child. The area will be disinfected immediately and the child
should remain at home for a minimum of 72 hours. If free of all illness symptoms after
72 hours, the child can return to the center.
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III. Quarantine Policy
Quarantine Options
It is very important to continue to monitor yourself for symptoms two times a day until
14 days after your last exposure, even if you are released early (day 7 or 10). If you are
experiencing symptoms, you must return to quarantine.

● Day 0 Exposed to positive case
● Day 6 Eligible for COVID test

○ To reduce 14-day quarantine to 10 or 7 days, then test (not to be before
Day 6)

○ The test must be a negative rapid-antigen test OR a negative PCR test
● Day 7 Last day of quarantine IF the following is true:

○ Test was negative AND
○ You are without symptoms

● Day 10 Last day of quarantine IF
○ You did not take a test AND
○ You are without symptoms

● Days 10-14 Last day of quarantine
○ Must remain symptom free each day

How does someone prove they had a negative test?
If you wish to end your quarantine on Day 7 with a negative test and no symptoms, you
will need to provide the CAP CARE team with documentation of the negative test
result for early release from quarantine. The health department is not able to provide
proof of negative test results to end quarantine. Test results can be obtained via e-mail
when tested at a WI National Guard testing site or should be requested by the patient
from the medical facility that ordered the testing.

Do I need to quarantine for an exposure if I tested positive for COVID in the
past? People who have tested positive for COVID-19 within the past 90 days do not
need to quarantine due to an exposure or get tested again for up to 90 days as long as
they do not develop symptoms. If they develop symptoms, they should still isolate
until they are well for at least 24 hours, or according to an alternate diagnosis by the
appropriate health care provider. Individuals will need to provide the CAP CARE team
with documentation of the original positive test date.
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IV. Additional precautions
● Families and staff are encouraged to assess the impacts of any decisions you make in

regards to activities outside of the program and the impact it might have on our staff and
children.

● Parents of children at increased risk of severe illness should consider implementing plans
to remove children from the program.

● CAP CARE will maintain regular communications with parents and our local public
health department.

● The staff or child diagnosed with COVID-19 should follow the CDC recommendations
for discontinuation of home isolation and voluntary home quarantine.

● If at any time CAP determines the running of the CAP CARE program to be unsafe for
children and staff they reserve the right to close CAP CARE until further notice.

V. Attendance
Credit due to positive case or exposure at CAP CARE

● If CAP CARE closes due to a COVID exposure or a positive case within the program,
requiring our program to quarantine for 14 days, a credit of half their enrollment will be
made to the families accounts.

Leave of Absence
● Children enrolled in CAP CARE but not attending Day Camp will not lose their spot in

CAP CARE for the 2021-2022 school year.

Definitions and Resources

Isolation- separates sick people with a contagious disease from people who are not sick

Quarantine- separates and restricts the movement of people who were exposed to a contagious
disease to see if they become sick. These people may have been exposed to a disease and do not
know it, or they may have the disease but do not show symptoms.

Department of Children and Families: https://dcf.wisconsin.gov/covid-19/childcare/providers

Wisconsin Department of Health Services: https://www.dhs.wisconsin.gov/covid-19/index.htm

Centers for Disease Control and Prevention:
https://www.cdc.gov/coronavirus/2019-ncov/index.html

Occupational Safety and Health Administration: https://www.osha.gov/SLTC/covid-19/

CDC Business Plans as related to Child Care:
https://www.documentcloud.org/documents/6883779-CDC-Business-Plans.html
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CAP CARE
Sick Child Policy Amendment: COVID-19

The safety and well-being of all staff, children, and the families at CAP CARE continues to be of
utmost importance to us. We always commit to taking all precautions toward keeping children
and staff safe and healthy, including the current time of the COVID-19 outbreak. Following this
additional sick child policy will help CAP CARE continue to do so.

Children will be monitored for signs or symptoms of COVID-19 daily. Children will be required
to stay home or return home if any of the following applies:

● Have a fever of 100.4 or higher.
● Have had a fever of 100.4 or higher or other potential symptoms of COVID-19, such as

shortness of breath or persistent dry cough, within the last 72 hours.
● Have come in contact with others who have COVID-19.

If a child does not pass the health screening upon drop off, the child will not be permitted to
attend CAP CARE until symptoms resolve. If the child develops symptoms during the day the
child will be required to go home within an hour. If parents are unable to pick up the child, the
additional emergency contacts will be contacted.

To prevent the spread of COVID-19:

● Children with signs/symptoms of COVID-19 or who have been exposed to others with
COVID-19 will be asked to stay home.

● Children who develop signs/symptoms of COVID-19 while at the program will be
immediately separated from others and the program staff will contact the family member
and/or emergency contact to pick the child up.

● We encourage families to practice frequent handwashing at home.
● CAP CARE will practice handwashing upon arrival to the program, before meals and

snacks, after outdoor play, after using the bathroom, prior to going home, after nose
blowing or assisting a child with blowing their nose, coughing, or sneezing.

● Cover cough and sneezes with tissues, throw tissues in the trash, and clean hands with
soap and water or hand sanitizer (if soap and water is not readily available).

● Clean and disinfect frequently touched surfaces multiple times per day, including tables,
doorknobs, light switches, countertops, handles, desks, phones, keyboards, toilets,
faucets, and sinks.

If an enrolled child or employee tests positive for COVID-19:

● The local public health department and the Department of Children and Families Bureau
of Early Care Regulation will be contacted. CAP CARE will follow their guidance for
next steps.

● The program will post and notify families of any confirmed staff or child cases of
COVID-19. Participants confirmed with COVID-19 will remain confidential.
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Returning to a child care facility after suspected COVID-19 symptoms:

If a child has symptoms of COVID-19 or is in close contact of someone with COVID-19, they
can return to  the child care facility if the following conditions are met:

● If an individual has a fever, cough or shortness of breath and has not been around anyone
who has been diagnosed with COVID-19, they can return to the center no sooner than 72
hours after the fever is gone (without the use of fever-reducing medication) and
symptoms get better. If the person’s symptoms worsen, they should contact their
healthcare provider to determine if they should be tested for COVID-19.

● If a child enrolled in the center becomes a confirmed case of COVID-19. CAP CARE will
close the center for up to 14 days (for thorough disinfecting, creating a follow-up plan with
public health, etc.) per the CDC guidelines

● If a child enrolled in the center does not have any symptoms but you learn that a family
member living in the household is being quarantined for 14 days. The family member is not ill
with symptoms but was in close contact with a confirmed case. The staff member/child can be
allowed to attend the center as long as the staff member/child and the family member are not
ill with symptoms. The family member under quarantine should not be dropping off or picking
up the child at the center until out of quarantine.

● The child does not have any symptoms but you learn that a family member living in the
household is isolated and a confirmed case of COVID-19. The child will need to be
quarantined at home and not allowed back into the center until released from quarantine.

● If a child comes to the intake area, and has a fever of 100.4 the child will be separated from
any others nearby and sent home with the parent. The area will be disinfected immediately.
The child will remain at home for a minimum of 72 hours. If free of all illness symptoms after
72 hours, the child can return to the center.

● If a child becomes ill during the day, the child will be separated  immediately from others
except for one staff person. The family will be contacted and notified of the need to come and
pick up the child. The area will be disinfected immediately and the child should remain at
home for a minimum of 72 hours. If free of all illness symptoms after 72 hours, the child can
return to the center.

I, (family member name) _________________________________________,

parent/guardian of, ___________________________, have read and agree to the

above sick child policy amendment.

Family member signature: _______________________________ Date: ____________
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CAP CARE

Parent Agreement

During this difficult and stressful time, we at CAP want you to know that we value your safety
and well-being. For this reason, the following people will not be allowed into the center:

● Those who meet any of the following criteria will not be allowed to attend
○ Have symptoms of COVID-19 (fever, cough, shortness of breath)
○ Have been in contact with someone with COVID-19 in the last 14 days

● Families are asked to exercise caution when traveling
● When picking up or dropping off a child(ren), please ring the CAP CARE bell and wait

by the door for a teacher to respond through the intercom. A teacher will gather your
child(ren) and their belongings and bring them to you.

● If you enter the program, we ask that you sanitize your hands immediately upon entry.
● If your child becomes ill while in our care, you will be asked to pick up your child within

one hour of the program contacting you. Please have plans in place to ensure you or a
designated person is available if this should occur. Please list one or two additional
contact people (aside from you and your significant other) that will be available should
this occur.

Name Relationship Phone number

1. _____________ ___________________ ______________________

2. _____________ ___________________ ______________________
● Please review your enrollment information to ensure we have your current contact

information as well as emergency contact information through Smartcare.
● I’ve read and understand the signs and symptoms of COVID-19 listed below.
● I have read and understand the CAP CARE COVID Protocols.

We thank you for helping us keep you and your child(ren) safe during this time.  If you have any
questions, please contact Mandy Hollis at (608) 423-8044 or ahollis@cambridge.k12.wi.us

_____________________________ _________________
Signature Date
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